[image: image1.jpg]



2015 Artist Loan Agreement: Show Your Cards – Drop Off Extended thru Oct. 8
This Artist Loan Agreement is for the Show Your Cards exhibition. Oct. 10 - 31, 2015 is the exhibition.  October 10, 2015, 2-4 pm is the reception for the artists and the public.   In submitting an entry to the show, the artist contracts with Art Lab and acknowledges the acceptance of the following terms and conditions:

Entry Terms
All entries must be accompanied by a signed Artist Loan Agreement form and arrive labeled in accordance with the guidelines below. If a person other than the Artist signed the entry form, a written authority signed by the artist authorizing that person must be provided with the entry. Whilst care and protection will be taken, all entries are submitted at the risk of the artist. The artist indemnifies the Art Lab against any claim, loss or damage of whatever nature or cause however occurring and whether directly or indirectly relating to entered works or their delivery or description. The artist appoints the Art Lab to act as the agent for all purposes associated with exhibition and grants permission to reproduce any work submitted for the purpose of publicity and promoting the exhibition. The Art Lab will exercise all reasonable care in hanging the works submitted and will not be responsible for the loss of or any damage to any works while in the care of Art Lab. Artists are responsible for insuring their work against loss or damage whether in custody of Art Lab or in transit.
Guidelines
1.  Each work should be labeled on the back of work with the following information: Name of Artist, Title of Work, and State of Origin.  Each artist may submit 5 ACEO’s.
2.  All mediums are acceptable.  Originals are preferred.  Editions should be numbered.  ACEO base should be 2.5 inches by 3.5 inches – dimensional additions are acceptable, but base should remain 2.5 inches by 3.5 inches.
3.  Do not mat or frame your work.  

4.  Work must arrive at the Art Lab by 5:00pm on October 8.
5.  Completed entry form (following page) and hanging fee of $15 must accompany artwork.  Checks/money orders should be made to ART LAB, INC. Payment may also be made via phone with credit card, prior to mailing entry and we will give you an authorization code to put on entry form.
6.  Art Lab’s gallery committee reserves the right to refuse works that do not meet its guidelines.

7.  Mailing Instructions:  Entry must include a self-addressed stamped envelope with adequate postage to return your work to you.  If postage is not adequate, work will not be returned.  Art Lab is not responsible for damage which occurs during shipping.  Entries will ONLY be sent back to artists VIA UNITED STATES POSTAL SERVICE.  
8.  Email info@artlabsi.org or call 718.447.8667 for entry form or stop by if you are local.  The more the merrier.  Let us show how big this little art form is!

9.  This is an exhibition only- no sales.  Schedule permitting, Art Lab may host a trade day for local artists - announcement to follow if fits schedule.

 Address to send entry to Art Lab 
Using USPS:






Using Fed Ex, UPS:





Art Lab, Inc.






Art Lab, Inc.

1000 Richmond Terrace, Box -10



             1000 Richmond Terrace, BLDG H

Staten Island, New York 10301



              Staten Island, New York 10301

2015 Entry Form – Show Your Cards






(


)











Last Name of Artist

Full Name___________________________________________________________________________________________________

Address




             City

       State
               Zip Code











__________________________

Phone Number



                E-Mail Address



Etsy Shop/Website etc.

Artwork Information – Title, Medium, and Year Created.
1._________________________________________________________________________________________________
2._________________________________________________________________________________________________
3._________________________________________________________________________________________________
4._________________________________________________________________________________________________
5._________________________________________________________________________________________________
_______________________________________________


__________________                 

Artist’s Signature
(accepts all terms within this agreement)




Date                                               





_____________________________________________

Credit Card Authorization Code

____________________________________________________________________________________________________________

__________________________________________________________________________________________________
Date Entry Form Received
 



Date Artwork Received






Art Lab Personnel Initial Above for Receipt of Form/Artwork
Payment Details

Check__________ Money Order ___________ Cash __________ Credit Card __________

Credit Card No.__________________________________________________ Exp. _______________ CID ____________

Name on Card ______________________________________________________________________________________

Billing Address (if different than artist address above)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

