Information Note

Strengthening Women’s Engagement with the Global Fund to Champion Gender Equality through the New Funding Model and Beyond

Global Fund to Fight AIDS, Tuberculosis and Malaria

 Chemin de Blandonnet 8 1214 Vernier 

Geneva, Switzerland

10-12 July 2013

Dear Colleagues,

We are delighted and excited that you will be participating in the global retreat on Gender and the Global Fund; Strengthening Women’s Engagement with the Global Fund to Champion Gender Equality through the New Funding Model and Beyond organized by the ATHENA network and AIDS Strategy Advocacy and Policy (ASAP) will be held in Geneva from July 10 – 12, 2013.
This logistics note provides you with information related to the meeting and we look forward to seeing you in Geneva. Please do not hesitate to contact Rachel Yassky ryassky@optonline.net +1646 456 02 17, should you need additional information. When in Geneva please contact Sophie Dilmitis +41 (0) 79 831 87 18.

All meeting background documents including the logistics note are being held in a password protected site on the ASAP website. This can be accessed through: www.asapltd.com, under the front page headline “Protected: Strengthening Women’s Engagement with the Global Fund to Champion Gender Equality through the New Funding Model and Beyond” when you click on the headline you will be asked for a password to access the documents. The password is Uh@3p=5e
1. Accommodation 

All participants being financially supported by the meeting organizers will be staying at the Holiday Inn Express Geneva-Airport. The Hotel details are:

Route de Pré-Bois 16

C.P. 256

1211 Geneva 15, Switzerland

Tel: + 41 (0)22 939 39 39

Fax: + 41 (0)22 939 39 30

Website: http://www.ihg.com/holidayinnexpress/hotels/us/en/geneva/gvarp/hoteldetail

Email: info@hiexgeneva.com
The check-in time is at 2pm and checkout time is 12-noon. If your flight arrives in Geneva before this time, we will have requested an early check-in on your behalf. Please arrange with the hotel yourself should you like to have a late checkout. Please note that your rooms have been prepaid for and include the following:

· Breakfast is included in the hotel package

· Free wireless internet access is available only in the lobby and restaurant, please note that internet access in rooms are accessible via a cable at the reception and at your own cost.

Participants are responsible for all incidentals associated with stay (including laundry, telephone calls, mini-bar, room service, food at the restaurant not prepaid for by the organizers, use of spa facilities, etc).  There is an ATM across the street in the Movenpick Hotel and also in the Coop Supermarket in close proximity. 

2. Ground Transportation from and to airport and meeting venue
The arrival hall of the International Airport of Geneva is situated on Level -1. After the customs walk towards the exit and the taxi stands. Turn to the right and go to Arrival Gate Number 4 and you will see the hotel bus waiting area. The Holiday Inn Express hotel shuttle runs between the Airport and the hotel every 20 minutes from 05.50 am until 11.30 pm. It is free of charge.

Please be advised that Taxis in Geneva are extremely expensive and the meeting organizers will not be covering the cost of taxis. Of course you are free to use them if you choose, but you will need to cover these costs from your per diem or personal funds.

The hotel will also provide residents with a free public transport pass, which you can use for the duration of your stay in Geneva.
3. Meeting venue 

The retreat will take place at the Global Fund Secretariat, Chemin de Blandonnet 8 1214 Vernier.
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Directions from the Hotel to the Global Fund Secretariat

From the (Point A) Holiday Inn Express, the Global Fund Secretariat is a 5-10 minute walk. You can see the Global Fund building from the hotel.  From the Holiday Inn Express, head southwest on Route de Pré-Bois towards Ch. Des Rameaux. Take the exit on the left towards Ch. De Blandonnet. Turn right onto Ch. De Blandonnet to reach the Global Fund Secretariat (Point B). 

Alternatively take Bus Y from the Bus stop Grand-Hangar in the direction of Val-Thoiry and descend at Blandonnet. From there it is a 5-minute walk to the Global Fund Secretariat. On Wednesday morning we will all meet in the lobby of the hotel at 8.15am and go together to Global Fund Secretariat. 

4. DSA and meals
The Daily Subsistence Allowance (DSA) will be at 100 Swiss Francs (CHF) per day, and will be issued on site in CHF cash at the “Meet and Greet” in the Holiday Inn Express on Tuesday 9th July evening. Please meet in the lobby at 7.00pm. (If you are not able to attend this meeting, we will distribute remaining DSAs during Wednesday lunchtime.)
The DSA is calculated by the total number of days upon arrival till departure and does not include days of travel. An additional 50 CHF will be given to those who have a flight time of over 12 hours when travelling to and from the meeting. 

The DSA is enough to cover meals not already organized by the meeting organizers, and other incidentals. On Wednesday night we will go out for dinner together – this meal has been pre-paid by ASAP and ATHENA and will therefore not be covered by the per diem. Additional details will be provided at the meeting. Please let us know as soon as possible if you have any special dietary requirements/allergies so we can arrange to take good care of your needs.

For those of you arriving with limited cash, it is advised that you order room service from the hotel and put this on your room account, which can be settled upon check-out and when you will have your per diem. Participants who do not have a credit card and may find themselves without sufficient cash to eat on arrival should advise ASAP/ATHENA in advance.

5. Reimbursements related to travel and visa 
Reimbursements for domestic ground transport will be made in US Dollars (USD) and will only be done upon proof of receipts and invoices. These will be given at the “Meet and Greet” on Tuesday evening (see above). (If you are not able to attend this meeting, we will hand out remaining reimbursements during Wednesday lunchtime instead. Please remember to bring receipts.) 

It is your own responsibility to make the required photocopies of your visas, if it is in your passport, or related photocopies of receipts related to travel. You will need to provide all receipts and invoices for reimbursements. Note that reimbursements will not be made without proof of expense at point of reimbursement. Travel from your home to the airport (in your own country) will be reimbursed upon provision of receipts. The reimbursement will also cover your return journey. 

We recommend that you check with the Swiss Embassy/Consulate in your country on the process of obtaining visa as it varies according to the country. The ATHENA/ASAP team should have sent all documents needed for acquiring a Schengen visa needed to enter Switzerland - if applicable: Invitation letter, insurance policy and attestation that you have a room reserved for the days of the meeting.  If you already have a valid Schengen visa for the dates of the meeting, you will not need an extra Swiss visa, since Switzerland entered the Schengen space in December 2008. 

Please also check whether you need transit visa for the intermediate airports you may stop over on your way to or from Geneva, outside the Schengen space. Please note that securing of visas is the sole responsibility of participants. There is no application process for visas upon arrival. All passports must be valid for at least 6 months prior to travel and necessary for visas. Travel and courier costs will only be reimbursed for participants travelling to another city for the visa residence. Note that all expenditures are to be approved PRIOR to expenditure.

6. Travel itinerary
By now all participants should have confirmed travel itineraries. Please check your ticket carefully to see what time you should arrive at the airport, and to check your baggage allowance. Most airlines will let you check in online 24 hours ahead of the flight. This can save time at the airport. On-line check-in can be done through the airline website. Travel has been arranged for all participants in economy class. Please travel with your letter of invitation as well as documentation for visas. Please carry any HIV medication with you in your hand luggage – DO NOT CHECK THIS IN CASE YOUR LUGGAGE IS LOST. There are no travel restrictions in Switzerland for people living with HIV. 
7. Currency
Switzerland is not part of the European Union and it therefore has not adopted the widely used Euro. The Swiss Franc (CHF, SFr) is the unit of currency in Switzerland, with 100 centimes to one Franc and notes available in denominations of SFr 1,000, 500, 100, 50, 20 and 10. Coins are issued in SFr 5, 2 and 1, and 50, 20, 10, and 5 centimes. You will receive your per diem in CHF so you should not need to change money at the bank.
1.00 USD = 0.94 CHF

8. Weather and Clothing
Europe is now in its summer season. The month of July is warm and at this time of the year the rising daily high temperatures, are around highs of 25°C throughout the month, exceeding 31°C or dropping below 19°C only one day in ten. It should be mostly warm and dry.  

9. Electricity
Electricity in Geneva is 220V. If you are bringing your own laptop, please bring an international adaptor for your own devices; the hotel will not have adaptors for you. The plug used for Geneva is popularly known as the Europlug (Type C).
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10. Stay Safe
Geneva is mostly a safe city to be in but we still advise you to take precautions as visitors can be targeted. We advise that you do not wear expensive jewellery or watches, or a tummy bag with all your valuables, but consider a concealed money belt worn under your shirt. Do not carry large sums of money, or leave your valuables in plain sight. With out wishing to alarm you, petty crime is increasingly common in Geneva. We have been asked to advise you to take extra care of your belongings in busy locations especially around the main station in the centre of Geneva.  Please be very vigilant as there is a risk of pick pocketing and theft of bags and handbags in restaurants, bars and particularly on the public transport system.

11. Important Telephone Numbers
In case of emergency please contact either:

Sophie Dilmitis: +41 (0)798318718 or
Rachel Ong: +65 98560803 
Rachel Yassky: +1646 4560217

Holiday Inn Express hotel:  + 41 (0)22 939 39 39

Other Emergency Numbers in Geneva:

Police: 117

Fire Brigade: 118

Ambulance: 144

Information 24 hours a day on doctors, dentists and pharmacies on call: 111

12. Other Information
For more information, please refer to:
http://www.geneva.info
http://www.geneve-tourisme.ch/en/useful-information/good-reasons-to-come
http://www.geneve-tourisme.ch/en/useful-information
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