[image: image4.jpg]



Shire of Sandstone

Works Supervisor
Application Package
March 2015
[image: image2.jpg]=
SHIRE OF SANDSTONE

S E R V E T H E P E OPLE




WORKS SUPERVISOR

Do you have what it takes to live and work in a fantastic small community, less than a day’s drive from Perth?

We may have a position just for you! Our current Works Supervisor is moving on and the  Works Supervisor role is available.

This pro-active role, which reports directly to the Chief Executive Officer, is a permanent full-time position that will involve both supervisory and hands-on functions. 

This position will help ensure the sound management of Council’s construction and maintenance operations, including roads, parks and gardens, Caravan Park and Council owned buildings.

It is envisaged that the duties of the position will include, but not limited to,

a) daily supervision of the road construction crew

b) supervision of the maintenance grader operator

c) costing and setting out of jobs

d) ordering of materials required for road projects

e) organising contractors for repairs and maintenance of shire buildings

f) putting up of white posts and signs as time allows during regular road inspections

g) setting up of road traffic counters
h) filling in as a plant operator as required
Council recognises the need to attract the right person to the role, and has developed a remuneration package with a negotiated cash salary of between $80,000 to $95,000, dependent upon qualifications and experience. In addition to a top superannuation package Council offers free housing, utility subsidies, additional annual leave entitlements, retention incentives and some private vehicle use.

For more information or to obtain a copy of the information package, please contact our CEO,

Harry Hawkins, on 08 9963 5802 or 0407 471 754.

Applications should be sent to Shire of Sandstone, Hack Street Sandstone or emailed to ceo@sandstone.wa.gov.au before 5.00pm Friday 20 January 2017.

Harry Hawkins
Chief Executive Officer
Shire of Sandstone
Level and General Conditions
Salary will be as negotiated with the successful applicant, depending on qualifications and experience. The salary will include payment of Council’s attraction and retention allowance of 45% over the award. In addition a location allowance will apply.
Working hours will be approximately 9 hours per day with the works crew currently starting at 6am but this may change once the cooler weather comes. There is one Rostered Day Off (RDO) per month – usually on a Friday.
Council contributes 9.5% compulsory superannuation. Employees have the opportunity to contribute further to superannuation scheme with Council contributing 5% on the condition the employee contributes 1%
A summary of the benefits available are:

1. Salary Package and Conditions 
(i)
 Summary of Salary Package 

The negotiable Salary Package comprises – 

	 
	             Lower
	         Upper


	Cash Component (including 45% over-award)

	$80,000

	$95,000

	Annual Leave Loading (5 wks)
	    $1,346
	$2,078

	Superannuation (9.5%)
	$7,600
	$9,025

	Superannuation (5%)
	$4,000
	$4.750

	Housing Subsidy (Rent Free)
	$5,200
	$5,200

	Clothing Allowance
	         $500
	$500

	 
	 
	 

	Total Package:
	$98,646
	$116,553


(ii)
 Cash Component
Council will negotiate an annual cash component of between $80,000 and $95,000 with the successful applicant, depending on experience and qualifications.

(iii)        Superannuation
Council contributes 5% of the employee’s salary towards the Local Government Superannuation Scheme, subject to an employee making a contribution of at least 1%, plus Occupational Superannuation as set by legislation (currently 9.5%). 
Council has also endorsed the principles of salary sacrificing superannuation.
(iv)
 Rent Subsidy 
Accommodation will be provided rent free – currently a 3 bedroom - 2 bathroom air-conditioned residence. 

(v) 
Housing Utilities Subsidies 

Council will meet all water consumption expense to $250 per quarter, will subsidize electricity costs over $115 per billing cycle and will pay line rental charges for the home landline phone.
2. Relocation Expenses 
Relocation expenses, up to $5,000 will be paid based on the lowest of three quotes and on the condition the applicant will repay 50% of that cost if the employment is terminated for any reason within the first 12 months.

3. Other Benefits 
(i)   Uniforms 

Council provides an allowance of up to $500 per year towards the purchase of uniforms. 

(ii)  Professional Development

Council will meet the costs of registration and accommodation of approved conferences and other professional development costs.

(iii)  Rostered Day Off
In addition to other leave entitlements as specified, the officer shall be entitled to 1 RDO per month.

(iv)  Attraction and Retention Performance Scheme

In an effort to provide an incentive for staff to remain with the Shire of Sandstone, a performance based reward system recognising good performance during the year and longevity of service applies to all full-time, part-time, casual and contract staff, with part-time and casual employees being entitled to a pro-rata percentage calculated on the number of ordinary hours worked during the calendar year from 1 December to 30 November.

The following amounts, or a proportion thereof, will be paid to employees in the first pay period after 1 December annually, based on the following thresholds being reached:

First year of employment up to 30 November (qualification period) 

will attract a pro-rata entitlement of up to 

$3,000

First full year after qualification:


$4,000

Second full year after qualification:


$5,000

Third full year after qualification:


$6,000

Fourth full year after qualification:


$7,000

Subsequent years:




$7,500

Employees forfeit their entitlement to any service recognition payment where they part Council’s employ after 1 December.  A part-entitlement of the applicable amount may be payable for new employees that commence part way through the year.
About Sandstone

The Shire of Sandstone is in the Murchison region of Western Australia and covers an area of approximately 28,000 square kilometres. The town of Sandstone is the administrative centre of the Shire.

Gold was the original catalyst for settlement in the region having first been found in the early 1890’s.  The gold industry has fluctuated ever since,  however a number of future prospects are on the horizon as the Sandstone area is rich in gold and other mineral deposits including vanadium, uranium and iron ore.

The pastoral industry is one of the other main economic activity in the region, having been established in the early 1900’s and continues today with some landholdings of up to 400,000 hectares.

The new industry Council is focusing on is tourism.
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The townsite of Sandstone was gazetted in 1906 and the population grew to a peak of about 3,000 in 1920. The permanent population of the Shire is now approximately 110. The resident population of the Sandstone townsite itself is about 60.

The town is serviced by a Nursing Post, Royal Flying Doctor medical staff, Hotel/General Store, Post Office Agency, fuel and LPG gas outlet, Caravan Park, airstrip and private accommodation units.  An 18-hole golf course (which is rumoured to have one of the longest par-4 holes in the Southern Hemisphere) and floodlit tennis courts are available for recreation activities.

Sandstone is approximately 724 kilometres northeast of Perth by sealed road via Mount Magnet (or 650km direct from Paynes Find) and is half way between Mount Magnet and Leinster. Sandstone experiences very hot, dry summers and temperate winters.  In the spring there are often spectacular displays of wildflowers and there is also an abundant array of wildlife in the region. 

Within the Sandstone townsite and throughout the surrounding region there is a wonderful range of natural and built heritage that is a popular drawcard for locals and tourists alike.
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The Shire has focused on restoring and preserving several older buildings and structures and in recent years has developed the “Gold & Wool Interpretive Park”, a museum and a large photographic display depicting both the history and heritage of the area and of the district today.  Sandstone has become a favoured stopover place for visitors from the Eastern States travelling to destinations in the North West of Western Australia via Kalgoorlie and Sandstone to Great Northern Highway.  The town is socially stable and has very little crime.

There are many exciting opportunities to develop and progress the Shire of Sandstone, including the ongoing improvement of its road infrastructure, the building of a new Shire Office/Civic Centre and the restoration and display of heritage structures.  It is also expected that opportunities will present themselves in the areas of carrying out private works for mining companies and other agencies. The community is passionate about retaining the Shire of Sandstone as a separate local government entity and is supportive of the efforts of the Council in this regard.  The Shire is in an exceptionally strong financial position, has a committed Council, multiskilled and cooperative staff, up to date plant and equipment and modern housing for its employees.  An innovative and energetic Works Supervisor would find the challenge of working with Council to further promote and enhance Sandstone, very rewarding.

                                                Shire of Sandstone
POSITION DESCRIPTION

Position Title:

Works Supervisor 
Level:


As negotiated
 Division:


Works
Responsible to:

Chief Executive Officer







Annual reviews will apply to this position
Date Issued:




         Review Date:



Reviewed By:











1.
POSITION OBJECTIVES
· Supervise the activities  of  works  department  teams  to  effect quality outcomes through safe and efficient work systems.
· With a large degree of autonomy, effectively plan and allocate plant and labor resources to achieve production targets.
· Monitor expenditure against budgets.
· Plan activities and provide daily direction of works staff and contractors involved in road, footpath, drainage and bridge works.
· Develop
and
foster
motivated
staff
whose
 activities
are undertaken efficiently and cost effectively.
· Provide information, advice and support  to  the  Chief Executive Officer.

· Provide leadership and technical advice to staff.
· Assist with the provision of emergency call outs relating to Shire activities and infrastructure.
2.
REQUIREMENTS OF THE JOB

2.1  
Skills
· High level of interpersonal skills including communication, negotiation and conflict resolution
· Supervisory Skills in a civil works environment

· Excellent organisational and time management skills

· Ability to work autonomously and make decisions that will result in quality outcomes for the organisation

· Good public relations skills

· Ability to prepare basic reports and correspondence

· Ability to establish and maintain effective relationships with customers, contractors
2.2 
Knowledge
·   A basic understanding of the functions of a Local Government Authority
·   Sound knowledge of road construction and maintenance practices within local government
·   Working knowledge of traffic management practices

·   Understanding and knowledge of the Occupational Health and Safety Act 1984

·   Basic computer literacy

2.3 
Experience
·  Experience in road construction and maintenance operations
·  Experience in the operation of road construction equipment including loaders, rollers, graders and road train side tippers
·  Experience with staff supervision
2.4 
Qualifications and/or Training
·  Minimum HR licence – HC desirable but not essential
·  Basic or Advance Traffic Management Certificate (desirable)

·  First Aid Certificate (desirable)
3.
KEY DUTIES / RESPONSIBILITIES
Operational

· Supervision of staff and contractors undertaking capital works projects
· Supervision of staff and contractors undertaking maintenance of Shire infrastructure
· Monitor budget and project expenditure and proactively allocate resources to meet project budgets and outcomes.
· Closely monitor the quality of works undertaken by staff and contractors and promptly address deficiencies.
· Investigate and implement best practice work systems.
· Monitor
productivity
of
plant
and
equipment
and
make recommendations and improvements where needed.
· Undertake and assist in the completion of special projects and private works as directed by the CEO.

· Respond to work requests and public requests or complaints by arranging appropriate responses.
· Assist with the Shire budget process including identification of works required
· Undertake cost estimations for projects, tasks and private works requests and provide quotes to internal and external customers.

· Assist in organising the service and repair of plant and equipment by the workshop.
· Induct contractors to Shire work sites.

Technical

· Ability to interpret plans and undertake basic engineering survey work.
Human Resources

· Provide leadership and direction to staff and contractors.
· Assist with induction and training for new employees.
· Promptly and effectively address staff disciplinary issues.
· Verify and authorise time and task allocations on plant and staff timesheets
Occupational Safety & Health

· Provide appropriate OSH information, instruction, training and supervision to staff and contractors.
· Take reasonable care for personal health and safety of staff, contractors, volunteers and the public in the course of undertaking department’s operations.
· Observe all safe working practices according to OSH requirements.
· Fulfil requirements of Council’s Occupational Safety and Health Policy.
· Assist with the investigation of accidents, incidents and hazardous situations arising in the course of work.
4.
ORGANISATIONAL RELATIONSHIPS:


4.1
Responsible to:



Chief Executive Officer
4.2 Supervision of:

Leading Hand and Works Crew

4.3
Internal Liaison
Chief Executive Officer
Administration Staff

Councillors
4.4
External Liaison

Suppliers, contractors, residents and ratepayers

3. 
EXTENT OF AUTHORITY

This position works under the direction of the Chief Executive Officer.  Solutions to problems are generally found in documented techniques, precedents, guidelines and instructions.

Assistance is available when required.

· 5.1  
This position may make decisions in the following areas independently, without the guidance of the Chief Executive Officer:

· Employee may use some originality in approach with solutions usually attributable to the application of previously encountered solutions or experience
· Required to make operational decisions relating to own work and safety and safety of the public
· 5.2 
This position may give direction (either directly or indirectly) to:

· Leading Hand, works crew, contractors and suppliers relative to the position
· 5.3 
This position may exert influence in the following areas:

· Involvement in formulating and implementing the annual works program overall objectives
· Selection of replacement plant and equipment
· 5.4 
All positions require some degree of problem solving, creativity and judgement in order to fulfil the objectives and requirements of the position. 

· This position is required to exercise judgement where procedures are not clearly defined.
· 5.5 
This position may make recommendations on:

· Systems and procedures that impact upon the provision of quality and efficient work practices that help service internal and external customers.

· 5.6 
This position may approve and officially sign the following document for/on behalf of the council (internally or externally):

· Purchase Orders
· Credit card purchases (within approved limits)
6.
ANNUAL APPRAISAL & KEY PERFORMANCE INDICATORS
· Quality of Work

· Quantity of Work

· Relationships with Others

· Safety Record

· Initiative

· Commitment and Attitude
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