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COURSE DESCRIPTION:  Pre-license course prepares the student for the Washington State Real Estate Salesperson License Exam.  Also introduces sales and listing practices, financing, appraising, title, real estate law, escrow, and property management.  Approved for Department of Licensing (DOL) Sales/Broker Licensing test and Department of Financial Institutions (DFI) continuing education credits.  (Fulfills DOL 60 clock hours licensing requirement and DFI continuing education.)

INSTRUCTOR BIO:  Nancy JG Adelson, GRI, is tenured faculty teaching real estate, business and marketing and is the Coordinator of North Seattle Community College Real Estate Program under whose leadership the student enrollment increased over 600%, corporate real estate donations have dramatically expanded and real estate certificate and degree programs have broadened significantly to keep pace with industry developments.  During this time, she has maintained a successful mortgage lending career as a senior loan officer with Spectrum Mortgage Company.  She has been on the faculty of North Seattle Community College since 1988 teaching Business, Marketing and Real Estate courses.  She has received many civic awards for outstanding volunteerism and leadership, in addition to the Seattle Community College District’s Trustee Life Long Learning Award and the Dan Evans Innovation Award for her teaching ability.
LEARNING OBJECTIVES:

Upon completion of this course, students should be able to
1. Explain elements of real estate transfer law, Washington real estate license law, and real estate contract law.

2. Summarize real estate appraisal process and escrow closing.

3. Define real estate finance programs, process, government influence, and documents.

4. Describe the history and effects of civil rights as related to real estate sales and finance laws, ethical principles, and regulations.

5. Gain practical knowledge in listing and selling real property.

6. Compute basic real estate math problems.

NSCC GENERAL EDUCATION OUTCOMES MET BY COURSE:

Outcome 2: Use quantitative reasoning processes to understand, analyze, interpret, and solve quantitative problems Outcome 4: Access, evaluate, and apply information from a variety of sources and a variety of contexts
TEACHING PHILOSOPHY:
My philosophy is learning should be engaging, fun, and relevant to today’s real estate industry.  Also, we learn from each other. I encourage students to take an active role in researching current developments in real estate and in participating in class discussions. I offer learning experiences that facilitate student’s achievement of course learning objectives, clearly communicate expectations, and responsive to individual student’s learning styles and needs.  It is my expectation that the student will assume responsibility for his/her learning by completing the required reading, all assignments to the best of his/her ability, and actively participating in class sessions. 
TEACHING AND LEARNING STRATEGIES: 

• Class Discussions and lectures            • Directed readings 
• Extra Credit opportunities
• Guest Speakers
• Applied learning with hands-on projects
• Web enhanced learning
REQUIRED TEXTBOOKS: Washington Real Estate Fundamentals, by Haupt, Rockwell, Jarman, Dorsey and Gotanda; Rockwell Publishing Co., 2010 edition. Language of Real Estate, by Reilly; Dearborn Publishing Co. 6th edition.
RECOMMENDED MATERIALS:  REAL ESTATE MATH, by Gaines, Coleman, and Crawford; Dearborn Publishing Co.  Guide To Passing Pearson Vue Real Estate Exam, by Pivar; Dearborn Publishing Co. Real Estate Exam Prep Washington, Dearborn Publishing Co., Real Estate Principles & Practices, Geschwender; Cengage Publishing. Real Estate Sales:  Become Tomorrow’s Mega-Agent Today! by Cross, ViaTech Publishing Solutions.  An English Spanish Real Estate Dictionary by Bienes Raices, Dearborn Publishing.
	


REQUIRED CLASS MATERIALS:  Calculator, #2 pencils, and 4 scan-tron forms for the two exams.

GRADING SYSTEM:  Based on the following:  Two exams worth 100 points each:  Two pop quizzes worth 25 points each:  Three take-home projects worth 25, 50, and 75 points each.  Participation will be graded on attendance with 20 classes worth 3 points each.

DETERMINING STUDENTS GRADES:   At the end of the quarter, your final grade will be calculated on the basis of a possible 470 points.  Just divide your actual accumulated points by 470 to arrive at a percentage.  You can at any time during the quarter determine your current grade by dividing the total acquired score by the total number of possible points to that point in time.  This will provide you with a percentage.  You will then be able to determine your GPA by using the following table:

TOTAL POINTS AVAILABLE: 470


GRADE POINT % TOTAL PNTS   GRADE POINT
% TOTAL POINTS
    4.0
   95-100   
     2.3
      78


    3.9
    94
     2.2
      77


    3.8
    93
     2.1
      76


    3.7
    92
     2.0
      75


    3.6
    91
     1.9
      74


    3.5
    90
     1.8
      73


    3.4
    89
     1.7
      72


    3.3
    88
     1.6
      71


    3.2
    87
     1.5
      70


    3.1
    86
     1.4
      69


    3.0
    85  
     1.3
      68


    2.9
    84
     1.2
      67


    2.8
    83
     1.1
      66


    2.7
    82
     1.0
      65


    2.6
    81
      .9
      64


    2.5
    80  
      .8
      63


    2.4
    79
      .7
      62

EXAM POLICY:  Make up exams will be available only with prior approval and may be taken in the Business Division Office, Room 2312B from 8 a.m. to 6 p.m., Monday through Thursday, and 8 a.m. to 4:30 p.m. on Friday.  All make-up exams are due within 2 weeks of the scheduled exam date unless extenuating circumstances are discussed and approved by instructor.  No make-up pop quizzes allowed.  

Take-home mid-term and projects are due at the beginning of class.  Any take-home mid-term and/or project turned in after the scheduled time will be discounted by 10% and are due no later than June 3, 2010.  With prior approval, students may receive and turn in take-home projects or take exams prior to the scheduled times. 
ACCESS GRADES:  Final grades will be available on-line about a week after the last day of the quarter at https://sccdweb.sccd.ctc.edu/nscckiosk/waci002.html.
EXTRA CREDIT:  Extra credit projects will be discussed during class and listed below.  Ten points of extra credit will be given to each student with perfect attendance.  All extra credit projects are due on or before June 3, 2010. 
	Brief Description
	Possible Points
	Brief Description
	Possible Points

	Field Trips
	10-15 points each
	Two Newspaper Advertisements  

  written by student
	5 points

	50 Names + Addresses
	5 points
	Two Good and Two Bad Newspaper 

  advertisements with stu. comments


	5 points

	Introduction Letter
	5 points
	One Flyer designed by student
	5 points



	2hr Community Service
  with 2 paragraphs
Anderson Street Case      Study


	10 points each
10 points


	Twenty multiple-choice test questions     AND answers with explanations from                Chapters 7 and 17 (Students created)

Green Real Estate projects

	40 points

Varied

	Misc. RE Articles with 

  Students’ comments
	3 points each
	Chapter Matching Tests-receive ½ point for each correct answer
	Varied


CRITERIA FOR CLASS PARTICIPATION: Contribute ideas, interact with peers and instructor, engage in class activities, maintain attention on class work, and come prepared for class (complete reading and assignments).
POLICY ON COURSE WITHDRAWAL: Official withdrawal during the quarter is the responsibility of the student. 

CLASSROOM CONDUCT:  Students are expected to comply with NSCC student conduct policy and procedures. Information on student responsibilities and rights is available at the following website: www.seattlecolleges.com/services.  Cell Phone Etiquette in the Classroom: To avoid disruption of the learning 

environment, students are expected to turn off or silence cell phones during class. 

 AMERICANS WITH DISBLILITES ACT: If you need course adaptations or accommodation because of a disability; if you have emergency medical information to share with your instructor; or if you need special arrangements in case the building must be evacuated; please meet with your instructor as soon as possible. 

 ACADEMIC HONESTY: Academic honesty is highly valued at NSCC. A student must always submit work that represents his/her original words or ideas
ACADEMIC DISHONESTY COULD INVOLVE: 
1. Having a tutor or friend complete a portion of your assignment. 

2. Having a reviewer make extensive revisions to an assignment. 

3. Copying work submitted by another student. 

4. Using information from online information services without proper citation. 

5. Taking exam answers from another student’s paper. 

6. Using materials not allowed to answer exam questions. 
EXAMINATION CONDUCT: Students are expected to complete in-class examinations without the unauthorized use of reference materials, notes, or classmates. 

 CLASSROOM DIVERSITY STATEMENT: Respect for diversity is a core value of NSCC. Our college community fosters an optimal learning climate and an environment of mutual respect. We, the college community, recognize individual differences. 
 RESPECTFUL AND INCLUSIVE ENVIRONMENT: The professor and student share the responsibility to foster a learning environment that is welcoming, supportive, and respectful of cultural and individual differences. This allows for the expression of varied opinions and multicultural perspectives and encourages us to learn from each other. 
 ATTENDANCE: Students, who anticipate absence from class sessions, are encouraged to email the instructor in advance prior to the absence. Repeated absence may interfere with the student’s class participation and result in a lower grade for that component of the course. 

FREE STUDENT SUPPORT SERVICES: 
REAL ESTATE TUTOR-Carol Greenough- cgreeno77@gmail.com – email for appointment
Students are encouraged to seek campus support services when necessary to support their learning and academic progress. Refer to student handbook, brochures/flyers, or college website for information about: 

Educational Access Office (accommodations for physical, learning, test taking challenges, etc.) 

Tutoring Services


Library 

LOFT Writing Center Plus 

Counseling 


Women’s Center 


Veterans’ Affairs Office




Wellness Center
Worker Retraining Program

Financial Aid Services




Disability Services

ADDITIONAL ONLINE SUPPORT SERVICES AND INFORMATION:

Create a new NSCC NetID and email account: https://netid.northseattle.edu/create.php
Bookstore-Buy and sell textbooks on-line: http://northscc.bncollege.com/webapp/wcs/stores/servlet/BNCBHomePage?catalogId=10001&storeId=39551&langId=-1 

NSCC Library:  http://dept.sccd.ctc.edu/nslib
Worker Retraining Program:  http://www.northseattle.edu/wrp/ 
Financial Aid Services:  http://www.northseattle.edu/enroll/finance/ 
Search Current Scholarships and leads to donors’ links:  http://www.northseattle.edu/enroll/finance/scholar
Real Estate Advisor: Heather Werckle, M-F 8:30-4:30, 527-7305, hwerckle@sccd.ctc.edu 
School Closure Information:  www.schoolreport.org 
DIRECTIONS TO ACCESS THE ACTUAL RCW’S AND WAC’S ONLINE

http://www.dol.wa.gov/business/realestate/index.html 

Once you have opened the page,

Click on “Laws and Rules” for the RCW’s and WAC’s 

And click on “Salesperson’s License” for information relating to that topic.

If you have any problems OR you want to review Landlord/Tenant Laws, you can always:
1.  Start with the main State of Washington web page, www.wa.gov.

2.  Towards the top of the page next to “List of Agencies and Departments”, click on “Services A-Z”.

3.  Click "R" listings – scroll to and click “Real Estate Licenses-DOL”.
4.  You will see a variety of clicks to the relevant RCW's and WAC's, etc.

5.  Go back to “Services A-Z” and click “L”

6.  Scroll to and click “Landlord/Tenant Law, ATG”

7.  You’ll see all your options for reading about Residential Landlord Tenant Laws 

8.  Follow steps 1 – 4 to review other topics.

NEW RULES FOR REAL ESTATE SALES LICENSING REQUIREMENTS
· June 2010 WA State will require all persons wanting to obtain a real estate license to take a 90 hour fundamentals course (current course is 60 hours) 

· There will be three levels of a Brokers’ license 

· Real estate license law details may be obtained via this link http://www.dol.wa.gov/business/realestate/renews.html 

· There will be a name change for the real estate agent from “Salesperson” to “Broker” 

· For current real estate agents holding a Salespersons license there will be a mandatory 3 hour “conversion” course which being developed by The Washington Center for Real Estate Research http://www.wcrer.wsu.edu/
WEB SITE TO THE WASHINGTON REAL ESTATE EXAM INFORMATION AND HANDBOOK

http://www.goamp.com/Publications/candidateHandbooks/WAREP-handbook.pdf
HELPFUL WEB SITES FROM THE NSCC COUNSELING CENTER (527-3676)

*
Taking Multiple Choice Exams:  http://www.coun.uvic.ca/learning/exams/multiple-choice.html 

*
Tactics for Managing Stress and Anxiety:  http://www.coun.uvic.ca/personal/stress-anxiety.html 

*
Dozens of other self-help topics:  http://northseattle.edu/services/counseling/selfhelp.html 

OPT OUT
*Opt out of junk mail, calls from telemarketers on land and cell phones, and credit bureaus selling your info:

*Call Credit Industry Opt Out at 1888 567-8688 to opt out of pre-approved credit cards and insurance offers

*Call National Do Not Call at 1 888 382-1222 to opt out of telemarketers on land and cell phones by calling from your opt out number 

*Visit the following sites to remove tele-marketers: http://www.clarkhoward.com/advice/toss_telemarketers.html
*The following website gets you on the National Do Not Call Registry: https://www.donotcall.gov/default.aspx
ACCESSING FREE ANNUAL CREDIT REPORTS
http://www.annualcreditreport.com
DOWNLOAD FNMA 1003 LOAN APPLICATION FOR FINANCE PROJECT

Go to https://www.efanniemae.com/sf/formsdocs/forms/1003.jsp web site and click on the latest version that is interactive. This allows you to type in your information and print.
ASSIGNMENTS AND TEST DATES

Please read the below listed reading assignments, PRIOR to the beginning of each class.
4-6:  
Chapter 1, The Nature of Real Property 
4-8:
Chapter 2, Estates in Land and Methods of Holding Title

4-13:  
Chapter 5, Public Restrictions on Land; Property Data Project given
4-15:   
CLASS MEETS 1:30 TO 4:35. Guest Speaker, Roberta Robbins, Senior Title Officer for Northwood Escrow and Title covering Chapter 3, Transfer of Real Property; Chapter 4, Encumbrances; Chapter 10, Principles of Real Estate Financing pages, 210 to 221 

4-20:
NO CLASS due to extended 4-15 class. Work on Property Data Project. Contact me with any questions.
4-22:
Chapter 10, Principles of Real Estate Financing pages 205-210 and 221-225; Property Data Project due at beginning of class; Real Estate Finance Project given
4-27:
Chapter 11, Applying for a Residential Loan; Bring calculator
4-29:   
Guest Speaker, Larry Hopt, Real Estate and Tax Attorney and Past Broker, covering Chapter 7, Real Estate Agency; Read the online RCW’s & WAC’s at http://www.dol.wa.gov/business/realestate/lawsrules.html
5-4:     
Chapter 6, Contract Law; Real Estate Finance Project due at beginning of class; Real Estate Listing and Sales Project given; Bring calculator 
5-6:     
Chapter 8, Listing Agreements 
5-11:
Chapter 9, Purchase and Sale Agreements; Pop Quiz given covering Chapters 1, 2, 3, 4, 5, 6, 8, and 9
5-13:
Guest Speaker, Jan O’Neil, Co-owner of EscrowLink, covering Chapter 13, Closing Real Estate Transactions;
5-18: 
 Chapter 12, Real Estate Appraisal; Listing/Sales Project due: Take-Home Midterm given (covering all chapters)
5-20: 
Guest Speaker, Larry Hopt JD, covering Chapter 17, Real Estate Careers and Real Estate License Law; Read the online RCW’s & WAC’s at http://www.dol.wa.gov/business/realestate/lawsrules.html
5:25:
Chapter 14, Federal Income Taxation and Real Estate; Pop Quiz given covering Chapters 7 and 17
5-27: 
Guest speaker, Richard Muhlebach CPM, SCSM, CRE, RPA, former Senior Executive Director of Kennedy Wilson Properties NW covering Chapter 16, Property Management 
6-1:
Chapter 15, Civil Rights and Fair Housing Chapter; Take-home Midterm due  
6-3: 
Chapter 18, Real Estate Math; All extra credit due at beginning of class
6-8:
Final Exam covering all chapters.  Bring two scan-tron forms, pencils and calculator; Washington State 

Candidate Handbook distributed to students with passing class. Class ends when student completes final
6-10:
Review for WA State Exam
6-15:
Review for WA State Exam








Revised 4-7-10
NAME ____________________________________ CLASS MEETING DAY/NIGHT __________________

RES 100 REAL ESTATE FUNDAMENTALS

EXTRA CREDIT FIELD TRIPS AND ONLINE UNDERWRITING TRAINING

This student visited my open house for a single-family home on ___________ date.  I showed the student the features of the home and we discussed its benefits.  I also outlined or showed the financing available for this property.  Attach information sheet/flyer or signature of agent. 10 points

___________________________________


____________________________________

SIGNATURE OF AGENT         



BROKERAGE FIRM

This student visited my open house for a condominium on ____________ date.  I outlined the advantages of condominium living.  The student reviewed the declaration and bylaws of the condominium and we discussed the function of the homeowner’s association.  Attach information sheet/flyer or signature of agent.  10 points

___________________________________


____________________________________

SIGNATURE OF AGENT         



BROKERAGE FIRM

This student visited my brokerage firm on __________ date.  During a tour of the office, I discussed the activities of the broker, associate broker, sales associate, real estate assistant, office manager, and receptionist.  I showed the student how to access NWMLS listings on the computer.  I detailed the benefits of working in this office and the commission splits.  Attach business card or have signature of agent/broker.  15 points

___________________________________


____________________________________

SIGNATURE OF AGENT / BROKER        



BROKERAGE FIRM

This student visited the Tax Assessors Office on ___________ date and discussed the process of property tax valuation, assessment appeal, property taxes, unpaid property tax penalties, and exemptions for reduced property taxes.  (King County Department of Assessments; 206-296-7300, King County Administration Building, 500 Fourth Ave., 7th floor, Seattle.)  (Snohomish County Assessor, 425 388-3433, Administration Building, 3000 Rockefeller Ave, 3rd floor, Everett)  Attach a sample brochure/information sheet OR have signature of staff member.  15 points

___________________________________


____________________________________

SIGNATURE OF STAFF MEMBER         



BROKERAGE FIRM

I have gone to https://www.efanniemae.com/lc/ou/websem/#basics Fannie Mae Basics of Underwriting Free Seminar Web Site and viewed the 25 to 35 minute recorded presentation on_____________. Here are my comments on this presentation: ___________________________________________________________________________________

________________________________________________________________________________________7 points

I have gone to https://www.efanniemae.com/lc/ou/websem/#basics Fannie Mae Basics of Underwriting Free Seminar Web Site and viewed the 25 to 35 minute recorded presentation on_____________. Here are my comments on this presentation: ___________________________________________________________________________________

________________________________________________________________________________________7 points

I have gone to https://www.efanniemae.com/lc/ou/websem/#basics Fannie Mae Basics of Underwriting Free Seminar Web Site and viewed the 25 to 35 minute recorded presentation on_____________. Here are my comments on this presentation: ___________________________________________________________________________________

________________________________________________________________________________________7 points

If you complete additional underwriting seminars, then copy the above and complete. Receive 5 points for each one.
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