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	STRG-101 Add a Course 

Date Issued/Rev:  3/11/2008


General Description:  This procedure explains how to register for an additional course.

Responsible Manager:  Associate Registrar

Related Procedures:


UNM-100
Search Three Times

Related Forms:


SFAREGS
Student Course Registration Form


Process Summary:

	Step#
	Action / Field Name

	1
	Go to SFAREGS and see print screen display.

	2
	First time entering this form?

a. If yes, enter printer information, then close printer form. 
b. If SOADEST information has already been entered this form, the print information does not display. Close the box and continue.

	3
	Term Code:  Type the appropriate code or double click in the field to select.

	4
	ID: Type the student’s Banner ID.

	5
	Correct student displayed?

a. If yes, continue.

b. If not, go to UNM-100 Search Three Times and locate correct student.

	6
	Select “Next Block” to see Registration Information.

	7
	Select “Next Block” again to see CRNs display. 

	8
	Use the arrows keys to access a blank line.

	9
	CRN (Course Reference Number): Required. Type course number or double click in the filed to select.

	10
	Press ENTER or use the Tab key.

	11
	Press Enter or Tab

	12
	Cred Hrs:  Enter the hours for this course.  NOTE:  If variable credit course, the “Cred Hrs” field is blank.  Hours must be within range for the course.

	13
	Bill Hrs: Type the number of hours for billing.  Must be the same as Cred Hrs

	14
	Use the down arrow to access the next line and to check for errors. 

	15
	Verify message:  If “Invalid Level for Course” displays in the message area, make appropriate corrections or the student is not eligible for any student level assigned to the course.  Use STRG-111 to change the course level prior to saving. 

	16
	Select “Save”

	17
	Fees Immediate Assessment:  Verify this field is set to “Y.”  

	.18
	Select “Save”

	19
	Click on the OK button displaying “Fee Assessment Processed.

	20
	More courses to add?

a. If yes, return to step 1.

b. If not, select “Exit.” 


See next page for detailed procedure.
PROCEDURE

1. From the main menu type SFAREGS and press ENTER.

2. Have print instructions been entered previously today on another form?

a. If yes, continue.

b. If not, the print screen displays for print information.  Enter printer information, then close the form. [image: image4.png]£ Banner Internet Native
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3. Term Code:  Required.  Type the appropriate code or double click in the field to select. 

[image: image58.png]K =

v s 4

Flalslalslsls
sLLLLLL
sLILLLL

pLLLLL L



[image: image5.png]File Edit Options Block Hem Record Query Tools Help Window

BISLY B e EiEEe 6 S D e B S E

Termn: 5 FHE [ [ N
Date: [28-WAR-2006 Hods: [ | B pamBi T print schedy

Registration Information

Statws: [ [ E [ Accept: [ Max Hrs E
Reason: | Delete all CRNS?: Process Block? r

Gd Cred Bl
CRN Subject Course Sec Mod His  His  Stat Lev

N S EE B B SN Y noon T it camp
l_l_'_rl

o

2

—|
|

EEmnn

T T Jeee

[
| [
[ [
[ [
I [
[ [

Term Cade; Press LIST for valid cades.
 pecord: 171 T T Listofvaly . | l<0sC>





4. ID:  Required.  Type the student’s Banner identification number.
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5. Correct student displayed?

a. If yes, continue.

b. If not, go to UNM-100 or on-line Search tools and locate correct student.

6. Select “Next Block” [image: image7.png]


 and see Registration Information display.  
7. Select “Next Block” [image: image8.png]


 again to see CRNs display.

8. Use the up and down arrows to access a blank line.

9. CRN (Course Reference Number):  Required.  Type the course number or double click the Search.  Use search techniques to refine search; search by Section, Section Information, etc.
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10. Press ENTER or Tab.

11. Cred Hrs:  Required.  Type the number of hours for this course.  NOTE:  If variable credit course, the “Cred Hrs” field is blank. Hours must be within range for the course.

12. Bill Hrs:  Required. Type the number of billable hours.  Must be the same as Cred Hrs
13. Use the down arrow to access the next line and to check for errors.

14. Verify message:  If “Invalid Level for Course” displays in the message area, make appropriate corrections or the student is not eligible for any student level assigned to the course. Go to STRG-111 to change the course level before saving. 

15. Select “Save.” [image: image12.png]


 
16. Fee Immediate Assessment: Verify this field is set to “Y.”
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17. Select “Save.” [image: image14.png]



18. Click on the OK button displaying “Fee Assessment Processed.”

19. More courses to add?

a. If yes, return to step 1.

b. If not, select “Exit.”  [image: image15.png]



* * * E N D * * *
	Section Status Description
	Code
	Used When …

	Crse Cancelled
	C
	…the students registered section is cancelled.

	Crse Cancelled/ Rescheduled
	Z
	…the students registered section is cancelled and rescheduled.  Check the Schedule of Classes for the new offering.

	Extension
	EX
	…an extension is granted to students taking an open learning section.  SHOULD NOT BE USED WITH REGULAR SECTIONS.  Requires approval from the department administering the section (usually Correspondence)

	Registered
	RE
	… registering a student in-person.

	Drop Perm Req
	DW/OW1 
	… when a student is dropping a section after the late drop date for the section (in-person only, yellow card with student Dean’s signature required).  

· This code requires assignment of a withdrawal grade (WP/WF/WNC) by the instructor.

· Availability for this code varies by part of term or date (for open learning sections).

	Drop/Delete
	DD
	…should not be used normally.  Only use this code when correcting administrative errors.

	 
	 
	

	Student Registered/ Re-Registered
	RS/RR
	…the student registers using LoboWeb or LoboPhone.  

· RS is the initial registration

· RR indicates a subsequent re-registration (ex: dropped then re-added)

These codes should not be used for in-person registration!

	Drop - Prior to Sem
	DC/OC1
	…when a student is dropping a section prior to the start of the semester (in-person, LoboWeb, or LoboPhone).

	Drop
	DR/OR1
	…when a student is dropping a section during the refund period for the section (in-person, LoboWeb, or LoboPhone).  

· Availability for this code varies by part of term or date (for open learning sections).

	Drop without Grade
	DN/ON1
	…when a student is dropping a section after the the refund period but prior to the grade required date for the section (in-person, LoboWeb, or LoboPhone).  

· Availability for this code varies by part of term or date (for open learning sections).

	Drop with Grade
	DG/OG1
	…when a student is dropping a section after the grade required date for the section (in-person, LoboWeb, or LoboPhone).  

· This code requires assignment of a withdrawal grade (WP/WF/WNC) by the instructor.

· Availability for this code varies by part of term or date (for open learning sections).


1 Drop codes beginning with an “O” are for sections in the SSP Part-of-Term.  These sections do not allow students to drop via LoboWeb or LoboPhone.  The appropriate approval form (Blue Card for IS-* sections, UCAC form for LLC, FIGs, etc) is required to drop these sections in person.
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	STRG-102 Registration Override - Registrar 

Date Issued/Rev:  1/27/06


General Description:  This procedure explains how the registrar overrides a course registration for a certain reason.  The process assumes the student has obtained the appropriate signatures for the action, and has presented the information to the Registration processor.


Responsible Manager:  Registrar

Related Procedures:


UNM-100
Search Three Times

Related Forms:


SFAREGS
Student Course Registration Form

Process Summary:

	Step#
	Action / Field Name

	1
	Go to SFAREGS

	2
	First time entering this form? (SFAREGS?)

a. If yes, enter printer information and close printer form.

b. If SOADEST information has already been entered, this form does not display. (What DOES display?)

	3
	Term Code: Type appropriate code or double click to select the appropriate term

	4
	ID: Type the student’s Banner identification number.

	5
	Correct student displayed?

c. If yes, continue.

d. If not, go to UNM-100 Search Three Times and locate correct student.

	6
	If Confidentiality message appears, read and acknowledge by clicking “OK” in the pop up screen

	7
	Select “Next Block” twice to access CRN.

	8
	Use the arrow to move to a blank line.

	9
	CRN: Enter Course Reference Number .

	10
	Press ENTER or use the Tab key.

	11
	Cred Hrs: Type the number of hours for credit. NOTE: If variable credit course, the field is blank.  

Must be within range for course.

	12
	Bill Hrs:  Type the number of billable hours.

	13
	Use the “Down” arrow to next line and check for errors on this course

	14
	Check for message:  If “Invalid Level for Course” appears in the message area it must be corrected before selecting “Save,” or the student is not eligible for any student level assigned to the course.  

Go to STRGxxxx (Course Change Level) prior to this action. 

	15
	Select “Save”

	16
	Check messages:

“Student schedule has errors.  Correct or delete to continue.” Appears at bottom of screen.

Registration Errors:  

· CAMPUS RESTRICTION

· CLOSED SECTION

· CLASS RESTRICTION

· COLLEGE RESTRICTION

· CORQ_* (required co-req)

· DEGREE RESTRICTION

· DUPL CRSE WITH SEC-* (CRN)

· LEVEL RESTRICTION

· MAJOR RESTRICTION

· PREQ and TEST SCORE-ERROR

· PROGRAM RESTRICTION

· Special Approval required:

· Instructor

· TIME CONFLICT WITH * (CRN)

	17
	Ovr:  Click in “Ovr” field for section with error.

	18
	Enter “Y” “A” is another option for override (All) but should not be used.  Each override must be dealt with individually. 

	19
	Select “Save”

	20
	Fees:  Verify that the field has “Y - Immediate assessment” selected

	21
	Select “Save” and see “Fee assessment processed” popup display.

	22
	Click “OK”

	23
	More overrides to process?

a. If yes, click “Rollback” to return to ID Block

b. If not, select “Exit.”


* * * E N D * * *
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	STRG-113 Change Variable Course Hours
Date Issued/Rev:  3/11/2008


General Description:  This procedure explains how to change variable course hours when a student has registered for a class in the current semester.

Responsible Manager: Associate Registrar.

Related Procedures:


UNM-100
Search Three Times

Related Forms:


SFAREGS
Student Course Registration Form

Process Summary:

	Step 
	Actions/Field Name

	1
	Go to SFAREGS

	2
	First time entering this form?

c. If yes, enter printer information, and then close printer form.
d. If SOADEST information has already been entered the print block does not display.

	3
	Term Code:  Type the appropriate code or double click in the field to select. 

	4
	ID: Type the student’s Banner ID.

	5
	Correct student displayed?

e. If yes, continue.

f. If not, go to UNM-100 Search Three Times and locate correct student.

	6
	Select “Next Block” to see Registration Information.

	7
	Select “Next Block” again to see CRNs display. Note: Do not save, rollback only.

	8
	Cred Hours:  Type the appropriate credit hours within the range for this course.

	9
	Bill Hrs:  Type the appropriate billing hours.  Must be the same as Cred Hrs.

	10
	Select “Save.”

	11
	Fees Immediate Assessment:  Verify the field displays “Y.”

	12
	Select “Save.”

	13
	Fee Assessment Processed:  Click “OK.”

	14
	More courses to adjust?

a. If yes, return to step 1.

b. If no, select “Exit.”


See next page for detailed procedure.
PROCEDURE

1. From the main menu type SFAREGS and press ENTER.

2. First time entering this form?

a. If yes, enter printer information then close printer form. 

b. If SOADEST information has already been entered this form, the print information does not display. Close the box and continue.

3. Term Code:  Type the appropriate term code or double click in the field to select.

4. ID: Type the student’s Banner identification number.

5. Correct student displayed?

a. If yes, continue.

b. If not, go to UNM-100 or on line Search tools and locate correct student.

6. Select “Next Block” [image: image20.png]


 twice to see Registration information display.  
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7. Cred Hours:  Type the appropriate credit hours within the range for this course.

8. Bill Hrs: Type the appropriate billing hours.  Must be the same as Cred Hrs.
9. Select “Save.” [image: image23.png]



10. Fees Immediate Assessment: Verify the field displays “Y.”

11. Select “Save.”

12. Fee Assessment Processed: Click “OK.”

13. More courses to adjust?

a. If yes, return to step 1.

b. If not, select “Exit.” [image: image24.png]


.

* * * E N D * * *
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	STRG-110 Change Course Grading Mode
Date Issued/Rev:  3/11/2008


General Description:  This procedure explains how to change the grading mode for a course assuming the student has registered for a class in the current semester.

Responsible Manager:  Associate Registrar

Related Procedures:


UNM-100
Search Three Times

Related Forms:


SFAREGS
Student Course Registration Form

IMPORTANT NOTE:  Grade “Mode: is the same as Grading “Options”.

Process Summary:

	Step#
	Action / Field Name

	1
	Go to SFAREGS

	2
	First time entering this form?

e. If yes, enter printer information, then close printer form. 
f. If SOADEST information has already been entered the print box does not display.

	3
	Term Code:  Type the appropriate code or double click in the field to select.

	4
	ID: Type the student’s Banner ID.

	5
	Correct student displayed?

g. If yes, continue.

h. If not, go to UNM-100 Search Three Times and locate correct student.

	6
	Select “Next Block” twice to move to the appropriate screen. What if there is an error (do not save, rollback only)

	7
	Select the CRN needing a new grade mode before clicking on the Grd Mode button

	8
	From the menu bar, select “Options/Grd Mode”

	9
	Grade Mode:  Click in the field to select the appropriate grade options.  

a. If allowed, highlight and select from the list by clicking on “OK.”

b. If not allowed, no grading mode changes display.

	10
	Click on “OK”

	11
	Select “Save.”

	12
	Fees immediate assessment:  Verify this field is set to Y. Click on “OK.”

	13
	Other grade mode changes to process?

a. If yes, return to step 1.

b. If not, select “Exit.”


PROCEDURE

1. From the main menu type SFAREGS and press ENTER.

2. First time entering this form?

a. If yes, enter printer information, then close printer form. 

b. If SOADEST information has already been entered this form, the print information does not display. Close the box and continue.
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3. Term Code:  Type the appropriate term code or double click in the field to select.

4. ID: Type the student’s Banner identification number.

5. Correct student displayed?

a. If yes, continue.

b. If not, go to UNM-100 or on line Search tools and locate correct student.

6. Select “Next Block” [image: image28.png]


 twice to access the appropriate screen.  
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7. From the column headings, select “Grd Mod.”

8. Grd Mode: Double click in the field to select the appropriate grade options:
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9. Click on OK.
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10. Select “Save.” [image: image32.png]



11. Fees immediate assessment: Verify this field is set to “Y.”

[image: image33.png]£ Banner Internet Native X

File Edit Options Block Hem Record Query Tools Help Window

EEE EEmE mE e HoE e B E6E E

(INTG)

Torm; _|[F00680  1p: [100626913 [rest Abigai <)

Date: [05-wAY-2006 Holds: | Pt T Pt Sohed: 7

Registration Information

Status: [EL_[Eligble to Register BN [rmaraons Accept: [N Max Hrs: mnnnm
Reason: Delete all CRNS?: [~ Process Block?:

Gd Cred Bl
CRN Subject Course Sec Mod His  His  Stat Lev

N N SN S S B Y Y anon o vehed campEn
o202 [orew iz [ 5] +oom[ somfpe oo [ || [en
[ [ [ [

[ [ [ T [

[ [ [ [

[ [ [T [ [

[ [T [ [

T T Al

r
r
r
r
r
-

4000 4000 cey 000

7= 1= a defaul® f1eld and should always be ser ot V. |

S T VD T D G T

| Record 17T - I Il L

Date.





12. Select “OK.”
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13. Other grade mode changes to process?

a. If yes, return to step 1.

b. If not, select “Exit.” [image: image35.png]



* * * E N D * * *
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	STRG-121 Drop a Course – Introductory Studies 

Date Issued/Rev: 3/11/2008


General Description:  This procedure explains how to drop an Introductory Studies class for a student enrolled in the current semester after the student has obtained a signed exemption.  (see below.)

Responsible Manager:  Office of the Registrar

Related Non-Banner Forms:


UCAC 
Notification of Introductory Studies (IS) Course Exemption

Related Procedures:


UNM-100
Search Three Times

Related Forms:


SFAREGS
Student Course Registration Form

Process Summary:

	Step 
	Actions/Field Name

	1
	Go to SFAREGS

	2
	First time entering this form?

g. If yes, enter printer information, then close printer form.

h. If SOADEST information has already been entered the print box does not display.

	3
	Term Code:  Type the appropriate code or double click in the field to select? 

	4
	ID: Type the student’s Banner ID.

	5
	Correct student displayed?

i. If yes, continue.

j. If not, go to UNM-100 Search Three Times and locate correct student.

	6
	Select “Next Block” to see Registration Information.

	7
	Select “Next Block” again to see CRNs display.  Note: Do not save, rollback only.

	8
	From the column selection, move the cursor to “Stat.”

	9
	Stat:  Double click in the field to select the appropriate drop code.  NOTE:  If DG or OG is the appropriate code, inform the student that their grade mode will be changed to Withdrawal.

	10
	Select “Save.”

	11
	Fees Immediate Assessment:  Verify the field displays “Y.”

	12
	Select “Save.”

	13
	Fee Assessment Processed:  Click “OK.”

	14
	More courses to adjust?

c. If yes, return to step 1.

d. If no, select “Exit.”


PROCEDURE

20. From the main menu type SFAREGS and press ENTER.

21. Have print instructions been entered previously today on another form?

c. If yes, continue.

d. If not, the print screen displays for print information.  Enter printer information, then close the form. 

[image: image38.png]Banner Internet Native

Eile Edit Opions Block ftem Record Query Tools Help Window

HEE!EEM EEEEE FADE] e B EE |

Distribution Parameters

Schedules

Invoices

Transcripts

Enrollments: &
Compliance




22. Term Code:  Required.  Type the appropriate code or double click in the field to select. 
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23. ID:  Required.  Type the student’s Banner identification number.

24. Correct student displayed?

c. If yes, continue.

d. If not, go to UNM-100 or on-line Search tools and locate correct student.

25. Select “Next Block” [image: image40.png]


 and see Registration Information display. 

26. Select “Next Block” again to see CRNs display.

27. From the column headings select “Stat”  
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28. Stat:   If known, enter the code or double click in the field OR perform a search to select the appropriate drop code.  NOTE:  If DG or OG is the appropriate code,  inform the student that their grade mode will be changed to Withdrawal.
29. Select “Save.”

30. Fees Immediate Assessment:  Verify that the field displays “Y.”

31. Select “Save.”

32. Fee Assessment Processed: Click “OK.”

33. More courses to drop?

a. If yes, return to step 1.

b. If not, select “Exit”. [image: image42.png]
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	STGS-124 Add/Modify Student Holds
	Date Issued: 3/11/2008


General Description: This procedure explains how an Administrative Assistant adds or releases student holds that have been placed by the Associate Registrar

Responsible Manager:  Associate Registrar.

Related Procedures:


UNM-101 
Search Three Times

Related Forms:


SOAHOLD
Hold Information Form


SAAADMS
Admissions Application Form

Non-Banner Lists:

WARNING:  At this time, only the individual who enters a hold has the authority to release the hold. 
Process Summary

	Step#
	Form / Field Name

	1
	Go to SOAHOLD from the direct access field of the main menu, or go to SAAADMS from the “Options” menu.

	2
	ID: Required. Type the student’s Banner identification number.  NOTE: If the record was accessed from another form, the same record displays when you access this form.

	3
	Correct record displayed?

a. If yes, continue.

b. If not, go to UNM-101 Search Three Times and select correct record. 

	4
	Adding or releasing a hold?

a. If adding, continue.

b. If postponing or expiring a hold, go to step 6.

	5
	Select “Next Block”

	6
	Hold Type:  Double click in this field to select. Cursor displays in “Type.”

	7
	Description/Reason?  Required; type an explanation for the hold.  NOTE: Limited to 30 characters.

	8
	Dates: Action:

a. If adding a hold, required; type the From and To dates for the hold.

b. If postponing a hold, change the “From” date to the date the hold should again become effective.

c. If expiring a hold, double click on “To” date field.  See date window open; click on “Today” button and close the window. 

	9
	Orig: Required. Enter, or double click in the field to select, the code for the organization that can resolve the hold for the student.

	10
	Rel: Do not check this box unless directed by your supervisor.

	11
	More holds to add or release?

a. If yes, select “Save,” then go to Step 1.

b. If not, select “Save,” then “Exit.”


PROCEDURE

1. Select method to open form:

a. If currently in the SAAADMS form, go to “Options” and select SOAHOLD.

b. If not, go to the main menu, type SOAHOLD and press ENTER.  Do NOT click on the magnifying glass.

2. ID: Required. Type the student’s Banner identification number.  NOTE: If the record was accessed from another form, the same record displays when you access this form.

3. Correct record displays?

a. If yes, continue.

b. If not, go to UNM-101 Search Three Times and select correct record.

4. Select “Next Block” [image: image45.png]



5. Select action:  

a. If adding a hold, continue.

b. If releasing a hold, go to Step 7b.
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6. Hold Type:  Required, double click in this field to select hold type.
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7. Description: Required; type a 30-character description for the hold as shown on the official document.

8. Dates: Choose action:

a. If adding a hold, required; type the From and To dates for the hold.

b. If postponing a hold, change the “From” date to the date the hold should again become effective.  Then go to Step 11.
c. If expiring a hold, double click on “To” date field.  See date window open; click on “Today” button and close the window.  Then go to Step 11.
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9. Orig: Required; type the code for the department originating this action or double click in the field to select.
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10. Rel: Do not check this box unless directed by your supervisor.
11. More holds to add or release?

a. If yes, select “Save,” [image: image50.png]


 and return to Step 1.

b. If not, select “Save,” then “Exit.” [image: image51.png]


.
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	STGS-140 Reset Personal Identification Number (PIN)
Date Issued/Rev:  3/11/2008


General Description:  This procedure explains how to reset a student’s Personal Identification Number (PIN).

Responsible Manager:  Registrar

Related Procedures:


UNM-100
Search Three Times

Related Forms:


GOATPAD
Third Party Access Audit Form


Process Summary:

	Step#
	Form / Field Name

	1
	Go to GOATPAD.

	2
	ID:  Type the student’s Banner identification number.

	3
	Correct student found?

a. If yes, continue.

b. If not, go to UNM-100 Search Three Times and locate the correct student.

	4
	Select “Next Block.”

	5
	Click on the “Tool” button to reset the PIN to a random number.

	6
	Tab to the “Expiration Date” field and delete the date listed.  This field should be left blank.

	7
	Select “Save.”

	8
	Notify student of new PIN via phone, fax, email or in person.

	9
	More PINs to reset?

a. If yes, return to step 1.

b. If not, select “Exit.”


See next page for detailed procedure.
PROCEDURE
1. From the direct access field of the main menu, type GOATPAD.
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2. ID: Type the student’s Banner identification number.
3. Correct student found?

a. If yes, continue.

b. If not, go to UNM-100 and locate the correct student before proceeding.

4. Select “Next Block.)  [image: image55.png]



5. Click on the “Tool” button to reset the PIN to a random number.

6. Tab to the “Expiration Date” field and delete the date listed.  This field should be left blank.

7. Select “Save.” [image: image56.png]



8. Notify student of new PIN via email or in person.
9. More PINs to reset?
a. If yes, return to step 1.

b. If not, select “Exit.” [image: image57.png]



* * * E N D * * *
Course Wrap-up
Next Steps

· Complete banner authorization request.

· College/dept confirmation of policies that may override Banner access

· Keep in contact through monthly Advisor staff meetings

· Keep a watch out for updates through Advise-L and Overrider listserves

· Handouts will be posted and accessible through http://link.unm.edu
· Questions, please contact Fastinfo through links at the bottom of LoboWeb pages, or through http://fastinfo.unm.edu
Legacy to Banner Crosswalk
	LoboWeb
	SIS
	INB

	View Unofficial Academic Transcript
	01.  Unofficial Academic Record
	

	View Registration History for Selected Student & Term
	02.  Registration Inquiry
	

	
	03.  Class List
	

	
	04.  Printed Class List
	

	View Holds
	05.  Holds
	SOAHOLD (update)

	Advisor Student Update
	06.  Advisor Comments
	SGASTDN (view)

	View Student Info
	07.  Demographic Inquiry
	SGASTDN (view)

	??
	08.  Admissions Inquiry
	??

	View Test Scores
	09.  ACT/High School Inquiry
	

	View Test Scores
	10.  SAT/TOEFL Inquiry
	

	
	11.  Alternate Names Inquiry
	SGASTDN (view)

	View Student Info
	12.  Addresses Inquiry
	

	
	13.  Download Files for Selected Students
	

	Advisor Student Update,
Submit/View a Degree Audit: DARSWeb
	14.  Progress for Advisors (*maintain current graduation updates in SIS)
	

	
	15.  Student Table Lookup
	

	Submit/View a Degree Audit: DARSWeb
	16.  Run a Degree Audit
	

	Submit/View a Degree Audit: DARSWeb
	17.  View a Degree Audit
	

	
	18.  Taxpayer Relief
	

	Search Course Catalog
	19.  Math/Engl Prerequisites
	SSAPREQ and SCAPREQ

	View Unofficial Academic Transcript
	20.  Degree Inquiry
	

	View Test Scores
	21.  GRE Inquiry
	

	Search Class Schedule
	22.  Course/Section Status
	


Override Codes:

	CAMPUS
	Campus

	CAP
	Closed/Capacity

	CLASS
	Student Classification

	COLLEGE
	College

	COREQ
	Co-Requisites

	DEGREE
	Degree

	MAJOR
	Major

	PRECOCAP
	Pre/Co-Req and Cap Override

	PREREQ
	Pre-Requisites

	PROGRAM
	Student Program

	SPCAPP
	Special Approval

	TIME
	Time Conflict


Hold Codes:

	AC
	Admissions, Concurrent

	AD
	Admissions

	AH
	Admissions, Health Ins

	AI
	Admissions, Incomplete

	AV
	Advisement

	BB
	Bursar, Bankruptcy

	BC
	Bursar, Collections

	BN
	Disenrollment

	BP
	Bursar, Past Due Amount

	BR
	Bursar, Returned Item

	BU
	Bursar

	DS
	Dean of Students

	LI
	Library

	OR
	Orientation

	RC
	Records

	RE
	Registration

	RG
	Registrar

	S1
	Suspend AV Hold for 10 minutes

	S2
	Suspend AV Hold for 4 hours

	S3
	Suspend AV Hold for 8 hours

	S4
	Suspend AV Hold for 18 hours

	VF
	Verification


LINK Training Resources:

Job Aids





http://link.unm.edu
INB login





http://my.unm.edu

LoboWeb login




http://my.unm.edu
Registrar’s web page



http://www.unm.edu/~unmreg/
Banner Authorization Request

http://my.unm.edu
FastInfo (questions)



http://fastinfo.unm.edu
How to complete a 

Banner Authorization Request

Fast Info answer ID: 1586
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The credit hrs will be the same as the Bill hrs.
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