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	AM2 Assessment Application Form

Please complete in block capitals and send to the above postal or email address
Sections marked with * are mandatory and must be completed.


	

	Candidate’s Name *
	
	Date of Birth *
	

	Candidate’s 

Home

Address *

	

	
	

	
	Post Code *
	
	Mobile *
	

	Candidate NI Number *
	
	Email *
	

	Send Invoice to (please circle)
	Candidate            Employer            Training Provider

	Employer

Name and Address*
	

	
	

	
	Post Code *
	
	Tel No*
	
	
	Tel No *
	

	Contact Name
	
	Email *
	

	Training Provider

Name and Address *
	

	
	

	
	Post Code *
	
	Tel No *
	

	Contact Name
	
	Email *
	

	Payment
	To secure the candidates place on the course, full payment is required with the completed booking form.  Only cheques are acceptable, to be made payable to Jeff Way Training. Provisional bookings will be held for 2 weeks until payment is received; after such a period has expired, provisional bookings will be removed from the program.

	Fees
	Course Name
	£ each
	+ VAT
	Please

Tick
	Total

	
	2-day Refresher Course
	£275.00
	£55.00
	
	£330.00

	
	3-day Full Test
	£595.00
	£119.00
	
	£714.00

	Retest Fees
(** A compulsory one off payment of £30 is required to cover the NET marking fee for retests).
	Retest Section A
	£285.00
	£57.00
	
	£342.00

	
	Retest Section A1 or C1
	£65.00
	£13.00
	
	£78.00

	
	Retest Section B 
	£140.00
	£28.00
	
	£168.00

	
	Retest Section C 
	£95.00
	£19.00
	
	£114.00

	
	Retest Section D 
	£45.00
	£9.00
	
	£54.00

	
	** NET Retest Marking Fee 
	£30.00
	£6.00
	
	£36.00

	
	Total Payable
	

	Disability Requirements

(please circle)
	Yes
	No
	If Yes, please specify:
	

	Learning difficulties? (please circle)
	Yes
	No
	If Yes, please specify
	

	Declaration: to be completed by or on behalf of person/organisation to whom invoice will be addressed and candidate:

I have read and understood the terms and conditions relating to the booking of the short course
	Employer/Training Org Signed:
	Name:



	
	Candidate Signed:
	Name:
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Terms and Conditions

Booking procedure & confirmation

Bookings can normally be accepted at any time prior to the course start date, subject to availability. For some City & Guilds courses, bookings made after a certain deadline will incur additional charges. Such charges are advised at the time of booking.

Provisional bookings can be made by telephone and held for 2 weeks or until 2 weeks prior to the course start date, whichever is sooner.  Bookings are not secured until a signed booking form has been received, complete with full payment.  While a booking still provisional, Jeff Way Training reserves the right to allocate the place to another customer.  On receipt of payment, joining instructions will be issued. 
Payment terms

Full payment is required with all booking forms for courses booked less than 30 days in advance. Provisional bookings will only be held for up to 14 days. Immediate payment is required for courses booked less than 30 days before the course start date. For courses booked more than 3 months in advance, invoicing will be delayed until approximately 2 months before the course start date. Delegates will not be able to commence a course until full payment has been received.

Payment can be made by cheque (made payable Jeff Way Training), cash, debit/credit cards and BACS. Please note that payments made by credit card will incur a 3% surcharge of the transaction fee.
Delegate suitability

It is the customer's responsibility to ensure that the course is suitable for his/her requirements. All delegates should have read and understood the course outline and have met the necessary pre-requisites.

Delegate substitutions

If you would like to make a delegate substitution, please contact our training centre. Depending on the course, a notice period may apply, after which an administration charge may be incurred to cover awarding body fees.

Cancellation and rescheduling

If you wish to cancel or reschedule a course after payment has been received, we will make every effort to accommodate your new requirements. The following cancellation and rescheduling charges will apply:

	Fewer than 10 working days’ notice of cancellation or amendment
	100% of invoice

	10 to 15 working days’ notice of cancellation or amendment
	50% of invoice

	16 working days and over/ change in exam date only
	£60 Admin Fee


In the unlikely event that your training course does not take place after we have received payment, Jeff Way Training will make every effort to reschedule the course. If this is not possible, any fees paid will be refunded. Jeff Way Training will not be liable for any costs incurred by the customer as a result of booking a course that is later cancelled or rescheduled.


