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FOREWORD

Welcome to Ashgrove State School. The information in this booklet is presented to outline to you our school, some of the ways we operate and our vision for education. We trust that the information will be beneficial to you in assisting your child/children to enter our school. 

The school enjoys an excellent reputation in the community for its tradition of achievement in academic, cultural and sporting activities. This tradition is gained not by one individual or group but through the efforts and cooperation of many e.g. students, teachers, other staff, parents and members of the wider community. 

The teaching/learning program at Ashgrove State School is planned to cater for the individual, their needs, learning styles and interests. Ashgrove State School prides itself on ‘putting students first’ and educating for the future. This philosophy is the foundation of all decision making in the school. Resources, policies and programs are a reflection of this approach.
The curriculum is enhanced by a range of opportunities offered to children to extend their learning and to participate in additional activities and competitions. Information and Communication Technology skills have been recognised as being paramount to the successful implementation of the curriculum at the school. The expansion of resources in this area is a strategic priority. The establishment of the position of Information Technology teacher within the school’s staffing model further attests to the importance placed in this area.  

To a large degree the success of the school mirrors the great support given by the parents and the community. The school community is young, dynamic, enthusiastic and caring. Every effort is made to welcome all families and to encourage their participation in many facets of school life. We hope that you will feel welcome in our community and assist in whatever capacity to continue to move our school forward.
Ashgrove State School is proud of the achievements and successes of its students and the efforts of all members of the school community who contribute to this success.
Patrick Murphy – PRINCIPAL

Helen Lynch - DEPUTY PRINCIPAL

SCHOOL VISION

To create a School that is the pride of its community and recognised nationally.

OUR PURPOSE

To achieve optimum quality educational outcomes for all students.

OUR VISION FOR STUDENTS
To prepare every student to contribute to and thrive in the future by providing enriching educational experiences within a safe, supportive, challenging environment.

OUR VALUES AND BELIEFS

At Ashgrove State School we believe in and value:

· Strong partnerships through open communication in a supportive environment.
· Commitment to excellence everywhere for everyone.
· Working together to meet current and future needs and challenges.
· Respect for and pride in self, others, school and the community.
· Educating each child to unlock his/her potential and foster a lifelong love of learning.;
WELCOME
 

On behalf of the Ashgrove State School Parents’ and Citizens’ Association I would like to extend a warm welcome to the Ashgrove State School Community.

 

Ashgrove State School is fortunate to have a strong and active school community.  The Parents’ and Citizens’ Association works with the principal, staff and broader school community to provide a range of benefits to our children including:

 

· fundraising activities to supplement school facilities and resources;   

· planning future improvements; 

· regular forum for the collaborative resolution of issues;  

· provision of a quality tuckshop service; and 

· providing social functions that also help to foster community spirit. 

 

There are a number of sub-committees of the P & C that assist in specific areas. These sub-committees are:

 

· Swimming Club:  this group coordinates the Ashgrove Aces and conducts regular social and competitive meetings; 

· Uniform Shop:  this facility provides parents with the opportunity to conveniently access all of their children’s uniform requirements; 

· Music Support Group:  this group of parents conduct fundraising and provide other support to the various bands and other musical groups at Ashgrove State School. 

 

Together and with the support of many other members of the school community, these groups have achieved a number of significant improvements for the school including:

 

· planning and running an extremely successful annual fete; 

· modifications to classrooms to reduce traffic noise;  

· air conditioning for all classrooms;  

· construction of the JB Stephens Centre; 

· widening of the school pool; 

· improved tuckshop facilities and services; 

· construction of a new playgrounds; 

· computer laboratories

· construction of Before and After School Care facility; 
· the creation of a Stephanie Alexander Kitchen Garden which is widely used by the school community;

· construction of artificial turf and shade areas;
· rubber surfaces installed in all playgrounds;  
· new surface on tennis court;
· fully equipped school hall.
 

I would strongly encourage you to join with us in working with the school to provide improved facilities for our children’s education and to also meet other parents and become part of the Ashgrove State School community spirit. 

 

 

Kyra Williams
President Ashgrove State School Parents’ and Citizens’ Association
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SCHOOL CALENDAR

2012 School Term Dates
Term 1
Monday 23 January 2012

Friday 30 March 2012
Term 2
Monday 16 April 2012


Friday 22 June 2012
Term 3
Monday 09 July 2012


Friday 21 September 2012
Term 4
Monday 08 October 2012

Friday 14 December 2012

26 January (Australia Day)

06 April (Good Friday)

09 April (Easter Monday)

25 April (ANZAC Day)

07 May (Labour Day)


11 June (Queen’s Diamond Jubilee) 
15 August (Exhibition)

01 October (Queen’s Birthday)
Pupil Free Days

19 & 20 January     22 October

2013 School Term Dates
Term 1
Tuesday 29 January 2013

Thursday 28 March 2013
Term 2
Monday 15 April 2013


Friday 21 June 2013
Term 3
Monday 08 July 2013


Friday 20 September 2013

Term 4
Tuesday 08 October 2013

Friday 13 December 2013

28 January (Australia Day)

29 March (Good Friday)

01 April (Easter Monday)

25 April (ANZAC Day)

10 June (Queen’s Birthday)



07 October (Labour Day) 

14 August (Exhibition)
Pupil Free Days

23, 24 & 25 January     21 October

SCHOOL ORGANISATION

ANCILLARY STAFF


The school office is staffed by a Business Services Manager and one full time and two part time Administration Officers. The primary school has several Teacher Aides, one of whom works primarily in the library. The school has a Schools’ Officer Facilities and three cleaners. 

CHAPLAIN
A chaplain was appointed to the school in late 2007 and works two days per week. She provides pastoral care if needed, assists with the development of social skills in our children, provides one on one counselling with regard to behavioural or social issues, organizes lunch time clubs and generally assists with the well being of our children and staff. She also attends school functions and/or excursions, camps and class activities whenever possible.

COMPOSITE CLASSES

As the enrolment varies from year to year, composite or multi-age classes comprising children from more than one-year level may be formed. Research indicates that learning outcomes from a composite class are identical to straight year level classes.

ENROLMENT


Ashgrove State School has an Enrolment Management Plan, which endeavours to maintain enrolment numbers at a level which can be accommodated within the school grounds. This allows children residing permanently within a prescribed local area and siblings of present and former students, enrolment as a right of entry. Students, other than those meeting these criteria, cannot be guaranteed placement.  Copies of the full Enrolment Management Plan and the associated map are available from the school office and our website; www.ashgrovess.eq.edu.au.
HOUSES


The school has three sporting team houses: Binda which is Blue, Munda Green and Warroo Yellow. Houses are named after the Aboriginal names for Water, Earth and Fire.


On enrolment every student is allocated to a house. All members of the same family are allocated to that same house.


Houses compete in the Annual Athletics, Swimming and Cross Country carnivals. A house system has recently also been introduced to focus on other academic and social pursuits.

LEADERSHIP PROGRAM

Children at the end of Year 6 are given the opportunity to become school leaders for their final year of Primary School.

Those children wishing to participate are given an accreditation sheet which can be completed during the last term of their Year 6 year or may be ongoing during their year in Year 7.  Upon completion of the sheet, the children are given a Senior Badge. 

Those children wishing to nominate for a formal leadership position in Year 7 e.g. School Captain, House Captain, or Music Captain must complete their accreditation sheet by the Friday of week 8 in Term Four of their Year 6 year.  After this date badges can be earned at any time during the following year, but students will not be eligible for a formal leadership position in Year 7.

To complete their accreditation sheet, students must get all criteria signed by various staff and community members.  Parents and family members are not eligible to sign for the students.   Some of the criteria for accreditation are:- 

· high level leadership skills;

· consistent adherence to school rules and values;

· high level of reliability, responsibility, initiative;

· well developed communication and people skills;

· high level of personal presentation;

· regular attendance at school;

· community service involvement;

· willingness to commit to and participate in school activities.

Those unsuccessful in gaining a formal leadership position are still given some leadership responsibilities.
In 2014 Year 6 students, in preparation for year 7 moving to High School, will be offered the chance to undertake these leadership roles. From 2015 Year 6 children will assume leadership of the school.

PARENT NETWORK

Each class in the school has a Parent Network representative. This person attends a meeting each term with the Principal and Deputy Principal. This meeting serves as an ideas sharing session and the parent representatives are given factual information regarding school procedures and curriculum to pass on to other parents in the class These parent representatives also organize morning teas etc to enable parents to get to know each other and these meetings also serve as a welcome to any new families that may have come to the school.
PREP

The non-compulsory, full-time preparatory year is offered in all Queensland State Primary Schools. Children born between 01 July 2007 and 30 June 2008 will be eligible for Prep in 2013. 
RELIGIOUS EDUCATION

Religious Education at Ashgrove State School is delivered in a non-denominational format to children in Year 1 to Year 5 depending on the number of volunteers available.
Most of the children enrolled at the school attend these classes which are taught by volunteers from local churches for one half hour per week.  All volunteers work from a pre prepared program and supply the children with a booklet in which to complete each week’s work.  The program is Christian based but non denominational and has the support and approval of all Christian churches. If you do not wish your child/children to attend these classes you will be required to inform the class teacher(s) in writing at the beginning of each year.

No alternative curriculum work will be provided to children not attending Religious Education classes.  They will be required to do ‘catch up’ work at this time. 

SPECIAL EDUCATION STAFF

The school has a Support Teacher Learning Difficulties and accesses various special education staff according to children’s needs. Special education staff includes a Teacher of English as a Second Language, a Guidance Officer, a Speech Language Pathologist, Behaviour Support Personnel and Support Teacher/s for intellectual, physical, hearing and visual impairments.  The school also has three teacher aides who assist children with special needs.

Access to special education staff requires a process of referral to the school’s Special Needs Committee.

SPECIALIST SUBJECT TEACHERS


The staff includes a teacher-librarian, two technology teachers, a LOTE teacher (Chinese), 

two classroom music teachers, a physical education teacher, two instrumental music teachers and a maths extension teacher. 

STAFF IDENTIFICATION

Staff at the school, both teaching and ancillary, wear readily recognisable name badges. Children have been informed that if required they can seek help from an adult with such a badge. 

All relief teaching staff and authorised visitors wear a visitor’s badge which identifies them as being authorised to be on the school premises.  Staff on playground duty wear a fluoro vest and carry Epi-pens and emergency cards.
STUDENT COUNCIL


The Student Council consists of class representatives of Years 5, 6 and 7. The members of the Student Council are a representative voice for matters and activities within the school. The membership changes every semester to give more children the opportunity to display leadership qualities. The Student Council also supports charitable causes in the community.

TEACHING STAFF

In 2012 there are twenty eight class teachers.
SCHOOL ROUTINE

BELL TIMES


8:45am

Bell
Students prepare for school

8:55am


Bell
School commences

10:55-11:30am

Bell
Morning Recess*

01:00-1:45pm

Bell
Lunch*

2:55pm


Bell
General dismissal

3:30pm


Bell
Students who have not been collected to report to the 0ffice. 

*The first fifteen minutes of each break is supervised eating time, where children must sit to eat their food in designated year level areas.
FRIDAY INTERSCHOOL SPORT
10:30-11:00am

Bell
Morning Recess*
Upper & Lower grades

12:00-12:15pm

Bell
Sport Lunch*

Upper grades

12:45-1:30pm

Bell
Lunch*


Lower grades

FRIDAY SPORT – no Interschool sport
10:30-11:00am

Bell
Morning Recess*
Upper & Lower grades

12:45-1:30pm

Bell
Lunch*


Upper & Lower grades

RESPONSIBLE BEHAVIOUR PLAN FOR STUDENTS

based on The Code of School Behaviour

Purpose
Education Queensland is committed to provisions that ensure all young Queenslanders have a right to and receive a quality education.

The School Responsible Behaviour Plan for students responds to the communities need to promote learning, creativity and innovation in a safe, supportive and inclusive environment.  

At Ashgrove School, we are committed to upholding the standards of The Code of School Behaviour and the expectation that all members of our school community conduct themselves in a lawful, ethical, safe and responsible manner that recognises and respects the rights of others.

This is pursued through: 

1) providing quality educational experiences and teaching children how to be responsible for their own learning and behaviour

2) maximising student engagement by promoting learning in a stimulating, enjoyable, student centred context

3) valuing the professionalism of staff to respond proactively to student needs

4) fostering a strong sense of ‘community’ where parents, teachers and students form productive partnerships and forge a spirit of responsibility, respect, tolerance and concern for each other.
Consultation and data review

Ashgrove State School developed this plan in collaboration with our school community.  Our Behaviour Management Committee collaborated with staff, students and parents during 2009 to inform the development of this policy.  A review of school data relating to attendance, absenteeism, school disciplinary absences and behaviour incidents from 2006-2009 also informed the development process.

The plan was endorsed by the Principal and the President of the P&C and was reviewed in 2011 as required in legislation.

Learning and behaviour statement
Ashgrove School has as its core philosophy, ‘Putting Students First’. This value addresses the following beliefs which reflect the principles of The Code of School Behaviour and the school’s current Behaviour Policy and Strategic Plan.

· A high emphasis is placed on delivering quality educational experiences for students and training them to be responsible for their own behaviour and learning.
· Through our diverse curriculum offerings, student engagement is maximised and risk taking and emotional resilience actively encouraged.
· Our staff are developed to a high level of professionalism enabling them to respond proactively to the learning and behavioural needs of students.
· A learning environment is promoted where students are taught positive mind habits that lead to academic and social/emotional success.
· We foster a strong sense of ‘community’ where parents, staff and students can form productive partnerships that forge a spirit of co-operation, respect and tolerance.
· Fair and reasonable standards of conduct are expected of all and this is clearly articulated in positive terms throughout our organisation.
· A fundamental belief of the school is that all staff are accountable for ensuring behaviour standards are maintained. All staff have the right and responsibility to deal with negative behaviour using the agreed consequences.  These rules and consequences are listed below:
Processes for facilitating standards of positive behaviour and responding to unacceptable behaviour

Ashgrove School seeks to create and maintain a happy and supportive school environment where rules and standards are positively reinforced through effective teaching and learning practices and an inclusive, non discriminatory curriculum. Well established procedures exist to give students every incentive to achieve highly and meet behaviour expectations. This is achieved through reward/merit based schemes, leadership and mentoring activities and organised social skilling programs.  

The following flowcharts outline how all partners are responsible for ensuring that our school Responsible Behaviour Plan is successful.

	Class Teacher
	Administration

	· To establish the rights, rules and responsibilities with their class

· Praise the positive behaviours displayed by children

· To provide a stimulating learning environment and programs that cater for individual differences

· Adhere to the policies and procedures of Education Queensland

· To be proactive in their attitude towards behaviour eg: arrive at class early after bell.

· To deal with serious behaviour including reports of bullying

· To implement consequences for inappropriate behaviours

· To utilise The Re-Think room where appropriate and 

· To counsel students when necessary.

· Continually enhance professional growth

· Utilise wide support: – peers, administration, specialists and parents.
	· To support staff 

· To counsel children and mediate when required

· To monitor Re-Think room sheets.

· To communicate/inform parents when required.

· To deal with serious behaviour including reports of bullying

· To implement consequences for inappropriate behaviours

· To implement the school’s Responsible Behaviour Plan for student’s policy

· To liaise with specialists when required.

· To act as the final authority and provide leadership and direction within the school.


	PARENTS’ ROLES

	Rights
	Responsibilities

	HEALTH AND SAFETY
	

	To expect each child to be safe and healthy.
	To encourage children to use safe and healthy practices.

	
	To cater for the basic needs of each child.

	CONSIDERATION
	

	To expect each child to be treated fairly.
	To model fair treatment.

	RESPECT AND SUPPORT
	

	To communicate with other members of the school community in an atmosphere of mutual respect.
	To model and reinforce appropriate behaviour.

	To be treated with courtesy and respect.

To expect a resolution of conflict between students.
	To show respect to all students, parents, teachers and other members of the school community. 

To allow conflict between students to be resolved by school staff.

	To expect that their children will be taught in a supportive school environment.
	To support all school staff and policies.



	RESPONSIBILITY
	

	To expect each child to develop to potential.
	To recognise that each child is an individual and to encourage attainment of potential.

	To expect the needs of the child will be catered for within reasonable expectations.
	To inform the school of circumstances that may affect a child’s ability to learn.

	
	To recognise that every school has limited resources to cater for individual needs.

	To expect that their child will be provided with an appropriate curriculum and a quality education.
	To ensure their child is prepared for school activities.

	To be involved in their child’s education.
	To accept opportunities to participate in school initiatives and to accept professional advice.

	To be informed of their child’s academic and social development.
	To take an on-going interest in their child’s academic and social development.

	To be informed of the school’s policies and expectations.
	To be receptive and responsive to the school’s channels of communication.

	To have concerns listened to.
	To be familiar with and use school communication channels.


	STUDENT ROLES

	Rights
	Responsibilities

	HEALTH AND SAFETY
	

	To be safe and happy.
	To practise safe behaviours.

	CONSIDERATION
	

	To be treated with respect, fairness and care.
	To show respect for other members of the school community and treat them with care and fairness.

	To be accepted regardless of race, religion, ability etc.
	To accept others regardless of race, religion, ability etc.

	To be able to express individual opinion.
	To express opinions appropriately and to respect the rights of others to express opinions.

	To have gender equity in all school related activities where possible.
	To respect everyone’s rights, regardless of gender.

	RESPECT AND SUPPORT
	

	To expect personal property to be safe.
	To care for the property of self and others.

	To use school resources.
	To care for school property.

	To have a clean and healthy school environment.
	To maintain a clean and healthy school environment.

	To be free from verbal and physical abuse.
	To refrain from harassing and bullying others.

	To play.
	To let others play.

	To learn through play.
	To co-operate with others.

	To be given the opportunity to learn and to be provided with quality learning programs in a stimulating environment.
	To take full advantage of learning experiences and opportunities.

To respect the rights of others to learn.

To respect the learning environment.

	RESPONSIBILITY
	

	To attend school.
	To come to school on time.

	
	To be prepared for school.

	To be actively involved in learning.
	To actively participate in learning.

	To make worthwhile personal decisions.
	To ensure that personal decisions respect the rights of others to make personal decisions.

	To have pride in self and school.
	To behave and dress in a manner that brings credit to self and school.

	
	To obey all rules and learnt to accept the consequences of personal decisions. 



	
	To respect school rules on the use of mobile phones and internet use.


Universal Behaviour Support

At a whole-of-school level we have a number of programs operating that act to prevent unacceptable behaviour by placing emphasis on teaching students how to use positive strategies to improve their own self image and their relationships with others. These include:

· School leadership activities where senior students mentor younger students and take a role in supporting a number of regular school initiatives.

· Student Council. Where class representatives have an important voice through meetings to initiate change and improvements for all students.

· Behaviour Award System. Where each student is encouraged to strive for twice yearly Gold Behaviour Awards as a reward for avoiding Time Out/Class Detentions.

· Buddy System. Year 4, 5, 6 and 7 classes buddy with a lower year class and assist students and their class teacher in a number of different ways.

· ‘You Can Do It’ Program. This is a school wide program which instils in children the strategies they need to achieve lifelong social and learning success. Through age levelled class activities, children learn how to use confidence, organization skills, persistence, emotional resilience and getting along with others as the foundation keys for success.

· The Chaplaincy program.  Our School Chaplain is a member of the Special Needs team and is used to provide support for the students, both as a friend and spiritual advisor.  

· Student designed postcards sent home to parents informing them of examples of excellent behaviour exhibited by their child.

· Ashgrove Achiever awards, presented to one child from each class who has achieved some learning or social/emotional goals.

Additional preventative and supportive strategies at school include: 

Class Teachers:

· Have a clear discipline plan

· Have clear classroom rules, negotiated with students, displayed in the room

· Regularly revise the rules and consequences with the class

· Communicate clear expectations

· Write a class note to parents in first two weeks of term, outlining their own skills, talents and interests and the expectations for the year including behaviour

· Have an aesthetically pleasing room with interesting lessons

· Have appropriate materials to meet individual learning needs

· Have appropriate seating arrangements

· Be punctual and organised.

Administration:

· Discuss emerging concerns with teachers and/or parents

· Organise Parent/Teacher nights

· Be visible around school

· Be positively involved with student work

· Support and guide staff.
Parents:

· Be aware of and support the Behaviour Management Policy of the School, Classroom Rules and Consequences

· Discuss concerns with teachers 

· Communicate clear expectations with children.
Students:

· Student leaders provide appropriate role models for all students

· Reinforce kindness, sharing and respect within the community through the Buddy Program

· Respond appropriately to supervisors instructions.
ASHGROVE STATE SCHOOL RULES
The Rules of Health and Safety
	Rule
	Consequence

	Level 1

1. We play in our correct areas.

2. We walk on concrete, bitumen, verandahs and under buildings.

3. We wear a hat or we don’t play.
All skateboards or skates remain outside school grounds.(except on ‘Walking, Wheeling, Wednesday’).
	Redirection.

Move to Under Cover Area.

Repeat Offences will incur 10 minutes in The Re-Think Room.

	Level 2

4. We remain seated in our correct eating area until dismissed.

5. We leave our area tidy and clean.

6. We place all rubbish in bins.

7. We walk our bikes into and out of the school grounds.

8. We are only in a classroom when a teacher is present or with permission.

9. Rough games such as Red Rover, Piggy-backing are banned.


	10 minutes in The Re-Think Room 

Clean up the whole Eating Area.

Clean up the whole Eating Area.

10 minutes in The Re-Think Room 

10 minutes in The Re-Think Room

10 minutes in The Re-Think Room Repeat Offences will incur 20 minutes in The Re-Think Room  Those children who incur two detentions in one term will be asked to attend the Re-Think Room on another occasion to discuss their actions and commit to a Behaviour Plan to improve their behaviour.

	Level 3, 4, 5 or 6

10. We only climb on playground equipment. Level 3 
11. We only throw things which are designed to be thrown. 
       Level 3, 4, 5, 6 or 7
12. The only time we use a hard ball is when a teacher is with us. Level 3 

13. We keep out of potentially dangerous ‘out of bounds’ areas and remain in sight of a teacher. Level 3
14. We get permission from the Principal or Deputy Principal before we leave the school grounds. Level 3, 4 or 5
15. We don’t fight, bite, kick, punch, hit, shove, pinch, wrestle, tackle or use aggressive gestures.

Level 3, 4, 5 or 6
16. We keep our hands and feet to ourselves, and use them to help, not hurt. Level 3, 4, 5 or 6
17. We use toilets properly and do not play in or near the toilets. Level 3
	Breaking of any Level 3 rules will result in 20 minutes in the The Re-Think Room.

Level 4 offences will result in an after- school detention.

Level 5 offences will result in 1-5 days suspension.

Level 6 offences will result in 6-20 days suspension.

Level 7 offences will result in exclusion.

Repeat offences will move to the next level.

Children who are given After School Detentions or Suspensions will also attend The Re-Think Room on a separate occasion(as above).


ASHGROVE STATE SCHOOL RULES

The Rules of Respect, Consideration and Responsibility

	Rule
	Consequence

	Level 1

1. We take turns and share.

2. We are courteous and considerate to all and try to include our classmates in our games.

3. We leave expensive electronic devices and toys, games and jewellery at home.

4. We hand in lost property.
	Redirection

or

Teacher Consequence for all Level 1 Rules.

Repeat Offences will incur 10 minutes in The Re-Think Room



	Level 2

5. We listen respectfully when others speak.

6. We follow teachers’ instructions.

7. We avoid saying anything that may hurt or embarrass.

8. We report dangerous or harmful situations to an adult.


	Level 2 offences will incur

10 minutes in the The Re-Think Room.

Repeat offences will incur 20 minutes in The Re-Think Room. Those children who incur two detentions in one term will be asked to attend The Re-Think Room on another occasion to discuss their behaviour and commit to a Behaviour Plan to improve their behaviour.

	Level 3, 4, 5, 6 or 7

9. We know that swearing, teasing, using put-downs and hurtful language in a written or spoken form, is not appropriate or acceptable. 

Level 3, 4, 5, 6 or 7

10. We take care of our environment, buildings, furniture, grounds and all our property. Level 3, 4, 5, 6 or 7
11. We never steal, deface or misuse school or private property. 

Level 3, 4, 5, 6 or 7
12. Children will treat all staff and visitors to the school in a respectful manner. 
      Level 3, 4 or 5.
13. We hand mobile phones to the school office each morning and collect at the end of the day.  Before and after school we do not use them to intimidate, hurt or embarrass others.  Level 3, 4, 5, 6 or 7
14. We follow rules on  the signed internet access agreement.  
       Level 3, 4, 5, 6 or 7


	Level 3 offences will result in 20 minutes in The Re-Think room.
Level 4 Offences will result in an after school detention.

Level 5 offences will result in 1 – 5 days suspension.

Level 6 offences will result in 6 – 20 days suspension.

Level 7 offences will result in exclusion.

Repeat Offences will move to the next level. Children who are given After School Detentions or Suspensions will also attend The Re-Think Room on a separate occasion(as above).




Targeted Behaviour Support

Within classrooms each teacher negotiates rules and responsibilities with students and these are displayed and reinforced during lessons. ‘You Can Do It’ activities form part of the SOSE curriculum and teachers use behaviour specific feedback and other positive responses to recognise students when they make efforts at practising the key foundations.

Merit awards and other incentives are regularly used to encourage responsible behaviour and reward special efforts made to respect the rights of others. Parents are informed of classroom behaviour rules and consequences by way of a letter from the teacher at the start of each school year.

Intensive Behaviour Support

The school makes provision for those small number of cases where more than one person is required to deal with student behaviour in the following ways:

· School management team (Principal, Deputy, Behaviour Committee) liaison with parents and teacher to plan/organise an integrated approach to address student issues.

· Student Services Committee referral. This team meets fortnightly to discuss/recommend follow up actions, including Guidance, Behaviour Support Service Programs, Queensland Health Services, Support Teachers, Deputy Principal and Chaplain.

· Modified programs of learning where it is considered useful to address individual student needs, utilising teacher aides and other specialist staff.

· Interagency team services where appropriate (eg community self help groups, community police officers, school nurse)

· The school has a ‘You Can Do It’ parent CD which enables us to deliver workshops to parents around the behaviour of their children. This program also provides us with guidelines around ‘counselling’ children with persistent and unacceptable behaviour.  Information about these sessions is sent home with the children.

Emergency responses or critical incidents

At Ashgrove, teachers are provided with red ‘Emergency Cards’ in the playground duty bags.  They send children to the office with one of these cards in the event of an emergency situation that requires immediate assistance.  Staff members also use classroom phones or mobile phones in these situations. 

As a school we ensure that children with special behavioural needs are identified and that all staff members are trained in using basic defusing strategies in dealing with these children. 

Consequences for unacceptable behaviour

At Ashgrove School all students are expected to respect the rights of others: 

· To learn 

· Be safe from harm 

· Receive fair treatment

Children are expected to obey school rules:-
· While travelling to and from school

· While wearing the school uniform, both in and out of school hours

· While representing the school on a school excursion, activity or camp

So that children can learn to accept responsibility for their own actions, a range of graded consequences have been developed for referral. These are applied after due consideration is given to the nature and frequency of the action and how it has infringed on the rights of others.

Consequences for unacceptable student behaviour are graded from the ‘Least Intrusive’ to the ‘Most Intrusive’.

LEVEL 1:
-  Redirection /rule reminder

-  ‘Thinking Chair’ or ‘Chill Out’ area for repeated inappropriate behaviour. (used more commonly in lower year levels)

-  Home -  school diaries/’Keep in Touch’ books. These may be used to inform parents of behavioural concerns as they arise and can become catalysts for alternative behaviour modification tools eg individual contracts incorporating reward/consequence. 

LEVEL 2:
- ‘Re-Think’. This is supervised in a room where children spend 10 minutes to discuss or have a written plan for their actions and reflect on what they need to do to repair and rebuild the damage caused. Individual plans are recorded on a form , signed by the students and then sent home for parents to read, sign and return.

LEVEL 3:
- 20 mins ‘Re-Think’ (to include repeat offences of a Level 2 type)

- After school detention for repeated or more serious offences.

LEVEL 4:      
-  After school detention of 30 mins.
LEVEL 5:  
-  1 – 5 day out-of-school suspension.
LEVEL 6/7:        - 6 – 20 day suspension/ recommendation for exclusion (this  stage only considered after considerable work has been done with the student involving guidance personnel and behaviour specialists with the child and his/her carers).
Network of student support
Ashgrove School has a Behaviour Management team who meet at least twice a term to review and discuss policy and procedures, including legislative changes. One member of the Administration sits in on these meetings. We work on building social & emotional outcomes for students within the curriculum and into day to day practice.

Student Services Committee who meet fortnightly also make decisions with the help of the Guidance Officer and Support Teacher, on student behaviour concerns that have been referred to them from the classroom. This committee may recommend an individual plan for the student managed by both the parent and classroom teacher.

Parents are important partners in the management of student behaviour and will be engaged where the problem/issue requires help beyond the classroom teacher. Parents are also offered training to assist in child management eg MYCP, Triple P and ‘You Can Do It’. Outside agencies such as Queensland Health through CYMHS and Community Health Centres are contacted where there may be the need for diagnosis of an existing condition. Behaviour Support Services personnel are engaged when required, to run programs of a specific kind for individual students and small groups.

Children who incur more than two detentions in The Re-Think Room in one term will spend another session with the Deputy Principal or Chaplain to work through their behaviour using ‘You Can Do It’ strategies.  This counselling session will help to provide a positive focus for the child to influence their future behaviour.  Information from this session is sent home to parents.

For children with consistent behavioural difficulties an Individual Behaviour Support Plan will be developed. Behaviour Support personnel will be contacted and a case manager appointed in the school.

Consideration of individual circumstances 
Within the classrooms, teachers have employed a variety of approaches tailored to meet diverse student needs. These range from negotiated contracts and plans to more long term strategies which include a modification of the student’s daily routine and curriculum plan.

The overriding aim at Ashgrove School is to allow all students different opportunities to learn and become responsible for their behaviour, even if at times they need help getting there.

Responsible Behaviour Plan for Students

Anti-Bullying Strategy

Bullying is a problem that exists in all social contexts.  Every member of the school community has the right to be free from bullying.
Definition

Bullying is the assertion of power through aggression.  It is a deliberate attempt to harm, threaten, frighten or intimidate another person consistently over a period of time.

Ashgrove State School will not tolerate bullying of any kind.  Bullying falls into a number of categories.

1. Physical bullying: fighting, pushing, shoving, deliberate invasion of personal space and the destruction of property.

2. Verbal bullying: any comment of an offensive nature that refers to ability, race, religion or gender, including name calling, offensive language and spreading of rumours.

3. Extortion bullying: the use of force to obtain money, food or personal belongings from other students; forcing children to do tasks.

4. Exclusion bullying: includes the deliberate isolation of an individual student from his/ her peer group.

5. Gesture bullying: includes making gestures to intimidate or embarrass.  

6. Cyber-bullying: using the internet or mobile phone to verbally abuse or threaten someone else.

Sometimes people are inclined not to report bullying because of a misguided fear of making the situation worse.  It is critical that all forms of bullying are addressed and Ashgrove State School wants children to feel safe and encourages children to report incidents of bullying immediately.

In order to achieve a bullying free environment we:-

· Use our ‘You Can Do It’ program to teach the children emotional resilience, persistence, getting along, confidence and organisation.
· Have very firm limits on unacceptable behaviour as outlined in our Code of School Behaviour, with consistent application of sanctions.
· Through our Code of School Behaviour, inform parents of incidents of bullying perpetrated by their child and include them in conferences where necessary.
· Use our School Chaplain to teach intensive social skills and self esteem programs where necessary.

· Work with children who have been guilty of bullying as outlined above with counselling using the ‘You Can Do It’ program to outline to children ways of moving from negative habits of mind to positive.  Information on this is sent home to parents. An individual behaviour plan will be developed where necessary.

· Educate children on what bullying is and the difference between dobbing and responsible referral to an adult.

· Educate children on the need to comply with rules on the signed Student Internet Access Agreement Form regarding use of the internet.

· Refer victim and perpetrator to outside agencies if necessary.

· Keep comprehensive records of incidents. 

Parent Information Statement

Bullying at School

Introduction

Bullying is the wilful, conscious desire to harm, threaten or frighten someone.  It includes physical attacks, verbal threats, name calling, ostracism, rejection, gesture, extortion, exclusion and a range of other behaviours that undermine the autonomy and self-esteem of the child.

All those who work in schools recognise that bullying goes on and more importantly, that something needs to be done about it.  However, this can sometimes be quite difficult because of the secretive nature of bullying and sometimes the reluctance of victims to speak out.

Bullies look for victims.  Which children are more likely to become victims of bullying is not clear.  Certainly, some children may be more vulnerable due to factors they cannot control such as ethnicity, disability or physical features.  It also seems that more sensitive children are more vulnerable because they are likely to show distress, thus reinforcing the bully’s actions.  On other occasions, children just happen to be in the wrong place at the wrong time.

The Bully

Identifying bullies can be difficult.  It is easy to be deceived by appearances.  There is no stereotype.  Sometimes a bully is a child who has experienced violence in the home.  Sometimes he/she has a chip on his/her shoulder because he/ she has been hurt.  Children who bully can be very influential with their peers and can be likeable people.  They can justify their bullying quite persuasively and can often elicit considerable peer support.  

Set out below are some common myths about bullies:-

· all bullies are cowards

· it’s easy to pick the bully

· bullies are unpopular

· bullies feel inadequate

· if you fight back, a bully will never bother you again

· bullies are compensating for poor academic skills

Bullies look for people who don’t look confident and who don’t stand up for themselves.  One or more of the following may drive the behaviour of a bully.  He/ she may:-

· be jealous of others

· not know how to feel successful in other ways

· like to feel powerful

· like to be noticed by other people

· think it’s a clever or funny game

· have been exposed to similar behaviour at home or elsewhere

· be seeking material gains - such as food, money or prized possessions

The Victim

Would you be able to recognise the signs that your child is being bullied? Depending upon your child’s personality and the nature of your relationship, he/ she might talk openly about being bullied.  However, many victims of bullying do not readily talk about their experiences.  The following is not an exhaustive list, but includes some typical reactions or changes in behaviour.  The child may be:-

· upset/ crying after school

· not his/ her usual self

· unwilling to discuss reasons for upset

· suddenly rejected by friend/s

· not wanting to see his/her friends

· not wanting to go to school 

· feigning illness to avoid school

Dealing with Bullying

Parents can make a significant contribution to the detection and eradication of bullying by not only recognising the signs/changes in a child’s behaviour but by actively encouraging the child to report instances of bullying to parents or school staff.  Alternatively, parents may elect to report concerns themselves.  Parents are asked to refrain from taking action such as confronting the alleged bully at school, as such action can be inflammatory and counter-productive.

Often children are afraid to report bullying for fear of reprisals.  Parents and children need to feel confident that the school is committed to the prevention of further bullying as a pay-back for speaking out.  At school, very serious consequences will follow any such pay-back bullying.

How can children deal with bullies? It does help if children:-

· let the bully know that what they are doing constitutes bullying.

· refuse to join in with bullying.

· support other children who are being bullied.

· stand up for themselves by telling bullies to stop, to ignore, to walk away, and/or to ask an adult to help.

How will the school deal with bullies? The school can not guarantee an environment free of bullying.  However we can commit ourselves to dealing, in a fair and impartial manner, with each and every incident that comes to our attention.  

Parents need to be aware that not every incident that is reported is clear cut.  In many cases, there are contradictory reports and with the passage of time and in the absence of witnesses, it is often difficult to establish exactly what did happen.  

Where it is established that, on the balance of probabilities, bullying has occurred, then the school will record the incident in the register - as required by Education Queensland - and administer consequences that will vary according to the nature and seriousness of the incident, the pre-history and any other relevant factors.  Assistance for children who bully can be arranged through the school’s Guidance Officer or other relevant personnel.  Effective, open lines of communication and a cooperative relationship between the parents of these children and the school are important and most likely to cause a change of behaviour.

Generally, repeat offenders will face suspension from school.

In Summary

The school’s ability to effectively deal with bullying depends upon our knowing that it has occurred.  Parents can play an important part in encouraging and supporting victims through the process of making a complaint - thus enabling school staff to follow-up on incidents.

Remember 
- no one has the right to bully.  

· those experiencing bullying or witnessing bullying have a responsibility to report.
ASHGROVE STATE SCHOOL

CURRICULUM FRAMEWORK

RATIONALE

Ashgrove State School services the community of Ashgrove and surrounding suburbs from Prep to Year Seven.  The School has a tradition and reputation for excellence in student achievement in academic, cultural and sporting activities. The school community places particular importance on the productive partnership that is developed between home and school and the positive impact this has on each child’s learning.

The school community believes that curriculum is defined as all planned or related learning activities which take place inside the boundaries of the school.

The community and staff of Ashgrove State School recognise that the fundamental goal of teaching is to facilitate the development of literate and numerate students who possess the valued attributes of lifelong learners. We aim for students to become

· Collaborative Workers

· Complex Thinkers

· Quality Producers

· Active Investigators

· Reflective and Self-directed Learners

· Responsive Creators

· Effective Communicators 

CORE LEARNINGS.
The curriculum comprises the core learning outcomes for all strands in all eight Key Learning Areas.  In 2013, outcomes for Health and P.E, The Arts, Technology and Languages Other than English (LOTE) will be taken from Queensland School Curriculum Council documents.  The curriculum for English, Maths, Science and History will come from The National Curriculum.
From the National Curriculum, the Queensland Teaching and Learning Branch has developed a comprehensive curriculum program for teachers to cover for the recommended amount of time allocated per week to that subject area.  The work is aimed at the middle range of students in a class, with teachers being expected to differentiate the lessons to cater for the needs of all students in the class.  
The School has a Whole School Reading Expectation which promotes a Literacy–across-the–Curriculum approach.  The school is seen as an innovator in the teaching of English. 

Such an importance is placed on teaching and learning within the school, that a Head of Curriculum is employed to guide the development of a whole-school approach to pedagogy (teaching).  Teachers each year are provided with an overview of data for the children in their class.  This data is collected from NAPLAN results, previous report cards, diagnostic tests, reading records and the like.  Teachers use this information and that gained from their daily work in class, to set three clear learning goals for each child in the class for each term.  The children know what their goals are and are given regular feedback on their progress towards each goal.
Core learnings for the QSCC Languages Other than English (Chinese) Syllabus will be Level 1 to 3 Outcomes for our Year Six and Seven students.  The development of knowledge in Chinese is outlined in the school-developed LOTE program.
The teaching and development of skills and processes across all subject areas, is seen by our school community as being just as important as the imparting of knowledge.  The school’s programs place particular importance on the development of leadership skills with a major emphasis on personal development, life skills, communication and leading peers. 

The integration of Gifted &Talented principles and teachings into all K.L.A. areas is fundamental to the school’s philosophy of catering for the individual needs of every child.  The gifted and Talented Policy is available on the school website.  
Today’s society demands that all students have diverse skills in Information and Communication Technology. High level computer skills are taught separate from the classroom and then integrated into classroom practice.  In our school community Music and Sport are well-supported learning experiences that play an important part in the development of each child in the school. 

TEACHING STRATEGIES
Cooperative Planning, Staff Meetings, Sector and Year Level Meetings allow teachers to critically reflect on their own practices and share best practices with their colleagues.  This ensures that planning and moderation is consistent across year levels.  However, each class will reflect the character and individual features of the students in each class.
ASSESSMENT

The purposes of assessment are to:

· determine the success of  the planning, teaching and learning.
· inform future programs for teaching and learning.
· promote, assist and improve student learning.
· provide data that can be communicated to a range of people about the progress and achievements of individual students or groups of students.
Assessment activities developed cooperatively by the teachers during the development of the units will assist in helping guide teachers’ professional judgement.  

In the collaborative planning process, teachers work together to determine appropriate assessment tools for the unit of work planned.  Assessment is currently moderated by a school moderation process developed in staff year level meetings to create alignment across year levels. Meetings where teachers can see the work of others, discuss planning and witness student achievement allow individuals the opportunity to learn best practice.  This moderation process assists the school to ensure consistency of marks and reflect on teaching strategies.
REPORTING

A report card for children in Years 1 – 7 will be sent home at the end of each semester. The report card template is used throughout Queensland and reports in the eight key learning areas of the Queensland syllabus. The audience of the report card is the parents of the child. All parents are encouraged to attend a parent/teacher interview during Semester One. Parents are able to organise a parent teacher interview at any time throughout the year. To gain the most from the interviews it is often best to make a prior appointment to allow the teacher time to organise data to give you the best possible information about your child. 
Teachers and parents are encouraged to talk to children about their report cards and utilise them for continued improvement and future goal setting. Each student’s report will contain achievement information about each learning area studied. 
A five-level achievement code describes the student’s overall achievement against what is expected at the time of reporting. To accommodate the developmental learning needs of young children, achievement in Years 1 to 3 will be assessed against a different five-point Achievement Code to older children.  In Years 1 – 3 the ratings are Very High, High, Sound, Developing or Support Required. In Years 4 to 7 the achievement ratings of A, B, C, D and E are used. Effort and behaviour are reported for each students against an A – E rating. Written comments outline what a student has achieved and provide advice on areas for improvement.  Children in Years 3, 5, and 7 will also receive a report on the achievement of their children following the National Assessment Program for Literacy and Numeracy.
In 2013 Prep children will receive a report card once per semester with achievement in English and Maths, assessed against the same five point Achievement Code as students in Years 1-3. The social/emotional development of the children will also be commented on.
ACADEMIC ACHIEVEMENT DATA 

Student Results

Ashgrove State School has long held a reputation in the wider community as a school of academic excellence.  I am delighted to say that the school continues to enhance this reputation.  Below I have outlined the results from the year three, five and seven NAPLAN testing which gives comparative data as to how the school is travelling compared with all schools in Australia.  Additional Data is also available on the My School Website.
2011 Year 3, 5 & 7 NAPLAN Testing Results

for Ashgrove Sate School
(National Assessment Program)
Ashgrove State School NAPLAN Data 2011
	
	Ashgrove Mean 2011
	Like Schools 2011
	State Mean 2011
	National Mean 2011
	Ashgrove Mean 2010
	Ashgrove Mean 2009

	Year 3
	
	
	
	
	
	

	Reading 
	470
	422
	393
	416
	480
	452

	Writing 
	443
	421
	397
	416
	459
	446

	Spelling 
	446
	409
	383
	406
	430
	437

	Grammar & Punctuation
	475
	433
	399
	422
	484
	468

	Numeracy
	438
	404
	381
	398
	467
	442

	Year 5
	
	
	
	
	
	

	Reading 
	519
	488
	461
	488
	518
	531

	Writing 
	513
	490
	464
	483
	505
	499

	Spelling
	500
	481
	460
	484
	505
	514

	Grammar & Punctuation 
	524
	508
	477
	500
	524
	535

	Numeracy
	515
	489
	465
	488
	528
	528

	Year 7
	
	
	
	
	
	

	Reading 
	579
	549
	526
	540
	594
	586

	Writing 
	588
	553
	526
	529
	572
	578

	Spelling 
	569
	543
	522
	538
	560
	564

	Grammar & Punctuation
	586
	542
	517
	533
	590
	587

	Numeracy
	606
	560
	532
	545
	612
	594


CURRICULUM ENHANCEMENT

ENGLISH

Students in Year 7 identified as having special abilities in writing are selected to participate in a Writers’ Camp involving schools in the Gap Cluster. During the course of this camp the students work with professional writers with expertise in a variety of genres. 
Children from Years 2 – 7 have the opportunity to take part the School Spelling Bee Competition. The Library Staff encourages students to participate in writing and poetry competitions and in the annual Queensland Readers’ Cup.
Each year the B.M.J. Shepherd Award for Literature is presented to the most outstanding student in Year 7 in English.

GIFTED AND TALENTED PROGRAM

The school Gifted and Talented Program is available on our website. As well as programs for talented children which are run outside the school we offer in school activities such as maths extension classes, writer workshops and art activities. Teachers differentiate lessons within the class to cope with all levels of ability.
ICAS COMPETITIONS
Students from Year 3 to Year 7 are encouraged to take part in the ICAS University of New South Wales English, Maths, Science, Computer and Spelling Competitions. This challenges these students and allows them comparisons with state and national benchmarks.  
RESOURCE HIRE SCHEME

In 2012 the school will invoice families $20 per year per child to finance top quality resources for the children and teachers. This will enable the school to continually update home treaders to ensure these are up to date and worthwhile. It will also give the school the opportunity to continue to purchase and update the many excellent resources suggested within the National Curriculum. This will ensure our vision to prepare every student to thrive in the future by providing enriching educational experiences. 

MATHS TOURNAMENT

Deputy Principals from our District organise a Maths Tournament for Year 6 and 7 students during Education Week each year. This Tournament takes place in several venues across Brisbane Central and West and involves students working in teams of 5 to solve Mathematics problems. Points are counted during the morning and the three top teams from each venue are presented with medals at the end of the competition.

MUSIC

Instrumental Music is a wonderful feature of the school with the String Ensemble and Concert Band drawing much acclaim. Instruction is offered in the areas of woodwind, brass, percussion and strings. Specialist Teachers take students selected for these programs during normal school hours. Selection into the Strings program begins in year 3, while students in percussion, brass and woodwind are selected from Year 5. Opportunities to play in concert bands, ensembles and individual performances are also given to these students out of school hours. Students who display and develop outstanding ability are given the opportunity to attend music camps where they can further develop their talents.
All students, as part of their music education, learn the basics of recorder playing. 
The school currently has a Choir. Students are welcome to audition for inclusion in the choir at any time. The choir take part in non-competitive musical evenings such the biennial Ringbalin. 
PHYSICAL EDUCATION 

All students participate in the School’s Track and Field Carnival and Swimming Carnival. Students who display advanced skills in these areas are selected for representative opportunities at district, regional and state levels.
Students in Years 5 to 7 are selected to represent Ashgrove State School in interschool sporting competitions. Presently we participate in soccer, cricket, softball, netball, touch football and rugby league.

THE GAP STATE HIGH SCHOOL ART AND MATHS EXTENSION

Each year The Gap State High School offers several of our Year 7 students the opportunity to participate in Art or Mathematics extension programs. These programs require that the selected students attend the High School one afternoon per week to work with other students from local schools and the High School teachers. They participate in extension Art Activities which result in a display in our school foyer at the end of the year. The Maths students work on extension Problem Solving activities and are assessed by their teachers at the conclusion of the program.
SOCIAL SKILLS PROGRAM
Children in all classes are taught from a Social Skills program called “You Can Do It”.  This program aims to provide all children with the foundations for achievement and social well being.  It gives children the positive mindset necessary for them to develop the five foundations of Confidence, Persistence, Organisation, Getting Along and Emotional Resilience to achieve academic and lifelong success. Helping children to recognise and overcome the barriers locking their ability to adopt positive mind-habits is a key part of the program.
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EXTRA CURRICULAR ACTIVITIES

BOOK CLUB

The school participates in the Scholastic Book Club. Parent helpers ensure the continuation of Book club. At regular intervals children may order books at reasonable prices through the Book Club. Participation by individual families is optional and children are asked to return money with their orders to the front office foyer by the date on the order form. Children will receive their orders as soon as they arrive at the school. 

COLLECTION OF MONEY FOR STUDENT ACTIVITIES
Invoices/statements for school activities/excursions are sent home once per term. Payment can be made by cheque, cash or credit card. Please make cheques payable to ‘Ashgrove State School’ unless stated otherwise. If paying by cash, it would be appreciated if correct money were enclosed, as the school does not have the facility to give change.  Cash will only be processed on Tuesday, Wednesday and Thursday.  Please note that cash and cheque payments should be placed in an envelope clearly marked with child’s name and class.  If paying by credit card please complete the details on the reverse side of the invoice.  All payments need to be placed in the Cash Collection Box located in the office foyer. 
Permission notes to enable students to attend any excursions or activities must be given to your child’s teacher.

DEBATING

Students from the upper school have teams that undertake debating in the Queensland Debating Union for interschool competition. These teams are now being guided by two parents who are very experienced debating coaches.
EXCURSIONS
Regularly throughout the year various excursions are organised by teachers to support and enhance the curriculum.  All excursions are part of the school curriculum and all students should participate.  Notices informing parents of these excursions will be sent home in advance of the day of the excursion.  Signed parental permission must be provided for all excursions. Each excursion is required to be approved by the school P&C Association. 

OPTIMINDS

The school also participates in the Opti-Minds Challenge. Opti-Minds is an interschool problem-solving event for students. Teams of 7 students per team across 2 grade levels are asked to find solutions to challenging problems which require experimentation and reward divergent thinking.
YEAR 4, 5, 6 AND 7 CAMP

Students in Year 4, 5, 6 and 7 are involved in the schools camping program. The objectives of the camp are social and educational and form a vital part of the curriculum program offered by the school. Information is sent home to parents well in advance of the actual dates of the camp.

Year 4 students attend for 1 night – 2 days
Year 5 students attend for 2 nights – 3 days

Year 6 students attend for 4 nights – 5 days

Year 7 visit Canberra for 5 days.

STEPHANIE ALEXANDER KITCHEN GARDEN PROGRAM

In 2011, the school received a grant of $60,000 to become part of the Stephanie Alexander Kitchen Garden Program. The school has employed a gardener and a cook and they currently work with each year 3 and 4 class once a month. The children spend 30 minutes in the edible garden and 90 minutes cooking and then sharing what they have cooked at the class table.
A purpose built kitchen will be built in 2012 and we hope to extend the program to include Year 5 & 6 in 2013.
COMMUNICATION

APPOINTMENTS WITH STAFF

If you wish to discuss any matters concerning your child, please contact your child’s teacher in the first instance as they are in the best position to inform you of your child’s issues.  To gain the most from the interviews it is often best to make a prior appointment to allow the teacher time to organise data to give you the best possible information about your child.
CLASS REQUIREMENTS

A booklist containing the class requirements is sent out to every child in October for the following year. The P & C Association have an arrangement with Enoggera Newsagency to supply the items on the booklist. Orders returned by the due date will be available for collection from the school before the end of each year. Included in the booklist are details of the P&C contribution scheme. 

COMMUNICATION FROM SCHOOL

Parent Information Evenings 

These are held early in the year for every class. They provide general information on the operation of the classroom and the curriculum. 

Newsletter.

The school newsletter is sent home fortnightly via email. Parents are urged to read this carefully as it is the main means of communication between the school and parents.  The newsletter contains school information, school news, news from the School Council and P & C Association, examples of student work and other items of interest.

Notices etc. 

Other notices and information are forwarded home with the children concerned as required.

Communication Handbook and Diary. 

Teachers can use the Communication Handbook and Diary issued to each child to communicate with parents about your child.

Parent Network 

Important information is often circulated via email through the Parent Network.

SMS System
The school uses an SMS system to inform parents of emergency situations.  We will send an SMS to those parents who have chosen to be a part of this service in the event of an event cancellation, storm or flood warnings etc.
COMMUNICATION TO SCHOOL


If parents need to communicate a brief message to the teacher, parents generally find writing in the student’s diary effective for this purpose. If parents require an interview with a teacher a letter should be addressed to the teacher requesting an appointment. Many teachers also provide email addresses in order to communicate with parents.
MOBILE PHONES

Students may bring mobile phones to school as some students travel via public transport or walk unsupervised and parents like to ensure their safety. Once at school students are required to bring their mobile phones to the office where they will be held for the day. Students may collect mobile phones at the end of the day at 2:55pm.

PARENT TEACHER INTERVIEWS

The school has two formal periods for parent teacher interviews. These are at the end of term one and term three. Parents may at anytime request an interview with the teacher to discuss students’ progress.

TELEPHONE CALLS

Messages will be given to children during the day if they are of an urgent nature or concern changes to how children are to go home at the end of the day. However we cannot always guarantee students will receive messages that are received after 1:00pm as children often move classes or are involved in extra curricula activities. Children do not, as a rule, have access to the telephone. Should the need arise, parents may be contacted on behalf of the students.
STUDENT HEALTH and SAFETY 

ABSENCE FROM SCHOOL


The school provides an email address absences@ashgrovess.eq.edu.au for parents to report student absences. One day absences can also be recorded in the Communication Handbook Diary.

ACCIDENTS and ILLNESS

Minor injuries are treated at school. Where the injury is more serious but not urgent, parents will be contacted and their advice sought. In cases where the injury is considered serious and /or the child appears seriously ill an Ambulance will be called and parents contacted. 

Children with a minor illness at school are given the chance to lie down for a short time before returning to class. If a child is not well enough to return to class, parents will be called and they will be asked to take the child home. It is important that parents keep their emergency contact details up to date so that we can advise you promptly should your child require attention.
ACTIVE SCHOOL TRAVEL

The school was part of a Brisbane City Council program called Active School Travel in 2008. This program aims to reduce vehicular traffic around our school by encouraging children to walk, ride, catch a bus or car pool to get to school. Whilst we no longer have monetary support from BCC in 2011, we will continue to encourage this activity. 

ARRIVAL AT SCHOOL
The first bell rings at 8:45am. At this time children are able to enter the classroom. There is no formal staff supervision of students before the 8:45am bell and after the 2:55pm bell. YMCA offers before school care from 6:30am-9:00am and after school care from 2:55pm-6:00pm.

ASSEMBLY

An assembly is held every Tuesday morning at 9.00am in the Covered Play Area. This is a time for presentations by students, recognition of achievement and emphasising matters relating to the operation of the school. Parents are most welcome to attend.

CRITICAL INCIDENT MANAGEMENT
The school has an extensive Critical Incident Policy which covers items such as fire evacuation and lockdown, storm, bomb threat, suspicious package procedures and medical emergencies including Anaphylaxis, Asthma, Diabetes and Epilepsy.  The Anaphylaxis Policy is available on the school website.  All other procedures are readily available at the school
CURRENT EMERGENCY INFORMATION
Should you change address, telephone numbers, your place of work or if your emergency contacts change, please notify the school immediately.

DEPARTING SCHOOL
At the end of the school day children should leave the school grounds as soon as is practicable. The school playground is not supervised by school staff at the conclusion of the school day. Parents are asked to ensure children know how they are going home each day and to inform their child’s teacher if this routine changes. Parents are asked to ensure that their child is not left to wait unsupervised after school. If your child is in the school grounds after 3:30pm they are expected to come to the office when the bell rings. Parents will then be contacted.
LEAVING SCHOOL DURING THE DAY 

Once children are at school they will not be allowed to leave the school grounds until dismissal time. For children who are required to leave school during the day, parents are asked to report to the office and sign their child out in the register. Parents must then take a form to the class teacher to verify that the child has been signed out.
MEDICATION AT SCHOOL

Parents need to be aware that Education Queensland provides strict guidelines for schools to follow regarding administration of medicine to students. It is unwise for children to carry medication. Parents are asked to adhere to the guidelines set out below for student prescribed medication to be administered when necessary. The only exception may be asthma medication.

· With any medication parents must provide a written request to the Principal using the Request to Administer Medication form in the Communication Handbook and Diary.

· Written Instructions by the pharmacist at the doctor’s direction, should appear on the label of the medication.
· Specific times as well as quantity to be administered must be indicated. School staff can not supply nor do they administer non-prescribed oral medication (such as analgesics and over the counter medication) even if parents request this in writing.

SCHOOL DENTAL SERVICES

The School Dental Service provides regular dental care to all primary school children. The treatment is provided by Dentists and The School Dental Therapists. Specialist services are not available but parents will be informed if any such treatment is considered advisable.

SICKNESS – INFECTIOUS DISEASES


Some infectious diseases require children who are suffering from the disease and children who are in contact with the diseases to be excluded from school for a time. Parents should contact the school for advice on the required time away from school for the following.


Chicken pox and Shingles; Conjunctivitis; Diarrhoea; Hand, Foot and Mouth Disease; Haemophilias Influenza; Headlice; Hepatitis A; Herpes (cold sores); Impetigo (school sores); Influenza; Measles; Meningitis; Meningococcal Infection; Mumps; Pediculosis (Head Lice); Ringworm, Rubella; Scabies; Streptococcal Infection; Typhoid Fever; Whooping Cough.

SUN SAFETY
The school has a Sun Safety Policy. The school has a ‘No hat-no play’ rule. All children in the school are encouraged to wear sunscreen and have sun safe clothing. The school tries to, where possible, conduct lessons that minimise children’s exposure to the sun.

SUPERVISION OF CHILDREN

The School provides no formal supervision for children outside school hours. Children are therefore the responsibility of parents before the first bell at 8:45am and after the 2:55pm bell. YMCA offers before school care from 6:30am – 9:00am and after school care from 2:55pm – 6:00pm. We ask that parents insist that their children follow school rules whilst in school grounds. At morning recess and lunch, staff members are rostered to supervise the children in the playground. 

WET DAYS

Normal school hours operate on wet days or when storms are forecast. The school has a wet weather policy, which provides supervision and protection for children in the event of wet weather and storms. 

ROAD SAFETY

STOP DROP GO & CROSSING SUPERVISOR

The school has a Crossing Supervisor at the back of the school in Otonga Road to assist children and parents needing to cross the road before and after school. The crossing supervisor is present from 8.00am to 9.00am in the morning and after school from 2.50pm to 3.20pm.

The school also has a Stop Drop Go zone in the parent car park beside the fire station. Parent volunteers man this area after school each day and assist with getting children and their bags into the car so that parents have no need to leave the car. Parents register to be part of this service and place a name visor in their car for easy identification. Extra volunteers are always very welcome.

BICYCLES
Bicycles may be ridden to school and bicycle riders must wear protective helmets. For the safety of other pedestrians, students must walk their bikes in the school grounds at all times. All bicycles are to be placed in the bike cage provided, which is located between the JB Stephens and sports shed buildings on the school oval nearest to Otonga Road. It is advisable that bicycles are chained and locked to the bike racks and that bicycle helmets are not left with the bicycles.

SKATEBOARDS/SCOOTERS

Scooters and skateboards can be ridden to school, but must be placed in a safe location in the classroom. They must not be ridden on the school grounds.
TRAFFIC IN GROUNDS

The car park in front of the main building is reserved for staff, commercial deliveries to the school, service and emergency vehicles. Vehicles should not be driven into the staff car park to deliver or collect children from school. The only exception to this procedure is when you collect a sick or injured child from the school.  In this case permission to use the front car park is given. Car parking is available in the car park situated to the west of the Prep building or in Otonga Road near the swimming pool. 

MISCELLANEOUS MATTERS

HOMEWORK



Homework assists students to develop independent study habits. Homework also enables students to involve their parents in their education.
In primary school the amount of homework will vary with the age of the children and the work currently being done at school.  Parents can best assist by ensuring children have a set time to do their homework and by assisting their children to keep ‘on task’. If homework cannot be completed, parents are asked to write an explanatory note in the Communication Handbook and Diary. Homework should not be an issue that causes distress to an individual or family.  If you believe that your child has made a reasonable attempt then please sign where they are up to and this will meet staff and school requirements. No child should average more than 30 minutes homework per night, including reading.
LOST PROPERTY

It is inevitable that children ‘lose’ things at school. Parents are asked to ensure ALL items of property are identified with their child’s name.

All lost property is gathered and placed in large plastic containers, which are located inside the western stairwell. We encourage parents to check this area regularly.
SCHOOL PHOTOS


Each year a commercial photographer is invited to the school to take photographs of class and other school groups. Individual portraits can be ordered in addition to group photos at the parent’s discretion.
TOYS and PERSONAL BELONGINGS

Children should not bring toys, games, collectables and personal belongings of value to school. The school has no avenue to replace lost or damaged items and will not be held responsible for their loss. 

PARENTS AS PARTNERS

EXCELLENCE FUND
The school P & C Association supports an Excellence Fund to assist parents with sport costs when students are selected to compete in their chosen field at a Regional level or equivalent. The intention is to provide recognition for significant achievement and assist in offsetting some of the costs incurred particularly where travel is involved. This monetary amount is dependent on the destination of the student’s activity and is available by application to the P & C. (See application form in the student school diary). Applications will only be considered for those students whose parents have paid the P & C contribution and/or those parents who contribute to the school community through working voluntarily throughout the school.
MUSIC SUPPORT GROUP

The school offers all children classroom music. This is extended by way of choirs and recorder ensembles. Instrumental music is offered in strings from Year 3, and woodwind, brass and percussion from Year 5. A parent support group assists in the provision and promotion of all of the school music programs by hiring uniforms for performances.
PARENTS’ AND CITIZENS’ ASSOCIATION


Meetings of the Ashgrove State School Parents’ and Citizens’ Association are held in the school staffroom at 7.30pm on the second Tuesday of every month unless otherwise advised through the school newsletter. All parents are invited to become members of the P and C and are warmly welcomed at the meetings and encouraged to become actively involved in the school. 


Meetings provide a forum for discussion on a variety of issues related to the school, its students and curriculum.


The P and C Association fulfil a major role in the school through fundraising activities which are also important social events. The annual fete is our major fundraising event and other smaller fundraising activities are also organised for the benefit of the school and the school community.  The P and C Association also provide services such as the tuckshop and uniform shop.

SCHOOL COUNCIL

Ashgrove State School has an elected School Council of 12 members with equal representation of staff and parents. The School Council is closely involved in developing the strategic direction of the school, advising on matters of policy, monitoring progress towards agreed goals and reporting these to the school community and Education Queensland.

Appointed members retain their position for 3 consecutive years to ensure the continuity of the School Council. In any year where new nominations are required a returning officer is appointed. Notice of election is given via the school newsletter and elections are held over several days.

The School Council is responsible for approving the school’s strategic direction as set out in the Annual Operation Plan and Budget. 
SWIMMING CLUB

Ashgrove State School has an Amateur Swimming Club, known as the ‘Ashgrove Aces’. Club nights are held each Monday night, commencing at 6.15pm for Terms 4 and 1, excluding Christmas Holidays. Club night is a fantastic opportunity for children to develop their swimming and competition skills in a relaxed, non-threatening environment. All strokes are offered each night and children are able to elect which events they would like to participate in. The Club is strongly involved in inter-club Carnivals, Brisbane Swimming Association and Queensland Swimming Association meets. 

"Ashgrove Aces" has an excellent tradition in competition and achievements and it is continually producing members who achieve at State Level. 

Come along and join the activities of the Club. All enquires are to be directed to ‘Ashgrove Aces’ on 0406 636 810 or email ashgrove.aces@gmail.com. The pool offers the School community an excellent facility for both the School and the Club. Our 25m pool is heated to optimum temperature in order to maximise its potential as a teaching facility all year round. 

SWIMMING LESSONS

The swimming pool is leased to Swim & Co, a professional, accredited coaching team, who conduct Learn to Swim and Squad Coaching lessons. The Swimming Lessons are organised for all levels from Learn to Swim, Stroke Correction, Encouragement, Development, Improvement, Competitive, Fitness and Adult lessons. 

All enquires are to be directed to, Swim & Co, 3366 2612 or 0417 003 977
Email:-
swimandco.ashgrovess@hotmail.com
UNIFORM SHOP

The uniform shop operated by the Parents’ and Citizens’ Association sells new shirts, shorts, hats, jumpers, track and bootleg pants as well as second-hand dresses, shirts, shorts and jumpers.

It also sells the school’s backpack, swimming caps, swimming, library, homework and chair bags.

Hours of operation

The Uniform Shop is open: -

Thursday before the start of the school year

 9:30am - 11am

Friday before the start of the school year
1:00pm - 2:30pm
First week of school every day
8.15am - 10.00am

Normal hours of operation Monday/Tuesday
8.15am - 9.15am

Phone contact   3858 4721

TUCKSHOP

The school tuckshop provides a healthy, well-balanced menu at affordable prices.  A paid convenor and volunteers run the tuckshop.  It is open 8.00am to 2:00pm daily.  A Tuckshop Committee manages decision-making under the direction of the school P&C.

Volunteers are an important and integral part of tuckshop operations. Assistance with the preparation and service of food means that costs and prices are minimised.  No experience is necessary, just a willingness to help as part of a small team.  The roster of available days is kept at the tuckshop.  Volunteers are asked to assist on a monthly basis.

Families who are unable to help on roster but wish to support the tuckshop can make donations of food items, consumables or cash.  The donation roster is coordinated at the tuckshop by the convenor.

Children ordering tuckshop need separate bags for morning tea and lunch.  Enclosing the correct money amount is always appreciated!  Details of how to write the order on the bag are listed on the reverse side of the menu.  Menus are sent home with every child at the beginning of each year.  They are also available at the tuckshop anytime.

The tuckshop committee encourages the whole school community to enjoy what the tuckshop has to offer.  For the children this means learning about choices, making decisions and paying for their chosen food.  For parents it is a chance to socialise with other members of the school community and observe their children during the school day. The P&C is hopeful that by 2013 an online ordering system will be available to parents.
On Friday from 2:30pm-3:30pm the tuckshop also operates what is known as the Ashgrove Café. The Convenor manages the Café with help from a rostered class each week. Assistance is sought from the parents of the rostered class to serve. Every class is rostered twice a year.  The Café provides a great end of week opportunity for parents and children to relax and socialise. An espresso machine in the Tuckshop ensures that parents get a great cup of coffee either on parade mornings, sports days or at Friday afternoon café.
To obtain further information or offer assistance in any way please call into the tuckshop or phone the convenor on 3858 4718.
YMCA OUTSIDE SCHOOL HOURS CARE
WHAT IS OUTSIDE SCHOOL HOURS CARE

An Outside School Hours Care service is a place where children attending prep or school can go before or after school and during the school holidays, to play and relax in a safe and stimulating environment.  Staff aim to provide a caring environment incorporating a fun program of activities for the children.

PROGRAMS

At YMCA Outside School Hours Care services we strive to create a homely atmosphere; where your needs as a parent/guardian are respected, and where you can feel that your child is well cared for.  The staff are trained to provide interesting programs for your child.  The program covers both indoor and outdoor activities and usually includes craft, cooking, sports and games.  Please share your ideas and contribute at any time.  Your suggestions are welcome.  We provide an area for homework, however the ultimate responsibility lies with the child and parent/guardian.

HOURS

YMCA Outside School Hours Care operates Monday to Friday.
Before School Care 6:30am to 8:45am.

After School Care 2:30pm to 6:00pm.  Vacation Care 6:30am to 6:00pm.

BOOKING PROCEDURE AND PAYMENT OF FEES
Bookings and cancellations are essential.  Staff:Child ratios are a priority.  Afternoon tea preparations and craft activities are organised according to bookings.  Please see our Fees Structure notice for charges that apply.

PAYMENT OF FEES

Regular Users of Service

Accounts are issued weekly on Mondays and payment is required by the Friday. Family statement of fees will be emailed or if no nominated email address has been provided, will be made available at the service.

Parents/Guardians are responsible to ensure that your account is opened and collected. Casual attendance must be paid for on the day of usage. If no payment is made, a $5.00 outstanding fee is charged. If the account is not settled by the next Friday an additional $10.00 fee will be added; over14 days overdue, $36.00 will be added and the account sent to debt recovery. If fees are overdue by more than 14days and payment is not received within 7 days following formal notice, family enrolment will be suspended and no attendance will be possible until the account is paid in full. Fees are to be paid preferably by
BPay: We request that parents make arrangements to utilise this method. All required details for payment by BPay are located on service statements. BPay payments must be made by the Friday following the issuing of the account. The due date is indicated on the account. Receipts are issued with payment by bank/financial institution.

EZIdebit: Direct debit payment facilities are available at all OSHC services.

If a family is experiencing any difficulties in paying fees on time they are required to discuss this in confidence with the Coordinator and agree on a payment plan.

CHILD CARE BENEFIT

Eligible families can receive a discount on their fees. To receive Childcare Benefit please call the Family Assistance Office on 13 61 50
LATE FEE
Although situations may arise where the parent/guardian cannot collect their child/ren before closing time, it remains the parents/guardians responsibility to arrange for an authorised person to collect the child/ren before 6:00pm.  Children must be collected by 6:00pm or a late fee will apply.

Emergency numbers will be attempted if the parent has not advised of late collection of children.  In the event that no emergency contact answers, the child/ren will be sent to the local Police station.  (These are Policy requirements used by Outside School Hours Care Services).  
For more OSHC  Information or for Answers to Questions Phone 3366 1523

UNIFORMS

DRESS and GROOMING

The school has a uniform, the wearing of which is encouraged for reasons of identification and suitability for participation in school activities.

Nail polish should not be worn and, for health and safety reasons, the following jewellery items only are permitted: a medical chain or bracelet; a wristwatch; one pair of plain sleepers or studs; a “baby” bracelet /and/or signet ring if these cannot be removed. Nevertheless, removal of all jewellery is required for participation in some activities.  

Hairstyles should be neat and tidy. It is recommended that hair, which is longer than collar length, be tied back.

UNIFORMS
All items except for footwear and cotton dress are available from the Ashgrove State School Uniform Shop. The Ashgrove West Drapery sell cotton dresses and stock all items.

GIRLS:
Cotton dress or shorts/skirt and polo shirt.

Dress ………
A princess line dress in maroon and white check material with short sleeves, front zip opening, rounded collar, action back and half belt detail.  There is a side seam pocket and maroon piping trim on sleeves and collar. (available from Ashgrove West Drapery).

Shorts……... 
Maroon heavy weight rugby knit shorts with full elastic waist and a pocket on each side  

Shirts ………
Polyester/cotton or cotton knit maroon shirt with button tab; a contrast knit collar of white with two fine maroon stripes at edge and school badge screen printed on top. 

Skort………..
Maroon poly/viscose shorts with a skirt covering.  

Hat ………….
Maroon wide-brimmed hat with school badge screen-printed on front.  


The school has a ‘No hat-no play’ rule.
Shoes ………
Sports shoes with white socks are suitable for general wear. All footwear must have fastenings e.g. laces, velcro or buckles. It is recommended that all footwear cover the toes.

BOYS
All items except for footwear are available from the Ashgrove State School Uniform Shop and Ashgrove West Drapery.

Shorts
Grey longer leg style school short. 

Shirts
Polyester/cotton or cotton knit maroon shirt with button tab, a contrast knit collar of white with two fine maroon stripes at edge and school badge screen printed on top.
Hat
Maroon wide-brimmed hat with school badge screen-printed on front.

The school has a ‘No hat-no play’ rule.

Shoes
Sports shoes with white socks are suitable for general wear. All footwear must have fastenings e.g. laces, velcro or buckles. It is recommended that all footwear cover the toes.

YEAR 7 SHIRTS – BOYS AND GIRLS
Year 7
Each Year 7 class elects a committee to develop a Year 7 shirt that can be purchased by 

Year 7 Students and is worn as part of the school uniform.

YEAR 5, 6, & 7 SPORTS SHIRTS – BOYS AND GIRLS
This shirt is to be worn on Fridays only for Interschool Sport

Canterbury type shorts (Maroon or Navy Blue) may only be worn on Fridays or designated sports days.
WINTER WEAR - BOYS AND GIRLS

Maroon rugby shirt, tracksuit pants, bootleg pant (girls), maroon surf jacket with grey collar or maroon zip jacket printed with school badge (available from Clothing Store).

Please clearly label all hats, shoes, socks, and clothing with child’s name.

The school has a ‘no hat, no play’ rule.

FACILITIES

COMPUTERS 


The development and use of computer technology has been a feature of Ashgrove State School over many years. Our students have access to the following technological resources:-

(a) A local school network connecting every classroom to Education Queensland’s wide area network and the Internet;

(b) A computerised library access system and library mini-lab connected to the Internet;

(c) A computer lab of 30 computers connected to the Internet and network printer;

(d) Digital cameras/scanners/video cameras/data projector/overhead projectors/video players;

(e) A wide range of curriculum software that is an integral part of classroom teaching and learning;
(f) Multimedia software to produce video editing. 
(g) Interactive whiteboards in every classroom.
All of the staff have a Level 1 technology competency achievement certificate. Information Technology teachers deliver weekly lessons using computer technology.
(h) 30 Laptops housed in mobile trolleys.

(i) At least 2 computers in every classroom.

(j) Wireless hubs in each section provides additional computers for children in years 3-7.                                                                                                                                                                                                                              
GROUNDS

While the grounds at Ashgrove State School are relatively small they are well maintained and have been developed to enhance both their practical and aesthetic value. Attention has been given to providing shade both through tree planting and shade structures. 

The junior school is well catered for with planned playground areas which provide fun play areas and outdoor learning environments.

JB STEPHENS CENTRE

This building was provided through fundraising of the school’s P & C Association and financial assistance from the State Government. It provides an excellent multipurpose facility to host instrumental music activities, class presentations, professional development and other presentations. The JB Stephens Centre is soon to be refurbished to allow for a second music teaching space and will also become a teaching/learning space which houses 30 laptops and other technological devices.
LIBRARY - RESOURCE CENTRE

An extensive collection of fiction and non-fiction books as well as other resource and recreational material is housed in the school’s Resource Centre. The library management system is fully computerised and is connected through the school network to the internet. Materials are available for borrowing by students, teachers, staff and parents. This wonderful new resource centre is now underneath our School Hall.
OUTSIDE SCHOOL HOURS CARE

Outside School Hours Care now has a building on the school oval. This enables OHSC staff to create a more homely environment for the children. This building will also be available during the day for school use.

SCHOOL HALL

The school now has a brand new hall. This facility has multi-purpose flooring which allows it to be used as a teaching venue for PE lessons. It is also equipped with a sound system and drop down screen and projector. The venue is used for school assemblies, presentations, performances and other school functions. It is available to be hired for outside school functions.
SPORTING FACILITIES

These facilities include tennis courts, netball courts, cricket pitch, cricket practice wickets and the oval. When not being used by the school these facilities are available for community use.  The tennis courts can be hired by community members on weekends.  Tennis coaching is available before and after school for students. Junior Cricket teams use the school oval for practice and week-end competition.

SWIMMING POOL

This facility, being on site, ensures all students from Prep to Year 7 receive basic swimming instruction from our Specialist Physical Education Teacher. As the school has a pool on site, our children have the advantage of receiving more tuition time. The pool is solar and gas heated, making the water temperature comfortable throughout the year. 
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