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TEACHING APPLICATION FORM
	Please note that CV’s cannot be accepted

Please complete All Sections of this form as appropriate, and for ease of photocopying complete in Type or Black Ink and use BLOCK CAPITALS. 

Where you are asked to select from a list of options, please place a ‘x’ in the relevant box


	Post Title: 

Closing Date: 

Vacancy Number:
	Completed applications to be returned to:

HR Department

Hallfield School

Church Road

Edgbaston

Birmingham 

B15 3SJ


	Where did you hear about this vacancy?

	☐   WMJobs 

☐   TES
	☐   Hallfield School Website 

☐   Other

	If you ticked ‘other’ please give further details ______________________________________________________ 




	1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

	Title: 
	Surname:
	Forename(s):


	Full Postal Address:

Post Code:
	Home Tel No:



	
	Day/ Mobile No:



	
	Email Address:



	Date of Birth:
	Do you hold a full, valid driving licence?  
	Y/ N



	NI Number:
	Do you have use of a vehicle? 
	Y/ N



	Do you have the legal right to work in the UK?

We are legally obliged to ask you to provide evidence of your right to work in the UK. If you are successful, we will ask you to provide appropriate documents, such as a passport, visa or full birth certificate to confirm this. (Further details are available from the UK Border Agency Website). 
	Y/N

	Under the Equalities Act 2010, do you consider yourself to have a disability?

The Equality Act (2010) defines a disabled person as someone with a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities. 

If you are shortlisted for this post, you will be given the opportunity to tell us about any reasonable adjustments that need to be made during the recruitment process. 
	Y/N


	2. TEACHER QUALIFICATIONS

	Do you have Qualified Teacher Status?
	Y/N

	Have you passed your NQT induction period?
	Y/N



	Have you gained National Professional Qualification for Headship?
	Y/N



	DFE Teacher Reference Number:



	GTC (Wales only) or other reference number:



	N.B Teachers Pension Information – for teachers applying for a part-time post, have you made a previous part-time election? If so, what date …………………………………………
	Y/N


	3. AGE GROUP SPECIALISMS

	       Pre School

       Nursery

      Reception

      Key Stage 1

       Key Stage 3

       Key Stage 4

       Key Stage 5

      Special



	Age group(s) preferred:
	Subject specialisms offered:




	4. EDUCATION AND TRAINING 

Please give details of secondary, further and higher education, examinations passed, other relevant training undertaken and memberships of any professional bodies. Please note that you will be asked to bring along original certificates at the interview if you are shortlisted.

	Institution Attended 
	Period of Study 
	Subject
	Grade/ Class

	
	
	
	


	5. PROFESSIONAL DEVELOPMENT
Please give details of other courses attended – please give details of any other relevant training undertaken, including short and in-service training, during the last 3 years. If necessary continue on separate sheet:

	Course Title 
	Result and Awarding Body 
	Completion Date

	
	
	


	6. CURRENT OR MOST RECENT EMPLOYMET

	Post Title:


	Employer:

	Date appointed:


	Address:

	Date left (if applicable):


	

	Current Salary: £


	

	Allowances, Range, Point, Leading Practitioner and TLR financial value: £


	

	Notice required:


	

	Please describe you main duties and responsibilities. If no longer in this employment, please state end date and reason for leaving. Please continue on a separate sheet if necessary.




	7. PREVIOUS EMPLOYMENT/ EXPERIENCE

Starting with the most recent, please list previous experience in chronological order since leaving full time education. If gaps arise for any period post-education to present day, please explain. Additional sheets may be added.

	Dates
	Name and Address of Employer
	Post Title/ Brief Outline of Duties
	Reason for leaving
	Salary

	
	
	
	
	


	8. SUPPORTING STATEMENT

Please set out below any further information which you feel supports your application. Include any other experience that you feel is relevant to your application. In completing this section take as a guide the contents of the job description and person specification of the post for which you are applying.
For teaching posts please include details of your induction / probation, if appropriate, and if newly qualified, details of your teaching practice if you have not previously covered this. Please ensure you include details of the number of pupils on roll at schools where you have taught, together with the age range of pupils you have taught.

Use a separate sheet if necessary, ensuring that each additional sheet bears your name, and the title and location of the post for which you are applying. C.V.’s are not accepted and if included will not be forwarded to the shortlisting panel.

	


	9. REFERENCES

Please give details of three referees whom we may ask about your suitability for the post. One of these should be your current or most recent employer. Referees must not be related to you. It is school policy to request references prior to interview and we reserve the right to approach your current and any previous employer. If you inform your referees that you have put their details forward it may reduce delays.

	Name:

 
	Name:

 
	Name:

 

	Relationship to you:


	Relationship to you:


	Relationship to you:



	Job Title or Status:


	Job Title or Status:


	Job Title or Status:



	Address:


	Address:


	Address:



	Telephone No:


	Telephone No:


	Telephone No:



	Email Address:


	Email Address:


	Email Address:




	10. REHABILITATION OF OFFENDERS ACT

The Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 does not allow employees with access to children and young persons under the age of 18 years the right to withhold information regarding previous criminal convictions, including cautions, for any offence (not just those involving children) which for other purposes are ‘spent’ under the provisions of the Act. You must disclose in this section any previous convictions. 

Failure to disclose any previous convictions (including cautions) could result in dismissal should it be subsequently discovered. Any information given either when returning this application form, or at interview will be entirely confidential and will be considered only in relation to this application

Successful applicants for this post will be subject to an enhanced check carried out through the Disclosure and Barring service. Any information disclosed will be handled in accordance with the Code of Practice published by the Disclosure and Barring Service (a copy of which is available from the School on request). 

	Have you at any time received, or do you have pending, a caution, reprimand, final warning or conviction? If yes, please give details below:
	Y/ N



	Date
	Type of Offence
	Sentence/ Fine Imposed
	Comments

	
	
	
	


	11. DECLARATION

	I certify that details provided on this form and supporting papers are true. I understand that the provision of false or misleading information given in response to any questions on this form or the failure to disclose information will result in the termination of any contract of employment entered into, or the withdrawal of any offer of employment.

I authorise any person, organisation or company, listed on this application to provide you with any and all information concerning my previous employment, education and qualifications for employment.  I also authorise you to request and receive such information.

I understand that the information will be stored in manual and electronic files and is subject to the provisions of the Data Protection Act 1984 and any subsequent legislation. I agree to information on this form being used by Hallfield School in accordance with the Act, for the purpose of selection and for diversity monitoring.

Signature of applicant:                                                                           Date:



EQUAL OPPORTUNITIES CONFIDENTIAL MONITORING FORM        

In accordance with the schools policy on equal opportunities in employment, the School will provide equal opportunities to any employee or job applicant and will not discriminate either directly or indirectly on the grounds of race, colour, ethnic origin, nationality, national origins, sex, sexual orientation, religion or belief, marital status, age or disability.

In order to measure the effectiveness of this policy, we need to collect information on people who apply for our jobs. To enable us to do this, please complete the details below. Some of the information on this form may be considered sensitive personal data under the Data Protection legislation and by completing and returning this monitoring form, you will have deemed to be giving your explicit consent to the processing of the data for Equality Monitoring purposes. This information is separated on receipt of your form and is not seen by anyone involved in short listing your application. You do not have to complete all of this section if you don’t want to.
	Post Title:
	Vacancy Reference:

	Title:
	Name:

	

	GENDER

	☐   Female 
	☐   Male 
	☐   Prefer not to say

	AGE RANGE

	☐   16 – 17

☐   40 – 49
	☐   18 – 24

☐   50- 59
	☐   25 – 29 

☐   60 - 64
	☐   30 – 39

☐   65+

	SEXUAL ORIENTATION

	☐   Bisexual

☐   Gay woman

☐   Prefer not to say
	☐   Heterosexual/Straight 

☐   Gay Man



	DISABILITY

	The Equality Act (2010) defines a disabled person as someone with a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities. 

Do you consider yourself to have such a disability?  Yes ☐       No ☐

	Disability Category

	☐   Hearing Impairment

☐   Mental Health Condition

☐   Physical co-ordination difficulties

☐   Sensory impairment

☐   Speech impairment 

☐   Other
	☐   Learning Difficulties

☐   Neurological condition

☐   Physical impairment

☐   Long-standing illness or health   condition

☐   None
	☐   Learning Disability

☐   Mobility impairment

☐   Reduced physical capacity

☐   Visual impairment (not           corrected lenses)  

☐   Prefer not to say

	Please identify and special requirements, adjustments or equipment which may assist you 

(a) in the recruitment process  

(b) to carry out the job  

	CARERS

	Are you caring for someone who has a long-standing illness or disability that limits their daily activities?  
Yes ☐       No ☐


	ETHINIC ORIGIN 

	 ☐   Prefer not to say

 ☐   Asian or Asian British – Bangladeshi

 ☐   Asian or Asian British – Indian

 ☐   Asian or Asian British – Pakistani

 ☐   Asian or Asian British – Caribbean

 ☐   Mixed Ethic – White & Asian

 ☐   Mixed Ethic – White & Black Caribbean

 ☐   Other Ethnic Group – Arab

 ☐   White – Irish

 ☐   White – Welsh/English/Scottish/N.Ireland
	 ☐   Any other ethnic group (not listed)

 ☐   Asian or Asian British - Chinese

 ☐   Asian or Asian British – Other

 ☐   Black or Black  British – African

 ☐   Black or Black  British – Other

 ☐   Mixed Ethnic - White & Black African

 ☐   Mixed Ethnic Group – Other

 ☐   White – Gypsy or Irish Traveller

 ☐   White – Other

	Other Ethnic Group 

	RELIGION/ BELIEF 

	☐   Buddhist

☐   Muslim
	☐   Christian

☐   Sikh
	☐   Hindu

☐   Other
	☐   Jewish

☐   None
	☐   Prefer not to say

	RIGHT TO WORK

	Do you have a legal right to work in the UK?     Yes  ☐   No  ☐


