 The Butterfly Garden Family Handbook 

Summer Camp 2019

The Butterfly Garden is an outdoor, nature-based preschool focusing on establishing relationships between children and nature while fostering creativity, imagination and play.  We encourage and model good stewardship of the earth along with respect and appreciation for each other.  We encourage social and emotional growth in our outdoor educational setting by capitalizing on each child’s individual emergent learning skills. 

Mailing Address: 10802 Kit Carson Drive Austin, TX 78737

Physical Address: 10802 Kit Carson Drive Austin, TX 78737

Cell Phone 512.636.1069 (This is the phone number to call or text while your child is in care; we keep this cell phone with us while we are outdoors with the children)

Website:  www.TheButterflyGarden.net
E-mail Contact: Janine@TheButterflyGarden.net

Hours:  Monday through Friday, 9:00 a.m. – 2:00 p.m.

Camp Dates Offered: 

June 17-21 Beach and Sea Shells

June 24-28 Mud

July 22-26 Building

July 29-Aug 2 Pirates

In the event it becomes necessary to close for hazardous weather, our school website will announce the decision at the top of our home page. 

Tuition and Fees: 

2.5 - 3 years old

$230 per week ($220 for students currently enrolled)

3 - 6 years old
$180 per week ($165 for students currently enrolled)

7 - 11 years old
$150 per week 

 

Siblings receive a 10% discount off oldest child’s tuition

A non-refundable deposit of $50 is necessary to reserve a spot for a future camp date and will go toward your summer camp tuition. The remaining balance is due on the first day of camp.


Payments may be made in the form of cash or check and placed in the tuition box located next to the front door of the farmhouse. Please make checks payable to The Butterfly Garden, LLC. Online payments may be made via credit card, debit card, or Paypal (Payments@TheButterflyGarden.net).


In the case of illness, absence, vacation, school closures for any reason, holidays, or expulsion there are no discounts or refunds. There are no circumstances under which the school issues refunds. 


Enrollment: 

To enroll your child, complete and submit the Enrollment Packet, signed Family Handbook and deposit for each week your child will attend. The above may be brought to the school during operating hours or mailed to the following address:

The Butterfly Garden

10802 Kit Carson Drive 

Austin, TX 78737

Immunization Requirements:
All children must submit evidence of immunization in accordance with the Texas Department of State Health Services.  An immunization record or an exemption from immunizations affidavit must be provided on or before the first day of enrollment.  Please provide updates to your child’s record when changes occur.

You may request an immunization exemption form by fax, mail, or online. The link for the Texas Department of State Health Services website with that information is below:

http://www.dshs.state.tx.us/immunize/school/default.shtm#exclusions
Employees of this school are not required to receive specific vaccinations, nor does the school maintain records of employee vaccinations. 

Daily Rhythm:

7:30 (Extended Care) Free Play Outdoors

8:00 (Extended Care) Breakfast Snack / Animal Care

9:00 Arrival

9:20 Story Time

9:30 Gardening

10:00 Songs and Verses / Morning Snack

10:30 Into the Forest

12:00 Picnic Lunch

1:00  Art Exploration Indoors / Centers

1:45 Goodbye Circle

2:00 Departure 

Procedures for Signing In / Out:

All children must be signed in and out each day by an adult. Children will only be released to a parent or person designated in writing by the parent / guardian after verification of photo ID.

Please have your child here by 9:15 a.m.  Arriving late, although sometimes necessary due to an appointment or occasional “off” morning, disrupts the teachers and other students as well as the normal rhythm of your child’s day. If your child does have an appointment or need to come late, please let us know as soon as possible so we can plan accordingly. Children will not be admitted after 10:00 a.m. without previous arrangements. A late fee of $1.00 a minute will be assessed for children picked up after 2:05.

Meals and Snacks:
10:00 a.m. Morning Snack (individual snack brought in by student)

12:00 p.m. Lunch (packed lunch brought in by student)

Please provide a healthy packed lunch and snack for your child to enjoy during our picnic lunch and snack times and include a non-disposable, cloth napkin. We ask that you not send sugary items as children are learning about good nutrition.  (We have noticed that when these items are sent in, the first thing the child eats is the sugary treat leaving little room for their nutritional lunch.)  Water bottles are refilled throughout the day as needed.  

As we are a zero-waste facility, please help us by providing only re-usable or recyclable packaging for your child’s lunch. We are teaching our students how to care for our earth with not only our words but (most importantly) our actions.

Emergency Preparation Plan / Inclement Weather: 
In the event of inclement weather such as lightning, tornado, or hurricane the children will be brought inside our school building. You will be notified immediately if your child/ren needs to be picked up early due to extreme weather.  

Our emergency preparation plan can be found on the bulletin board on the front porch of the farmhouse.

Clothing:

Because we are outside, and a child’s work is play, your child will more than likely engage in some messy activities. Please only send your child dressed in clothing that you are okay with staining, soiling, and possibly ruining. We want the children to experience the natural world with all their body and senses. 

At the same time, please also send your child to school with character-free clothing. We want to encourage natural, imaginative play rather than play based on movies, cartoons or television.

Additionally, because we are an outdoor school, appropriate dress is crucial to your child’s ability to engage in and enjoy their day at The Butterfly Garden.  Please dress your child appropriately for the weather, and always provide a full change of clothes.  Weather changes are unpredictable, so please make sure your child is prepared.  

The following character-free items need to be kept at school with your child’s name or initials marked on them (including the socks):

Brimmed hat

Rain boots

Bathing Suit / Towel

Complete set of extra clothes appropriate to the season, including underwear 

Socks

A water bottle (this will be sent home daily; please do not put anything other than water in this, and return it with fresh water each day)

Sunscreen / Bug Spray / Lip Balm
If you choose for your child to use sunscreen, lip balm, or bug spray, please apply these items before bringing your child to school. We are happy to reapply as necessary if you furnish us with the product in the original container marked with your child’s name and sign the permission form (included in the enrollment packet) giving us permission to do so. 

Procedures for Parent Communication:

During school hours, teachers give their full attention to the children and cannot converse at length with parents or visitors.  Please schedule an appointment to meet with the director or teacher if you’d like to discuss your child, the school, or any other issue. Our conference time is 2:00 p.m. Monday – Thursday but other arrangements can be made if necessary. You may also email the director (Janine@TheButterflyGarden.net) with any questions or concerns and we will reply as soon as possible. Additionally, any changes in our operational policy or other important information will go out in an e-mail, so please keep your e-mail address current with us. If e-mail is not the best mode of communication for you, please let us know so we can work to accommodate you. 

If you need to contact us at any time when school is in session, the cell phone number 512.636.1069 is the best number to contact. This number receives both calls and texts and either one is fine.

Injuries / Illness Exclusion:

Minor injuries are common with children.  We will provide standard first aid at the school and document it on our “Booboo Report” which you will receive upon pick-up.  If anything more serious occurs, we will contact you immediately. When you arrive to pick your child up, you will be given an incident report to sign, and you will receive a copy to take with you.

If your child is not feeling well or is unable to participate, please keep them home. If they become ill while they are at school, we will call you to come pick them up.

We cannot care for children who:

have an oral temperature of 100.4 or greater

have uncontrolled diarrhea

have had two or more episodes of vomiting

have a communicable disease

have an illness that requires more care than staff can provide without compromising the health, safety and supervision of the other children

cannot participate comfortably in school activities

are dressed inappropriate for the weather and do not have the necessary clothing items to participate in our activities

Procedures for Handling Medical Emergencies:
In the event of a critical illness or injury, we will:

call 911

administer CPR or first aid as needed

contact the child’s parents / legal guardian (or emergency contact, if they cannot be reached)

accompany the child to the hospital and remain with them until the parent/guardian arrives to take over their care

Medication

If your child requires medication administration during their time at school, please discuss this with the director. You will need to sign an authorization form and the medication will need to be in the original container, labeled with the child’s full name, dosage, and directions. 

Open Door Policy

The Butterfly Garden has an open door policy whereby you are welcome at anytime to drop in and observe a class in session. 

Nursing Mothers

Our school provides accommodations indoors and out for nursing mothers. If you are on our campus and need to breastfeed, indoor space in our building has comfortable seating for you to do so. You are welcome to remain outdoors to breastfeed, just let us know if you need a comfortable place to do this and we will happily accommodate you.

Birthdays 

If your child’s birthday falls on a day of Summer Camp, we will celebrate their birthday with a tea party during snack time (Rooibos, a non-caffeinated, herbal tea is served with honey). Your child is welcome to bring in healthy, homemade muffins to share (we may have food sensitivities at the school so check ahead with your child’s teacher) or another healthy option, such as fruit. 

Gang Free Zone

This school is a designated Gang Free Zone. Certain gang-related criminal activity, or engaging in organized criminal activity within 1000 feet of our school, is a violation of this law and is therefore subject to increased penalty under state law.
Miscellaneous

The Butterfly Garden encourages imaginative play through the use of objects we find outdoors (e.g. a stick becomes a baby, a rock becomes a hair brush, etc.), therefore, we ask that your child leave dolls/toys at home when they come to school. 

We do welcome your child bringing in items they have found in nature that they want to share or discuss. We want to capitalize on these exciting finds and enjoy using them as teachable moments. Shared books are also welcome. If your child has a book they would like to share or have read, feel free to bring that in. However, please do not send in any item you are not prepared to have lost or damaged, as our focus and concern will always be with the children rather than personal items.

 Discipline and Guidance Policy 
We follow the methods used in Becky Bailey’s book, Conscious Discipline, which embraces the idea of building community and accepting and feeling emotions however they may come to us. 
Additionally, when we have a discipline problem with a child, we want to understand the cause of the behavior first and foremost (usually it is a misunderstanding, or the child simply lacks the skills to handle the situation – this is one of the reasons they come to school). At these moments, we will get down on their level, eye-to-eye, and hear their perspective of what is going on. We verbally correct any misconceptions and problem solve with the child about the correct way to do something/handle a situation, modeling if necessary. Through discussion and understanding, we work with the child to correct problematic issues. If this does not correct the problem/situation, we will contact you to help at home with the issue. We do not believe in “time-outs” and do not practice that at our school.  

If your child exhibits a behavior that intentionally injures a child, you will be called to pick your child up immediately. If a second incident occurs, the same procedure will follow and your child will not be permitted back for a week. On the third incident, again, the same procedure will occur and your child will be unable to return to school, as we must insist on the safety of the children in our care. We will work on our end to help you address and correct any problem before it reaches that point; however, there may be times when the behavior is out of our scope of practice, or the child’s needs outside of what we can adequately provide (e.g. one-to-one supervision). In those cases, our school is no longer a good fit for your child.

Discipline will be: 

(1) Individualized and consistent for each child; 

(2) Appropriate to the child’s level of understanding; and 

(3) Directed toward teaching the child acceptable behavior and self-control. 

A caregiver will only use positive methods of discipline and guidance that encourage 

self-esteem, self-control, and self-direction, which include at least the following: 

(1) Using praise and encouragement of good behavior instead of focusing only upon unacceptable behavior; 

(2) Reminding a child of behavior expectations daily by using clear, positive statements; 

(3) Redirecting behavior using positive statements

There will be no harsh, cruel, or unusual treatment of any child. The following types 

of discipline and guidance are prohibited: 

(1) Corporal punishment or threats of corporal punishment; 

(2) Punishment associated with food, naps, or toilet training; 

(3) Pinching, shaking, or biting a child; 

(4) Hitting a child with a hand or instrument; 

(5) Putting anything in or on a child’s mouth; 

(6) Humiliating, ridiculing, rejecting, or yelling at a child; 

(7) Subjecting a child to harsh, abusive, or profane language; 

(8) Placing a child in a locked or dark room, bathroom, or closet with the door closed; and 

(9) Requiring a child to remain silent or inactive for any period of time.

Permission for Photographs

By enrolling in our program, you allow the use of photographs of your child and their work on our website, blog, or other marketing material. Identifiable information (e.g. child's name, address, phone number, etc.) will never be included. Sharing pictures of our days allows parents and family members to stay in touch with how their child spends their time at The Butterfly Garden. Our pictures also share with the public the joys and possibilities of outdoor education, and promote the idea of a deep respect for the natural unfolding of childhood.

Texas Licensing Requirements and Contact Information:

Licensing requirements are found in the Child Care Licensing Minimum Standards binder at the school.  This is available for parents to use.  You can also find an online version of this at the Texas Department of Family and Protective Services website: 

http://www.dfps.state.tx.us/child_care/child_care_standards_and_regulations/default.asp
The Department of Family and Protective Services can be contacted by either method below:

Mail:

14000 Summit Drive, Suite 100
Austin, Texas 78728 

Phone: (512) 834-3426

Reporting Abuse and Neglect

Texas law requires caregivers to report suspected child abuse or neglect to the Texas Department of Family and Protective Services or law enforcement. Call 1-800-252-5400 to make confidential reports. Failure to report suspected abuse or neglect is a crime. Employers are prohibited from retaliating against caregivers who make reports in good faith.

Unsafe Children’s Products

Recalls of unsafe consumer products, including children’s products, are available. It is easy and free to find out. Just go to the United States Consumer Product Safety Commission web site at

www.cpsc.gov or you may access the recall information at the Texas Department of Family and Protective Services website at  www.dfps.state.tx.us.

Keeping Children Healthy

Protect children from illness and disease: 

• Wash your hands and children’s hands often.

• Immunize children.

• Keep ill children at home.

• Learn CPR and First Aid.

• Make sure that children drink plenty of water.

• Discuss special-care needs with caregivers.

• Learn more about childhood diabetes, which impairs a body’s ability to regulate blood sugar levels, and other medical conditions from your child’s health-care provider.

Your signature on this page acknowledges you have received, read and agree to adhere to the Operational Policies (Parent Handbook) of The Butterfly Garden, which includes our discipline and guidance policy as well as permission for photograph

 __________________________________________________________________                 

                  Parent Signature                                                    Date

