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WORLD AREA FORECAST SYSTEM OPERATIONS GROUP (WAFSOPSG)
FOURTH MEETING
Cairo, Egypt, 26 to 28 February 2008
	Agenda Item
	2:

2.1:
	Organizational matters

Adoption of working arrangements


ARRANGEMENTS FOR THE MEETING
(Presented by the Secretary)
1.  
VENUE OF THE MEETING
1.1

The WAFSOPSG/4 Meeting will take place at the ICAO Middle East (MID) Office, located in the Egyptian Ministry of Civil Aviation Complex, Airport Road, Cairo.  The coordinates of the MID Office are:


Tel.:
+(202) 2267 4841/5/6


Fax.:
+(202) 2267 4843


E-mail:
icaomid@cairo.icao.int
2.  
REGISTRATION OF THE PARTICIPANTS
2.1

The participants are requested to register at the registration desk located at the entrance of the meeting hall on the opening day of the meeting, i.e. Tuesday, 26 February 2008 between 0845 to 0930 hours.  Participants are also requested to wear an identification badge which will be issued to them when attending the meeting and other official functions.
3.  
DOCUMENTATION FOR THE MEETING
3.1

Documentation for the meeting will be available on the WAFSOPSG website at: www.icao.int/anb/wafsopsg . No printed copies will be available at the meeting site.
4.  
OPENING OF THE MEETING
4.1

The opening of the meeting will take place at 0930 hours on Tuesday, 26 February 2008 at the meeting room of the ICAO MID Office, where subsequent sessions will also be held.
5.  
WORKING HOURS
5.1

The daily working hours are from 0900 to 1430. It is expected that the meeting will close at 1400 hours on 28 February 2008.
5.2

The daily working hours of the ICAO MID Regional Office are from 0730 to 1430 hours.

6.  
LANGUAGES
6.1

The meeting will be conducted in the English language.
7.  
OFFICERS OF THE ICAO SECRETARIAT
7.1

Dr. Olli Turpeinen, Chief, Meteorology Section, ICAO Headquarters will act as Secretary. 
7.2
Mrs. M. Hindi (Accounting/Finance Assistant) from the ICAO MID Office will handle the administrative arrangements. 
7.3 Ms. M. Wissa will provide the secretarial assistance.
8.  
ICAO DOCUMENTS
8.1

ICAO publications required by participants may be purchased (if available in stock) from the ICAO Regional Office, Administrative Section, located on the first floor of the building.
9.  
SOME USEFUL TRAVEL INFORMATION
9.1
Passport and visa requirements  
9.1.1

All foreign nationals entering Egypt must possess valid passports or other valid documents for travel.
9.1.2

It is mandatory that all participants obtain official visas from the Egyptian Embassy or Consulate in their country prior to their departure for Egypt.
9.2
Hotel reservations/return airline bookings 
9.2.1

A list of hotels with ICAO corporate rates is attached for your convenience with telephone/fax numbers and addresses. You will need to arrange your own hotel reservation. 


Note. ─ :The rates reflected in the attached table are those of the year 2007. An increase in the rates for 2008 is expected.

9.2.2

Participants should make their own arrangements for transportation from the airport to the city and return.  Airport taxi services (“Misr Limousine”) operate private limousine services from the airport to Cairo city, at L.E. 60.00 approx. per vehicle. Public taxi service is also available at a cost of approximately L.E. 40.00 (negotiable) at the taxi stand at the airport.
9.2.3

Participants are requested to ensure that their return airline booking is confirmed soon after their arrival in Cairo through their respective hotel reception desk, as the MID Office is unable to provide this service due to staffing limitations.
9.3
Customs
9.3.1

The following items may be brought into Egypt duty free:
· Personal effects, such as necessary clothing
· 200 cigarettes or 250 gr. of cigars or tobacco
· 1 liter alcoholic beverages
· Perfume for personal use
The above items may also be purchased from Cairo Airport duty free shop after clearing customs.
9.4
Free bus transportation
9.4.1

Free bus service will be provided only to and from the venue of the meeting according to the following schedule:
Itinerary to the venue of the meeting

· Departure from Beirut Hotel at 0815 hours
· Departure from Meridien Heliopolis at 0825 hours
· Departure from Sheraton Heliopolis (Fairmont) at 0835 hours
· Departure from Novotel and Movenpick Hotel Heliopolis at 0845 hours
Itinerary from the venue of the meeting

Buses will be available after the close of the daily sessions.  Departures are tentatively scheduled to be at 1445 hours.
Note 1. ─
Bus will be identified by the ICAO sign.


Note 2. ─
Punctuality will be much appreciated since departure times are fixed.
10.  
OTHER USEFUL INFORMATION
10.1
Time 
10.1.1

The time in Egypt in February is the Coordinated Universal Time (UTC) + 2 hours.
10.2
Cairo weather 
10.2.1

The mean daily maximum and minimum temperatures for the month of February are 21°C and 10°C, respectively.  You can expect 6.5 hours of sunshine daily, while there is one day of precipitation on the average during the whole month of February.
10.3
Currency, credit cards and banking services
10.3.1

The unit of currency in Egypt is the Egyptian Pound (L.E.), which is in denominations of 100, 50, 20, 10, 5 and 1, together with notes of 50 and 25 piastres and coins of 25, 10, 5 and 1 piastres.  Current rate of exchange for USD (September 2007) is USD 1 = L.E. 5.69 (approximately).
10.3.2

There are no restrictions on import of foreign currency.
10.3.3

International credit cards, such as American Express, Diners Club, Visa, Master Card, Carte Blanche, etc. are usually accepted at most hotels, department stores and restaurants.
10.3.4

All commercial banks exchange major foreign currencies and are open between 0830 and 1400 hours, Sundays through Thursdays.
10.4
Insurance
10.4.1

Participants are advised to have insurance coverage for any unexpected contingency, including transport hazards (taxi, buses, rented cars etc.) and medical coverage.
10.5
Shopping
10.5.1

Be prepared to bargain with vendors for items sold in small shops and outdoor markets etc. In large stores however, the prices are fixed.
10.6
Tap water
10.6.1

It is recommended that all visitors drink only bottled water/beverages.
10.7
Telephone cards
10.7.1

Cards are available in the Egyptian Market for international calls.
10.8
Other assistance
10.8.1

The ICAO Regional Office will be glad to assist participants with any advice they may require.  In case of emergency in Cairo, please call the ICAO Regional Officer/Aeronautical Information Service and Charts/Meteorology (AIS/MET) (mobile phone no. 010-6196973).
—  —  —  —  —  


LIST OF HOTELS WITH ICAO CORPORATE RATES-UPDATED
(Year 2007)
 

Revised 27 August 2007

	HOTEL

(Booking number, where applicable)
	RATE

(USD)
	ADDRESS
	TELEFAX

NO.
	E-MAIL
	TELEPHONE

NUMBER(s)
	DISTANCE BY TAXI 

TO MID REGIONAL OFFICE 

(Minutes)

	Meridien

Heliopolis

(LPR No. 268)
	75  (Superior)
100 (Deluxe)
105 (Royal) 

S or D

Notes: 1) &2)
	51, El Orouba St.
Heliopolis
	(202) 417 2492

Attention: Reservation Dept.
	reservation@lemeridien-heliopolis.com
	(202) 4168994

(202) 4168995
	10

	Hotel Heliopolis Fairmont
	85 (Standard) S or D

100 (Club level) S 
105 (Club level) D

115 (Tower) S or D

Notes: 2) and 3)
	Orouba Street

Heliopolis
	(202) 22678170

Attention: Reservation Dept


	 hli.reservations@fairmont.com
	(202) 2658161/2/5


	 10

	Movenpick

Heliopolis 

(Booking No.MH149)
	70 (Superior)
100 (Executive club room) 

120 (Executive club suite)
S or D

(Executive Club room & suite includes bed and breakfast)

Notes: 1), 2) and 3)
	Cairo Airport


	(202) 4180761

Attention: 

Reservation Dept. 
	Sales.office@movenpcikhel.com.eg
	(202)2929626

(direct reservation)
	5

	Novotel Cairo

Airport
	70

80

(bed and breakfast, including service charges & taxes)
	Cairo Airport
	(202) 2914794
(202) 6373530

Attention: Reservation Dept.
	rso_egypt@accor-hotels.com
	(202) 2918520

(202) 2918573

(202) 2918577
	5

	Baron


	65 S or D

(including service charges & taxes 
70 S

80 D

(including. buffet breakfast, service charges & taxes)

	8, Maahad El Sahari St., Heliopolis
	(202) 2907077

Attention:

Reservation Dept. 

or 

Mr.Osama Kassiem, 

Asst. Sales Manager
	resvcai@baronhotels.com
website: www.baronhotels.com 
	(202) 2915757
	15 



	Hotel Beirut
	45 S
52 D
(including service charges & taxes)
Note: 2)


	56, Beirut Street

Heliopolis
	(202) 2904065
(202) 4159422

Attention: Reservation Dept.
	─
	(202) 2911092

(202) 4145079

(202) 2916048


	15



	Sonesta Hotel 
	60 (Standard) 
100 (Royal Club) 

S or D

Notes: 1), 2) and 3)

	4 El Tayaran Street

Nasr City
	(202) 4039980

Attention: Reservation Dept.

	sonesta@sonestacairo.com
	(202) 4031259
Direct reservation:
(202) 2628111

(202) 2617100
	15



	Cairo Sheraton 
	75 (Standard)
95 (Club Level)
S or D

Notes: 1) and 4)
	1 Midan El Galaa, Dokki
	(202) 3364485

(202) 3364601

Attention: 

Miss Omneya Wally,
Sales Manager


	
	(202) 3369700

 (202) 3369800
	35



	Marriott Hotels
	85 (Garden room, first & second  floor)

105 (Quality Deluxe room) 

145 (Executive level)
240 (Executive Suite)
	Saray El Gezira Street 
PO Box 33 - Zamalek, 
Cairo -11211
	Direct reservation:
(202)7358240
(202) 7351108

Attention: Mr. Yasser Refai,
Sales Manager


	reservation@Cairo Marriott.com


	Direct reservation:  

(202)  7351090

(202) 7358888
	35

	Flamenco Hotel

(ICAO UN)
	54 (Standard) S 64(Standard) D
64 (Superior) S

74 (Superior) D
74 (Executive) S
84 (Executive) D
(including. bed and breakfast, service charge and taxes)

	2, El Guezira El Wosta St.,  Abu El Feda, Zamalek
	(202)  7359312

Attention: 

Mr. Abdel Fattah El Rahman
	Sales@flamencohotels.com
Website: www.flamencohotels.com

	(202) 7350815
	35

	President
	47 S

58 D
(including. buffet breakfast, service charges and taxes)

	22 Taha Hussein St.
Zamalek
	(202) 7361752

Attention:  

Mr. Essam Safwat
	
	(202)  7350718

(202) 7350652
	35

	Inter- continental Cairo Citystars
	95 (Standard) S 

115 (Pool Side, ground floor) S
145 (Club Room) S

145 (Residence suite)

	Omar Ibn El Khattab St, Heliopolis, Cairo
	Direct Reservation

(202)  4800 048
	Reservations@interconticitystars.com

	(202) 4800 100 

Ext. 38
	

	Conrad


	105 (classic room) 
125 (deluxe room) 
145 (executive room)

S or D


	1191 Cornich El Nil

Cairo
	(202) 580 8713

Attention: Reservation Dept.
or Miss Maha Eraki

Director of Sales

(202) 580 8080
	
	(202) 580 8888
	35


General Conditions:

1. To benefit from ICAO corporate kindly make sure to mention in your reservation request that you are a participant in an ICAO meeting;
2. All above rates are subject to 12% service charge, 10% sales tax and 2% municipality tax;
3. Method of payment should be stated in reservation request; and
4. In case of booking on guest account a credit card number as well as its expiry date should be submitted in order to guarantee the reservation.
Conditions Applicable to certain hotels only (indicated as notes in the table above):


1) 
Complimentary meet and assist at Cairo International Airport (upon request 48 hours  prior  notice and full flight details are clearly forwarded)



2) Free transportation from and to Cairo International Airport (scheduled shuttle bus service), full flight details to be provided to ensure the maximum level of service.



3) Complimentary shuttle bus transportation to and from Tahrir Square, Khan El Khalili, Roxy and City Stars shopping centre several times a day.


4) One night cancellation fees will be charged in case of no show.
Note.  ─ No ICAO corporate rates will be applicable upon arrival if no prior reservations have been made, following above procedure.  Also no reservation is made on the web (online) published rate as this will prevent from obtaining ICAO Corporate rates.

— END —
