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	Registration  Form
	

	CUSTOMER INFORMATION
	Print  Clearly!
	

	Payment Option (Circle One):  

Check I Credit Card | Purchase Order I Voucher | Other
	Payment Reference Number (corresponds to the Payment Option selected):
	Date:  

	First Name:  
	Last Name:  
	Middle Initial:  

	Title/Position:  
	

	Company:  

	Company Address:  

	City:  
	State/Province:  
	Zip Code:  

	Telephone Number:  
	Fax Number:  
	E-Mail Address:  

	(Please complete, if other than course attendee)


	Contact Name:  
	E-Mail Address:  

	Telephone Number:  
	Fax Number:  


	COURSE  INFORMATION

	Course Code
	Course Title
	Course Date
	Course Location/City

	
	
	
	

	
	
	
	

	
	
	
	

	

	DISTRIBUTOR  INFORMATION
	FOR  DISTRIBUTOR  USE  ONLY

	Distributor’s Purchase Order Number:  
	Contact Name:  RSS Dept.

	Distributor Name & Address:  
	E-Mail Address:  RSS@hs-e.com

	
	Horizon Solutions
	

	
	32 Haigis Parkway
	

	
	Scarborough, ME 04074
	
	
	

	

	Distributor Telephone Number:  877-390-8511
	Distributor Fax Number:  585-272-0087

	Distributor Passport ID Number:   (Required) )    81694  /  00067
	Customer Passport ID Number:   (Required)

	Terms and Conditions For Rockwell Automation Training Services:

	· Payment must be secured by one of the above payment options before enrollment in any course can be confirmed.

· Value Account, Voucher, Coupon or Pass customers may register through their local Rockwell Automation distributor or Rockwell Automation office.

· Purchase order, credit card or check customers should register through your local Rockwell Automation distributor.

· Voucher or Coupon holders must surrender valid voucher(s) or coupon(s) to Rockwell Automation two weeks prior to course start date.

· Registration cancellation less than 14 days prior to the course start date is subject to a fee equal to 50% of the course tuition.

· No shows and no show Pass holders will be billed for the full tuition, No show Value Accounts will be debited the full tuition amount.

· No show Voucher or Coupon holders will forfeit the required number of vouchers equal to the tuition or a coupon.

· Rockwell Automation strongly suggests that you only make “refundable” travel & lodging arrangements.

	Rockwell Automation reserves the right to alter course schedules, content, limit class size, reschedule, discontinue or cancel courses.

	E-mail or fax this form to Emily Griswold at Horizon Solutions:  RSS@hs-e.com , Fax (585) 272-0087
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