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	STREET TRADING LICENSING

	
	APPLICATION FOR A STREET DESIGNATION ORDER


Return completed form to Place Department, Licensing Team, 6th Floor, Zone A, Bernard Weatherill House, 8 Mint Walk, Croydon, CR0 1EA Telephone:  020 8760 5466 or licensing@croydon.gov.uk .
PLEASE READ THE GUIDANCE NOTES ATTACHED BEFORE COMPLETING THIS FORM

	1. APPLICANT (see note A)

a) First Name ……………………………………………………………………………………….

b) Last/Family Name ………………………………………………………………………………

c) Full Home Address of Applicant ………………………………………………………………

…………………………………………………………………………………………………….
d) Home Tel No  ………………………………e) Mobile No ………………………………………..

 f)   E mail address: ………………………………………………………………………………….

g)   Date of Birth :……………………………  




	2. SITE TO BE DESIGNATED (see Note B) For Mobile Vehicles/Trailers go to section 4 

a) Trading Name of Premises: …………………………………………………………………….

b) Trading Address:………………………………………………………………………………….

………………………………………………………………………………………………………

      c) Business Tel No : …………………………………………………………………………………
      


	3. DISPLAY AREA  (see note C)
a) Dimensions of display area (state whether measured in feet or metres )     
      Length ………………………… Width …………………………..Height …………
b)  Total pavement area from shop to nearest obstruction or edge of pavement ………………..

c) Provide proof of landlords permission if renting shop or operating on private forecourt (please attach proof to application form)
d) Hours that you would like to display the goods/services on the highway.  

      Sunday:       from  ………….to ………….   Thursday:  from……………   to…………….

      Monday:       from…………  to………….     Friday:      from………………to …………….. 

     Tuesday:       from…………  to…………..   |Saturday:  from………………to…………….

     Wednesday:  from…………  to………….  

     c) Type of goods or services to be displayed :……………………………………………………




	4. MOBILE VEHICLE/TRAILER (See note D )
a) Address of proposed pitch …………………………………………………………………

      …………………………………………………………………………………………………….

b) Approx dimensions of vehicle/trailer (state whether measured in feet or metres)

      Length…………………………..Width………………………Height………………………    

c) Registration No ……………………………………….

d) Proposed hours and days of trading:…….……………………………………………………..

If you propose to sell hot food and drink  after 2300 hours then you will require a premises licence under the Licensing Act 2003.( see note D)

Office Use only Premises Licence No .................................. ……………………………... 




I declare that all the information given on this form is accurate to the best of my knowledge.

I enclose a fee of £ 365.
Please make cheques payable to Croydon Council. Alternatively payment can be made by debit or credit card on 0208 760 5466 / 0208 726 6000 Ext 64080
Signature of applicant(s) or applicant’s Solicitor or other duly authorised agent:


  Date  


I understand that by signing this application form I confirm that I have been made aware of the ‘Council’s Street Trading Policy’ in relation to the saturation areas in London Road and High Street Thornton Heath (see Note E on the attached guidance notes)
If you require any assistance with the completion of this form please contact the Licensing Team on 0208 760 5466

Office Use Only Uniform No: …...................................................................................................

Receipt No :……………………………………………Date received:…………………………………

GUIDANCE NOTES

You are required to apply for a street designation order if you propose to display goods or services on the public highway, or trade from a mobile vehicle on the public highway.  A street designation order is only required if no one else has previously traded from the proposed site/pitch.
You should also contact the Planning Department on 0208 726 6800 or by email development.manangement@croydon.gov.uk as a change of use application may be required. 

All applications will be referred to the Council’s Licensing Committee for a decision, you will be notified of the date of the next hearing once your application is made. 

If you are taking over a site/pitch from someone who has previously traded then you should apply for a street trading licence – contact 020 8760 5466 for the appropriate form

Applications made for displays at fixed sites rather than a mobile vehicle are also required to apply for a temporary licence which will be valid for 6 months and which will allow you to display goods pending the Committee’s decision.

Mobile vehicles/trailers may not trade until the Committee have made their decision on the application.

Note : Goods or services include – display of goods for sale, tables and chairs to which food and drink will be served or a mobile vehicle selling hot food etc from a fixed position.

Please note that all fees paid are non refundable.

A.
Applicants must be aged over 17.

B.
Details of the premises where the goods or services are to be displayed.

C.
The roads listed below are maintained by TFL who require a 2.8m clearance from the edge 
           of the kerb or any street furniture before any display may start, therefore the 
           measurements submitted on the application form must allow for this clearance.

            London Road numbers 758 and 737 upwards, Thornton Road, Purley Way, 
            Coulsdon, Addiscombe Road, Godstone Road and Wickham Road.

           All other roads in the Borough are maintained by Croydon Council who require a 2m  
            clearance from the edge of the kerb or any street furniture before any display may start , 
            therefore the  measurements submitted on the application form must allow for this 
            clearance. 
D.      If you intend to sell hot food and or drink after 2300 hours you will also need to apply for a  
          premises licence please contact the Licensing Team  on 0208 760 5466 who 
          will be able to assist you. 

E.      Please note that the Council has a ‘Saturation Policy ‘in place for London Road and High 
          Street Thornton Heath which states the Committee will generally be minded 
            to refuse any further requests for designation in these areas, due to ‘additional sites 
           would have a detrimental impact on the safe and convenient passage of 
           pedestrians in that part of the street’. If you decide to make an application in this area you 
          are reminded that all fees are non refundable.
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