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Lucinda Martin

Interfaith Minister
922 Easton Drive

Santa Rosa, CA  95405

Lucinda@vowsandkisses.com
(831) 566-2467

Wedding Ceremony Officiant Agreement

In order for me to provide you with the very best service possible, it is helpful for us to have a clear understanding of our roles. The Agreement below is intended to be a clarification of our understanding with regards to creating the most harmonious and beautiful wedding ceremony possible. I am honored you have chosen me to be your Officiant and it is my joy to partner with you to create a ceremony that will truly honor the commitment you are making. 
                    
~Many blessings on your lives and on your Love~

SECTION ONE: WEDDING INFORMATION
Bride
Full name:
 
Address:

Phone:

Email:
Groom
Full name:  
Address: 

Phone: 

Email: 
Wedding Day:
Date:  
Time: 
Location:   

Length of Ceremony:

Rehearsal: 
Date:

Time:

Location:

Celebrant attending: Y/N

Fee for rehearsal: $

Wedding Party Information:

Married Names: 
Name of First Witness/Maid of Honor: 
Phone number: 
Name of Second Witness/Best Man: 
Phone number: 
Event Planner Name or Venue Planner: 
Flower Girl (s) Name and age:
Ring Bearer (s) Name and age:
Professional Photographer Name:
Phone number:

DJ Name: 

Phone number:
Person Providing Lapel Mic/Mic for Minister: 
Phone number:

Florist and Flowers: 
Theme and Color of Wedding: 
Name of Groom’s Parents: 
Name of Bride’s Parents: 
Number of Bridesmaids: 
Number of Groomsmen:
Ceremony Details:
Date license will be obtained by couple: 
Couple will recite personal vows:  Y/N
Type of Ceremony:  Spiritual, Non-Religious, Religious background
Type of Ritual (s):
Include couple’s children in ceremony: Y/N
Wedding Party Attire: Formal, Semi Formal or Informal
Minister’s Attire: Ministerial Robe -  Stole  - Suit – Other  TBD
Remembering Loved Ones

Personal Vows – the Love Letter
Group Vows
Readings: Biblical, Contemporary, Classic, Favorite Authors:
SECTION TWO: TERMS OF Agreement
1) The wedding ceremony fee will be $ ___________.


2) The fee for any rehearsals at which the Officiant rehearses the ceremony will be $__________per rehearsal.  The couple may of course rehearse without the Officiant at no charge. 
3) A non-refundable deposit of ½ of the fee in the amount of $____________must be received when the parties acknowledge acceptance and return this agreement. The agreement may be mailed to the officiant, or the agreement may be emailed thereby acknowledging receipt. Deposit may be paid by check, or paid by credit card.  An invoice for credit card payment will be emailed upon client’s request.
4) The wedding ceremony fee includes up to three drafts of the written ceremony, with or without personal vows.  A meeting will be scheduled to allow the bride and groom to approve the final draft.  Any changes to the ceremony after the final has been approved will be subject to additional charges.
5) The wedding date, location, time, length and type of ceremony will be as stated in this agreement. The Officiant will stay thirty minutes after the wedding ceremony to obtain witness signatures.  Officiant will bill an additional $60 per hour for any time exceeding that described in this agreement (including late starts). 
6) In the event of an emergency, if Officiant is unable to personally conduct the ceremony, he/she will act with due diligence in attempting to locate a replacement Officiant.  However, if he/ she is unable to locate such a replacement, clients understand that they may have a friend or family member read the written ceremony so the form of the wedding day can be preserved. In this case, Lucinda will help the couple complete the legal requirements to properly solemnize the wedding as soon after this informal wedding day as is reasonably possible.
7) The initial deposit is any case non-refundable. In addition, the balance of the fee determined by this agreement will become non-refundable 12 weeks before the day the wedding is scheduled to take place. In other words, if the contract is cancelled less than 12 weeks before the day the wedding is scheduled to occur, the balance of the fee will remain due and payable as if the wedding had in fact occurred.
8) The parties hereby agree to resolve any claims and disputes arising under or relating to this agreement (including those regarding the payment of fees) by binding arbitration in the state of California, applying California law.  An award of arbitration may be confirmed in a court of competent jurisdiction.

9) The balance of the fee of $____________ is due in cash, prior to the start of the ceremony, or, paid by credit card or check 5 business days prior to the ceremony date, as requested by client.   

Wedding Couple Responsibilities:
1) All wedding planning matters not specifically described in this agreement will be the responsibility of the wedding couple.  (The Officiant is only responsible for those matters specifically addressed herein.) 
2) The client will provide a microphone for the Officiant.  If desired, the client will provide a microphone for themselves and/or readers/musicians. (often DJs or musicians will help with this).

3) The client must obtain their marriage license in accordance with California law and agree to provide this license to the Officiant on or before the day of the wedding. As of October 2012, marriage licenses are valid for 90 days from the date of issuance; please check with the County Clerk/Recorder for updated information. 
4) The client agree to provide a properly prepared license and understand that changing any writing on the license (whiting out, erasing, striking through or copying over) may result in a rejected filing.  Additional fees will apply if the bride and groom are unable to provide a properly prepared marriage license to the Officiant. 
5) It is recommended client brings a printed copy of the final wedding ceremony, in the event of an emergency it is available for a “reader”.

Date_____________________

Client Signature_____________________    Client Signature____________________
An email confirmation of receipt of this agreement, with the agreement attached is acceptable in lieu of a printed, signed agreement mailed.
“A happy marriage is a long conversation that always seems too short.”
~ André Maurois
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