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This LINKS Sign-Up Form provides essential information to permit LINKS Simulations staff to manage LINKS on your behalf.
This LINKS Sign-Up Form is for one LINKS industry or for multiple LINKS industries with identical game-run schedules.  Please use separate LINKS Sign-Up Forms for LINKS industries with different game-run schedules.

	LINKS Simulations Variant
	

	Instructor’s Name
	

	Instructor’s College/University
	

	Instructor’s Phone Number(s)
	

	Instructor’s E-Mail Address
	

	Course Number/Title/Section
	

	Number of Firms (between 2 and 8)
	

	For multiple industries with identical game-run schedules, identify the number of firms for each industry in the “Number of Firms” line above.  For example, “Two Industries:  A (4 firms) and B (5 firms).”


	Payment Method
	

	If students are paying for LINKS with personal credit cards via the “Pay For LINKS” link on the LINKS website, Payment Method is “Students Pay With Personal Credit Cards.”  If the instructor’s institution is paying for LINKS via institutional invoice attached to an e-mail message sent to the instructor (for forwarding to the relevant within-institution person), Payment Method is “Institutional Invoice.”


	“M|Q #n” references month or quarter “n” depending on the LINKS simulation variant.
	
	LINKS-simulations.com staff execute scheduled game runs daily at 900am, 100pm, 500pm, and 900pm U.S. Eastern Time.  Please choose one of these four times for each round in your LINKS event.
If other game run times are desired (e.g., with multiple game runs per day or in corporate/ExecEd events with LINKS), please contact us (LINKS@LINKS-simulations.com) well ahead of time to ensure that our staff can meet your specific game run scheduling needs.

	LINKS Schedule
	Date 
	Time
(your local time)
	Special Instructions and
Instructor-Optional Switches

	Initialization (and advancement to M|Q #3 and passcode e-mailing to you and your students)
	
	
	

	M|Q #4 
	[round 1]
	
	
	

	M|Q #5 
	[round 2]
	
	
	

	M|Q #6 
	[round 3]
	
	
	

	M|Q #7 
	[round 4]
	
	
	

	M|Q #8 
	[round 5]
	
	
	

	M|Q #9 
	[round 6]
	
	
	

	M|Q #10 
	[round 7]
	
	
	

	M|Q #11
	[round 8]
	
	
	

	M|Q #12 
	[round 9]
	
	
	

	M|Q #13
	[round 10]
	
	
	

	M|Q #14
	[round 11]
	
	
	

	M|Q #15
	[round 12]
	
	
	


Reminders:
1. Instructor-optional switch changes occur as part of game runs executed by the LINKS Administrator.  For example, the instruction “Activate Region 4” in round 6 means that region 4 will be activated as part of the round-6 game run and region 4 will be available to your students for their round-7 inputs and beyond.  If region 4 is to be available to your students as part of their round-6 inputs, then region 4 must be activated during the round-5 game run.

2. LINKS pricing in academic degree-granting programs includes a maximum number of rounds after initialization (and advancement to month|quarter 3, depending on the LINKS Simulations variant).  $27/student LINKS Simulations variants include a maximum of 4 rounds; $38/student LINKS Simulations variants include a maximum of 6 rounds; $49/student LINKS Simulations variants include a maximum of 9 rounds; xLINKS variants ($60/student) includes a maximum of 12 rounds.  Extra rounds beyond these maximums increase the LINKS price by $4/student per “extra” round.  Thus, LINK pricing cannot be determined until you specify the number of rounds in your LINKS event.
Here’s a completed sample LINKS schedule for a LINKS Supply Chain Management Simulation industry.  For information about other instructor-optional switches, access the LINKS sign-up webpage (http://www.LINKS-simulations.com/sign-up.php) or the “Customizing LINKS” link on the LINKS Simulations website.  To discuss the design of your LINKS event and the use of instructor-optional switches, please contact Randy Chapman (LINKS@LINKS-simulations.com).

	LINKS Schedule
	Date 
	Time
(your local time)
	Special Instructions and Instructor-Optional Switches

	Initialization (and advancement to M|Q #3 and passcode e-mailing to you and your students)
	03/14/2007
	Anytime
	Deactivate product development, service, and generate demand initially.

	M|Q #4 
	[round 1]
	03/21/2007
	13:00
	

	M|Q #5 
	[round 2]
	03/28/2007
	13:00
	Activate service and generate demand for M#6 inputs.

	M|Q #6 
	[round 3]
	04/04/2007
	13:00
	Activate product development for M#7 inputs.

	M|Q #7 
	[round 4]
	04/11/2007
	13:00
	Activate product 3 and region 4 for M#8 inputs.

	M|Q #8 
	[round 5]
	04/18/2007
	17:00
	Increase raw materials costs by 50% to take effect in M#8.

	M|Q #9 
	[round 6]
	04/25/2007
	17:00
	

	M|Q #10 
	[round 7]
	05/02/2007
	21:00
	

	M|Q #11
	[round 8]
	05/09/2007
	21:00
	Last LINKS round is a double-run.

	M|Q #12 
	[round 9]
	
	
	

	M|Q #13
	[round 10]
	
	
	

	M|Q #14
	[round 11]
	
	
	

	M|Q #15
	[round 12]
	
	
	


Notes:  (1) Since this LINKS event only has eight rounds, rounds 9-12 are left blank in this LINKS Schedule.  (2) This sample schedule shows regular weekly decision inputs on the same week days and times.  Such “regularity” is not a requirement, but it’s a typical scheduling pattern to help LINKS students in their time management and work-life scheduling.
Here’s suggested text that you might distribute to your students regarding web-based payment for LINKS when students pay for LINKS via personal credit card.  You’ll need to cut-and-paste this text into your course syllabus.

	To pay for LINKS, students access the “Pay For LINKS” link on the main LINKS webpage (http://www.LINKS-simulations.com).  Be prepared to input your LINKS instructor’s last name, which provides the necessary information to locate the relevant LINKS payment webpage on the LINKS web-server for your course/instructor.

Payment is via personal credit card and processing is via PayPal.  After payment is made, you'll receive an electronic receipt (i.e., an e-mail message) from PayPal.

Payment for LINKS is separate from access to the LINKS participant's manual.  You may freely access, download, and print the participant's manual for LINKS at any time via the LINKS website (http://www.LINKS-simulations.com).  Thus, you may access the LINKS participant's manual, and begin reading it, before you pay for LINKS.  The LINKS web-based business model is that the LINKS participant's manual has no inherent stand-alone value; thus, it's freely available via the LINKS website.  Access to the LINKS experience has value, and everyone pays for that access.

LINKS published prices reflect discounts for early payment.  “Early payment” is defined as payment for LINKS participation that occurs before the scheduled completion of the first game run in a LINKS event.  Students paying for LINKS after the first scheduled game run do so at the full (non-discounted) price, which is 25% higher than the discounted price.

Anyone who prefers to not pay via the web may pay by personal check or money order.  Such a check or money order (in USD$) is made payable to "Randall G. Chapman" and sent to Randall G. Chapman, 320 Forest Haven Drive, Winter Garden, FL 34787.  (Be sure to include your name, your instructor’s name, your university/college name, and your preferred e-mail address in your correspondence.)  Please note that checks with insufficient funds incur an extra processing fee of USD$25 before payment/registration for a LINKS event will be deemed to be complete.

Please ensure that your e-mail software is configured to receive e-mail from e-mail addresses from domains ending with:

@ChapmanRG.com

@LINKS-simulations.com

@LINKS-simulations.info
You may need to consult your personal information technology advisor (“guru”) to ensure that your e-mail software is configured appropriately to receive e-mail from the various LINKS-related e-mail addresses.


Please send the completed “LINKS Sign-Up Form” as an e-mail attached to LINKS Simulations (LINKS@LINKS-simulations.com).

Please communicate any necessary scheduling changes after your LINKS event begins via e-mail to LINKS Simulations (LINKS@LINKS-simulations.com).
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