Taste – Job Descriptions
Monday, May 19th – Museum of Contemporary Art
Daytime Setup 

Shift Time: 

10:30am – 4:30pm
Meeting location: 
TBD
Contact name: 
Dawn Timberlake
The mantra for the Daytime Setup shift is “go, go, go, wait, wait, wait”.  While there will be a multitude of tasks to complete prior to the Taste starting, there will be the occasional ‘down’ time after you complete one task and wait to be assigned another.  Your flexibility is greatly appreciated (and much needed!) so don’t worry if you happen to be standing around a bit here and there.  Unexpected tasks will come up throughout the day and if you were not there, we wouldn’t be able to quickly address those unexpected tasks!

Tasks will include, but are definitely not limited to, helping to arrange linens on the tables, setting up the Silent Auction tables and placing Silent Auction items, hanging banners, and general arrangement of event space.  
Silent Auction

Shift Time:

5:00pm – 9:30pm
Meeting location: 
TBD
Contact name: 
Eryn Jennings
Energetic, reliable, astute volunteers will assist with all levels of the silent auction. Volunteers will oversee auction opening and bidding, run and wrap items for closeout, and clear items for storage. 

Silent Auction items will be on display throughout the evening.  The auction will open at approximately 5:30pm with the start of the Sponsor Reception and will close at 9:00pm.  At that time, those working as Silent Auctioneers will fill out the auction forms with the winning bid, help guests find items they have won, and direct guests to the Silent Auction Check Out table.
Guests will pick up the sheet and proceed to the check out station (where Guest Check-In was earlier in the evening).  Part of this shift involves assisting guests with finding their items and picking up items.  Silent Auction volunteers will also help staff move any unclaimed or not purchased items.
Guest Check-In

Shift Time:

4:30pm – 8:30pm
Meeting location:
TBD
Contact name:

TBD
As a volunteer for Guest Check-In, you will be helping check-in guests for the Sponsor Reception and general admission, as well as check-in media contacts and direct them to the appropriate location.  
Raffle Rousers
Shift Time:

5:00pm – 9:30pm
Meeting location:
TBD
Contact name:

Andy Witt

Fun, bold, sales-oriented volunteers are needed to help sell raffle tickets. If you can talk to strangers without skipping a beat, this is the job for you! Raffle ticket sales will begin promptly at 5:30pm with the start of the Sponsor reception.  Raffle ticket sellers will check out a bank pouch at the “Guest Check-In” table.  Each bank pouch will contain raffle tickets, small bills for change, and credit card forms, along with a reconciliation sheet.

Credit cards will need to be processed at “Guest Check-In”/”Silent Auction Check-Out” immediately after the sale is made.  We cannot wait until the end of the evening to process all of the credit card transactions.  

When all raffle tickets are sold, return to the “Guest Check-In”/”Silent Auction Check-Out” table to check in the bank pouch (e.g., drop off money, tickets, and reconciliation sheet) and check out another bank pouch with more raffle tickets.  

Prizes: TBD

Ticket Prices: Guest may purchase 1 ticket for $10, 3 for $25, 7 for $50
The GRAND drawing will be held around 9:00pm.  

Bar Backs
Shift Time:

5:00pm – 9:30pm
Meeting location:
TBD
Contact name:

TBD
Come assist the restaurants and wine vendors!  Your help is needed to ensure our evening goes smoothly you will help with all food and drink related tasks. We are looking for volunteers over the age of 21 to assist us with these tasks. 
Wrap-Up

Shift Time:

8:30pm – 11:00pm
Meeting location: 
TBD
Contact name: 
Andy Witt
At the end our tasteful evening, you will assist Howard Brown staff with the packing, sorting, and stacking of materials related to the event. This is a post-event job and we ask that you are flexible and diligent in your work as there will be numerous tasks to make sure wrap-up goes as quickly as possible!  Please wear comfortable clothing and shoes (if you plan to come a little early to enjoy the festivities, please feel free to bring a change of clothes for the post-party wrap-up).
