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______________________________________________________________________________

	TITLE:    
	Director, Assistant Treasurer
	LOCATION:
	Corporate

	DEPARTMENT:
	Finance
	
	Pleasanton, CA

	REPORTS TO (TITLE):
	Vice President, Finance
	
	


_____________________________________________________________________________________
GENERAL DESCRIPTION: 

	The Director, Assistant Treasurer will be responsible for providing successful leadership and management of treasury operations to consistently achieve the goals and objectives of the department.   This is an important and visible senior role within Ross’ Finance organization.  We are seeking a leader who brings deep treasury experience and can diligently oversee day-to-day operations, while also providing executive leadership to drive future improvements and lead cross-functional projects.  
The Assistant Treasurer will report directly to the Vice President, Finance.   


ESSENTIAL FUNCTIONS:


 % OF TIME

	· Manage and forecast the cash and financing needs of the company, ensuring funds are available to meet the company’s ongoing operational and capital investment requirements.  Maintain appropriate policies and procedures to ensure control over treasury activities.  
· Oversee internally and externally managed investments.  Evaluate performance and review investment alternatives with investment committee.  

· Manage and develop relationships with our banking partners, payment processors, leasing companies, and ratings agencies.  
· Oversee annual budget and monthly forecast preparation of specific accounts and line items related to treasury, such as interest, debit and credit card fees, bank service fees, armored car services and cash shortage.  
· Identify opportunities to improve the treasury process and drive efficiencies.  Lead projects and working with cross-functional teams to achieve those objectives.

· Oversee execution of company financing agreements including deal execution and maintenance as well as covenant compliance.

· Hire, train, motivate and develop treasury staff.  Establish and document performance and quality standards, goals and objectives.  
	20%
10%
10%
15%

15%
10%
20%



COMPETENCIES:
	· Analysis and Judgment
· Business Acumen

· Effective Communication

· Collaboration

· Credibility and Trust
	· Drive Results; Initiative
· Leadership

· Self-Critical 

· Interpersonal Effectiveness

· Technical Competence / Expertise

	
	


QUALIFICATIONS AND SPECIAL SKILLS REQUIRED:

	· Bachelor’s Degree in Business, Finance, Accounting or related field.  CPA, CTP or advanced degree a plus.
· Ten or more years of progressive experience with at least five years of corporate finance and treasury experience 
· Strong understanding of treasury operations, policies and best practices

· Strong executive leadership skills, including initiative, interpersonal skills, integrity, and ability to drive results, combined with attention to detail to closely supervise department tasks 

· Strong analytical skills
· Excellent written and oral communication skills.  Ability to effectively interact with senior management and external partners.
· Ability to build, motivate and manage a staff with varied skill sets.  Prior managerial experience required.

	


SUPERVISORY RESPONSIBILITIES:

	The Director, Assistant Treasurer will oversee a team of approximately 5 FTEs

	


COMPLETED BY:  

	Paul Todgham, Vice President, Finance


DATE FINALIZED: 

	3/25/13


�









