Tamela J. Jones

2308 Crestlane Drive ( Smyrna, GA  30080 ( 404.723.1581 ( tamelajjones@gmail.com
PROFESSIONAL ACUMEN
Decisive, performance-driven treasury professional whose experience spans over 10 years within global manufacturing corporations with a core niche of managing multiple projects while meeting daily treasury functions.  Well respected by executive management and sought out for guidance in internal cash controls, benchmarking for industry treasury practices and training and facilitation for users of financial products and services.  Extensive exposure and knowledge in EDI Processing and Testing; IT Testing (Sandbox) of new treasury products and services within ERP Systems.
ACADEMIC/PROFESSIONAL
Alabama State University, B.S., Accounting 
Emory University, Certified Treasury Professional Exam Preparation Course 
Certified Treasury Professional Examination – January 2016
CAREER CONSPECTUS
Porsche Cars North America, Atlanta, GA                                                                                  7/2014 – Present
Cash Management Analyst
· Responsible for ensuring adequate working capital at minimal expense and reporting for all bank account and intercompany transactions during transition to One Porsche Drive.  Daily cash management duties include maintaining sufficient working capital at all affiliates including account balancing/reconcilement of all activity, wire transfers, integration into Global Pool, short-term borrowing/investing, documentation and administration. 
· Initiating all electronic payments through the cash management system and supporting the check issuance process. Serve as liaison with Banks and affiliates for operational issues, transaction investigation and resolution of inquiries regarding transactions through the USD, CAD, or Global Pool. Support in the performance of daily/monthly cash reporting duties to ensure proper information flow to subsidiaries.  Including identification and reporting of all activity transactions through the USD, CAD and Global Pool accounts for affiliates.  Assist Senior Analyst and Manager of Treasury Operations during audits and office coverage.
Treasury Contractor
                                                                                                                          6/2013– 7/2014
· Responsible for providing value added treasury expertise for transition of Treasury Operations from Chicago to Atlanta.  Assisted start-up team with establishing daily treasury operations, implementing policies and procedures, meet service level agreements and transitioned into FTE after successful performance.  
· Serve as Co-Chair of the Education Giving Team, Porsche Care Network America. 
UCB Inc., Smyrna, GA                                                                                                                   8/2012 – 6/2013
Treasury Contractor 

· Responsible for recording daily cash activities in SAP for U.S. and Canada bank accounts, domestic and international wire transfers including foreign currency transactions, online tax payments for various states as well as EFTPS payments.  Direct liaison for testing SAP cash transactions for automation entries and resolving cash variances.  Prepare U.S. Census reports for Holdings and subsidiaries by analyzing financial data via Pivot tables and Excel with HFM and Quarterly Financial Reports.  
· Reconciles 3rd party interest, intercompany loan and interest, post and clear discount factoring of accounts receivables in SAP, process quarterly director transfers and royalty payments.  
JAS Forwarding Worldwide, Atlanta, GA                                                                                    6/2011 – 6/2012
Treasury Analyst  

· Responsible for assisting new global treasury headquarters in centralizing cash balances for 240 offices in 80 countries.  Daily global cash reporting, processing domestic and international wire transfers.

· Team lead for training and implementation of new Netting system with 279 participants in 80 countries.  
· Administer standby letters of credit for renewal and accuracy, monthly interest entries for EURO cash pool.  Prepare loan agreements and amortization schedules for intercompany loans and advances.  Quarterly bank covenant and borrowing base certificate review.  
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Superior Essex Inc., Atlanta, GA                                                                                                    2/2011 – 6/2011

Treasury Contractor  

· Responsible for overseeing the daily cash activities for U.S. and Canada bank account and loan structures, reconciling the prior day’s domestic and foreign cash positions, reviewing the current day’s U.S. cash position, evaluating current and short-term liquidity needs and initiation of daily borrowing decisions.
· Process daily financial transactions and maintain the corporation's domestic and international banking information and reporting.
· Provide great interpersonal and communication skills with banks as necessary to resolve performance issues regarding day-to-day and specific treasury matters. Prepare intercompany interest schedules and corresponding journal entries.  
· Other responsibilities include analyzing bank service charges, evaluation of fees and services provided related to our operational needs, prepare various monthly financial reports, assist with foreign currency trades and hedging responsibilities, and process domestic and international U.S. dollar payments.
Actively Seeking Employment                                                                                                                           2010

Miles Properties, Inc., Atlanta, GA                                                                     

                             2007 – 2009 

Treasury Manager 

· Responsible for cash operations and forecasting of over 70 apartment properties along with mixed use, condo and town home developments throughout the U.S.  Managed over 200 commercial accounts.
· Processed domestic and international wire transfers, account and book transfers, managed bank investments such as existing certificate of deposits and money market accounts.
· Oversaw, managed and implemented 2 bank software transitions successfully.
· Opened, closed and transitioned bank balances and accounts, set-up online infrastructure and administration.
· Processed returned items, bank statements, bank deposit stamp and slips, negotiated and purchased check scanners and implemented remote deposits processing for 9 apartment communities. 
· Promoted after 1 year of demonstrative leadership from Cash Manager to Treasury Manager.
· Managed Accounts Payable department with 2 A/P Clerks, 2 Junior Accountants and 1 A/P Manager and 1 off-site consultant.
· Oversaw daily payable processes and implemented scanning project, hired skilled staff and eliminated department turnover.

· Managed weekly check disbursements and performed analysis of aging reports.                                                         

· Administered DACA and depository accounts, corporate on-line bank administrator for 14 users and daily contact for all banking issues, processed corporate remote deposit’s, initiated credit card RFP and mapped respective bank accounts.  
· Successfully implemented internal bank controls and controlled disbursement account with proper approvals and signers.  
TECHNICAL EXPERTISE
SAP, JD Edwards (Oracle), Hyperion Enterprise, Vertex Tax, Peoplesoft, Procomm Plus, NCR and FISERV, Microsoft Excel, Pivot Tables, VLOOKUP, Access, PowerPoint, Word, Outlook

PROFESSIONAL/PHILANTHROPY
Association of Financial Professionals
Hands on Atlanta; Junior Achievement – Finance Park
Porsche Care Network of America
