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PRIVATE PROPERTY PARKING AGREEMENTS
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PO Box 196


MIDLAND  WA  6936

Telephone:
(08) 9267 9267

Fax:
(08) 9267 9444

Website:
www.cityofswan.com
PRIVATE PROPERTY PARKING AGREEMENTS

- NEW REGISTRATION -
Thank you for your recent inquiry concerning a Private Property Parking Agreement.

Please find enclosed a copy of the Private Property Parking Agreement setting out the conditions that apply.  It is important that you read and understand all the conditions of the agreement so that any misunderstandings can be avoided from the outset.

If after reading the information provided, you understand what is required and want to proceed in applying for this service, please complete the attached application forms and return to this office together with the following attachments:

1
A sketch plan indicating the location of the parking area, parking bay layout 

and the number of bays affected.

2
Payment of $110.00 Application Fee.
On receipt of your application, arrangements will be made for the property to be inspected.  Once this has been done, you will be advised whether or not your application has been approved.

Applications can be lodged:

· In person at 2 Midland Square, MIDLAND  WA  6056

Cash, Cheque, Money Order, Credit Card & EFTPOS accepted

· By mail to PO Box 196, MIDLAND  WA  6936

Cheque, Money Order & Credit Card accepted

Should you have any queries in relation to this agreement, please contact the Community Safety & Place business unit via telephone number 9267 9267.

Authority for the City of Swan or Agent to issue infringement notice/s on private property land in accordance with the City of Swan Consolidated Local Laws 2005.

PROPERTY TO BE CONTROLLED

Business Name:



Property Address:



Contact Person:
_____________________________________________________________________

Job Position/Title:
_____________________________________________________________________

Contact Phone #:
_____________________________________________________________________

Postal Address:



(for Renewal Notices)

Please indicate if property is leased:
(
YES
(
NO

LAND OWNER DETAILS (as per Title Deed)

Name:



Address:



Contact No:

Mobile:


AUTHORISED COMPLAINANTS (Maximum 3 persons only)

Please print details of your authorised complainants

	
	FULL NAME
	
	SIGNATURE
	
	CONTACT NO

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


AUTHORITY TO ENTER PROPERTY
I hereby authorise the City of Swan or its Agent to act on behalf of the complainant/s whose name/s appear above and lawfully confer on authorised officers of the City or its Agent the rights to enter the property at all reasonable times for the purpose of issuing infringement notices under the City of Swan Consolidated Local Laws 2005 to vehicles not authorized to park on the property.
I have read and understood the conditions that apply to the Private Property Parking Agreement and I am prepared to abide by them.

Signed:
 (Owner/Agent)
Date:


STRATA TITLED PROPERTIES

Title No
Volume:
Folio


(
Residential
(
Commercial
Other



RESIDENTIAL ONLY

Number of Units


Controlled By:
(
Owner
(
Corporate Body
(
Managing Agents

COMMERCIAL ONLY

Number of Units


Are all units managed by the same owner/agent?
(
YES
(
NO

OTHER

Number of Units


Are all units managed by the same owner/agent?
(
YES
(
NO

NOTE

If the property is managed by more than one agent, the authorised complainants must be nominated by all agents and any individual lessees of the property.
The City is to be advised in writing within 7 days of any change in the name of authorised complainant/s.  Correspondence is to be either:
· Hand Delivered to 2 Midland Square, MIDLAND  WA  6056


OR

· Mailed to PO Box 196, MIDLAND  WA  6936

CONDITIONS

A copy of these conditions is to be retained by all nominated complainant/s and owner/s.

1
REGISTRATION

Registration of private property’s will be for a maximum of one year period only, or part of a year, from 1 July to 30 June and subject to annual renewal.  A renewal notice will be issued prior to 31 May.  No service will be provided if registration is not current.

1.1
SINGLE LANDOWNER APPLICATION PROCESS

The owner or their agent will supply to the City of Swan:

a) 
Fully completed Private Property Parking Agreement application form

b) 
Copy of all pages of the current Certificate of Title

c) 
Sketch plan (A4 size) indicating in detail, the location of the area and specifying the number of bays including bays designated ACROD.

d) 
Letter of authority from the owner to the Managing Agent providing authority for the agent to act on their behalf for all matters relating to parking and registration.

1.2
STRATA TITLE PROPERTY (Multiple Landowners) APPLICATION PROCESS

a) Fully completed Private Property Parking Agreement application form

b) Copy of all pages of the current Certificate of Title

c) Sketch plan (A4 size) indicating in detail, the location of the area and specifying the number of bays including bays designated ACROD.

d) Letter of authority from each owner providing authority to the Corporation/Managing Agent (whichever is applicable), to act on their behalf for all matters relating to parking and registration.

Properties having less than 20 or more than 120 parking bays cannot be registered under this agreement.

2
DISPLAY OF SIGN

The owner or their agent will for the duration of this agreement, display and maintain in the agreed location, a sign provided by them indicating that the area is private property and advising that unauthorised parking is subject to a modified penalty of up to $40 under the City of Swan Consolidated Local Laws 2005.  

If the agreement is cancelled, lapses or is no longer current for any reason, the owner or agent will within 7 days of the agreement no longer being in force, remove the sign indicating that the car park is subject to a private property parking agreement under the City of Swan Consolidated Local Laws 2005.

Where the owner or agent fails to remove the sign within the 7 days of the agreement no longer being in force, the City may enter the property and remove such signs.

All costs relating to the purchase, erection, maintenance and removal of the signs are to be paid by the owner or their agent.

3
CHANGE OF OWNERSHIP

Should the ownership of the property change, within the agreement period, the service will be suspended until a new agreement has been finalised with the new owner.

4
CHANGE OF MANAGING AGENTS AND/OR COMPLAINANTS

Providing any change in Managing Agents and/or Authorised Complainants does not affect the ownership of the property, written notification of the changes, must be received by the City within 7 days of the changes taking place.

5
LIMIT OF SERVICE

Ongoing City responsibilities will at all times take precedence over requests for enforcement of private property parking.  In any event, enforcement staff will attend to all requests for assistance within the City’s core hours of 8am to 5pm Monday to Friday, as soon as possible after receipt of a request.  Outside these hours, if a Parking Officer is available on duty, they will attend as soon as possible.

6
ISSUING OF INFRINGEMENT NOTICES

The City’s enforcement staff will only issue infringement notices to vehicles parked on the property that have not received prior permission from any persons associated with the property.  This information must be ascertained by the authorised complainant prior to calling the City’s enforcement staff.  The City’s enforcement staff may choose to issue a “Caution Notice” where they consider this to be a more appropriate course of action.

The owner (or agent) must nominate and appoint specific contact persons to whom all enquiries in the first instance are to be made.  The contact person/s must be:

· The owner of the property, or

· A direct employee of the owner, or

· A direct employee of the agent managing the property on behalf of the owner and be readily available for contact to substantiate and action requests, or

· Another person approved by the City.

Each property will be assigned with an individual registration number and the authorised complainant/s must quote this number to the City’s Customer Services when attendance is required via telephone number (08) 9267 9267.  Failure to follow this procedure may result in delays in attendance.

The authorised complainant/s will be required to the meet the City’s enforcement staff at the entrance of the property and escort the officer to the offending vehicle.  The authorised complainant/s will be required to complete a Witness Complaint form, which is to be signed in the presence of the City’s enforcement staff.

Should the complainant/s fail to meet the City’s enforcement staff within 5 minutes of the officer’s arrival, the officer will depart, as an infringement notice can only be issued when a complainant is present.

No action will be taken if the attending officer deems it unnecessary.

NOTE:
If an infringement notice is contested and the case results in a court hearing, the original complainant will be required to testify in court.  Costs associated with court attendance are not recoverable from the City of Swan.

7
WITHDRAWAL OF INFRINGEMENT NOTICES

An administration fee of $30.00 will be charged for each infringement if the Private Property Owner/Authorised Complainant requests infringements be withdrawn.  The administration fee charged will cover some of the costs incurred in attending the property, issuing an infringement notice and processing the infringement.

To avoid this fee, the Property Owner/Authorised Complainant should ensure that the vehicle to be issued an infringement is definitely not entitled to be parked on the property.

The Administration fee will stand and if not paid this agreement will be cancelled.
The City reserves the right to determine the extent of follow up action it will take to recover unpaid infringements.  Follow up action will generally be in the form as outlined in clause 8 of this agreement.

8
ENFORCEMENT FOLLOWING ISSUE OF INFRINGEMENT NOTICES

The City will attend to the following aspects of processing enforcement and recovery of fines and penalties including:

· Issuing of Notices to Registered Owner of Vehicle

· Issuing of Final Demand Notices

· Lodgement of unpaid cases with the Fines Enforcement Registry of the Ministry of Justice

· Issuing of Summons.

The City will pay all costs associated with the above actions to recover unpaid infringement penalties.

9
RETENTION OF FINES AND COSTS

The City will retain all monies received from the issue and recovery of infringement notices, plus fines, penalties or costs awarded through the Fines Enforcement Registry or by the Court as a result of recover action initiated by the City.

10
TERMINATION OF AGREEMENT

This agreement may be terminated by either party, by giving notice in writing at least 7 clear days before the termination is to take effect.

The City may suspend this agreement either of its own volition, or on application by the parties to this agreement, if it has reasonable cause to do so.
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	PRIVATE CAR PARKS SIGNS
	FS25

	
	INFORMATION SHEET


	SIGN TYPE
	PARKING CONTROL

	COLOURS
	Legend:
Dark Blue and Red

Background:
Reflective white

Brand: 

As specified by City of Swan

	PURPOSE
	To indicate where parking controls are undertaken by the City on behalf of a private landowner / occupier.


Parking Control Sign
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City of Swan

Consolidated Local Laws 2005

(Name of business)

PRIVATE PARKING STATION No. “    ”

NO UNAUTHORISED PARKING

Penalty:
$40.00


“Approved Parking Bay Sign”

	



City of Swan

Consolidated Local Laws 2005

“SIGN MESSAGE”

Penalty:
$40.00


The “Sign Message” may include restrictions relating to class of vehicles, times, persons, etc.

	DIMENSIONS OF SIGN
	All signs installed shall comply with this standard:

Approved Parking Control Sign:

Panel:
height   600mm  width   1200mm

Height above Ground:  2200mmm to underside of sign

“Approved Parking Bay Sign”

Panel:
height   400mm       width   300mm

Height above Ground:  2200mmm to underside of sign unless fixed to a structure.



	PERMITTED LOCATIONS
	Approved parking Control Signs may be erected at:

· the entrance(s) to a property

· Entrance(s) to or perimeter of a car parking area

· Near any parking ticket machine

· Other locations as agreed upon by the Manager Community Safety & Places.

Approved Parking Bay Signs may be erected at:
· The end of a parking bay

· At either end of a series of parking bays

· Where parking is not permitted



	CRITERIA
	ESSENTIAL CRITERIA

Signs may only be erected with the permission of an authorised officer of the City of Swan.

	RESTRICTIONS 
	No further text or information or logo may be included on the sign.

	APPLICATION 
	"Applications must be submitted on the approved application forms available from:

Manager, Community Safety & Places, City of Swan, PO Box 196, Midland, 6936"



	APPROVAL
	An application fee shall be paid prior to any sign being erected by the City. No sign shall be erected or displayed without the written approval of the City of Swan. 

All signs shall remain the property of the City of Swan.

	REVIEW
	Sign boards are reviewed by the City of Swan on a regular basis to ensure that they continue to meet the essential criteria.

When found in default, the City will advise the business operator/owner and require compliance within thirty days.  Should compliance not be achieved within that time, the City may remove the sign and no further service provided.


Printed: 2 March 2010



















Private Property Parking Agreement



Page 1 of 1

Private Property Parking Agreement

Version 2 – November 2007

Page 2 of 2

