SRINIVAS PINGALI

E-mail:hellopsrinivas@rediffmail.com,                                          

hellopsrinivas@yahoo.com

                                                                         Mobile No: 9963000653

Career Objective:
To render best service to the organization with which I will be associated.

To improve my career and working skills. 

Work Experience:
Worked as HR-Executive in Indu Drugs & Formulations Pvt ltd during 2009-10.

Job Profile:
· Developed and conducted Training classes.

· Prepared Training materials.

· Trained new employees about company rules and procedures.

· Taught employees new & more efficient ways to perform their jobs.

· Disciplinary actions & Performance management.

Worked as Management (HR) Faculty in Modern college, Hyderabad during 2008-09.

Worked as HR Executive at Reena Infotech, Hyderabad during 2004 to 2008.

Job Profile:
· Handled Recruitments and Selection process.

· Handled Training and Development Programmes

· Performance management

· Fixed appointments to meet the Director.

· Typed Office letters and data entry work related to  RRB and  Bank  recruitment forms of candidates who have applied for different posts.

· Maintained the  Office records.

Previous Experience:
Worked as an Office Executive at SCPL,Hyderabad during 2002-2004.
Job Profile:
· Fixed appointments to customers to meet the Chief manager/ Director.

· Attended Phone calls from customers. 

· Typed data entry work.

· Intimated schedules of meetings to staff  members.

Worked as Marketing Executive at Swathi Financial Services, Hyderabad  during 

2001-2002.

Job Profile:
· Attended marketing work of  HSBC credit cards.

· Met the customers and explained about credit cards and their use.

· Processed the  application forms of the customers  for issue of credit cards.

Worked as Data Entry Operator at Adhocs Infotech,(Apex Authorised Training

center) Hyderabad during 1999-2001.

Job Profile:
· Attended to the job work of outsourcing  the documents of Medical forms and  records.
Educational Qualifications:

· M.B.A.(HRM) from Osmania University, 2nd class 56%

· A.C.S.(not completed)ICSI, New Delhi

· B.B.M. from Nagarjuna University.

· Intermediate(C.E.C) from K.V.Commerce College

· High School from Siddhartha Convent

Soft Skills:

· Communicating for success -- passed with Distinction – Osmania University

· Leadership for Organizational Effectiveness and growth  -- passed with First Division -Osmania University

· Personal Effectiveness --  passed with First Division – Osmania University

· Professional Effectiveness -- passed with Second Division – Osmania University
Technical Qualifications:

· Typewriting - English Higher

· Knowledge in computers i.e., Ms-office, Internet concepts

Strengths:

· Grasping Ability.

· Keeping concentration on tasks assigned to me.

· Possessed patience to understand the situation.
Personal Profile:

Date of Birth


:
14-12-1975

Father’s Name


:
P.S.R.Sarma

Gender



:
Male

Marital Status


:
Unmarried

Languages Known

:

Telugu


:
Speak, Read & Write

English

:
Speak, Read  & Write

Hindi


:
Speak, Read   & Write 

Present Address

:
C/o K. Prakash,

                                                             
H.No.2-2-1103/5/3/A

                                                             
Sanjeevaiah Nagar,   

                                                             
Tilak Nagar,

                                                             
Hyderabad-500 044

The information above furnished is true and correct to the best of my knowledge.

(P.SRINIVAS)

Date:

Place:
