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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


January 15, 2016 
Dear Vendors:

IMPORTANT – PLEASE NOTE:  Bid notices will be sent only to those Vendors registered to receive them via our Bid Opportunities Listserve service.  To register, visit http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html, and click on the “Join our Listserve” link at the top of the page.  Instructions are at the top of the page, and the NA Listserv service is under “Service Bid Opportunities”.

Wayne State University invites you to participate in its Request for Proposal process to provide Kitchen Equipment Maintenance 2016, for the Business Operations, per the specifications contained herein the Request for Proposal.  This service is expected to commence on March 1, 2016.
We have a bid information package complete with the Request for Proposal and complete specifications available for downloading from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html (include capitalization and underscores) as of January 15, 2016.  When visiting the Web Site, click on the “Service” link in green.  Copies of the RFP will not be available at the pre-proposal meeting.  If you are interested in participating in this process, you and/or responsible representatives of your organization must attend our mandatory pre-proposal meeting to be held on: 

  January 22, 2016, 9:00 a.m. (EST)
Student Center Building 

5221 Gullen Mall, 

470 Student Center Building
Detroit, MI  48202

For your convenience a map of the University and appropriate parking lots can be downloaded and printed from: http://campusmap.wayne.edu.  Guest parking in any of the University student and guest lots is $7.00.  A detailed list of Cash & Credit Card operated lots can be viewed at http://purchasing.wayne.edu/cash_and_credit_card_lots.php.  Cash lots dispense change in quarters.  Due to time constraints, Vendors are encouraged to avoid parking at meters on the street (especially blue “handicapped” meters).  Please confirm your attendance at the mandatory pre-proposal meeting by emailing your intent to participate (or not to participate) by using Appendix 2 to Kimberly Tomaszewski at ac9934@wayne.edu no later than noon on January 21, 2016.
We hope to see you at the mandatory pre-bid meeting.  Please bring a copy of this Request for Proposal for your reference during the meeting.  Should you have any questions or concerns about this invitation, please contact me at (313) 577–3757, or email: ac9934@wayne.edu.  Thank you for your interest in doing business with Wayne State University.

Sincerely,

Kimberly Tomaszewski
Senior Buyer
Enclosure

Cc:  Leiann Day
RFP:  Kitchen Equipment Maintenance 2016 
for the Business Operations 
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I.
INTRODUCTION

A. 
Wayne State University, founded in 1868, is committed to preparing its students to excel in a fast-paced and interconnected global society. It combines the academic excellence of a major research university with the practical experiences of an institution whose history, location and diversity make it a microcosm of the world students will enter when they graduate.  The University is classified by the Carnegie Foundation for the Advancement of Teaching as RU/VH (Research University, Very High research activity), a distinction held by only 2.3 percent of institutions of higher education in the United States. It has 13 colleges and schools and offers more than 370 academic programs including bachelor’s, master’s and doctoral degrees; post-baccalaureate, graduate and specialist certificates; and three professional programs (http://wayne.edu/about/facts/).
B.
Procurement & Strategic Sourcing is soliciting proposals from qualified professional organizations, hereafter referred to as VENDOR(s), who specialize in providing Service of superior quality, at competitive pricing, as described in the Statement of Work section of the Request for Proposal (RFP).   Project must commence on or before March 1, 2016 and be completed by September 30, 2018.
The contract(s) will be for a three year period ending on September 30, 2018. Thereafter, the UNIVERSITY may, at its option, extend the contract, on a year-to-year basis for up to two one-year periods, through September 30, 2020.  VENDORS must state maximum price increases (if any) for years two and three on Cost Schedule C.
This RFP outlines basic requirements as specified in the Scope of Work section of the RFP (Section III).  Proposals submitted are to be in accordance with the outline and specifications contained in and are to remain in effect a minimum of 120 days from the date of submission, and may be subject to further extensions as negotiated.  

C.
The UNIVERSITY reserves the right to accept, reject, modify, and/or negotiate any and all proposals received in conjunction with the RFP.  It reserves the right to waive any defect or informality in the Proposals on the basis of what it considers to be in its best interests.  Any proposal may be rejected which the UNIVERSITY determines to be incomplete, conditional, obscure, or has irregularities of any kind.  The UNIVERSITY reserves the right to award to the firm, or firms, which in its sole judgment, will best serve its long-term interest.

This RFP in no manner obligates the UNIVERSITY to the eventual purchase of any products or services described, implied, or which may be proposed, until confirmed by written agreement, and may be terminated by the UNIVERSITY without penalty or obligation at any time prior to the signing of an Agreement or Purchase Order.

D.
Expenses for developing and presenting proposals shall be the entire responsibility of the VENDOR and shall not be chargeable to the UNIVERSITY.  All supporting documentation and manuals submitted with this proposal will become the property of the UNIVERSITY.

E.
All questions concerning this Request for Proposal are to be directed to Kimberly Tomaszewski, Senior Buyer, Email; ac9934@wayne.edu and to Leiann Day, Procurement Analyst, Email; leiann.day@wayne.edu.  Copy both Kimberly Tomaszewski and Leiann Day on all E-Mail questions.  The deadline for questions is January 26, 2016, 12:00 noon.  Under no circumstances may a VENDOR contact other individuals at the UNIVERSITY, or its consultants to discuss any aspect of this RFP, unless expressly authorized by Procurement & Strategic Sourcing to do so.

II.
INFORMATION FOR VENDOR
A.
General

This RFP contains requests for information.  VENDORS, however, in responding to this RFP, are encouraged to provide any additional information they believe relevant. VENDORS are encouraged to examine all sections of this RFP carefully, in that the degree of interrelationship between sections is high.  

B.
Calendar of Events

	                  Activity____________                    
Formal Release of RFP 

  
	   Responsibility ___    
Purchasing  (PD)


	     Date____  

January 15, 2016 


	Mandatory  Pre-bid meeting at the Student Center Building, 5221 Gullen Mall,  470 Student Center Building, Detroit, MI  48202


	PD/Evaluation Team

(ET)/VENDORS


	January 22, 2016  

9:00 a.m.


	Questions due to Procurement & Strategic Sourcing

	VENDORS


	January 26, 2016  - 12 Noon 



	Delivery of Proposals to the Academic/ Administration Bldg., Purchasing Dept., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI


	VENDORS


	February 4, 2016 by 4:00 p.m.



	Evaluation of Proposals

(clarifications & negotiations)


	PD/ET


	Week of February 8, 2016 


	Announcement of Selected VENDOR


	PD


	Week of February 19, 2016 


	Readiness for Service/Contract

Commencement


	VENDORS


	Week of March 1, 2016 


	Project Completion


	VENDORS/ET


	September 30, 2018



The UNIVERSITY will make every effort to adhere to the above schedule.  It is subject however, to time extensions at the University’s discretion. 

C.
Mandatory Pre-Proposal Meeting

You must attend a mandatory Pre-Proposal Meeting on January 22, 2016 at 9:00 a.m. (EST) at the Student Center Building, 5221 Gullen Mall, 470 Student Center Building, Detroit, MI  48202, as a condition for submitting a proposal.  

Pre-registration for the meeting is to be made on or before Noon on, January 21, 2016.  Please email Appendix 2 to attention of Kimberly Tomaszewski at ac9934@wayne.edu to confirm your attendance.

During this meeting, we will answer any questions you may have to clarify any ambiguities in this Request for Proposal.  Answers to questions that cannot be answered during this meeting will be emailed to all VENDORS and posted to the University website as soon as they are obtained.  

D.
Examination of the Request for Proposal

Before submitting proposals, each VENDOR will be held to have examined the UNIVERSITY requirements outlined in the Scope of Work and Technical Information sections, and satisfied itself as to the existing conditions under which it will be obligated to perform in accordance with specifications of this RFP.


No claim for additional compensation will be allowed due to unfamiliarity with the specifications and/or existing conditions.  It shall be understood that the VENDOR has full knowledge of all of the existing conditions, and accepts them "as is."

E.  
Delivery of Proposals (10-30-2009)

An original (clearly marked as such) plus one copy (2 total) of concise proposals in booklet or notebook form with supporting documentation shall be delivered in a sealed envelope or container to UNIVERSITY Procurement & Strategic Sourcing.  

In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu and be sure your subject line reads “(company name) RFP Kitchen Equipment Maintenance 2016 Response”. The electronic submission should be limited to no more than one of each of the following file types:  1 Word Document and/or 1 Excel Workbook and/or 1 PDF document, with a total file size less than 20 megabytes.  ZIP Files containing separate sections of a proposal are not acceptable, drop box submissions are not accepted either.  If your submission was sent correctly, you will receive an auto-reply message acknowledging receipt of your Proposal.  If you do not receive an auto-reply message, check the address you used and resubmit your Proposal.  However, in the event a discrepancy exists between the electronic submission and the original copy of the Vendor’s Response Proposal, the original copy will prevail.

Please note – Your RFP submission is not valid unless we receive both the hard copy and the electronic copy on or before the due date and time.

The specific format for responses is detailed in Section II F (below).  Proposals and Schedule C, Cost Schedule must be signed and the authority of the individual signing must be stated thereon. All responses are to be addressed to:



ATTN.: Kimberly Tomaszewski, Senior Buyer
Wayne State University

RFP:  Kitchen Equipment Maintenance 2016 


5700 Cass Avenue, 4th Floor - Suite 4200 AAB


Detroit, MI   48202

And:  E-mail a copy to RFP@wayne.edu / 
subject line: “(company name) RFP Kitchen Equipment Maintenance 2016 Response”.
Deadline for receipt of proposals by Procurement & Strategic Sourcing is, February 4, 2016 by 4:00 p.m. (local time).  Date and time will be stamped on the proposals by Procurement & Strategic Sourcing.  Proposals received after that time will not be accepted.  No details of the proposal will be divulged at the time of opening.

F.
Proposal Format

Proposals are limited to 50 pages total, one sided, and eleven (11) point font. (This is inclusive of all required documents and schedules and any optional material included at the discretion of the respondent, but tab sheets and the cover pages do not count in the overall document count.) 

Proposals are to be submitted in notebook form with appropriate indices.  Each proposal should provide a straightforward concise description of the VENDOR'S service, approach and ability to meet the UNIVERSITY'S needs as stated in this RFP.  Schedules and Exhibits listed below must be included in your proposal:

Schedules (provided in this package)
Schedule A - 
Proposal Certification, Non Collusion Affidavit, VENDOR Acknowledgements 




Schedule B  -
Insurance Requirements 




Schedule C  -    
Cost Schedule, Summary of Quoted Rates




Schedule D  -    
Summary Questionnaire
Exhibits (created by Vendors as needed)



Exhibit  1     -
 Exceptions/Restrictions;  if any  (Section II G)




Exhibit  2     -
 Profile/Experience/References  (Section II H)




Exhibit  3     -   
 VENDOR Service Plan (Section III)

Care should be exercised in preparation of the proposals since it is the UNIVERSITY'S intent to have the final contract documentation consist of the RFP, VENDOR Proposal, any letters of clarification, and a one or two page enabling Signatory Document and/or Purchase Order.
Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a complete and effective quotation are not desired.  

G.
Proposal Evaluation
1. Proposals will be evaluated and award will be based on the VENDOR'S ability to offer the best value (quality, past performance and price), and on anticipated quality of service.  Items considered include but are not limited to:

symbol 183 \f "Symbol" \s 10 \h
Ability to meet all mandatory requirements and specifications of this RFP;

symbol 183 \f "Symbol" \s 10 \h
Cost of Services; Compensation and Fees; (Schedule C);

symbol 183 \f "Symbol" \s 10 \h
Financial Strength of the VENDOR;

symbol 183 \f "Symbol" \s 10 \h
Proposal Documentation / Presentation;

symbol 183 \f "Symbol" \s 10 \h
VENDOR'S Experience (Exhibit 2);

symbol 183 \f "Symbol" \s 10 \h
VENDOR Profiles/References; (Exhibit 2);

symbol 183 \f "Symbol" \s 10 \h
VENDOR Service Plan; (Exhibit 3);


NOTE:   Evaluation Criteria are in alphabetical order and are not stated in order of preference.  

VENDOR proposals will be evaluated by a team consisting of members of the UNIVERSITY'S Purchasing and Business Operations.  A preliminary screening will be used to identify competitive VENDORS who have met the mandatory requirements.  Procurement & Strategic Sourcing may subsequently request selected VENDORS to make a presentation at a set time and date, to clarify information provided in the proposals.  Final consideration, evaluation, and recommendation may be made at this point.  However, the UNIVERSITY reserves the right to take additional time for reference review, site visits and/or proposal negotiations.  

2.
To qualify for evaluation, a VENDOR'S proposal must be responsive, must have been submitted on time and must materially satisfy all mandatory requirements identified throughout the RFP, in the judgment of the UNIVERSITY.  Any deviation from requirements indicated herein must be stated in the proposal specifically under the category "Restricted Services", and clearly identified as Exhibit 1.  Otherwise it will be considered that proposals are in strict compliance with all requirements.  Check the box indicating "None" for Restricted Services on the Proposal Certification Schedule A.  In those cases where mandatory requirements are stated, material failure to meet those requirements may result in disqualification of the VENDOR'S response

3.   If there are portions of any proposal the UNIVERSITY finds unacceptable or otherwise in need of clarification or revision, the UNIVERSITY reserves the right to clarify or negotiate with any or all VENDORS.  Should the outcome of evaluations result in a recommendation, any resulting contract will be subject to the approval of the UNIVERSITY'S General Counsel and must be approved and signed by the appropriate UNIVERSITY representative.    
4. After notification of acceptance of proposal and the signing of a resulting agreement and/or Purchase Order, the successful VENDOR will be expected to establish and be in a position to commence work or services on or before March 1, 2016.
H.
VENDOR Profile, Experience, References, and Lost Accounts
1.
VENDOR Profile should include:

VENDOR is required to provide organizational data that demonstrates the size, scope and capability of the Company to handle the UNIVERSITY'S specific requirements specified in this RFP.  Explain any company relationships that could be construed to be a conflict of interest in doing business with the UNIVERSITY now or in the future.  


Upon University request, VENDOR must agree to provide publicly distributed annual reports and/or independently audited financial statements including its statement of financial position, statement of operations, and statement of cash flows for at least the past three years.  Vendor must further agree to permit the UNIVERSITY, upon request, to audit VENDOR's books as related to the Wayne State University account.

Failure to agree to this will result in disqualification of your bid (see Schedule D).

Financial Information will be treated as confidential and not added to the publicly permanent RFP file.  Requested Financials must be sent to:

ATTN.: Kenneth Doherty, Assistant Vice President

Procurement & Strategic Sourcing




Wayne State University

RFP:  Kitchen Equipment Maintenance 2016 


Procurement & Strategic Sourcing





5700 Cass Avenue, 4th Floor - Suite 4200 AAB


Detroit, MI   48202

VENDORS must include a self-addressed envelope marked "Confidential" with their financial statement. Statements will be returned upon completion of any University review.

2.
Experience

VENDORS are to state in their proposals their qualifications to meet the RFP specifications in terms of past and current consulting experience with the same or similar requirements.  This information should be provided in the VENDOR’S Exhibit 2 of their proposal.  VENDORS are to focus on experiences with organizations having needs similar to that of the UNIVERSITY.

3.
References
Upon request, VENDOR must agree to provide a minimum of three (3) qualified references.  Requests for references will come from Kimberly Tomaszewski, Senior Buyer, and will be treated as confidential and not added to the publicly permanent RFP file.  


References are to be from organizations that have successfully utilized the products and services.  The references supplied should include the name and address of the organization, and the contact name(s), titles, e-mail, and the telephone numbers.

Failure to agree to this will result in disqualification of your bid (see Schedule D).

4.
Lost Accounts and Legal Actions

Upon request, VENDOR must agree to provide a list of significant accounts that the VENDOR has lost during the past three (3) years.  "Significant" for this purpose shall be construed to mean accounts representing billings by the VENDOR in the range of $25,000.00 or more each year.  A lost account can be defined when the vendor has been terminated on a job because of performance or default.  Contact names and telephone numbers of affected Companies must be provided.


Indicate any significant past or pending lawsuits or malpractice claims against the VENDOR.
I.
VENDOR Service Plan
Vendors should include a complete description of the products and services offered in their Proposal. The Service Plan should include, but not be limit to:

1. 
A summary of the products or services to be provided.

2. 
When applicable, a timeline showing how the Vendor plans to deliver products and/or services to fulfill any contract issued as a result of this RFP.

3. 
Key staff members at the Vendors organization that will be assigned to the University account or will otherwise be part of an implementation team.

4. 
Any resource requirements on the part of the University necessary in order for the Vendor to meet its obligations under an agreement resulting from this RFP.

5. 
Any hardware, software, or other technology the University must have in order to use the Vendors products or services.

6. 
Any alternative ideas or proposals that should be considered by the University in addition to the base proposal.

III.

SCOPE OF WORK AND TECHNICAL REQUIREMENTS
A. Project Requirements and Specifications:

SCOPE OF WORK:
These specifications provide for the Inspection, Maintenance and Servicing of Wayne State University’s food service equipment as well as emergency service calls.
This specification intends the inclusion by the bidder to provide appropriate materials and the highest quality workmanship in the trade, to the extent needed to produce a complete performance of the contract. Anything not specifically called for to be completed but which is reasonably implied or obviously necessary to make a full and good completion of the contract requirement, shall be included in the bidder's proposal as if specifically called for herein.

LOCATIONS OF SERVICE:
Student Center Building (Grill Works, Subway, Panda Express, C-Store,Taco Bell and Wingstrop)

5221 Gullen Mall

Detroit, MI 48202

Towers’ Café (Homestyle, Salad Bar, Dessert Bar, Mogolian Grill, Pizza Oven and Back Kitchen)

655 West Kirby

Detroit, MI 48202

Scott Hall Café

540 E. Canfield

Detroit, MI 48202

Towers’ Retail Venues (Freshii, Subway and Dunkin Donuts)

655 West Kirby

Detroit, MI 48202

Ghafari (Gold N Greens, Starbucks and Einstein Bagels)

695 Williams Mall

Detroit, MI 48202

MacGregor Conference Center

495 West Ferry

Detroit, MI 48202

Academic Administration Building (AAB Provisions on Demand)

5700 Cass Avenue

Detroit, MI 48202

Faculty Administration Building (FAB Provisions on Demand)

656 West Kirby

Detroit, MI 48202

Law School (Einstein Bagels)

471 West Palmer

Detroit, MI 48202

SPECIFICATIONS FOR SCHEDULED PREVENTATIVE MAINTENANCE SERVICES:
Contractor shall provide three regularly scheduled service calls per month by factory trained technicians to include all facilities. Inspections will be made during regular 8 am - 5 pm Monday-Friday service hours without labor charge and may include minor repair or replacement of defective parts provided it does not interfere with the completion of the PM inspection which shall include inspections, calibrations and repairs to enhance performance, prevent breakdowns, reduce energy consumption, extend equipment life and ensure safe and satisfactory operation.

All parts needed will be installed with prior facility approval and shall be Original Equipment Manufacturer (OEM), supported by warranties in compliance with the appliance manufacturer or the parts supplier; or parts which have been fabricated by specifications provided by the manufacturers equipment design engineers. Wayne State University has the option to purchase and provide materials for any necessary repairs.

Maintenance summary sheets and/or work orders are to be provided with each visit. Forms will be verified/signed by the operations manager or designee and a copy maintained on location for all work performed/completed. Invoices will be sent on a monthly basis, indicating per unit cost for parts, labor, and/or other charges.

Equipment shall be checked for signs of wear/tear or potential tampering during routine PMP. Performance checks shall include, but not be limited to:

REFRIGERATOR / FREEZERS / CHILLERS:
· Clean condenser and evaporator coils as needed (min every 6 months) 

· Inspect all drain lines on evaporators

· Check fan motors and blades; lubricate 

· Inspect all gaskets and surfaces

· Check all door handles and latches 

· Calibrate thermostats and gauges

· Check pressure settings on controls

· Inspect condition of drain line and vents 

· Inspect for signs of refrigerant leaks

ICE MACHINES:
· Clean condenser coils as needed (minimum every 6 months) 

· Check harvest time and quantity

· Inspect bin thermostat for damage 

· Inspect tubing for refrigerant leaks 

· Inspect evaporator plate for scale

· Check door gasket and handle for wear 

· Test water pump output and capacity

· Check flow of water distribution tubes 
· Check fan motor and blades; lubricate 

· Inspect all electrical components

· Clean and disinfect bin, chute, spout and waste tray

STEAM EQUIPMENT/WATER COOK TANK:
· Regulate steam controls for pressure

· Test safety valves for proper operation

· Check all gas, electric and water controls 

· Test automatic pilot and ignition

· Inspect fittings and gaskets for leakage

· Inspect door handles, latches and hinges 

· Check burners or elements

· Inspect all electrical components

CONVEYOR LINES:
· Inspect conveyor for proper operation

· Check all motors, rollers and belts; lubricate

FRYERS:
· Inspect fry tank and drain valve for leaks 

· Calibrate thermostats to temperature

· Test safety valve for proper operation 
· Inspect and clean burners or elements

· Check pilot control to prevent pilot outage
· Inspect gas flex hose for leaks

· Inspect all electrical components

OVENS/WARMERS:
· Check and adjust doors and springs

· Test automatic pilot for proper ignition 
· Test safety valve for proper operation 
· Check motors, belts and fans; lubricate 

· Calibrate thermostats to temperature

· Inspect all knobs and handles for damage 

· Check all burners or elements

· Inspect all wiring and electrical components 

· Check timing controls for proper operation

· Test door switches for proper operation

RANGES:
· Calibrate thermostats to temperature 

· Lubricate range valves as needed

· Clean burner ports and venturies

· Inspect all range top grates for cracks

· Check automatic pilots and safety controls 

· Adjust burner flames for proper burn

· Inspect all knobs and handles for damage 

· Check doors for proper closing

· Inspect all electrical components
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CURRENT EQUIPMENT LISTS
	Einstein's (Anthony Wayne Dr.)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Delfield 
	2 Door Reach-In Refrigerator 
	6051XL-S
	400036103154-T
	100.001

	Delfield 
	2 Door Reach-In Freezer
	6151XL-S
	0408036103181-T
	100.002

	Delfield 
	2 Door Reach-In Freezer
	6151XL-S
	0410036100389-T
	100.003

	Beverage Air
	Undercounter Refridgerator Unit
	UCR34
	 
	100.004

	Randell
	Prep Table Refrigerator
	9045K-7
	W294635-1-1
	100.005

	Federal Industries
	Refridgerated over Refrigerated Self Serve
	RSS6SC
	4092131139
	100.006

	Doyon
	Double Deck Electric Convection Oven 
	JA 12 SL
	321
	100.007

	
	
	
	
	

	Freshii (Towers North Side)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Norlake
	Walk in Cooler
	KL7768-CR-S187996
	1310219
	101.001

	Delfield 
	Undercounter Refridgerator (3 yr pts/lab - 5yr comp)
	UC4448N
	1309152001273
	101.002

	Delfield 
	Prep Table Refridgerator
	4448N-12-A4
	1310152001956
	101.003

	Delfield 
	Prep Table Refridgerator
	4448N-12-A4
	1310152001754
	101.004

	Delfield 
	Refridgerated Base with Drawers (3 yr pts/lab - 5yr comp)
	4448N-18M
	1310152002112
	101.005

	Federal Industries
	Refridgerated Self-Serve 1 yr pts/ lab - 5yr comp)
	PRSS4-2
	13103079241
	101.006

	Taylor Crown
	Ice Cream Machine
	C707-27
	M3106025
	101.007

	Duke
	Electric Steam Table
	E302 M
	9133561
	101.008

	Nemco Super Shot
	Countertop Steamer
	6600
	 
	101.009

	
	
	
	
	

	Gold n' Greens Front Service (Ghafari)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Traulsen
	2 Door Reach-In Refrigerator/ Freezer
	RDT232NUT-HHS
	T243680C002
	102.001

	Traulsen
	1 Section Pass-Thru Refrigerator
	RHT132WPUT-HHS
	T255460D02
	102.002

	Traulsen
	2 Section Roll In Refrigerator
	RRI232LPUT-PHS
	T255450D02
	102.003

	Delfield
	Undercounter Refridgerator
	 
	 
	102.004

	Delfield
	Prep Table Refridgerator 
	 
	 
	102.005

	Randell
	Undercounter Refridgerator
	 
	W0200011557
	102.006

	Traulsen
	Split Solid Door Refridgerator
	 
	 
	102.007

	True
	Undercounter Refridgerator
	TUC-48
	7351546
	102.008

	FryMaster Magic II
	Fryer
	FMH250BLSC
	0205II055
	102.009

	FryMaster Magic II
	Fryer
	FMH250BLSC
	0205II056
	102.010

	FryMaster Magic II
	Fryer
	FMH250BLSC
	0205II057
	102.011

	Magic Kitchen
	Grilltop and Griddle Cooktop
	 
	 
	102.012

	Hartco Flav-Savor
	Holding and Display Cabinet
	 
	 
	102.020

	Blodgett
	Conveyor Oven
	MTI828F-AA
	082698CD081S
	102.023

	Taylor Crown
	Ice Cream Machine
	C723-27
	M3073265
	102.048

	
	
	
	
	

	Gold n' Greens Back Kitchen (Ghafari)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Traulsen
	Undercounter Refrigerator 
	UC2HT
	T255380D02
	103.001

	Traulsen
	Solid Door Roll in Freezer
	RIF132LUT-FHS
	T255410D02
	103.002

	Traulsen
	Solid Door Roll in Refridgerator 
	RRI132LUT-FHS
	T255410D02
	103.003

	Traulsen
	Undercounter Refrigerator 
	UC2HT
	T255390D02
	103.004

	Traulsen
	Undercounter Refrigerator 
	UC2HT
	T255400D02
	103.005

	Chrysler Koppin Co.
	Walk in Refridgerator
	W3678D-02-G784
	 
	103.006

	Chrysler Koppin Co.
	Walk in Refridgerator/Freezer
	 
	 
	103.007

	Traulsen
	4 Half Door Pass-Thrue Refridgerator 
	RHT123WPUT-HHS
	T255460D02
	103.008

	Traulsen
	Solid Door Roll in Freezer
	RIF132LUT-FHS
	T257130D02
	103.009

	Traulsen
	Two Section Roll in Refrigerator 
	RRI232LUT-FHS
	T255450D02
	103.010

	Traulsen
	Split Solid Door Refridgerator 
	 
	 
	103.011

	Ice-O-Matic
	Ice Machine w/ Storage Bin
	L1025DC
	B5440-08302
	103.012

	Frymaster
	Fryer
	 
	0205GI0060
	103.015

	Frymaster
	Fryer
	FM245EBLMSC
	0205GI0059
	103.016

	Frymaster
	Fryer
	FM245EBLMSC
	0200GI0058
	103.017

	Southbend
	Cooktop Griddle and Oven
	 
	 
	103.018

	Southbend
	Grilltop and Oven
	 
	 
	103.019

	Southbend
	Doublestack Oven
	 
	 
	103.020

	Southbend
	Double Convection Oven
	 
	 
	103.021

	Southbend
	Double Convention Oven 
	 
	 
	103.022

	Market Forge
	Presure/Pressureless Steam Cooker w/ Gas Boiler
	A-Plus-2
	 
	103.024

	Salvajor Throughveyor
	Conveyor Belt
	 
	3154
	103.035

	Hobart
	Conveyor Belt
	064A
	85-1031807
	103.036

	Hatco Booster
	Water Heater
	C-45
	8739020217
	103.037

	Traulsen
	Two Section Roll in Refrigerator 
	RRI232LUT-FHS
	T257120D02
	103.050

	
	
	
	
	

	Grill Works (Basement - Student Center)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	True 
	Undercounter Solid Door Freezer
	TUC-27F
	7685541
	104.001

	True 
	Undercounter Solid Door Freezer
	TUC-27F-LP
	8007331
	104.002

	True 
	Undercounter Solid Door Refridgerator
	TUC-27-LP
	8392034
	104.003

	True 
	Prep Table Refridgerator
	TPP-44
	8183307
	104.004

	True 
	4 Drawer Prep Table Refridgerator 
	TFP-48-18M
	7974858
	104.005

	Delfield
	2 Door Reach-In Refridgerator 
	6051-S
	300675-T
	104.006

	Continental 
	Refrigerator Griddle Stand
	DL60G
	154C469B
	104.007

	Kolpack 
	Walk in Fridge/Freezer
	 
	 
	104.008

	Scotsman
	Ice Machine w/ Storage Bin 
	B842S
	14111320014990
	104.009

	Lincoln
	Conveyor Oven
	 
	 
	104.011

	Lincoln
	Conveyor Oven
	 
	1308230000517
	104.012

	Hobart Vulcan
	Charbroiler 
	VCRB25-1
	DV-1058974
	104.013

	Pitco
	Fryer
	SG14
	G1214D062546
	104.015

	Pitco
	Fryer
	SG14
	G1214D062528
	104.016

	
	
	
	
	

	McGregor Conference Center (Basement Hot Kitchen)

	Brand Name
	Equipment Type
	Manufacturer/Model
	Serial #
	New Label 

	True 
	Single Section Reach-In Refrigerator
	STR1R-1S
	7411741
	105.001

	Hoshizaki 
	3 Door Reach-In Refrigerator 
	CR3B-FS
	C50197B
	105.002

	True Pepsi Cooler
	2 Slide Doors Beverage Cooler
	GDM-45
	1-4059392
	105.003

	QBD Pepsi Cooler
	Single Door Beverage Cooler
	DC12HB
	1ZD080604088235
	105.004

	Chrysler Koppin Co
	Walk in Fridge/Freezer
	3-K
	561-161-431
	105.005

	Scotsman CM3
	Ice Machine w/Storage Bin
	 
	 
	105.006

	Beverage Air
	2 Door Reach-In Refrigerator
	HR2-1S
	10814773
	105.016

	Delfield
	3 Door Reach-In Freezer
	6176-S
	AIU512137-T
	105.017

	Southbend
	Double Oven
	 
	 
	105.018

	 
	Oven and Griddle Cooktop
	 
	 
	105.019

	Southbend
	Oven and Gas Grilltop
	 
	 
	105.020

	Clevland
	Double Stack Steamer
	 
	 
	105.023

	 
	Grill
	 
	 
	105.024

	Hobart
	Conveyor Belt
	 
	 
	105.034

	
	
	
	
	

	Panda Express (1st Floor - Student Center)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label  

	True
	Prep Table Refridgerator 
	TPP-44
	7813410
	107.001

	Randell
	Single Door Refrigerator with Prep Unit
	9412-32-7
	W258159-1-1
	107.002

	Randell
	Refridgerator 
	653494A
	W263057-1-1
	107.003

	Randell
	Long Prep Table Refridgerator 
	9050K-7
	W261064-1-1
	107.004

	American Panel
	Walk in Refridgerator 
	FW3477.11TNWL
	43993 D3 S1
	107.005

	American Panel
	Walk in Refridgerator/Freezer
	FW3477.11TNWL
	43993 D2 S1
	107.006

	Manitowoc
	Ice Machine w/ Storage Bin
	 
	 
	107.007

	General Restaurant Co.
	Chinese Wok Range
	 
	 
	107.013

	Starmax
	Griddle Cooktop
	 
	 
	107.014

	Frymaster
	Fryer
	PMJ145SD
	1311GA0108
	107.015

	Frymaster
	Fryer
	PMJ145SD
	1311GA0081
	107.016

	Frymaster
	Fryer
	PMJ145SD
	1311GA0107
	107.017

	
	
	
	
	

	Scott Hall Café

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Chrysler Koppin
	Walk In Refrigerator
	 
	 
	108.001

	Chrysler Koppin
	Walk In Refrigerator
	 
	 
	108.002

	Chrysler Koppin
	Walk In Refrigerator
	 
	 
	108.003

	Chrysler Koppin
	Walk In Freezer
	 
	 
	108.004

	Chrysler Koppin
	4 Half Door Refrigerator 
	 
	 
	108.005

	True
	Undercounter Refrigerator
	TUC-36
	5212244
	108.006

	True
	Two Section Refrigerator
	T-35
	5233860
	108.007

	True
	Prep Table Refrigerator
	TPP-67
	5028948
	108.008

	True
	Undercounter Refrigerator
	TUC-36
	5212243
	108.009

	True
	Prep Table Refrigerator
	TSSU-48-10
	5255312
	108.010

	True
	Prep Table Refrigerator
	TSSU-48-10
	5255307
	108.011

	True
	Pepsi Refrigerator
	CD26LITS
	1BX110104161657
	108.012

	True
	Pepsi Refrigerator
	DC7H
	1BV150304289093
	108.013

	Federal
	Self Service Refrigerator
	RSSM478SC
	4080230232
	108.014

	Scotsman CM3
	Ice Machine w/ Storage Bin
	CME656AS-32D
	38981509R
	108.015

	Scotsman 
	Ice Machine w/ Storage Bin
	AFE400A-1H
	9081320014865
	108.016

	Pitco
	Fryer
	BBSG14S-0
	GOODC01238
	108.017

	Pitco
	Fryer
	SG14R-S
	GOODC09789
	108.018

	Pitco
	Fryer
	SG14R-S
	GOODC09790
	108.019

	Blodgett Zephaire
	Double Stack Oven
	 
	 
	108.020

	Cleveland
	Steam Chef
	 
	952G-X4K
	108.023

	Groen
	Steam Cooking Kettle
	PT40
	 
	108.024

	Hatco Booster
	Water Heater
	S-54
	2500821235
	108.047

	
	
	
	
	

	Starbucks On Anthony Wayne

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Delfield
	2 Door Reach-In Refrigerator
	VRR2-S
	BCS620076-T
	109.001

	Delfield
	2 Door Undercounter Refrigerator
	UC4048
	BCV613596-T
	109.002

	Delfield
	Solid Door Undercounter Refrigerator
	406
	BCT616590-T
	109.003

	Agion Ice O-Matic
	Ice Machine w/ Storage Bin
	WSG HP 800T
	800T02040
	109.004

	Structural Concepts
	Self Service Refrigerator 
	SB4070
	PN 99291
	109.005

	 
	54 inch. Freezer
	 
	 
	 

	
	
	
	
	

	Subway (Towers North Side)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Duke
	Subway Front Counter Prep Table Refridgerator 
	SUB-CP-TC48M
	10122151
	110.001

	Duke
	Subway Front Counter Prep Table Refridgerator 
	SUB-CP-TC48M
	10122192
	110.002

	Duke
	Prep Table Refridgerator
	SUB-CP-TC60M
	12042650
	110.003

	Duke
	Prep Table Refridgerator
	SUB-CP-TC60M
	12042651
	110.004

	Norlake
	Walk in Refridgerator
	KL68-CRM-SUB131485
	12080822
	110.005

	Norlake
	Walk in Freezer
	KL683-CL2-SUB131486
	 
	110.006

	NU-VU
	Oven
	SVD-128
	
	110.007

	
	
	
	
	

	Taco Bell (1st Floor - Student Center)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Delfield
	Solid Door Undercounter Freezer
	407CA-DHL-TB3
	1407152000070
	111.001

	Delfield
	Preptable and Refridgerator
	 
	 
	111.002

	Delfield 
	2 Door Reach-In Refridgerator
	600XL
	 
	111.003

	Delfield
	Solid Door Reach-In Refridgerator
	6125XL-S4
	141152001488
	111.004

	Hoshizaki
	Ice Machine w/ Storage bin
	B-500PF
	D58437K
	111.005

	Cornelius
	Frozen Beverage Dispenser 
	Viper 3
	62014430P041
	111.006

	Pitco
	Fryer
	SRTG
	G14MB066563
	111.009

	Pitco
	Fryer
	SFSSH55
	G14MB070347 
	111.010

	Roundup
	Taco Bell Steamer
	9100416
	14111568
	111.014

	Roundup
	Taco Bell Steamer
	9100416
	14111566
	111.015

	Pitco
	Fryer
	SRTG
	G14MB066565
	111.028

	
	
	
	
	

	Towers' Cafe (Homestyle Area)

	Brand Name
	Equipment Type
	Manufacturer /Model 
	Serial #
	New Label 

	Traulsen
	2 Half Door One Section Pass Thru Refrigerator 
	RHT132WPUT-HHS
	T89396B05
	112.001

	Traulsen
	2 Half Door Reach in Freezer
	RDT132WUT-HHS
	TW5772A05
	112.002

	Traulsen
	3 Door Roll-In Refrigerator
	RRI132LUT-FHS
	T89637C05
	112.003

	Beverage Air 
	2 Door Reach in Refrigerator 
	HR2-1S
	10B14771
	112.004

	Beverage Air 
	2 Door Reach in Freezer
	HF2-1S
	10606568
	112.005

	Southbend
	Oven
	 
	 
	112.006

	Cleveland
	Steamer
	 
	 
	112.007

	Pitco
	Fryer
	 
	 
	112.011

	Pitco
	Fryer
	 
	 
	112.012

	Pitco 
	Fryer
	 
	 
	112.013

	Garland
	Griddle Cooktop
	 
	 
	112.014

	Garland
	Grill Cooktop
	 
	 
	112.015

	
	
	
	
	

	Towers' Café (Salad Bar)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	WSU Label 

	True
	4 Half Door Reach in Refrigerator 
	STR2R-4HG
	8092327
	112.021

	True
	2 Half Door Reach in Refrigerator (3 Yr P&L/ 5 Yr Comp)
	STR1R-2HG 
	8092328
	112.022

	Delfield Manitowoc 
	Drop-in Cold Food Unit
	N8168NB
	1405150000532
	112.023

	Delfield Manitowoc 
	Drop-in Cold Food Unit
	N8168NB
	1405150001143
	112.024

	True
	Prep Table Refrigerator (3 yr p&l/ 5yr comp)
	TSSU-72-30M-B-ST
	8095453
	112.027

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Towers' Cafe (Dessert Bar)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	WSU Label 

	Taylor
	Ice Cream Machine
	339-33
	K5027349
	112.028

	Delfield Manitowoc 
	Cold Tray
	 
	1308150002770
	112.029

	
	
	
	
	

	Towers' Cafe (Pizza Oven)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	WSU Label 

	True
	Solid Door Roll-In Refrigerator 
	STR1RRI-1S (3 yr p/l, 5 yr comp)
	8085895
	113.001

	True
	Prep Table Refrigerator 
	TPP-60D-2
	8089191
	113.002

	Woodstone
	Pizza Oven
	KP6-25.27
	 
	113.006

	Hartco Flav-r-Savor
	Holding Cabinet
	 
	 
	113.008

	
	
	
	
	

	Towers' Café  (Monogolian Grill)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	WSU Label 

	True
	Solid Door Reach in Freezer
	STR1F-1S
	7835393
	114.001

	True
	Solid Door Reach in Refrigerator 
	STR1R-1S
	7551582
	114.002

	Delfield Monitowoc
	Drop-in Cold Food Unit
	N8168NB
	1405150001140
	114.003

	Delfield Monitowoc
	Drop-in Cold Food Unit
	N8168NB
	1405150001141
	114.004

	Town
	Flat Top Mongolian Barbeque Range
	MBR-48N
	147211
	114.005

	Frymaster
	Fryer
	 
	 
	114.006

	Garland
	2 Burner Range
	 
	 
	114.007

	Hartco Flav-R-Savor
	Holding Cabinet
	 
	 
	114.009

	Jackson
	Undercounter Dishwasher
	AVENGERHT
	14E292291
	114.010

	
	
	
	
	

	Towers' Café (Back Kitchen)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	WSU Label 

	Traulsen
	2 Section Roll In Refrigerator 
	RR1232LPUT-FHS
	T84306LD4
	115.001

	Traulsen
	2 Section Roll In Refrigerator 
	RR1232LPUT-FHS
	T84306LD4
	115.002

	Traulsen
	Undercounter Refrigerator 
	UC2HT
	 
	115.003

	Brown
	Walk in Refrigerator 
	UDS-4
	100698-1D1
	115.004

	Brown
	Walk in Refrigerator 
	UDS-4
	100698-1D2
	115.005

	Brown
	Walk in Freezer
	UDS-4
	100698-1D3
	115.006

	Scotsman
	Ice Machine w/ Storage Bin
	B322S
	14051320013373
	115.007

	Scotsman
	Ice Machine w/ Storage Bin
	B322S
	14051320013422
	115.008

	Alto-Shaam
	Holding Cabinet
	1200-UP
	289746-1104
	115.011

	 
	Grill Cooktop
	 
	 
	115.015

	Southbend
	Oven
	 
	 
	115.016

	Belshaw Aclamatic
	Convection Oven
	FG189T-UZ82
	200016599
	115.017

	Belshaw Aclamatic
	Convection Oven 
	FG189T-UZ82
	200016598
	115.018

	Southbend
	Griddle Cooktop and Oven
	 
	 
	115.025

	Southbend
	Gas Cooktop and Oven
	 
	 
	115.026

	Southbend
	Oven
	P32D-171
	05B88754
	115.027

	
	
	
	
	

	WingStop (1st Floor - Student Center)

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	Beverage Air
	Worktop Refrigerator
	WTRCS35-1-45FLT
	11405631
	116.001

	Beverage Air
	Prep Table Refrigerator 
	SPE48-10
	11407656
	116.002

	Beverage Air
	Worktop Refrigerator
	WTR48A
	11401251
	116.003

	Beverage Air
	Worktop Freezer
	WTF36AY
	11406647
	116.004

	 
	Worktop Freezer
	 
	 
	 

	Beverage Air
	Solid Door Reach-In Refrigerator
	HRPS1-1S
	11408919
	116.005

	Beverage Air
	Prep Table Refrigerator 
	SPE60-08
	11406985
	116.006

	Beverage Air
	2 Slide Doors Beverage Cooler
	LV38-1-B-LED
	11406346
	116.007

	Kolpak
	Walk in Fridge/Freezer
	5393993DW25LH
	5393993DW2S CLR
	116.008

	Hoshizaki
	Ice Machine w/ Storage Bin
	 
	 
	116.009

	Pitco
	Fryer
	SFSSH75
	G15BD004187
	116.010

	Pitco
	Fryer
	SFSSH75
	G15BD004185
	116.011

	Pitco
	Fryer
	SFSSH75
	G15BD004184
	116.012

	Pitco
	Fryer
	SFSSH75
	G15BD004186
	116.013

	Pitco
	Fryer
	SFSSH75
	G15BD004183
	116.014

	Pitco
	Fryer
	SFSSH75
	G15BD004182
	116.015

	Vulcan
	Griddle Cooktop
	HEG36E
	650127332
	116.016

	
	
	
	
	

	Dunkin Donuts (Towers Northwest Corner at Anthony Wayne Dr.)

	Brand Name
	Equipment Type
	Manufacturer/Model  
	Serial #
	New Label 

	Norlake 
	2 Door Reach-in Refrigerator 
	NR522SSS10
	13100599
	117.001

	Delfield Manitowoc 
	Prep table Refrigerator
	UCD446N-12-DD5
	1311152002148
	117.002

	Delfield Manitowoc 
	Single Door Undercounter Refrigerator 
	406CA-DHL-DD1
	1311152001978
	117.003

	Delfield Manitowoc 
	Single Door Undercounter Refrigerator 
	406CA-DHL-DD1
	131152002045
	117.004

	Norlake 
	Single Door Reach-in Freezer 
	NF241SSS10
	13111187
	117.005

	Scotsman
	Ice Machine w/ Storage Bin 
	B322S
	13111320014113
	117.006

	Turbo Chef
	Tornado Oven
	NGC
	NGCD635729
	117.007

	Turbo Chef
	Tornado Oven
	NGC
	NGCD635702
	117.008

	Taylor
	Slush Freezers
	340D-27
	M3114682
	117.012

	
	
	
	
	

	Provisions on Demand (P.O.D.) AAB

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	True
	Vertical Air Curtain Refrigerator 
	TAC-48
	7730834
	118.001

	
	
	
	
	

	Provisions on Demand (P.O.D.) FAB

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	True
	Vertical Air Curtain Refrigerator 
	TAC-48
	7730833
	119.001

	
	
	
	
	

	Einstein's Bagels - Law School P.O.D.

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	True
	2 Slide Door Refrigerator 
	GDM-37
	7601964
	120.001

	
	
	
	
	

	
	
	
	
	

	C-Store - Student Center 

	Brand Name
	Equipment Type
	Manufacturer/Model 
	Serial #
	New Label 

	True
	Air Curtain Refrigerator 
	??
	 
	 


EMERGENCY SERVICE
Emergency and callback services shall be provided twenty-four (24) hours per day seven (7) days a week. Vendor must provide a 24 hour emergency telephone number.
The contractor shall respond to all emergency calls by telephone within one hour of notification and shall have a service person at the job site within one hour thereafter. All emergency repairs shall be made before the service person leaves for the day.
Bidder must provide hourly rates as requested on the Proposal Form which shall be used for any and all service not included in the scheduled monthly inspections.
AWARD
Award of this contract shall be on a lump sum basis. Wayne State University has authorized an amount not to exceed $30,000.00 yearly for parts. This amount shall become a part of the contract.
Hourly Rate is requested for use in emergency service. Hourly rate should include all costs; labor, travel and overhead. Wayne State University will begin hourly rate payment for emergency service from time of arrival to Wayne State University facility to time of departure from Wayne State University facility. If there is substantial travel time, bidder should include such costs in the hourly rate. The rate applies to the repair service itself and not to the number of mechanics sent to the job. Under no circumstances will Wayne State University pay the bid rate for an apprentice or helper on the job. The reputation of the bidder regarding adequacy of their past skillful performance of work of this type and magnitude required herein, shall be considered in determining the bidder's responsibility when making award.
TERM OF THIS CONTRACT
The contract period shall be for a period of three years with an optional 2 years, unless sooner revoked by Wayne State University for noncompliance with its provisions, or if funds for the contract are exhausted.
IV.
GENERAL REQUIREMENTS AND GUIDELINES
A. Terms and Conditions   (2-23-2009)

The Proposal response must include a formal copy of any VENDOR'S terms and conditions applicable to this transaction. Evaluation and acceptance and/or modification of these terms and conditions by the University's General Counsel is essential prior to the award of the contract.  If supplied, this should be included in Exhibit 1 of the Vendor’s proposal.  In the event the VENDOR does not supply terms and conditions with their proposal, the University's terms and conditions will govern this transaction.

B. Governing Law  (Michigan)

VENDOR agrees that, in the event of a dispute, laws of the State of Michigan will prevail.

C. Non-Discrimination

The parties agree that in the performance of any contract they shall not discriminate in any manner on the basis of race, creed, color, national origin, age, religion, sex, sexual orientation, marital status or handicap protected by law.  Such action shall include, but is not limited to the following:  employment, upgrading, demotion, transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation.  By submitting a proposal, VENDORS certify that they will conform to the provisions of the Federal Civil Rights Action of 1964, as amended.  Information on the Civil Rights Act can be found at http://www.eeoc.gov/laws/statutes/titlevii.cfm 

D. Civil Rights Requirements

All VENDORS must be in compliance with the directives of the Michigan Department of Civil Rights.  The Department of Civil Rights web address is


http://www.michigan.gov/mdcs/0,1607,7-147-6881---,00.html

E. Immigration Reform and Control Act of 1986

By submitting a proposal, the VENDORS certify that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

F. Debarment Status   (6-12-2009)
By submitting a proposal, VENDORS certify that they are not currently debarred from submitting bids on contracts nor are they an agent of any person or entity that is currently debarred from submitting bids on contracts.  The University’s Department Policy can be found at http://purchasing.wayne.edu/vendors/debarred.php. State of Michigan information on Debarment can be found at
 http://www.michigan.gov/buymichiganfirst/0,1607,7-225-48677-20042--,00.html. The Federal Debarred Vendor List   (Excluded Parties List System) and related links can be found at http://www.epls.gov/
G. Indemnification and Hold Harmless

The VENDOR shall defend, indemnify and hold harmless the UNIVERSITY, its officers, employees and agents, against any and all liability of whatever nature which may arise directly or indirectly by reason of the VENDOR'S performance under this Agreement.

H. VENDOR Liability

The VENDOR will be liable for any associated costs of repairs for damage to buildings or other UNIVERSITY property caused by the negligence of the VENDOR'S employees.

I. Early Termination by the University

The UNIVERSITY shall have the right to terminate the contract with the VENDOR without penalty after the UNIVERSITY'S thirty (30) days written notice of termination to the VENDOR under the following circumstances:

1.
Default of VENDOR
It shall be considered a default whenever the VENDOR shall:

a.
Disregard or violate material provisions of the contract documents or UNIVERSITY instructions, or fail to execute the work according to the agreed upon schedule of completion and/or time of completion specified, including extensions thereof, or fail to reach agreed upon performance results.

b. Declare bankruptcy, become insolvent, or assign company assets for the benefit of creditors.

2.
Convenience of the UNIVERSITY

When termination of the contract is determined to be in the best interest of the University for serving it’s community, and its students, faculty, and staff.

Note:  Any contract cancellation notice shall not relieve the VENDOR of the obligation to deliver and/or perform prior to the effective date of cancellation.

J. Cancellation of Contract by VENDOR

VENDOR must provide a minimum of ninety (90) days written notice of cancellation of contract to the UNIVERSITY regardless of the reason for said termination.  Such notification must be sent to:


Kenneth Doherty, Assistant Vice President
Procurement & Strategic Sourcing 

Wayne State University

RFP:  Kitchen Equipment Maintenance 2016 
5700 Cass Avenue, Suite 4200, AAB
Detroit, MI  48202

K. Joint or Partnering Bids/Proposals

A joint bid/proposal by two or more Vendors proposing to participate jointly in performance of proposed work may be submitted.  A single Vendor must be clearly identified as the “Primary Vendor” who will assume responsibility for performance of all other Vendors and all subcontractors.  The Primary Vendor must identify itself as such and submit the proposal under its company name and signature.  If a contract is awarded in response to a joint bid/proposal, the Primary Vendor must execute the contract and all Partner Vendors must verify in writing that the Primary Vendor is authorized to represent them in all matters relating to the contract.  At least one of the Vendors must have attended any and all mandatory Pre-Proposal or other meetings.  

L. Non-Assignment

The agreement shall be between the UNIVERSITY and the VENDOR and the VENDOR shall neither assign nor delegate the agreement, its rights or obligations, or any of its terms without the express written permission of the UNIVERSITY.  

M. Price Schedules

VENDOR is to quote the products and services in accordance with specifications set forth in this Request for Proposal.  Prices and other requested data must be stated on or in the exact format of Cost Schedule C.  Vendors must not modify the format of any Price Schedule or to alter its functionality.


Please Note:
You must respond using Schedule C.  Failure to do so may result in disqualification of your Proposal.  VENDOR shall be responsible for all errors and omissions.

A copy of Cost Schedule C is to be provided in Excel format with your electronic submission.  The paper copy will govern if any discrepancies exist between the paper copy and electronic version.   

N. Pricing Variances

No changes shall be made, nor invoices paid for extra changes, alterations, modifications, deviations, and extra orders except upon a written change order from the UNIVERSITY.  The UNIVERSITY will not authorize payment for changes, alterations, modifications, deviations, etc. that are a result of VENDOR error.

O. Certification, Affidavit, and Acknowledgements (11-01-11)

The Proposal Certification, Non-Collusion Affidavit, and Vendor Acknowledgements, Schedule A, must be executed as a part of the VENDOR'S proposal.

P. VENDOR Payment/Billing Terms

Payments of invoices will be made thirty (30) days after receipt and approval of invoice, by the UNIVERSITY, for each month completed.

ACH payments are both faster and less costly for Vendors and the University.  As a result, this is the University’s preferred payment method.  To enroll in the University’s ACH program, visit http://fisops.wayne.edu/disbursements/tax-forms.php and download the ACH payment agreement form.  The completed form should be signed and sent to vendorach@wayne.edu.
Q. Entire Agreement

An agreement, when fully executed, shall incorporate by reference this RFP and the Vendor’s response Proposal, and will contain all the covenants and agreements between the parties with respect to the subject matter of this agreement.  Any amendment or modification to this agreement must be in writing and signed by all parties.

R. Severability


It is understood and agreed that if any part, term, or provision of this agreement is held to be illegal or in conflict with any law of the State of Michigan, the validity of the remaining portions or provisions shall be construed and enforced as if the Agreement did not contain the particular part, term, or provision held to be invalid.

S. Modification of Service

The UNIVERSITY reserves the right to modify the services during the course of the contract, with concurrence of the VENDOR.  Any changes in pricing and rates proposed by the VENDOR resulting from such changes are subject to acceptance by the UNIVERSITY.


In the event prices and rates cannot be negotiated to the satisfaction of both parties, the contract may be subject to cancellation and competitive bidding based upon the new specifications.

T. Publicity

VENDORS must refrain from giving any reference to this project, whether in the form of press releases, brochures, photographic coverage, or verbal announcements, without written approval from the UNIVERSITY.

U. Independent Contractor

The VENDOR agrees that in all respects its relationship with the UNIVERSITY will be that of an independent contractor.  Vendor will not act or represent that it is acting as an agent of the UNIVERSITY or incur any obligation on the part of the UNIVERSITY without written authority of the UNIVERSITY.

V. Confidentiality

Proposals could be subject to public review after the contracts have been awarded.  VENDORS responding to this proposal are cautioned not to include any proprietary information as part of their proposal unless such proprietary information is carefully identified as such in writing, and the UNIVERSITY accepts, in writing, the information as proprietary.
W. Credit References

From time to time, the University is asked to provide credit and business references to potential new Vendors.  In the event your company is awarded a contract as a result of your response to this RFP, the University would like the option to include your company as a future reference.

X. Insurance Requirements (10-5-2009)

VENDORS must provide Certificates of Insurance or other evidence that insurance is in place.  If awarded a contract, VENDOR must then provide a Certificate of Insurance naming Wayne State University / Office of Risk Management as a certificate holder and the Board of Governors as an additional insured.  During the life of the contract, the VENDOR must maintain insurance as stated in Insurance Provisions (Schedule B) and any additional requirements as specified by the UNIVERSITY Office of Risk Management.
Y. Minority, Woman and Disabled Veteran Owned Business Enterprises (M/W/DBEs) 

Specify in your proposal whether ownership of your company is a certified M/W/DVBE.  The University, in accordance with guidelines from the MMSDC and WBENC, considers a M/W/DVBE as one that is at least 51% owned, operated, and controlled by a M/W/DVBE, or in case of a publicly-owned business, at least 51% of the stock must be owned by a M/W/DVBE.  

If the firm is not a M/W/DVBE, describe the firm’s partnering relationships (if any) with M/W/DBE and how it plans to support the UNIVERSITY’S goal to award UNIVERSITY business to M/W/DVBEs.

1.
Reporting


The selected firm will identify and fairly consider M/W/DVBE for subcontracting opportunities when qualified firms are available to perform a given task in performing for the UNIVERSITY under the resulting agreement.  The selected VENDOR must submit a quarterly M/W/DVBE business report to the UNIVERSITY Procurement & Strategic Sourcing by the 15th of the month following each calendar quarter; specifically the months of April, July, October, and January.  Such reports should be sent directly to:

Kenneth Doherty, Assistant Vice President
Procurement & Strategic Sourcing 

Wayne State University

RFP:  Kitchen Equipment Maintenance 2016 

5700 Cass Avenue, Suite 4200, AAB

Detroit, MI  48202

2.
Report Detail


M/W/DVBE business reports must contain, but are not limited to the following:

· Firm’s name, address, and phone number with which the VENDOR has contracted over the specified quarterly period

· Contact person at the minority firm who has knowledge of the specified information

· Type of goods and/or services provided over the specified period of time

· Total amount paid to the minority firm as it relates to the UNIVERSITY account.

Specify in your proposal whether your company is a certified 8(A) firm.

A complete set of the University's Supplier Diversity Program, which includes complete definitions of each of the above, can be downloaded from our web site at
 http://purchasing.wayne.edu/docs/university_policy_2004_02.doc.
Z. Ownership of Documents

All documents prepared by the VENDOR, including but not limited to: tracings, drawings, estimates, specifications, field notes, investigations, studies and reports, shall become the property of the UNIVERSITY.  At the UNIVERSITY’S option, such documents will be delivered to UNIVERSITY Procurement & Strategic Sourcing. Prior to completion of the contracted services, the UNIVERSITY shall have a recognized proprietary interest in the work product of the VENDOR.  

AA. Prevailing Wage Rates   (4-25-2010)
Wayne State University requires all project contractors, including subcontractors, who provide labor on University projects to compensate at a rate no less than prevailing wage rates.

The rates of wages and fringe benefits to be paid to each class of laborers and mechanics by each VENDOR and subcontractor(s) (if any) shall be not less than the wage and fringe benefit rates prevailing in Wayne County, Michigan, as determined by the United States Secretary of Labor.  Individually contracted labor commonly referred to as “1099 Workers” are not acceptable for work related to this project.  

Installers of furniture or equipment responsible for onsite assembly must be classified minimally as carpenters, and those responsible for electrical connections must be classified minimally as electricians.

Additional information can be found on University Procurement & Strategic Sourcing’s web site at purchasing.wayne.edu under Information for Vendors.

If you have any questions, or require rates for additional classifications, please contact:

	Michigan Department of Consumer & Industry Services, 

Bureau of Safety and Regulation, Wage and Hour Division, 

7150 Harris Drive, 

P.O. Box 30476,

Lansing, Michigan 48909-7976 

http://www.michigan.gov/dleg/0,1607,7-154-27673_27706-39650--,00.html


Wayne State University's Prevailing Wage Requirements:

When compensation will be paid under prevailing wage requirements, the University shall require the following:

A. The contractor shall obtain and keep posted on the work site, in a conspicuous place, a copy of all current prevailing wage and fringe benefit rates.

B. The contractor shall obtain and keep an accurate record showing the name and occupation of and the actual wages and benefits paid to each laborer and mechanic employed in connection with this contract.  

C. The contractor shall submit a completed certified payroll document [U.S. Department of Labor Form WH 347] verifying and confirming the prevailing wage and benefits rates for all employees and subcontractors for each payroll period for work performed on this project.  The contractor shall include copies of pay stubs for all employee or contract labor payments related to Wayne State University work.  The certified payroll form can be downloaded from the Department of Labor website at http://www.dol.gov/whd/forms/wh347.pdf.  NOTE:  Invoices WILL NOT be processed until certified payrolls are received.

If the VENDOR or subcontractor fails to pay the prevailing rates of wages and fringe benefits and does not cure such failure within 10 days after notice to do so by the UNIVERSITY, the UNIVERSITY shall have the right, at its option, to do any or all of the following:

1.
Withhold all or any portion of payments due the VENDOR as may be considered necessary by the UNIVERSITY to pay laborers and mechanics the difference between the rates of wages and fringe benefits required  by this contract and the actual wages and fringe benefits paid;

2.
Terminate this contract and proceed to complete the contract by separate agreement with another vendor or otherwise, in which case the VENDOR and its sureties shall be liable to the UNIVERSITY for any excess costs incurred by the UNIVERSITY.

3.
Propose to the Assistant Vice President that the Vendor be considered for Debarment in accordance with the University’s Debarment Policy, found on our website at 
http://purchasing.wayne.edu/docs/appm28.pdf
Terms identical or substantially similar to this section of this RFP shall be included in any contract or subcontract pertaining to this project.

The current applicable prevailing wage rates as identified by the State of Michigan Department of Consumer & Industry Services, Bureau of Safety and Regulation, Wage and Hour Division are listed below for reference.  Refer to item C above if additional information is required.

<See Purchasing Website at:  
http://purchasing.wayne.edu/vendors/wage-rates.php  .
AB. Buy American

Wayne State University intends to purchase products in the United States of America whenever an American made* product is available that meets or exceeds the specifications requested and the price is equal to or lower than a foreign made product.  Vendors are required to bid American made products whenever available.  Vendors may bid foreign made products when: 

1)  They are specified 

2)   As an alternate as long as they are technically equal to the product specified.

* (More than 50% of the product is manufactured or assembled in the U.S.A.)

AC. Smoke and Tobacco-Free Policies (9-2015


On August 19, 2015, Wayne State joined hundreds of colleges and universities across the country that have adopted smoke- and tobacco-free policies for indoor and outdoor spaces.  Contractors are responsible to ensure that all employees and all subcontractors’ employees are in compliance anytime they are on WSU’s main, medical, or extension center campuses.  The complete policy can be found at http://wayne.edu/smoke-free/policy/. 













Schedule A
RESPONSE TO WAYNE STATE UNIVERSITY
REQUEST FOR PROPOSAL
RFP:  Kitchen Equipment Maintenance 2016
AND TO ANY AMENDMENTS, THERETO
DATED:  January 15, 2016 

PROPOSAL CERTIFICATION, ACKNOWLEDGEMENTS, 

and NON_COLLUSION AFFIDAVIT 

VENDOR is to certify its proposal as to its compliance with the Request for Proposal specifications using the language as stated hereon.



ACKNOWLEDGEMENTS


By virtue of submittal of a Proposal, VENDOR acknowledges and agrees that:

· All of the requirements in the Scope of Work of this RFP have been read, understood and accepted.

· The University’s General Requirements and Guidelines have been read, understood and accepted.

· Compliance with the Requirements and/or Specifications, General Requirements and Guidelines, and any applicable Supplemental Terms and Conditions will be assumed acceptable to the VENDOR if not otherwise noted in the submittal in an Exhibit I, Restricted Services.

· The Supplier is presently not debarred, suspended, proposed for debarment, declared ineligible, nor voluntarily excluded from covered transactions by any Federal or State of Michigan department or agency.

· Wayne State University is a constitutionally autonomous public university within Michigan's system of public colleges and universities, and as such, is subject to the State of Michigan Freedom of Information Act 442 of 1976.  Any Responses Proposals, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act, and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.  

· All of the Terms and Conditions of this RFP and Vendor’s Response Proposal become part of any ensuing agreement, regardless of whether the ensuing agreement specifically references the RFP and Vendor’s Response Proposal.

· The individual signing below has authority to make these commitments on behalf of Supplier.

· This proposal remains in effect for [120] days.

VENDOR, through the signature of its agent below, hereby offers to provide the requested products/services at the prices specified, and under the terms and conditions stated and incorporated into this RFP.



PROPOSAL CERTIFICATION

The undersigned, duly authorized to represent the persons, firms and corporations joining and participating in the submission of this Proposal states that the Proposal contained herein is complete and is in strict compliance with the requirements of the subject Request for Proposal dated January 15, 2016, except as noted in Exhibit 1, the "Restricted Services/Exceptions to RFP" section of the Proposal.  If there are no modifications, deviations or exceptions, indicate “None” in the box below:

	
	NONE – There are no exceptions to the University’s requirements or terms


	
	YES – Exceptions exist as shown in Exhibit 1, Restricted Services.




NON-COLLUSION AFFIDAVIT 


The undersigned, duly authorized to represent the persons, firms and corporations joining and participating in the submission of the foregoing Proposal, states that to the best of his or her belief and knowledge no person, firm or corporation, nor any person duly representing the same joining and participating in the submission of the foregoing Proposal, has directly or indirectly entered into any agreement or arrangement with any other VENDORS, or with any official of the UNIVERSITY or any employee thereof, or any person, firm or corporation under contract with the UNIVERSITY whereby the VENDOR, in order to induce acceptance of the foregoing Proposal by said UNIVERSITY, has paid or given or is to pay or give to any other VENDOR or to any of the aforementioned persons anything of value whatever, and that the VENDOR has not, directly or indirectly entered into any arrangement or agreement with any other VENDOR or VENDORS which tends to or does lessen or destroy free competition in the letting of the contract sought for by the foregoing Proposal.

The VENDOR hereby certifies that neither it, its officers, partners, owners, providers, representatives, employees and parties in interest, including the affiant, have in any way colluded, conspired, connived or agreed, directly or indirectly, with any other proposer, potential proposer, firm or person, in connection with this solicitation, to submit a collusive or sham bid, to refrain from bidding, to manipulate or ascertain the price(s) of other proposers or potential proposers, or to obtain through any unlawful act an advantage over other proposers or the college. 

The prices submitted herein have been arrived at in an entirely independent and lawful manner by the proposer without consultation with other proposers or potential proposers or foreknowledge of the prices to be submitted in response to this solicitation by other proposers or potential proposers on the part of the proposer, its officers, partners, owners, providers, representatives, employees or parties in interest, including the affiant.


CONFLICT OF INTEREST

The undersigned proposer and each person signing on behalf of the proposer certifies, and in the case of a sole proprietorship, partnership or corporation, each party thereto certifies as to its own organization, under penalty of perjury, that to the best of their knowledge and belief, no member of the UNIVERSITY, nor any employee, or person, whose salary is payable in whole or in part by the UNIVERSITY, has a direct or indirect financial interest in the award of this Proposal, or in the services to which this Proposal relates, or in any of the profits, real or potential, thereof, except as noted otherwise herein.
Any notice required under the Agreement shall be personally delivered or mailed by first class or certified mail, with proper postage, prepaid, to the Subject VENDOR at the following address:


Company Name:

_________________________________________________________


Address:


_________________________________________________________





_________________________________________________________


Telephone:

(________________)_______________________________________


Fax:


(________________)_______________________________________


Email address:

_________________________________________________________


Submitted by:

_________________________________________________________


Signature

_________________________________________________________





____________________________________    ___________________





                               (Title)                                                  (Date)

Schedule B - INSURANCE REQUIREMENTS (Rev 2-2015)
____________________________________________, at its sole expense, shall cause to be issued and maintained in full effect for the term of this agreement, insurance as set forth hereunder:







General Requirements
	

Type of Insurance
	
Minimum Requirement




	1.
Commercial General Liability (CGL) 
CGL insurance should be written on ISO 
form CG 00 01 (or equivalent substitute)

Contracts valued at $100,000 per year or more


	$1,000,000 combined single limit

$2,000,000 annual aggregate
Umbrella Liability per occurrence and in the annual aggregate of $5,000,000.



	2.
Commercial Automobile Liability 
(including hired and non-owned vehicles)
	$1,000,000 combined single limit per accident for bodily injury and property damage, without annual aggregate.



	3.
Workers' Compensation 
(Employers' Liability)
	Required by the State of Michigan and Employer’s Liability in the amount of 

$500,000 per accident for bodily injury or disease.


Maximum Acceptable Deductibles

 Type of Insurance


Deductible





Commercial General Liability


$5,000




Commercial Automobile Liability


 0




Workers' Compensation 


 0


Property - All Risk 


$1,000





Coverage
1.
All liability policies must be written on an occurrence form of coverage.






2.
Commercial General Liability (CGL) includes, but is not limited to: consumption or use of products, existence of equipment or machines on location, and contractual obligations to customers.






3.
The Board of Governors of Wayne State University shall be named as an additional insured, but only with respect to accidents arising out of said contract.
4. 
The additional insured provision shall contain a cross liability clause as follows: “The insurance afforded applies separately to each insured against whose claim is made or suit is brought, except with respects to the limits of the company’s liability.” 

5.
The insurance company for each line of insurance coverage will be reviewed and checked per the A.M. Best’s Key Rating Guide.  A rating of not less than “A-” is required






Certificates of Insurance

1.
Certificates of Insurance naming Wayne State University / Office of Risk Management as the certificate holder and stating the minimum required coverage must be forwarded to the Office of Risk Management to be verified and authenticated with the agent and/or insurance company.






2.
Certificates shall contain a statement from the insurer that, for this contract, the care, custody or control exclusion is waived.






3.
Certificates shall be issued on a ACORD form or one containing the equivalent wording, and require giving WSU a thirty (30) day written notice of cancellation or material change prior to the normal expiration of coverage.



4.
Revised certificates must be forwarded to the Office of Risk Management thirty (30) days prior to the expiration of any insurance coverage listed on the original certificate, as follows:


Wayne State University


Office of Risk Management


5700 Cass Avenue, Suite 4622 AAB


Detroit, MI 48202

Specific Requirements- Individual contracts may require coverage in addition to the minimum general requirement

such as, business interruption, higher limits and or blanket fidelity insurance.

Exception to the insurance requirements is to be approved, in writing, by the Office of Risk Management. Exceptions are determined by the type and nature of the contract and the individual contractor
Schedule C

(Cost Schedule; Compensation and Fees)

See web site:

http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html
Schedule C – Cost Schedule

	QTY


	ITEM DESCRIPTION


	UNIT COST


	ANNUAL COST


	X3 YRS


	TOTAL BID COST



	36


	Service/ Inspections 3 per month


	
	
	X3

	

	
	Estimated Amount for parts


	
	30,000


	X3

	90,000



	
	Straight time for emergency repairs. Normal work day is 8 a.m. to 5 p.m Include travel time in hourly rate

	
	
	
	

	
	Overtime rate for emergency repairs

	
	
	
	

	
	Holiday rate

	
	
	
	

	
	TOTAL LUMP SUM BID (TOTAL OF ITEMS 1 and 2)

	


NOTE:
BIDDER MUST LIST PERCENTAGE OF MARK-UP, OVER SUPPLIERS COSTS; BY INDICATING A NUMERICAL FIGURE. N/A WILL NOT BE ACCEPTABLE. IF THERE IS NO NUMBER, A ZERO (0) WILL BE ASSUMED. IN THE EVENT OF DUPLICATE TOTAL LUMP SUM BIDS, THE LOWEST PERCENTAGE OF MARKUP WILL DETERMINE LOW BIDDER.
PERCENT OF PARTS DISCOUNT/MARK-UP IS _____________
Company Name:











Submitted by:












Signature













Typed Name















                               (Title)                                                  (Date)


Phone


   (          )


   fax
(          )



Email











Schedule D - Summary Questionnaire	1. Can your company commence on or before March 1, 2016 and be completed by September 30, 2018?
	
	YES
_______

	ALTERNATIVE 
______________



	2. Does your company agree to provide a minimum of 3 references to the University upon request, with specific contact names and phone numbers?


	
	_______


	______________



	3. Did you attend the mandatory Pre-Proposal meeting on January 22, 2016?
	
	_______


	______________



	4. If awarded a contract, will your company provide a certificate of insurance to meet or exceed all our minimum requirements?


	
	_______


	_______________



	5. Did your company provide the required Proposal Certification, Non- Collusion Affidavit and Vendor Acknowledgement, Schedule A?

	
	_______


	_______________



	6. Did your company complete and provide the Summary Price Schedule C, and submit it electronically to rfp@wayne.edu?  (Zip Files and Drop Box submissions are not acceptable) 


	
	_______


	_______________



	7. Does your company agree to enroll in our ACH payment program?


	
	_______


	______________



	8. Did your company agree to guarantee to maintain a top priority for the UNIVERSITY?


	
	_______


	______________



	9. Please complete the following questions:

Total number of employees in your company

Total years in business with this company name


	
	______

______


	

	10. Does your company agree to provide financial reports to the University upon request?

	
	_______


	______________



	11. Does your company agree to allow the UNIVERSITY to audit your books pertaining to the UNIVERSITY account?


	
	_______


	______________



	12. Are there any conflicts of interest in doing business with the University?


	
	___ Yes

___ No


	

	13. Did your company provide a “Restricted Services” exhibit, EXHIBIT 1?


	
	___ Yes

___ No


	

	14. Does your company agree to provide a list of lost accounts in excess of $25,000?


	
	_______


	______________



	15. Did your company quote services at prevailing wage rates where applicable and clearly indicate such in your proposal?

	
	_______


	______________



	16. If awarded an agreement as a result of this RFP, is your company willing to serve as a future credit reference for the University?


	
	_______


	______________



	17. Does your company agree to comply with the University Smoke and Tobacco Free Policies?
	
	_______


	______________




18. ADDENDA:

The undersigned affirms that the cost of all work covered by the following Addenda are included in the lump sum price of this proposal.

Addendum No.
     Date

      
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Company Name:

_________________________________________________________


Signature

_________________________________________________________


Typed Name

_________________________________________________________





____________________________________    ___________________





                               (Title)                                                  (Date)

APPENDIX 1

(Wayne State University Campus Map)

See web site:

http://campusmap.wayne.edu/
A detailed list of Cash & Coin operated lots can be viewed at http://purchasing.wayne.edu/cash_and_credit_card_lots.php    

      APPENDIX 2

REGISTRATION/INTENT FORM

RFP:  Kitchen Equipment Maintenance 2016 / Kimberly Tomaszewski
Please use this form to indicate your attendance at our mandatory Pre-proposal meeting to be held on, January 22, 2016 at 9:00 a.m. and your intent to submit a proposal for the services listed.  Please type or print the information requested below, then email to attention of Kimberly Tomaszewski at ac9934@wayne.edu by, January 21, 2016, 12:00 noon.
VENDOR Name:











VENDOR Address:











Contact Person:











Telephone:

  (

)








Fax:


  (

)








E-mail













YES ________  I will be attending the mandatory Pre-proposal meeting on January 22, 2016  

Location:
Student Center Building 

5221 Gullen Mall, 

470 Student Center Building
Detroit, MI  48202

Time:       
9:00 a.m.  (EST)
NO _________  I will not participate in the Request for Proposal and will not be 


               present at the meeting.

I understand that this will not affect our status as a potential supplier to Wayne State University.

Thank you for interest shown in working with Wayne State University.

Kimberly Tomaszewski 

Senior Buyer
[image: image8.png]



Wayne State University
STANDARD SERVICE PROVIDER AGREEMENT

This Agreement is made by and between Wayne State University, 5700 Cass Avenue, suite 4200, Detroit, Michigan 48202, a constitutional body corporate of the State of Michigan ("University") and, (Supplier_Name), (Supplier_Address), (Supplier_City_State_Zip), (“the Supplier”)
For good and valuable consideration, the parties agree as follows:

1. General Purpose:  The general purpose of this Agreement is to engage the services of the Supplier to provide (Named_Services), per the University Request for Proposal dated (Quote_Date) (the RFP) and the Supplier’s response Proposal dated (Bid_Date) ( ) and the subsequent modifications made to such proposal that are set forth in Exhibit C and reflected in the Price Schedule attached as Exhibit B).  The University has assigned (Project_Manager) as the Contract Administrator.  Only contract directives from the University’s Procurement and Strategic Sourcing Department or the Contract Administrator shall be accepted by the Supplier.

2. General Duties of the Supplier:  The Supplier shall provide the University with (Named_Services) of superior quality, at competitive pricing, as described in the Statement of Work section of the RFP, which is incorporated by reference into this Agreement. The Supplier agrees to perform such professional services with the standard of professional care and skill customarily provided in the performance of such services.  The supplier agrees to perform these services to the satisfaction of the University during the term of this Agreement. 

3. Term:  The contract period shall be for an initial time period through (Contract_End_Date), with the option to renew for up to one additional one-year period of service, through (Extention_Date).  Renewal is contingent upon both parties agreeing in writing to do so, based on satisfaction of the price and the Supplier’s performance.
This Agreement may be terminated by the University or by the Supplier upon thirty (30) days’ written notice to the other party.  Either party may designate a different person to whom notices should be sent at any time by notifying the other party in writing in accordance with this Agreement.

4. The Roles and Responsibilities (Scope of Work):

The roles and responsibilities of the Supplier are listed in Exhibit A of this agreement.

(Scope_of_Work)
5. Customer Support:  The Supplier shall have a primary point of contact for the University community.  The contact shall be accessible during normal business hours of every business day (8:00 a.m. to 5:00 p.m. (Eastern Time).  A toll free number is preferred. 
6. Business Review Meetings:  In order to maintain the partnership between the University and the Preferred Supplier, the University requires regular Business Review meetings.  Meetings shall be held on at least an annual basis, or more frequently upon University request. The business review meeting shall include, but not be limited to, the following:

· Review of Preferred Supplier performance as determined by Service Level Agreement metrics

· Review of minimum required reports (see Section IV. xiv - Reporting)

· Review of continuous improvement plans to consolidate number of Core items  

7. Reports:  The Supplier will submit applicable monthly and quarterly usage reports, in the format specified below, to the Procurement and Strategic Sourcing Department, which details the usage during the reporting period.

Reports are to be submitted to (Project_Manager), the commodity manager as listed below:
Monthly and Year-to Date (YTD) reports are required to be received in an excel format, by the 8th of the month following activity, and must include the following information:
Reports & Statistics

· Total value of purchases and total number of orders by Department

· Quantity of all product being sold & installed

· Description of all product being sold & installed

· Total Orders Received including dollar value of purchases and total number of orders

· Total value of purchases and total number of orders by University

· Total value of tier 2 purchases obtained from Diverse Businesses (M/W/DBE)

· Average Time to deliver, install, and turn over to customer, on an individual order basis.

· Weighted Average Discount for each purchase (Standard Educational Pricing vs Wayne State Pricing)

· Overall Order Accuracy Rate = # orders with order accuracy rate of less than 98% vs. # orders with order accuracy rate of more than 98%

· Number of orders returned due to University error 

· Total re-stocking charges ($) applied (if any)

· Number of Orders returned due to Supplier error 

· Current Back Order Report

Upon request, additional Adhoc reports must be prepared and made available to the University.
8. Purchase Orders:  Orders will be placed for goods, services or projects as the need arises.  Each order will be placed on an individual University Purchase Order generated through our WayneBuy system.  All subsequent invoices, packing tickets, and other correspondence related to the individual order are to include the unique PO number.

9. Invoicing:
Deliveries shall be invoiced on an individual basis.  It is the intent of Procurement and Strategic Sourcing to enable the Supplier in WayneBuy, the Supplier should be eInvoice capable.   If eInvoicing is not an option at inception of the contract, the invoices must reference the PO number and be submitted to the University’s Accounts Payable department via email address: www.wsuinvoices@wayne.edu.   

10. ACH Payments:
The Supplier is expected to enroll in the University’s ACH program.  The ACH payment agreement form can be downloaded at http://fisops.wayne.edu/disbursements/tax-forms.php.  The completed form should be signed, scanned, and sent to vendorach@wayne.edu.

11. eProcurement Requirements:  The University has implemented an eProcurement platform. The Supplier will work in close cooperation with the Procurement Department to adapt to the eProcurement program as required by the University.  

12. Annual Price Increases:  All prices quoted must be firm for the first ______ months (__) of the contract, through September 30, 20__.  If a price increase is required at the end of periods two or three, the Supplier must have their request in writing to the Commodity Manager no later than July 31 of each year. Price increases must be justified by citing the appropriate market indices.   Price increases will be reviewed and either accepted or rejected in writing.

13. Shared Revenue:  The Supplier will provide a “shared revenue” commission on all sales to help offset the internal cost for administration of the program through the University.  This shared revenue plan is listed below:

Shared Revenue Schedule: payable annually:


Sales up to $250,000 -  1%
       
Sales above $ 500,000 -  2%

14. Confidentiality of Information:  The Supplier agrees to keep confidential and not to disclose to third parties any information provided by the University pursuant to this Agreement unless the Supplier has received prior written consent of the University to make such disclosure.  This obligation of confidentiality does not extend to any information that:  
a) Was in the possession of the Supplier at the time of disclosure by the University, directly or indirectly; 
b) Is or has become, through no fault of the Supplier, available to the general public; or 
c) Is independently developed and hereafter supplied to the Supplier by a third party without restriction on disclosure.  This provision shall survive expiration and termination of this Agreement.

15. Confidentiality and Non-Disclosure Agreement:  The Supplier is required to sign the University Confidentiality and Non-Disclosure Agreement.  A copy of the Agreement can be found in Exhibit C.  If the Supplier is not an individual, the Supplier represents and warrants that it has the authority to bind each of its employees, officers, agents, representatives and consultants to the terms of the Agreement.  The Supplier shall be responsible for ensuring such personnel are aware of and comply with all obligations imposed by this Confidentiality and Non-Disclosure Agreement.

16. Independent Contractor:  The parties expressly acknowledge that the Supplier is an independent contractor.  The Supplier is not an agent, partner, or employee of the University.  The Supplier shall not have the authority to enter into any contract or agreement to bind the University and shall not represent to anyone that the Supplier has such authority.  The Supplier represents and warrants to the University that in performing the Services, the Supplier will not be in breach of any agreement with a third party.  The Supplier declares that he/she is not a Legislator, elected or appointed officer, or that his/her firm is not owned or controlled by any Legislator, elected or appointed officer, compensated or uncompensated, member of a State board or commission, or other employee of the State of Michigan (including an employee, officer, or official of Wayne State University).  The Supplier agrees that he/she is subject to the University’s regulations, laws of the United States and of the State of Michigan, and that, in the event of violation of these, or behavior that is considered to be detrimental to the University or its students, faculty or staff; the University shall have the right to terminate the agreement without prior notice.

17. Property Rights and Reports:  The Supplier agrees that any computer programs, software, documentation, copyrightable work, discoveries, inventions, improvements, or other products developed by the Supplier solely, or with others, resulting from the performance of this Agreement are the property of the University, and the Supplier agrees to assign all rights therein to the University.  The Supplier further agrees to provide the University with any assistance which the University may require to obtain patents or copyright registrations, including the execution of any documents submitted by the University.    This provision shall survive expiration and termination of this Agreement.

18. Suspension or Termination of Contract:  The University reserves the right to suspend or terminate the contract and the performance to be rendered under this Agreement by the Supplier, for any reason upon 30 days’ written notice to the Agency, or immediately pursuant to the Independent Contractor provision, above.

19. Indemnification and Hold Harmless:  The Supplier agrees that any personal injury to the Supplier or third parties or any property damage incurred in the course of performance of this Agreement shall be the responsibility of the Supplier.  The Supplier agrees to indemnify, defend, and hold harmless the University, its governing board, officers, employees, agents, and students from and against any and all costs, losses, damages, liabilities, expenses, demands, and judgments, including court costs and attorneys’ fees, whether for personal injury or property damage or any other claim, which may arise out of the Supplier’s performance of this Agreement whether caused in whole or in part by the Supplier or anyone for whom the Supplier is responsible, regardless of whether or not it is caused in part by the University.

20. Notice:  Any notice to either party hereunder must be in writing signed by the party giving it and shall be served either personally or by registered or certified mail addressed as follows:

	To the University:
Wayne State University
Kenneth Doherty, Assistant VP


Procurement & Strategic Sourcing                                        

5700 Cass Avenue, Suite 4200

Detroit,  MI, 48202
	
	To the Supplier:

(Supplier_Name)
(Supplier_Address), (Supplier_City_State_Zip)
     


or to such other addresses as may be hereafter designated by written notice.  All such notices shall be effective only when received by the addressee.

21. Entire Agreement; Modification:  This Agreement, along with the RFP dated (Quote_Date) and the Supplier’s Proposal dated (Bid_Date) (and its attachments, if any), and subsequent clarifications and addenda, constitute the entire agreement between the parties with respect to the subject matter hereof and may not be amended except by an agreement signed by the Supplier and an authorized representative of the University.  Said terms govern and supersede the standard terms and conditions of Purchase of individual Purchase Orders, regardless of whether said Purchase Orders specifically reference back to this Agreement
22. Severability:  The terms of this Agreement are severable such that if any term or provision is declared by a court of competent jurisdiction to be illegal, void, or unenforceable, the remainder of the provisions shall continue to be valid and enforceable.

23. Governing Law and Compliance:  This Agreement shall be governed by and construed under the laws of the State of Michigan, without regard to its choice of law rules. Any lawsuits arising from or incident to this Agreement shall be brought in the Michigan Court of Claims. Each party will be individually responsible for compliance with all laws, including anti-discrimination laws, which may be applicable to their respective activities under this Agreement.

24. Non-Waiver:  The delay or failure of either party to exercise any of its rights under this Agreement for a breach thereof shall not be deemed to be a waiver of such rights, nor shall the same be deemed to be a waiver of any subsequent breach, either of the same provision or otherwise.

25. Assignment:  The Supplier may not assign the rights or obligations under this Agreement without the University’s prior written consent.

26. Authority:  The parties warrant that they have the authority to enter into this Agreement and that entering into this Agreement is not restricted or prohibited by any existing agreement to which they are parties.

27. Non Exclusivity:  This Agreement does not create an exclusive relationship between Wayne State University and the Supplier.  The University reserves the right to use other service providers, either through the other Preferred Vendor agreements executed as a result of the RFP, or non-preferred service providers in the event it is determined to be in the best interest of the University, its employees, students, or staff.

28. Credit References:  From time to time, the University is asked to provide credit and business references to potential new Vendors.  Company agrees that it will serve as a Credit Reference for the University with respect to the amount and timeliness of payments.  

29. Insurance:  

	INSURANCE REQUIREMENTS (Rev 11-2012)
The Supplier, at its sole expense, shall cause to be issued and maintained in full effect for the term of this Agreement, insurance as set forth hereunder:







General Requirements



Type of Insurance


Minimum Requirement



1.
Commercial General Liability (CGL) 
CGL insurance should be written on ISO 
form CG 00 01 (or equivalent substitute)

$1,000,000 combined single limit

$2,000,000 annual aggregate
2.
Commercial Automobile Liability 
(including hired and non-owned vehicles)

$1,000,000 combined single limit per accident for bodily injury and property damage, without annual aggregate.

3.
Workers' Compensation 
(Employers' Liability)

Required by the State of Michigan and Employer’s Liability in the amount of 

$500,000 per accident for bodily injury or disease.

Maximum Acceptable Deductibles

 Type of Insurance


Deductible





Comprehensive General Liability


$5,000




Comprehensive Automobile Liability

 0




Workers' Compensation 


 0


Property - All Risk 


$1,000






Coverage

1.
All liability policies must be written on an occurrence form of coverage.






2.
Commercial General Liability (CGL) includes, but is not limited to: personal injury, property damage, consumption or use of products, existence of equipment or machines on location, and contractual obligations to customers.






3.
The Board of Governors of Wayne State University shall be named as an additional insured, but only with respect to accidents arising out of said contract , on any of Supplier’s or its subcontractors’ insurance policies.

4. 
The additional insured provision shall contain a cross liability clause as follows: “The insurance afforded applies separately to each insured against whose claim is made or suit is brought, except with respects to the limits of the company’s liability.” 



5.
The insurance company for each line of insurance coverage will be reviewed and checked per the A.M. Best’s Key Rating Guide.  A rating of not less than “A-“ is required.” 




Certificates of Insurance

1.
Certificates of Insurance naming Wayne State University / Office of Risk Management as the certificate holder and stating the minimum required coverage must be forwarded to the Office of Risk Management to be verified and authenticated with the agent and/or insurance company.






2.
Certificates shall contain a statement from the insurer that, for this contract, the care, custody, or control exclusion is waived.






3.
Certificates shall be issued on a ACORD form or one containing the equivalent wording, and require giving WSU a thirty (30) day written notice of cancellation or material change prior to the normal expiration of coverage.




4.
Revised certificates must be forwarded to the Office of Risk Management thirty (30) days prior to the expiration of any insurance coverage listed on the original certificate, as follows:


Wayne State University


Office of Risk Management


5700 Cass Avenue, Suite 4622 AAB


Detroit, MI 48202

Additional Requirements.  The Supplier shall either require each of its subcontractors or suppliers to procure and maintain during the life of the subcontract the same insurance types and in the same amounts as specified in this paragraph, above, or insure the activity of its subcontractors on its own policy.




IN WITNESS WHEREOF, the authorized representatives of the parties have executed this Agreement on (Contract_Date).

	Wayne State University
	
	(Supplier_Name)


	Signature:  
	
	Signature:  

	Name:  Kenneth Doherty, CPSM
	
	Name:  

	Title:     Assistant Vice President – Procurement
	
	Title: 

	Date:  
	
	Date:  
	

	Phone:  313-577-3756
	
	Phone:  

	email:    ac0578@wayne.edu
	
	email:  


	Wayne State University


	
	

	Signature:  
	
	

	Name:  William Decatur
	
	

	Title:  Vice President, Treasurer, and Chief Financial Officer
	
	

	Date:  
	
	

	Phone:  313-577-5580
	
	

	email:    er9278@wayne.edu
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 Wayne State University
EXHIBIT A
Roles & Responsibilities.

The roles and responsibilities of the Supplier are listed below.

(Scope_of_Work)
. 


 Wayne State University
EXHIBIT B
Price or Rate Structure
. 


 Wayne State University
EXHIBIT C
Confidentiality and

Non-Disclosure Agreement
Wayne State University, hereafter referred to as “University”, has contracted with (Supplier_Name), hereafter referred to as “The Supplier” to supply (Named_Services) and related services to the University under a Service Provider Agreement. As part of this Agreement, the undersigned agrees to the terms of this Confidentiality and Non-Disclosure Agreement (the “NDA”) as follows:

1)
Confidential Information

For the purposes of this NDA the term “Confidential Information” shall include any information received by the Supplier, from the University, in the course of providing services as described above, including but not limited to: (i) any and all technical and business information of the University and (ii) information from third parties related to health care services and research. 

2)
Use of Information
The undersigned hereby agrees not to use Confidential Information for any purpose except in the performance of services as described above.

3)
Reproduction of Materials
The undersigned will not retain or transfer any programming, documentation, or any other University controlled or provided software or other materials.  No such materials may be copied or reproduced without the University’s express prior written consent, and any copies made shall become the property of the University.

4)
Confidentiality
The undersigned agrees to maintain the confidentiality of the Confidential Information, programs, documentation, and any related materials. The undersigned will not share any information regarding the Confidential Information, programs, documentation, and any related materials with any third party, subcontractor, or independent vendor unless expressly given permission in writing by an authorized University official.

5)
No Waiver
Nothing in this NDA shall be construed to limit or otherwise reduce the University’s rights to enforce its terms.  No delay or forbearance by the University in enforcing any rights set forth in this NDA shall be construed to operate as a waiver of such rights.

6)
Vendor Employees and Agents
If the Supplier is not an individual, the Supplier represents and warrants that it has the authority to bind each of its employees, officers, agents, representatives and consultants to the terms of the Agreement.  The Supplier shall be responsible for ensuring such personnel are aware of and comply with all obligations imposed by this NDA.

7)
Breach of Contract

Any breach of this NDA by the Supplier and/or any of its officers, agents, employees, representatives and/or consultants shall be considered a material breach of the Service Provider Agreement or individual Purchase Order.  The Supplier and each of its officers, agents, employees, representatives and/or consultants shall be both jointly and individually liable to the University for damages as a result of any breach of this NDA. 


The Supplier acknowledges and agrees that a breach of this NDA may cause continuing and irreparable injury to the University as a direct result of any such violation, for which the remedies at law may be inadequate, and that the University shall therefore be entitled, in the event of any actual or threatened violation of the NDA by the Supplier, and in addition to any other remedies available to it, to a temporary restraining order and to injunctive relief against the Supplier or the undersigned to prevent any violations thereof, and to any other appropriate equitable relief.

8)
Governing Law, Modification

This NDA shall be governed by and construed under the laws (other than the choice or conflict of law provisions) of the State of Michigan. Any legal action arising out of or relating to this NDA shall be brought in the Michigan Court of Claims. The provisions of this NDA may not be amended except in a writing signed on behalf of each party.

The undersigned agrees to the specific terms expressed in this NDA.









    (
   )





 
 Name 




                Telephone














   (Supplier_Name)






 Title

                                                    
  Company

          Signature



   
     
  Date
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