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Stop and Search – Train the Trainer Event
25th May – Harperley Hall
Closing date for receipt of completed booking forms:  9th May 2016
	Title/Rank:      
	Male                   Female      (Please tick one)

	First name:     
	Surname:     

	Force/Organisation name:     
	Job title:     

	Daytime telephone number:     
	Mobile number:     

	Correspondence address: 


	Email:     

	Please state any specific dietary requirements:      

	Do you require any reasonable adjustments, under the Equality Act 2010? Yes        No 

	Security Clearance: THIS SECTION IS MANDATORY, YOU CAN NOT PROCEED WITH YOUR BOOKING IF IT ISNT COMPLETED

	Level of Security Vetting:      

	 Date of Expiry:      
 

	Delegate place (no charge)

	I would like a place on Stop and Search – Train the Trainer Event (includes lunch)






	Accommodation

	I would like accommodation (if available)  on the following date(s): 24th May 2016

	Bed & Breakfast:            £52.00 ex. VAT (£62.40 in. VAT)



	Dinner, bed & breakfast: £57.00 ex. VAT (68.40 in. VAT)



	Total fee payable in. VAT :                                                                         

	Payment details  

	Please note bookings cannot be confirmed unless full payment information is provided

	Credit/debit card – please provide details of cardholder and our accounts department will be in contact      





                                         

	Please invoice me












Purchase order/reference number:     


Invoice address:       
          Please quote “EVT/ 23446/HM for referencing purposes

	Cheque enclosed (payable to College of Policing) for £
     
                               

	Please return this form to:

	Hannah Moy, Events Dept., College of Policing, Leamington Road, Ryton-On-Dunsmore, CV8 3EN

	Email: events@college.pnn.police.uk                       02476 639172

	For further information and enquiries please contact Hannah Moy on 02476 516240



TERMS AND CONDITIONS

Bookings 

Completion of this form confirms your acceptance of our terms and conditions. Once registered, if you wish to cancel and nominate a replacement, please contact the College of Policing Events team in writing either at events@college.pnn.police.uk or to the College of Policing address on the booking form. See cancellations/transfers below for further information.

Payment must be received in full before the conference.

Joining instructions will be sent within seven days of the conference. If you have not received these within five days of the conference, please call us on the number on the booking form. 

It may be necessary for reasons beyond our control to alter the venue, schedule or content of the conference. The College of Policing cannot accept liability for any cost incurred.

Cancellations/transfers 

Notice of cancellation must be given in writing and should state the reason for the cancellation. If the cancellation is given more than 40 working days before the conference, no cancellation fee will apply. Otherwise the following sliding scale applies:

	Working days to start of conference
	Cancellation fee as percentage of full price

	39 to 20
	25%

	19 to 10
	50%

	9 to 5
	75%

	Less than 5
	100%

	Non attendance
	100%


Although substitutions will be accepted if notified in writing at least five days prior to the conference, non arrivals will be liable for the full fee.
Where a delegate fee is not being charged for attendance at an event any cancellation by a delegate within 20 working days of the event or non attendance on the day will incur a cancellation charge of £50 for an event being held at a College of Policing site or £100 for an event at a non College of Policing site to cover administration and other costs incurred.  If a suitable substitute attends in place of the cancelling delegate no cancellation charge will be levied.
Special requirements 

If any delegate considers they have special requirements, the College of Policing will try to meet those requirements as far as is practicable. If a delegate has a listed disability as defined in the Equality Act 2010 then reasonable adjustments will be made in accordance with the provision of that Act. In either of these circumstances the delegates should discuss their requirements with the Events team in the first instance.

Data protection 

Personal data provided on this booking form will be held on a database but will not be circulated to any other parties.
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