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WHAT IS LITERARY ANALYSIS?
When we analyze something, we examine it more deeply by breaking it down into the elements that make it up.  
· We try to unlock the idea of how it works and what it means.
· We want to know WHY?   And HOW?


SO WHAT?
Analysis is NOT summary!  We don’t need to know WHAT the story or poem was about.
Here’s an example of the difference between 

summary and analysis.
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Summary:
A turtle and a rabbit race.  The slower animal, the turtle, wins because the rabbit was over-confident and took a nap.
Analysis:

The story illustrates that “slow and steady wins the race.”  Never give up and perseverance is often rewarded.
ESSAY TERMINOLOGY

	ESSAY
	A piece of writing that gives your thoughts (commentary) about a subject (writing that makes a point/argument).  All essays you will write for this class will have at least 4 paragraphs:  an introduction, 2 body paragraphs, and a concluding paragraph.

	INTRODUCTION
	The first paragraph in an essay.  It includes the thesis, which is most often at the end.  (Attention Getter + Thesis)

	BODY PARAGRAPH
	A middle paragraph in an essay.  It develops a point you want to make that supports your thesis.  Body paragraphs contain a topic sentence, concrete details or blended quotes, commentary, & concluding sentences.

	CONCLUDING PARAGRAPH
	The last paragraph in your essay (also called a Conclusion).  It may sum up your ideas, reflect what you said in your essay, say more commentary about your subject or give a personal statement about the subject.  

Your conclusion is all commentary and does not include concrete detail or repeat your thesis.  It does not repeat any key words from your paper and especially not from your thesis & introductory paragraph.  It gives a finished feeling to your whole essay.

	THESIS
	A sentence with a subject and opinion.  This should be the last sentence of your introduction.  It is the road map for your essay.  It is your essays main idea summarized in one sentence.   A good thesis statement is most often argumentative or sets out to prove something.  

	PRE-WRITING
	The process of getting your concrete details down on paper before you organize your essay into paragraphs (brainstorming).  You can use any or all of the following:  bubble clusters, spider diagrams, outlines, line clustering, columns or tables.

	CONCRETE DETAILS (CD)
	Specific details that form the backbone or core of your body paragraphs.  You use CDs to prove your thesis statement.  Synonyms for concrete details include facts, specifics, examples, evidence, descriptions, illustrations, support, proof, quotations, paraphrasing or plot references.

	COMMENTARY (CM)
	Your opinion or comment about something; not concrete detail.  Synonyms include opinion, insight, analysis, interpretation, inference, personal response, feelings, evaluation, explication, and reflection.  CM explains the significance of your CDs.  You need at least one CM for every CD, although two CM for each CD is preferable.

	TOPIC SENTENCE
	The first sentence of a body paragraph.  This must have a subject and opinion (commentary) for the paragraph.  It does the same thing for a body paragraph that the thesis does for the whole essay (it explains what you will discuss in that paragraph).

	CONCLUDING SENTENCE
	The last sentence in a body paragraph.  It is all commentary, does not repeat any key words, and gives a finished feeling to the paragraph. 

	BLENDED QUOTES
	The use of direct quotations from the text to support your thesis or topic sentence (functions as a concrete detail).  Blending quotes requires that you avoid inserting quotes by using the following phrases: “he said,” “she stated,” etc.  Quotes should be introduced with commentary and contain internal citation following MLA format.

	TRANSITION
	Used to create a natural flow to your essay.  It is necessary to use transition between paragraphs as well as between topic sentences and CD’s and between CD’s and CM’s.


SOME TRANSITIONAL WORDS AND PHRASES

Addition:  moreover, again, further, furthermore, besides, and then, likewise, also, too, again, in addition, equally important, next, first, second, third, in the first place, in the second place, finally, last, and

Comparison:  similarly, likewise, in a like manner

Contrast:  but, yet, after all, in spite of, and yet, still, nevertheless, on the other hand, on the contrary, even so, notwithstanding, for all that, in contrast, at the same time, although true, otherwise

Place:
 here, beyond, nearby, opposite to, adjacent to, on the opposite side

Purpose:  to this end, for this purpose, with this intention

Cause & Effect:  hence, therefore, accordingly, consequently, thus, thereupon, as a result, then, otherwise

Summary:  to conclude, to sum up, in brief, on the whole, in sum, in short, as I have said, in other words, that is, to be sure, as has been noted, as previously explained

Examples:  for example, incidentally, for instance, in fact, that is, in any event, in particular, specifically, to illustrate

Time:  meanwhile, at length, soon, after a few days, in the meantime, afterward, later, now, in the past, after a short time, as long as, as soon as, at last, at that time, at the same time, before, earlier, immediately, lately, presently, shortly, since, soon temporarily, thereafter, thereupon, until, when, while

Literary Analysis doesn’t have to be difficult.  Once you get the hang of the format, you won’t even need it anymore.  It’s really just a plan to get you started.
Sample Body Paragraph:
Topic Sentence (linked directly to your thesis).  Blended Quote or Concrete Detail #1 (with MLA citation).  Commentary 1 about CD #1.  Commentary 2 about CD #1.  Blended Quote or Concrete Detail #2.  Commentary 1 about CD #2.  Commentary 2 about CD #2.  Concluding Thought. 

Yes, believe it or not, literary analysis is as easy as…

1. State your opinion.

2. Find quotes and details from the story to support your opinion.

3. Comment on how the quote or detail you chose supports your opinion.

Once you get a feel for the way a literary analysis essay should flow, you may even deviate from the format.  For example, once you become a solid writer, you may want to include more concrete details or deviate from the 1 CD : 2 CM ratio.

Writing About Literature Format Cheat Sheet

Follow the arrows to complete your masterpiece!
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Attention Getter- Ask a question, use a quote, use an interesting fact or background material.

Transition- Tell your reader in one sentence the name and author of the story, and what the story was about.  Never 

                    assume your reader has read the story.

Thesis Statement- This is the last sentence of your 1st paragraph (Introduction).  It must have a subject and opinions!   

                                Must be argumentative as you are setting out to prove something!
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Writing & Revising a Thesis Statement

THESIS STATEMENT

· An essay’s main idea summarized in one or two sentences.

· A contract with your readers.

· Will be supported with evidence.

· Evolves as your draft your paper.

WORKING THESIS

· Tentative, a hypothesis

· Captures your thoughts of your topic at the beginning stages of writing

· Revise = narrow your topic and purpose

	WEAK THESIS STATEMENT
	STRONG THESIS STATEMENT

	· Doesn’t make a claim
	· Makes a claim readers can disagree with

	· Doesn’t need to be proved
	· Promise readers new info.

	· Restates a fact or opinion
	· Takes an assertive stand

	· Offers an unexamined opinion
	· Should be specific


Note: A writer often starts out with a weak thesis statement. However, as she revises, she will begin to see ways to strengthen her thesis so that it better reflects careful thinking and writing about her topic.  A strong thesis results as you work at revising drafts, asking yourself questions about your topic in order to clarify your ideas.

Suggestions for Writing Your Thesis

1. Some working thesis statements offer only vague, general ideas, expressed in vague, general language. Begin revising by circling all generic words like people, things, you, everyone, society, etc. Substitute more specific words for the circled terms.

2. Underline the words or ideas that should be explained or “unpacked” so readers understand your exact meaning. Ask yourself questions to help develop your ideas.

3. Check the verbs in your working thesis. Eliminate linking verbs (is, was, has been, should be, etc.) whenever possible and substitute strong action verbs. Ask yourself questions to better develop your ideas about your topic.

4. Check your thesis for broad, sweeping claims; statements like these are difficult to support.  Limit or qualify the language of your thesis.

INTRODUCTIONS

1. General    Specific

2. set the tone of the discussion
3. engage the reader's attention
4. anything that goes without saying shouldn't be said (or written)
Suggestions for Writing Your Introduction

Begin with a quotation 
Although this approach can be overused, it can be very effective when you have an appropriate quotation. That quotation may relate directly to the subject or it may be only indirectly related (and thus require further explanation). Do not force a quotation into this spot; if an appropriate quotation is not available, select another method. 

"Lolita, light of my life, fire of my loins. My sin, my soul" (11). These opening lines of Lolita reveal the essence of Humbert's complexity and compulsion, his saving grace and his damning passion.

Begin with a concession 

Start with a statement recognizing an opinion or approach different from the one you plan to take in your essay. 

Many critics have pointed to the unrelenting word games and puns throughout Lolita as proof that Vladimir Nabokov's major concern has always been language and art. Although these subjects certainly loom in all his works, a close examination of Lolita reveals that morality -- the way people treat each other -- is just as major a concern for him as language and art.

Begin with a paradox 

In 1959 Vladimir Nabokov's novel Lolita had been banned in several cities as pornographic. Today it is required reading not only in literature courses but also in philosophy courses that explore the nature of love. Since its publication, the novel's subject has been recognized to be love, not lust; art, not perversion.

Begin with a short anecdote or narrative 

When the original movie version of Lolita was released in the early 1960s, Sue Lyon, the young actress who starred as the provocative "nymphet" of the title, was judged too young to be allowed to see the movie in the theater.
Begin with an interesting fact or statistic 

Joseph Conrad and Vladimir Nabokov -- two acknowledged masters of English prose -- were not even native speakers of English. Conrad's native tongue was Polish; Nabokov's, Russian.

Begin with a question or several questions that will be answered in the paper 

How could a book now acknowledged as a masterpiece not only of fiction but also of English prose have been banned when it was published? How could a novel that dealt with love and art be thought of as pornographic? Why would a society so mindful of free speech as America ban any book in the first place?

Begin with relevant background material 

Background material should be presented concisely and should be clearly related to your thesis. A rambling discussion of material only remotely related to your main point will confuse and bore your readers. 

Begin with an analogy 

Like a hurricane that brings fear and panic along with its powerful winds, uprooting trees and disrupting belief in an all-merciful God, so the novel Lolita swept across America in the 1950s, bringing fear and panic that pedophilia would be loosed on the land. Instead, the novel, like a hurricane, blew over trees of thought that were not deeply rooted in American experience, exposing their gnarled premises while helping to clear the way for the artistic freedom of the 1960s.

Begin with a definition of a term that is important to your essay 

Avoid simple dictionary definitions. Create an expanded definition that explains how the term applies to your topic and essay. 

A direct statement of fact: 
 "I underwent, during the summer I became fourteen, a profound religious crisis."--James Baldwin, "Letter from a Region in My Mind." 
    
A statement intended to startle the reader with its bluntness or frankness: 
 "Lie detectors lie."--Jonathan Kwitney, "The Dirty Little Secret of Lie Detectors." 
  
A question or series of questions 
 "How does the mind work? To answer that question we must look at some of the work performed by the mind."--Noam Chomsky, "Language and the Mind." 

Body Paragraphs

Topic Sentences
transition + part of your thesis
· The topic sentence should be a piece of your thesis statement.  You are telling the reader what part of your thesis statement this paragraph will be about.
· Don’t go into great detail in the topic sentence, that’s what the rest of the paragraph is for.
· Must begin with a transition:
· One of Odysseus’s character traits is that he is brave.
· The first reason Crooks is the loneliest character in Of Mice and Men is that he is segregated from the rest of the farmhands.
Concrete Details

· Find examples from the story that clearly demonstrate/support your opinion.

· Concrete Details may be blended quotes, plot references, paraphrases, or facts.
· Concrete Details MUST ALWAYS HAVE CORRECT MLA CITATIONS or you are committing plagiarism.

Blended Quotes
In mature and skillful literary analysis, one must sometimes provide proof or examples in the form of quotations pulled from the source material. 

· Quotes should not just “hang there”, meaning they must be BLENDED with some commentary or context.

· Blend your quote with a summary of the plot or some commentary.

· NEVER identify a quote as a quote (for example, “A quote which proves my thesis is…”  YUCK!).

· The best blended quotes are combined so skillfully with your own words that the reader cannot tell where your words end and the author’s begin.    
· If you omit words (and sometimes you should) use the ellipsis (…)           

 “The author tries to create the element of suspense when, “QUOTE” (author page).

“The speaker of the poem obviously decides to be an individual when he says, “QUOTE” (author page).
Hemingway uses the image of a momentary darkness to suggest the woman’s growing disillusionment.  After her quarrel with the man, “the shadow of a cloud moved across the field of grain” (21).  A similar shadow gradually develops over their relationship.
Commentary

· Your opinion or comment about something; not concrete detail.  
· Synonyms include opinion, insight, analysis, interpretation, inference, personal response, feelings, evaluation, explication, and reflection.  
· CM explains the significance of your CDs.
· Explanation of why your blended quote supports your opinion/thesis.
· Not fact or CD!!!

Commentary is usually the most difficult piece of an essay to write because it comes from your brain, not the story or author!  It requires you to reflect on the logic of your argument and to provide in-depth, higher level thinking.  You will be attempting to make connections to your thoughts and that of the author.  You will be offering new insight or a different way to interpret the literature.

Some sentence starters for good commentary:
· ________’s choice is effective because it appeals to the reader’s ________.
· This line evokes ___________________ in the reader because _________.
· The implications of these words suggest ____________________.
· Such words/lines as _______________ suggest _______________, encouraging the reader feel/conclude _____________.
· By referring to _______ as ______, he/she is attempting to ____________.
· By beginning (or ending) the passage with _________, the writer __________.
· This metaphor is effective because it compares ____________ to a _________, which __________________________.
· The choice of ___________ forces the reader to ___________________.
· _________ creates a mental image of ______________ which is important because _________.
· ___________ encourages the reader to see ______________ as _________.
· He/She uses ______ to create the effect of _______________.
· _______ makes the reader more aware by ______________.
· The author chooses to reveal only ___________ and the effect is _________.
· He/She shocks the reader with the detail of __________ because _________.
· His/Her choice of ______ sets up an atmosphere of _____ which has the effect of _______.
· The juxtaposition of _______ with _________ sets up a contrast which emphasizes _________.
· The author could have chosen to _______, but instead he/she ________ which causes the reader to _____ (or which creates ______ effect).
· A close scrutiny of diction (the author’s word choice) reveals _______.
· The author creates (or paints) a picture of _________ through her use of the words ________________.
· The strength of the connotation of the words _______ stirs emotions in a reader causing him/her to ______________.
Remember, commentary is difficult to master because all the thoughts come from YOU!  It will be up to you to come up with original statements about your concrete details.  Be prepared to put some effort into it…you can do it.  And the more you practice, the easier it will become.  This is the part of the essay where you really get to show off your smarts!  Your teacher wants to know what you think…we already know how we feel about the literature!

CONCLUSIONS 

A conclusion provides a thoughtful end to a piece of writing.  Unfortunately, many conclusions turn out to be little more than summaries of what has already been said.  Don't simply regurgitate your introduction. Try to talk about your topic in a new way now that you've presented all that you have about it.  Here are some tips to make your conclusion more interesting:

  

Functions of a Concluding Paragraph: 

· To make one last effort to convince the reader  

· To suggest larger implications now that the evidence has been presented 

· To provide a satisfying sense of closure 

Avoid

· Ending with a rephrased thesis statement that contains no substantive changes.
· Introducing a new idea or subtopic (although you may end with a provocative question; see below).
· Focusing on a minor point in the essay.
· Apologizing for your view by saying things such as “I may not be an expert” or “At least this is my opinion.”
  

Strategies for writing Effective Conclusions: 

· Make a useful analogy or comparison.   

· Suggest specific actions that the reader should take in light of the information you've provided. 

· Speculate about what your thesis implies for the future.  

· Make a brief remark that sums up your feelings. 

· Use a quotation.

· Evoke a vivid image.

· Ask a provocative question.

· Universalize (compare to other situations).

CONCLUSION EXAMPLES

Challenging the reader: By issuing a challenge to your readers, you are helping them to redirect the information in the paper, and they may apply it to their own lives. 

Example
Though serving on a jury is not only a civic responsibility but also an interesting experience, many people still view jury duty as a chore that interrupts their jobs and the routine of their daily lives. However, juries are part of America's attempt to be a free and just society. Thus, jury duty challenges us to be interested and responsible citizens.



Looking to the future: Looking to the future can emphasize the importance of your paper or redirect the readers' thought process. It may help them apply the new information to their lives or see things more globally. 

Example
Without well-qualified teachers, schools are little more than buildings and equipment. If higher-paying careers continue to attract the best and the brightest students, there will not only be a shortage of teachers, but the teachers available may not have the best qualifications. Our youth will suffer. And when youth suffers, the future suffers.



Posing questions: Posing questions, either to your readers or in general, may help your readers gain a new perspective on the topic, which they may not have held before reading your conclusion. It may also bring your main ideas together to create a new meaning. 

Example
Campaign advertisements should help us understand the candidate's qualifications and positions on the issues. Instead, most tell us what a boob or knave the opposing candidate is, or they present general images of the candidate as a family person or God-fearing American. Do such advertisements contribute to creating an informed electorate or a people who choose political leaders the same way they choose soft drinks and soap?

MLA Format

MLA stands for the Modern Language Association.  Yes, there is an association for things like this and PEOPLE LIKE IT!  We use MLA format to standardize things such as your Works Cited page, internal citations, headers, and titles.  In this class (and most likely in every English class in high school and college), every paper you turn in must follow MLA format.  

MLA BASICS
· 12 point font

· Times New Roman or Arial font

· Double space EVERYTHING

· Works Cited page

· Internal citation of sources

· No title page – Heading on first page of document
· Header and page numbers on every page

· One inch margins on all sides

Heading

· No title page is needed

· Heading goes in the top left hand corner of your first page only

· It must be double spaced

Title

· No separate title page is needed

· Title should be centered and in 12 point font

· No bold, italics, CAPS, or huge font!

· Do not underline or place in quotation marks

Headers & Page Numbers
· Top right hand corner of each page (including page 1)

· Last Name space page #

Internal Citation

· You must give credit to every piece of information you get from a source beside your brain!

· You must cite whether your paraphrase or quote directly

The following is taken directly from the Purdue Online Writing Lab (OWL)

· MLA format follows the author-page method of in-text citation. This means that the author's last name and the page number(s) from which the quotation or paraphrase is taken must appear in the text, and a complete reference should appear on your Works Cited page.
· Known Author –The author's name may appear either in the sentence itself or in parentheses following the quotation or paraphrase, but the page number(s) should always appear in the parentheses, not in the text of your sentence. For example:
· Wordsworth stated that Romantic poetry was marked by a "spontaneous overflow of powerful feelings" (263).
· Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).
· Wordsworth extensively explored the role of emotion in the creative process (263).
· Unknown Author/Anonymous Work – If the work you are citing to has no author, use an abbreviated version of the work's title. (For non-print sources, such as films, TV series, pictures, or other media, or electronic sources, include the name that begins the entry in the Works Cited page). For example:

· An anonymous Wordsworth critic once argued that his poems were too emotional ("Wordsworth Is a Loser" 100).
You will undoubtedly come across a citation or Works Cited question that has not been covered in this packet.  Purchasing a MLA handbook or bookmarking the following websites would be invaluable to you:

· http://owl.english.purdue.edu/owl/resource/557/01/
· http://www.mla.org/style
Works Cited Page
· Alphabetical order of author last name (or article title if no author is available)

· Double space throughout

· Indent all but first line of each entry 5 spaces (1/2 inch)

· Include header on this page also

HOW TO ANNOTATE BASIC ENTRY TYPES

Single/multiple author books, books with editors, magazine articles, newspapers, encyclopedias, CD-ROMS, and Internet sources will be demonstrated. Sharp attention to punctuation and mechanics is of supreme importance. Commas should be commas, periods should be periods etc. PAY ATTENTION TO IT!

Single Author Books



King, Stephen. Umney’s Last Case.  New York: 

Penguin Books, 1995.

Multiple Author Books



Lawrence, Jerome and Robert E. Lee. Inherit the Wind. 




New York: Penguin Books, 1937.

Books with Editors



Sabin, Frances E. Classical Myths that Live Today.  Ed. Ralph V.D. Magoffin. 




New Jersey, 1958.

** Sometimes a book will not have both an author and an editor. In that instance merely begin with the title (left aligned) and continue as demonstrated above.

Magazine Articles


Nesbaum, Joycelyn. “The Fonz is Back: Jumping the Shark.”


 People Magazine. 15 Feb. 2001: 42-46.

Newspaper Articles



Smith, John. “The Woe is Me Report.” The Elyria Chronicle Telegram. 




15 Feb. 2001, A3.

Encyclopedia Articles



“Mandarin.”  The Encyclopedia Britannica. 15th ed. 1987.

Internet Scholarly Journal (with author)

Wheelis, Mark. "Investigating Disease Outbreaks Under a Protocol to the Biological and Toxin Weapons Convention." Emerging Infectious Diseases 6.6 (2000): 33 pars. 8 May 2006 <http://www.cdc.gov/ncidod/eid/vol6no6/wheelis.htm>.

Electronic and online sources may have some information missing. Just proceed to the next item as listed below:

1. Author (if given).

2. Title of article (in quotation marks).

3. Date of article.

4. Title of database or homepage (underlined),

5. Date of your access.

6. web address (some word processing programs will automatically format this for you after you type it).

Plagiarism
· It’s illegal

· Give credit to all your sources each time you use them

· If you plagiarize you are stealing someone’s intellectual property!!

According to the Merriam-Webster Online Dictionary, to "plagiarize" means:

1. to steal and pass off (the ideas or words of another) as one's own 

2. to use (another's production) without crediting the source 

3. to commit literary theft 

4. to present as new and original an idea or product derived from an existing source. 

All of the following are considered plagiarism:

· turning in someone else's work as your own 

· copying words or ideas from someone else without giving credit 

· failing to put a quotation in quotation marks 

· giving incorrect information about the source of a quotation 

· changing words but copying the sentence structure of a source without giving credit 

· copying so many words or ideas from a source that it makes up the majority of your work, whether you give credit or not

Check out this website, especially if you don’t know if what you’re doing is considered plagiarism or not!

· http://www.plagiarism.org/
Example MLA formatted essay:


Your Last Name 1


Joe Student

Mrs. Loomer

English 1

20 January 2010
Your Essay Title Here
The Modern Language Association (MLA) provides guidelines for documentation style. This template is based on commonly used guidelines from the MLA Handbook for Writers of Research Papers (6th edition) and the MLA Style Manual and Guide to Scholarly Publishing (2nd edition). For more information about MLA style and publications, go to the MLA website at: www.mla.org. 

Per MLA guidelines, all sources must be listed on a Works Cited page at the end of the paper. Center the title, Works Cited, and then list sources in alphabetical order by author last name. Some examples are provided on the next page. To format sources, start with the Works cited style provided in this template but refer to the MLA publications listed above for complete formatting guidelines.










Your Last Name 4
Works Cited
Author’s last name, first name. Title of Book. City: Publisher, Year.

Author’s last name, first name. “Title of Article.” Title of Publication Date Published: Pages.

Author’s last name, first name. “Title of Online Article.” Title of Online Publication Version 


(Year Published): Pages. Date Accessed <Web address>.

“Title of Article.” Title of Media. CD-ROM. City: Publisher, Year.
Revising vs. Editing 
How to Tell the Difference 
Knowing the difference between editing and revision is essential for every writer.  Being able to distinguish between the two will help you determine which will help your writing most. All writing benefits from revision and editing. Knowledge of when and how to use both will help you develop and present your ideas effectively beyond the basics. 

[image: image1.png]


Revision [image: image2.png]



Revising is like tearing down your mediocre home to rebuild it as something spectacular. Although you've worked really hard to create your standard suburban house, what you really want is the mansion in Beverly Hills.  Such construction involves a major overhaul of your existing home. You may be able to use some of the materials from your original house, but you may need new building supplies, too. 

Revision is all about a fresh examination of your ideas. It is literally RE-VISION. You must look at your ideas in a new way in order to truly see new options or hidden potential. You may change your approach, the focus, or even some of your ideas and sources. Keep the parts of your paper which contribute to your new vision/plan, and delete the ideas which are unnecessary. 

[image: image3.png]


Editing [image: image4.png]g




Editing is not about new constructions or even remodeling a room. It simply addresses minor household jobs, like fixing a leaky faucet, choosing wall paper, or cleaning up the dirty corners of your house. 

Editing deals only with the minor details of your writing. Usually the final step in the writing process, editing is correcting grammatical and stylistic problems -- word choice, spelling, grammar, sentence structure, and punctuation. These elements of your writing are important for the best presentation of your finished ideas. 

Bottom Line: Build your house (writing) to be the best it can be using revision; then clean it up and decorate by editing it before inviting others to see it! 
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Research Papers
Writing a research paper can feel like a daunting task. But if you break the process up into manageable steps your experience will be much less stressful.

Process

1. Select a topic.

2. Develop a preliminary thesis.

3. Develop research questions.

4. Find sources & create bibliography cards for them.

5. Take notes as you read your sources.

6. Draft a preliminary outline.

7. Determine what additional research questions you need to answer.

8. Perform more research where necessary.

9. Revise your outline.

10. Compose a rough draft.

11. Revise & edit.

Bibliography Cards

· make sure sources are credible & scholarly
· sources MUST have an author to be considered credible (the author may be an expert, a reporter, a university, foundation or reputable organization).



Taking Notes
When taking notes, it is important to:

· Use phrases of your own words instead of complete sentences, unless you are using a direct quote.

· Avoid using unusual abbreviations as shorthand.  You need to make sure you’ll understand your notes when you go back to write.

· Identify facts and opinions while note taking.  For opinions, use phrases like “according to the author,” or “the author believes.”

· When copying quotations (direct quotes), make sure to use quotation marks and to copy the sentences word for word.

· Always identify the source and page number next to your notes for easy citations.
NOTE TAKING METHODS

1. Summarize – put the paragraph into your own words, but in a considerably shorter version.

2. Paraphrase (most common) – put it in your own words without borrowing any words from the original text.

3. Direct Quotation – use the author’s words directly only when they are especially relevant to your thesis or they are especially well expressed.  Make sure to blend the quote.



Charting your Notes
	Source Letter
	Page

#
	Quote, Paraphrase,

or Summary
	Topic/Outline Reference/Response
	Q  P

S

	A
	46
	Dr. Ballard had dreamed of finding the Titanic since 1973. In the summer of 1985, he found it by using a camera mounted on a small submarine. After weeks of searching, the camera spotted the wreckage field. 
	Finding the Wreckage
	S



	C
	2
	The titanic had “a total lifeboat capacity of 1,178 passengers – well above the Board of Trade requirements, but well short of the 3.300 passengers and crew the ship was certified to carry.”
	Life Boats
	Q


Note Cards


· Topic/Category (from outline) in top left hand corner

· Source Letter from Bib. Cards & page number from article/book in top right corner

· Write one idea or quotation on each card



Outlines
1. Arrange your notes in a logical order (meaning group like concepts or topics together).

2. Jot down major headings for these groups of notes.

3. Sort the material to fit under the headings.  Revise the order of your notes and/or headings as necessary.

4. Look for the relationships among the notes for each heading to form subtopics.

5. Try to avoid a long list of subtopics.

6. If you can't decide where to put something, put it in two or more places in the outline.  As you write, you can decide which place is most appropriate.

7. If you're not sure that an idea fits, write yourself a reminder to see where it belongs after you've written your first draft.

8. If an important idea doesn't fit, rewrite your outline with a place for it.  If it's important, it belongs in the paper.

9. Accept your outline as a working draft.  Revise & edit it as you proceed.

Preliminary Outline (Jotted or Phrase Outline)

I. Introduction

A. Check this packet for interesting starters & jot your ideas down here (fact, anecdote, etc.)

B. Thesis: Write your thesis here.

II. Major topics/headings will form your body paragraphs & are indicated by Roman numerals.


A. Support for your topic (subtopics) are indicated by capital letters.


B. You cannot have an "A." without a "B."

III. Your 2nd major topic goes here.  Your major topics &/or headings are either a part of your actual thesis or help to prove your thesis.


A. Support/Subtopic


B. Support/Subtopic

IV. Your 3rd major topic goes here.


A. Support/Subtopic


B. Support/Subtopic

V. Conclusion - Check your packet for interesting ways to end your essay & jot down your ideas here.

It should look like this:

Revised Outline – Sentence Outline (add details & citations)

I.
Introduction – General to specific.


A.Check your packet for interesting starters & jot your ideas down here (fact, anecdote, etc.)


B.Thesis Statement – Intro. ends with your thesis statement. This is the focus of your entire essay. It   

        should directly answer your research question.

II.
A Topic Sentence for subsequent paragraphs. This is your major topic or heading turned into a full sentence.  Your topic sentences should be clearly related to your Thesis Statement. Be sure to use transitions (see your packet) to smoothly link your major topics to your thesis.


A.Support for each Topic Sentence (turn your subtopics into complete sentences).  Use your note cards 

        to fill in the blanks.Use parenthetical citations (this way I can see that you are doing them right!).



1.Details to support your topic sentence

DON’T FORGET, IN YOUR REAL OUTLINE, YOU CAN’T HAVE AN “A.” WITHOUT A “B.” OR A “1. WITHOUT A “2.”

**You will have at least II. - IV. as body paragraphs - you may have more, but not less!**

V.
Conclusion


Do not simply restate your thesis – too basic for good writers!

      You should not include new information in your conclusion.
It should look like this: 
Works Cited

Hogue, Tere Molinder. Revising Thesis Statements. IUPUI, 2008. University Writing Center. School of Liberal Arts. 6 Nov. 2008.

<http://www.iupui.edu/~uwc/pdf/Revising%20Thesis%20Statements.pdf>

Holowa, Randa. “Strategies for Writing a Conclusion.” Literacy Education Online. 19 Feb. 2004. St. Cloud State University. 6 Nov. 2008.


<http://leo.stcloudstate.edu/acadwrite/conclude.html>

“In-Text Citations: Autho-Page Style.” The Writing Lab and The OWL at Purdue. Purdue University. 6 Nov. 2008/


<http://owl.english.purdue.edu/owl/resource/557/03/>

“Introduction Strategies.” MIT Online Writing and Communication Center. 2001. Massachusetts Institute of Technology. 6 Nov. 2008.


<http://www.grinnell.edu/academic/writinglab/writers/process/includes/MIT_Introduction_Strategies.pdf>

Conclusion- It's all commentary.  This is your "Jerry Springer Final Thought"  DO NOT mention any specifics from the story.  Look at your attention getter (your first sentence) and give me three thoughts to sum up your paper.  








Your first and last name here!





Notice the title is not in bold, underlined,in italics, or in large font!





Page # use automatic function


to update each page #!





Page # use automatic function


to update each page #!








I. Introduction


A.  I plan to open my essay with a startling fact about smoking.


B.  Thesis: Since cigarette smoking creates many problems for the general public, it 		should be outlawed in all public places.








II. Cigarette smoking harms health


	A. Lung disease


	B. Circulatory disease





III. Causes safety problems


	A. Destroys property


	B. Causes fires





IV. Sanitation problems


	A. Soils possessions and walls


	B. Causes unpleasant odors





V. Conclusion - I plan to end my paper with a call to action.
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		I. Introduction 

A. Over 37% of all U.S. households own dogs according to the American Veterinary   

             Medical Association.

B. Thesis - While dog grooming may seem to be a simple task, it is actually an intricate and detailed sequence of events.



II. Topic Sent. -  For example, care should be given when choosing the right shampoo for dogs.

A. Support/Subtopic - Many dogs have allergies to different shampoos (Breiding).

1.  (
II. – at least IV. 
should be your 
topic sentences
)The perfumes in some shampoos are irritants to breeds with
     high allergies (Schwab).

2. Allergies are more prevalent in dogs with wrinkles (Anderson).

3. Hypo-allergenic shampoos are on the market (Stankowicz 234).

4. Puppies, in particular, are susceptible to problems in shampooing (Schwab).

B. Not all dog shampoos are made equal concerning amount of suds & deodorization.









V. Conclusion - Choosing the right tools and obtaining the correct training is essential to maximize effective grooming for your favorite four-legged friend.

A. Any sentences you’d like to add to wrap up your conclusion should be included here.

B. Remember, the conclusion should provide a thoughtful ending to your paper – don’t simply summarize your paper or regurgitate your intro.

C. Use your packet for ideas.










