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Changing the World, One Financial Statement At A Time
About this seminar

Our goal is to demonstrate and contrast the ways that GiftWorks, FundEZ and QuickBooks can be used to more effectively administer your nonprofit agency. Note: This is not a "How To" class; instead, you will get a better idea of what you want to get out of your accounting software.
Course Agenda
1. FUNDRAISING

· GiftWorks

· FundEZ

2. ACCOUNTING

· Cash 

· Accrual

· Activities and Funds

· Other accounting needs

3. Q&A,  followed by additional demonstrations 

About the instructors
1. Wayne Higdon – www.25thhour.biz 
2. Kelly Mathews – www.ccsnys.org 
3. Valerie Venezia – www.ccsnys.org 
About the facilities
We thank our gracious hosts:
1. The Capital District Community Loan Fund – www.cdclf.org 
2. The Albany Center for Economic Success – www.acesincubator.org 
PART I: FUNDRAISING

Presented by Valerie Venezia
Introduction to GiftWorks and FundEZ for Fundraising and Donor Management 
· costs, where to purchase

· overview of features and usability

1. Demo: GiftWorks 
2. Demo: FundEZ 

---------------------------------SHORT BREAK--------------------------------------------
PART II: ACCOUNTING
QuickBooks presented by Wayne Higdon

FundEZ presented by Kelly Mathews
Introduction to GiftWorks and FundEZ for Accounting
· The software options for nonprofits

· What types of organizations use each?
· Which staff person(s) use it?

· How does it fit in the overall organization?

3. Cash accounting – Money in; Money out

· Writing checks, and the checkbook register 
· Recording deposits

· Reconciling the bank

· Measuring results with the P&L …tracks progress over time
4. Accrual accounting – Who owes me, and who’s try to collect from me

· Customers and invoicing

· Vendors and bills

· Where do I stand? With accurate accrual info, you have a useful balance sheet…a snapshot of your business
5. Program Activities and Funding Sources
· Cost Centers in FundEZ (cc1, cc2 and cc3) vs. Classes and Jobs in QuickBooks

· Direct Cost Allocations

· Indirect Cost Allocations
6. Other accounting needs… 
· Payroll

· Rental housing/property management
· Capital projects/building construction
· Sales Tax 

· Selling items, inventory tracking, credit card processing
· Other integrated applications: FedEx shipping, label printers, scanners, MS Outlook,  time tracking, and many more
For more options for specific industries and general purpose utilities visit the QuickBooks Solutions Marketplace at http://marketplace.intuit.com
Prepared by Wayne Higdon, Certified QuickBooks ProAdvisor, www.25thhour.biz

