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RUSSELL SCHOOL

PROSPECTUS

Russell School caters for girls and boys from Year I (Age 5) to Year 8 (Age 13), in four classrooms.

HISTORY

Russell Primary School opened in 1865 after 26 years of "private" education in Russell.  Miss Greenway was the school teacher and a local committee looked after the welfare of the school and pupils. Unfortunately there is no record showing how many pupils attended the school.

The school building was described as no bigger than a fair sized room, unlined, single roof, and no heating apparatus.  The playground was small and dotted all over with stunted manuka.

In 1877 the Education Act was passed giving free, secular and compulsory education to all children in New Zealand whether Maori or Pakeha.

In 1878 the Education Board approved the site for a new school.  It was a temporary structure.  The school committee found it could purchase prefabricated buildings known as "immigration cottages" from a nearby mining village.  Three such cottages were set up on the site at the south end of the beach at Russell, two forming the school and the third to serve as the school teacher's residence.

The new school was opened in 1879 with Mr Blyth as sole teacher.  In 1883 he was succeeded by Misses Ellen and Sarah Gibbs.

The "school down on the beach" was in use until 1892 when the Education Board built a one room school with a porch on the present school site.  It was built facing north and south, so that the classrooms received very little sun and light.  The playground was small, surrounded on three sides by a post and rail fence and a thick belt of gorse on the northern boundary.

In 1919-20 alterations were made to the school and for some months a tent school existed.  Trees were planted in the playground as part of the township's War Memorial scheme.

In 1956 after a long fight by the school committee, the school buildings were turned around and additions made.  In 1958 the site of the school master's house was cleared to form a football field.

In 1956 the first school reunion was planned and it was at this time that a decision was made as to the school's motto.  The last line of Tennyson’s poem "Ulysses" was chosen: -

" to strive, to seek, to find, and not to yield"

In 1989 Russell School celebrated “150 years education in Russell".

In 2015 we celebrated  “175 years  education in Russell”. 
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EDUCATION PHILOSOPHY

Our school aims to create a caring atmosphere where the Teachers are concerned 

about the needs of each individual.

It is within these surroundings our pupils develop sound academic and social skills which enable them to achieve a level of success at college, and in life, of which we are justifiably proud.

The school's goals are:

· To provide an education that acknowledges and values the culture of each student.

· To encourage each student academically.

· To encourage social, emotional, spiritual, artistic and physical development in each student.

· To encourage each student to have pride in themselves, each other and the whole school.

· To encourage strong links with community and other supporting agencies.

· To maintain a healthy and safe environment for all students, staff, family, friends and visitors of the school.

To meet these aims, we are equipped with modem educational resources such as interactive whiteboards, computers and support services and are staffed by highly trained and qualified teachers. 

We offer a modern reading and language programme throughout the school supported by Reading Recovery for those 6 year olds in need. 

Mathematics is given great importance and is based upon up-to-date teaching techniques combined with knowledge of the all important basic facts.  
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SCHOOL HOURS
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Opening 8:55am   


Class          8:55am – 10:40am





Interval
    10:40am – 11:00am




Class
    11:00am – 12:30pm




Lunch
    12:30pm – 1:30pm

             Class
      1:30pm – 3:00pm


Closing 3:00pm

TERM DATES 2018
             Term
1
Wed 31 Jan
 
to          Fri 13 April 
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Term
2
Mon 30 April

to
Fri   6 July

Term
3
Mon 23 July

to
Fri   28 Sept


Term
4
Mon 15 Oct

to
Thur 13  Dec
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STAFF
Principal             
   William Fuller
             Room 6 Year 7/8

                                          Lyn Macmillan             Room 5 Year 5/6
                                          Anne Mansfield            Room 4 Year  3/4
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   Bronwyn Fulton
Room 2 Year 1/2 / Reading Recovery

                                          Rangihutia Kerr            Room 2 Year 1/2 / Reading Recovery



   Eveleen Pausma         Release Teacher 

   Pamela McManus        Secretary

   Eva Kammerer
Teacher Aide



                Arthur Prentice
 Bus Driver


 

   Ray Hudson

 Caretaker/Cleaner


                             Perry Clarke                  Bus Contractor
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BOARD OF TRUSTEES

Chairperson
    Kathryn White   
                           

Principal
    William Fuller

 

Staff Rep               Anne Mansfield

  

Members
    Dania Norman

 



                 Shane Maddren


    Claire Pearson


    Tracey Taylor

  

The Board of Trustees is elected by parents at elections every 18 months and consists of

five elected members, a staff representative and the Principal.  

The Board can co-opt or appoint members as the need arises. The Board is responsible for governing the school and duties include policy making, care of buildings, grounds and equipment, management of funds and appointment of school staff.

The Board of Trustees meets on a regular basis. Meeting dates are advertised in the school newsletter a week before each meeting when possible. Meetings are held in the Russell School staffroom and all are welcome to attend. Meetings start at 5:30pm.

Minutes of meetings are displayed in the school foyer.

PARENTS  TEACHERS and FRIENDS ASSOCIATION

This active and caring group of parents, teachers, and community members raise funds to provide extras "for the children". They arrange functions both formal and social to involve parents and staff. As the need arises meetings are arranged to discuss trends in education. Meetings are advertised in the school newsletter and are held in the Russell School staffroom usually at 3:15pm

New members are always welcome. Please contact the school for more information.

ABSENCES

The school must be notified by 9.30 am on each day of a child’s absence or a note must be presented via another child. The school needs to be informed if the absence is for medical reasons, home circumstances or other. 

Unexplained absences will be followed up with a phone call from the school Secretary. We need to be assured that our children are safe and their whereabouts is known.

If parents require children to leave school for any reason, please call the office or send a note.
For regular absence from class for part of a school day, overseas travel,

or any absence other than sickness, permission  must be sought from the Principal
ACCIDENTS

School rules focus very strongly on the safety aspects of playing and getting along together.  Teachers are on playground duty from 8.30 am until 3.30 pm daily.  Accidents do happen and it is important we always have readily available, current telephone numbers for home, work place and an emergency contact. Please ensure you update the school immediately there are any changes and that your nominated emergency contacts are aware that they have been nominated and are able to take responsibility for your child should they become sick or injured.

ALLERGIES / MEDICATION

If your child has an allergy, suffers from asthma, or has any chronic medical condition it is necessary to inform the school about this.  Where emergency medication is necessary, could this please be sent to school to the Secretary who will store it in a safe, accessible place.

It is a parent's responsibility to ensure that medication is current.

Staff are unable to administer any other form of prescribed medication.

BANKING

School Banking day is Thursday. School banking is through the ASB. Sign up packages for ASB are available from the office. 
BOOK CLUB

 Scholastic Book Club forms are sent home so that students may order books.  Each classroom teacher is responsible for their own class orders and the reward system Scholastic offers children. It is important that separate orders are placed for individual children. To order books cheques or cash and the completed order form must be handed to the classroom teacher before the due date.  Please make cheques payable to ‘Scholastic  NZ’ not to Russell School.  If you wish to order by credit card, please use the LOOP system explained in the pamphlet. There is no obligation for parents to purchase these books. If you do not wish for any order sheets to be sent home please inform the classroom teacher.

BUS
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A bus is provided to transport eligible students between home and school.  Eligible students must complete a transport form before they commence bus travel. Please ask the school Secretary for bus travel forms and information.

Parents/ Caregivers who would like their child to travel on the school bus but are 

not eligible to do so, must personally contact the bus controller, Anne Mansfield.

Year 7 & 8 students are transported to Moerewa School for technology classes on
alternate weeks all year.

CARE OF SCHOOL PROPERTY
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Any school property taken home by students (e.g. text books, library books, readers, journals) is expected to be treated with respect and returned in the same condition.

A book bond of $10 is charged to all children. 

Pupils are charged for willful damage to school books, furniture and property.

CLASS TRIPS/ VISITS/CAMPS

As part of the class programme, day visits and camps are organised. 

These are valuable experiences and involve a large amount of organisation by staff as well as support from parents.
CARETAKING/ CLEANING

A caretaker and cleaner is employed to care for the school, school pools and grounds. Working bees are held as needed to keep the buildings and grounds in a spic and span condition.

Students are encouraged to take pride in their school. 

Each class has a nominated area to keep clean.

CLOTHING

We expect that children be appropriately dressed for school activities.  The wearing of suitable footwear is encouraged.  A named school uniform sun hat must be worn outdoors at all times in Terms 1 and 4. Lost property is kept in baskets outside Room 1. Unclaimed items of clothing are given away at the end of each term. It is helpful if clothing is named.

CLUB & COMMUNITY GROUPS

The following clubs operate:-
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                                  Optimist Sailing
Brett Avery                     Ph  4037799


                                  Swimming

ASB Stadium
              Ph 4027684 



        Soccer/Netball
Russell Soccer/Netball
Ph 4038820

                                  Tennis
            Tennis Club
             Ph 4037-578

Each year the children participate in the Wharf Sports, Whangaruru Cultural Festival, Russell Review Essay competition, RSA Speech contest and Russell Gardening Club’s Flower Show. A school team of Year 8 students represent the school in the annual International Yellow Tail Fishing contest. The school also has an annual Garage Sale and supports community fund raising events.

COMPLAINTS
The school has a complaints procedure. A copy is attached to this prospectus and also send home annually with the newsletter. [image: image11.emf]







We are always ready to listen and all complaints or concerns will be thoroughly investigated and acted upon where necessary.

COMPUTERS

All classes have computers and ipads with internet access. Before children are able to use computers in their classrooms they need to have read, (or have had read to them), understood, discussed with their parents/ caregiver, agreed to, signed and returned to school, the school’s Internet and Computer Use Agreement.

CONDUCT
We expect that students will take personal responsibility for their grooming, bearing, courtesy and behaviour. 

School rules are clear and simple and the children are reminded of these regularly. There is a copy attached to this prospectus.  

Bullying in any form is unacceptable. Pupils are regularly reminded of this.

CONTACT US

Phone: 4037016

Email: admin@russell.school.nz

DRINKING WATER
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The school’s drinking water is rain water which is filtered through a cartridge system as well as a UV system and is tested each month by a laboratory. Also annual checks are made by Northland Health to ensure that the water quality is of a high standard. There are filtered and cooled water dispensers in various locations. We ask that children bring a water bottle from home that can be refilled at school. Water and Fonterra milk  are the only drinks allowed at school.

DROP OFF AND PICK UP

For safety reasons, please drop off and pick up your children either at the pool gate on Chapel Street or in the parking area opposite the Fire Station.  Never at the front door of the school.
EMAIL

To contact the school by email our email address is as follows:

admin@russell.school.nz   
EMERGENCY PROCEDURES

Each term fire evacuation drills are conducted. Should you be present at school when the electric bell begins to ring continuously please make your way to the assembly point on the main court area near the swimming pool fence and report to the Principal. 

Evacuation procedures are displayed in each room and in the foyer.

In the event of a Tsunami the children will be evacuated up Hazard Street.

The school is fully equipped with a Civil Defense kit and will follow Civil Defense instructions 

should the need arise.

ENROLLING PUPILS

New entrants are enrolled on their fifth birthday. Birth certificates and Immunisation certificates must be produced when enroling all children.  

For pre-visits prior to a child commencing school please contact Eveleen Pausma, the new entrant teacher. 

Parents/ Caregivers who are enroling children who have previously attended another school will need to complete the school’s enrolment form before children begin classes. 

Please ensure that the emergency contacts named on the enrolment form have consented to act as a caregiver in your absence, are able to be contacted, and have access to a vehicle should they need to pick up your child from school.

It is most important that the school be informed of any court orders regarding custody or protection of children. These orders must be sighted by the Principal.

HEALTH SERVICES


Audio- Visual / Speech                                                                        
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At set times during a child's time at school, testing is carried out for vision, hearing and speech defects.  Any child can be referred to these testers at other times.  

If an area of concern arises parents are advised by letter.  

Parents are welcome to refer children.

                          Dental Therapist   

A Dental Therapist is based at the school about once a year to diagnose and treat children's teeth.  Pre-school children (2- 5 years) are encouraged to attend.  For any problems that may arise at other times, contact the school for the whereabouts of our Dental Therapist.

                           Public Health Nurse

The Public Health Nurse is readily available to the school when requested.

She regularly checks on any problems.  Parents are free to refer their child/ren at other times. 

HEAD LICE

We ask that parents check children's heads for lice on a weekly basis.  

Wednesday is "Nit-Night".
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Prevention is better than a cure. Hints for prevention:
1 . Daily brushing and combing of hair.

2.  Regular washing of hair, brush and comb.

3.  Regular inspection of heads.

HEALTH PROMOTING SCHOOL

Russell School is a Health Promoting School. Sweet drinks (including juice and flavoured water), lollies and deep fried foods are not permitted at school. York Street Café menus adhere to our policy and if your child is having a bought lunch, only food from the approved York street menu is allowed.There is a copy of the Food and Nutrition Policy in your enrolment pack.
HOMEWORK 

A Homework Policy supported by the majority of parents states: Children are expected to do homework from Monday to Thursday.  This should take no longer than 30 minutes in classes to Year 5, and 50 minutes for Year 6 to 8.  Even when specific homework is not set, reading, spelling, and tables practice / maintenance are encouraged.  

Support and encouragement from parents is appreciated and necessary.
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LAMINATING

The school offers a laminating service to the public, prices available on request.

LIBRARY

The school has a well stocked automated student's library. Pupils go to the school library in allocated class time to select books to take home to read. Books must be returned each week/fortnight. 

LUNCH ORDERS

Lunches can be purchased through the school. Lunch orders (and money in an envelope) should be put in the office basket  by 8.55 am. Price lists are given out at the beginning of each year, can be found in each classroom and in the foyer. Copies are available from the school office.

MONEY
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Students are discouraged from having money at school.  When sending money to school for whatever purpose, please place it in an envelope with your child's name, room number, amount and what it is for, clearly marked on the front. 

Cheques for school activities should be made payable to "Russell School".
NEWSLETTERS

These are an important means of communication between school and parents and keep you in touch with what is happening at school.  We publish a newsletter EVERY WEDNESDAY and you may receive it by email or it will be given to your eldest child. Please make sure these are read and important items noted.  Occasionally other notices concerning class trips, sport events, or other significant happenings will be sent home by the Principal, Class Teacher, Board of Trustees or PTFA.
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OFFICE HOURS

Office hours are 

· Monday to Thursday  8.30 am – 2.45.

OVERSEAS STUDENTS

The Board of Trustees has decided not to be a party to the Ministry of Education’s Code for International Students, therefore international students who are not entitled to study in New Zealand free of charge can not attend Russell School. 

PARENT HELP

We call on our parents to help in many ways e.g. working bees, library help, resource reading, school productions, transport to school activities, parent helpers in class, trips, and visits.  Your assistance is greatly appreciated. Please let us know if you would like to help in a specific way. 

PERFORMERS IN SCHOOL
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It is our aim to give students experiences in a wide range of cultural activities.  During the year we have various performers visit and put on a show.  Due to the generosity of our school PTFA, these performances are paid for.
PLACEMENT OF STUDENTS IN CLASSES

When children begin school at age 5 years their classification is determined

by the month they were born in.  Children who were born prior to 1 July automatically are classified Year 2 the following year. 

Considerable thought is given to classification of children who were born during the month of July as it may sometimes be beneficial for these children to begin the following year as Year 1. Parents are consulted if the classification of Year 1 for the following year is being considered. Children who were born after 30 June are automatically classified  Year 1 the following year.

Children change classification i.e. from Yr. 3 to Yr. 4 etc., at the beginning of a school year and not at their birthdays.

Each year classroom composition changes. There are different numbers of children at each year level. We believe that the greatest educational benefit for children is achieved in small classes. This means that sometimes we need to separate a group of children at the same age/year level. When this happens, careful consideration is given to children's ages, abilities and social needs.

PHOTOCOPYING

The school has a photocopier and is available as a public service during office hours. 

Please see the school Secretary for prices.

PHYSICAL EDUCATION / FITNESS

Plastic sandals, jandals and some modern footwear, (especially elevated shoes) are dangerous for sport, so we would suggest a pair of sneakers or running-type shoes. 

Children are encouraged to wear appropriate safety gear when playing sport.  [image: image19.png]


Swimming and other physical activities are part of the curriculum and all children are expected to participate unless excused by a note from parents and for a good reason.  

Uniform school sun hats must be worn during outdoor activities.

PLAYING FIELD
Community groups are welcome to use the school grounds with the Principal’s prior knowledge.  

To avoid clashes of events, sports, or field maintenance, users need to book the grounds

 through the Principal.  

The Board of Trustees reserves the right to close the grounds.

REGULAR VISITORS

[image: image20.emf]







Education Advisors                  NZ Police                              

Life Education Caravan           Public Health Nurse

Kiwi Sport Promoters               NZ Fire Service                          

Special Education Service Personnel 

Department of Conservation                                                                                  

Health Support Professionals                           

Resource Teachers of Learning and Behaviour
REPORTING TO PARENTS

Parents and friends are encouraged to have a positive input in their child's

education and are welcome to speak to the Principal or class Teacher. 

Formal interviews are held at the end of Term 1 or beginning of term 2 to discuss your child’s progress to date, both academically and socially. At this interview ‘next steps’ will be put into place and parents will take home a copy of testing results and data. At the end of the year a written report will be sent home. Parents should feel free to discuss their child's progress with the Teacher at any time during the year.  So as not to disturb valuable teaching/preparation time, staff would appreciate appointments be made through the School Office.  The liaison between Parents and Teachers is essential.

SCHOOL CONTRIBUTION

These are set by the Board of Trustees at $80 per child or $200 per family for 2018. This may be paid in cash or by cheque at the school office or by internet banking. The school account is Russell Primary School 12-3102-0025982-01. Please put your child/ren’s name/s as a reference. This contribution includes enrollment, hat, stationery and technology fees. The only additional costs are for replacing lost or damaged equipment ( hat, books etc.) 
SAFE SUN POLICY
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A safe sun policy is enforced.  A compulsory uniform sunhat is purchased from the school and remains at school at all times.  It is compulsory to wear these hats for all outside activities.  Staff and visitors to the school are encouraged to wear hats as good role models. Children need to wear sensible clothing that covers their shoulders and midriff.

SCHOOL BANKING

School banking is available through the ASB bank in Paihia. Ask at the office for a pack.
SCHOOL FACILITIES

School facilities are available for community use; please contact the Principal to arrange details. The school has a curfew on the school grounds between the hours of 9:00pm until 7:00am.

The grounds are to be cleared of persons who do not have the authorization of the Principal or BOT to be there during the curfew hours.

The BOT and staff accept no responsibility for accidents or injuries to persons using the school grounds or equipment, that occur outside of normal school hours.
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SCHOOL PHOTOGRAPHS

Individual, family, school and class photographs are taken annually

with no obligation to buy.  Dates and times will be advertised in the school newsletter.

SMOKING POLICY
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                                  Russell School is a Smoke Free School; smoking is not permitted                            
                                  anywhere on the grounds or in the buildings.
SPORTING TRIPS

Students in Year 3 - Year 8 are involved in inter school sporting competitions.


Swimming
Rugby/Netball

Cross country     Rippa Rugby


Soccer
SPRAYS

The community of Russell has many residents who oppose any form of chemical spraying and look for natural alternatives.

The Board of Trustees respects their wishes and have looked for alternatives for the eradication of Onehunga Weed.

As yet we have found no practical method of control apart from spraying with Versatill.

Parents will be informed in writing/ school newsletter if possible before spraying takes place and signs will be placed on the school field when the spraying has occurred. 

Spraying is normally carried out in the September school holidays.

The interior of the school is also sprayed each year for fleas and White Tail Spiders.

Spraying is normally carried out in the December/ January school holidays.

STATIONERY
All necessary stationery is provided for every child. The cost is included in your $80 contribution.
SWIMMING POOL

Weather permitting, the swimming season runs from Labour Weekend until Easter.  

Keys for school pool are available from the school office: $50 deposit plus $50 per year.
Contact Energy fund a series of swimming lessons by a trained instructor each year.

Russell School hosts neighbouring schools for the annual Russell Wharf Sports.

This event held at the Russell wharf, includes diving, backstroke, freestyle, breaststroke and flutter board races and relays and is for children aged 8 and over.
TECHNOLOGY CLASSES (MANUAL TRAINING)
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Year 7 & 8 students attend Technology classes at Moerewa School. Children travel by bus to Moerewa School. The bus leaves Russell school at 8.45am and returns just before 3:00pm. The lessons include cooking, woodwork and sewing.  Your school contribution covers the fees to Moerewa School.
TOYS/  COLLECTOR CARDS/  AND PERSONAL ITEMS OF VALUE

Staff cannot be responsible for the custody of valuable articles (including toys) at school and accept no responsibility if items are lost or damaged.

· Pocket knives, collector cards, figures, and toy guns will be confiscated.

· Trading, bartering, selling, swapping, etc of any item at school is not permitted.
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WHEELS AT SCHOOL

Skateboards/ roller blades/ bikes/ scooters and the like.

Children riding such wheeled conveyances MUST wear an appropriate
 safety helmet and observe the road rules.

ZERO WASTE
Russell School encourages children to think about how to reduce, reuse and recycle rubbish. We ask children to take their morning tea and lunch rubbish home. There are no rubbish bins at school. Food scraps are recycled by our earthworms or through our earthmaker. We are an enviro school and proud of it.

We hope your family has a long and happy association with Russell School.

If you have any questions or concerns please feel free to contact the principal or speak directly to your child’s classroom teacher.

On days the school is open for instruction, the school accepts responsibility for students traveling directly to school after 8:00am when they have left their parents/caregivers care.


Children are not permitted on the school grounds before 8:00am and must have cleared the grounds by 3:20pm unless they are under adult supervision.


Children must have arrived home, or with parental knowledge to a prearranged venue with adult supervision, by 3:45pm. The school is unable to accept responsibility for students after 3:45pm on days when the school is open for instruction.


If a child has not returned home, or to a prearranged venue, at an expected time please notify the school immediately.


Children’s safety is of extreme importance to us.
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