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Introduction
This Policy is available to all members of X9 on the website at www.x9.org. The policy is managed by the X9 Policy Committee and may be changed at any time. 
The goal of this Policy is to inform the X9 standards developing community in regard to their role in publishing X9 documents. Each X9 member has a role in the standards writing and development process and needs to understand the publishing process, requirements, and other information related to publishing  an X9 ANS/ TR or other documents. This policy is intended to clarify how the standards writing template meets ISO style while having uniformity for ANSI

style, procedures for and about publishing X9 documents, the distribution policies once an X9 document is published and the X9 document pricing policies.

Collectively, the X9 organization owns the copyright and sets its policy related to sharing of its documents in whole or part with other organizations or individuals. All X9 members have a commitment to protect the X9 copyright.  Participation in the standards development process does not transfer the copyright ownership to any individual member. Contributions by participants are considered a part of the collective work unless information is included under X9’s patent policy and pre- notified.


Committee member lists are noted in the front of X9 ANS and TRs and an agreement has been reached related to these listings in the X9 technical documents and the format to be used in X9 documents, this policy is detailed in this document.

Distribution and licensing of X9 publications are detailed in this policy

Finally, policy regarding use of the X9 member mark is provided.

1. Standards writing template
1.1 General
The X9 standards template was designed for use by all X9 committee editors. All X9 American National Standards and X9 Technical Reports shall be written and developed using the “X9 standards template” as required by the X9 Board of Directors. The template contains the X9 copyright mark.  
Any published standard and those standards in their 5-year review cycle should meet all current template requirements and be re-developed if needed within the current template. 
The template contains current X9 copyright mark and other up to date information required by the X9 Board.



1.3 Locating and using the X9 standards writing template
The X9/ANSI/ISO electronic standards writing template is available for download in the X9 website at www.x9.org.  under 

Only this template shall be used for drafting X9’s documents regardless of type of document. The template is maintained in a current state. Users should have a good understanding of Microsoft’s Word in using the template. Users need to inform staff of any problems or issues in using the standards writing template as these comments are documented and taken to ISO for correction.









1.5 Submission of final standards to X9 staff
Upon completion of all ballots and a request from the X9 staff committee editors supply the final X9 standards/Technical Report document “in template” in both Word and .PDF version. It is the responsibility of the document editor to review the .PDF version to against the Word version to ensure that the two versions are identical.

1.6 Submission of final document to publisher
Upon approval by the editor and committee chair that all final editorial issues and any other issues are correct, the X9 staff submits the .PDF document with pricing and marketing abstract/scope to the publisher. 






1.7 Pricing of X9 ANS, DSTU and TR’s

Along with the submission of the final documents, the working group active member list and the abstract for marketing the subcommittee chair shall advise the document pricing. The agreed pricing policy for ANS/ TR is tiered at either $60 - $100 - $140 as shall be determined by the Subcommittee under which the standard was developed. The final document, including pricing shall be submitted to X9 staff before the document is posted for sale.




2. Committee member list content in ANSand TR’s
2.1 Committee member lists
In the front pages of its documents X9 includes the names of three tiers of participating members.  Those member lists include; the X9 consensus body, the submitting subcommittee members and the active working group members.

No other attributes are permitted to be listed in X9 documents.

X9 staff provides the current and correct member lists to be added after the standard is approved. The committee lists in a completed standard shall only contain those companies (including their representative) who were primary “P” members at the time that the standard was approved. Only active working group members will be included in the member listings in X9 published standards. Active is defined by the working group chairmen and they in turn inform the Subcommittee Chairmen of level of activity of all participating working group members.

Staff has the required data based on the balloting and membership records they maintain. The statement in the template just before the consensus body lists reads; “at the time this standard was approved, X9 had the following members”, so it is important for staff to add this list post-ballot and for the publication copy only.

Only the primary members of the consensus body and the primary members of the subcommittees will be listed in the standard. No alternate members will be listed.

2.2 Template and committee member lists
The X9/ANSI/ISO template is void of any committee lists.

The X9 staff recommends that lists of committee members be removed while the standard is being drafted and revised. This is a simple “cut” and allows members to focus on the standard. A note should be added to the draft stating that “current listings of committee and subcommittee members will be added by the X9 staff prior to first publication of document”.





2.4 Inclusion of working group members’ names and companies

2.5 Format for committee lists
Committee member lists in the front of X9 documents shall be in the following format;

•
Consensus body  P member only, followed by

•
Subcommittee P member only, followed by

•
active working group members, and shall

•
be in a two column format and shall

•
list the Chair, Vice Chair and

•
no other format is acceptable.

3.  X9 document IPR Policy
X9 owns the copyright to its ANSand TRs and all draft documents.

3.1 Notification to all X9 members concerning copyright
X9 members contributing to X9’s ANS and TRs understand that the content of the work becomes a collective property of X9 and that X9 files copyrights to 
the document in the name of X9 – see X9 IPR policy. 





3.2 Patent policy
The use of patented technology in an ANSor TR is permissible under ANSI and X9’s Procedures. For Patent policy issues review the X9 Patent Policy. 
4. Licensing
4.1 Permission to use X9 copyrighted material
No member, by virtue of their membership in X9 has a right to give-away, loan, give access to, share X9 copyrighted materialother than within their own organization without specific approval of X9 Staff.

4.1.1 Specific technical vetting
X9 ANS or TR in draft shall not be distributed or shared with other organizations.  
However, when an X9 subcommittee wishes to distribute a draft X9 document to obtain expert input or to educate a segment of the industry about changes under consideration with the objective of getting “feedback”, the subcommittee chair shall provide the following information, approved by their subcommittee, for X9’s approval:

- the specific technical purpose

-expected outcome or benefit of “vetting” – comments expected or resulting direct edits expected

-that the copyright of the X9 document will be protected

-Name of Group document should be distributed to,

-Number of person’s receiving the document,

-Document name, designation and sections to be distributed,

- assurances that the organization vetting or viewing is either academia or a specific expert group

Once approved, X9 staff will produce a PDF document with appropriate X9 copyright information and distribute the document to those individuals who will be doing the vetting.




4.1.2 Exclusive circumstances for permission to use X9 copyrighted materials
No member or contributor has the right to use X9’s copyrighted standards unless expressly granted in writing, by agreement, a right to do so by X9. If X9 members wish to have the X9 copyrighted documents on their company intranet they

should secure a license agreement to do so.



Annex A of this Policy contains examples of copyright licensing agreements

(whether whole or part) for X9 standards.





4.4. Copyright notice
The US Copyright office says the use of the copyright notice may be important because it informs the public that the work is protected by copyright, identifies the copyright owner, and shows the year of first publication but is not a requirement. Furthermore, in the event that a work is infringed, if a proper notice of copyright appears on the published copy or copies to which a defendant in a copyright infringement suit had access, then no weight shall be given to such a defendant's interposition of a defense based on innocent infringement in mitigation of actual

or statutory damages, except as provided in section 504(c)(2) of the copyright

law. Innocent infringement occurs when the infringer did not realize that the work was protected.

The use of the copyright notice is the responsibility of the copyright owner and does not require advance permission from, or registration with, the Copyright Office.  Thereby the use of X9’s standards writing template is important as it contains X9’s copyright notice. X9 copyrights all its standards and TRs. 






6. Distribution requests
When the owner of the copyright, like X9, allows a user to exercise some or all of the owner's copyrights this transaction of granting permission is considered to be a grant of a license.
Licenses can be simple letters or permission statements granting the requester the right to use the work in a particular way, or they can be complex agreements signed by both parties.

There are several risks involved with using and distributing copyrighted works and the owner and the licensee must seek to balance their risks and rewards. The type of license to be used is determined by the risks involved with the proposed use.  X9 staff shall be consulted in all cases to negotiate with the requestor. 
6.1 Obtaining permission to use X9 copyrighted material
X9, as the copyright owner may need certain, specific information concerning requests for permission to use their work. Any pertinent information left out of the original request may result in the process taking longer than needed. Securing permission to use X9 material can be made less problematic by the following detailed approach

X9 staff urges the requestor to be sure to include the following pertinent information:

– Who: Permission fees are often calculated by copyright owners according to the number of people who will view their work or the number of copies that are made of their work.

The request should always include the number of copies that the requestor wishes to make or the number of “uses” intended (estimate the number if you have to). If the work is to be put on a website, include the estimated “hits” that the website will receive and whether the material will be in a public or private (access protected area). If, in the end, more people view or receive copies of the work than you stated in your initial request, you will need to contact the owner with that information as additional reimbursement may be required.

When possible, provide assurance that the work will only be viewed by the number of people stated in your request. Because it so easy to share information in today’s world, copyright owners are more likely to grant permission if they

know their work can only be accessed by the limited number of people that you have requested permission for. Any sort of password protection for online distribution, monitored use in lectures, or other possible methods of limiting access to the copyrighted work should be stated in your request.

– What: Be as specific as possible when you cite the work you wish to use. If you plan to use only part of a work, the fee may be less if you request permission for only that portion instead of for the entire work. For text works, if you do not intend to use a whole work, include page numbers, sections, chapters, etc. For

recorded works, include starting times and ending times.

– When: The copyright owner will want to know when you plan on using the work

and for how long. Permission fees are often based on the amount of time the work is to be used. Some owners may be wary of granting permission for extended periods of time or for dates far in the future.

– Why: The purpose of your use of the work may also affect whether permission is granted and/or the amount of the fee assessed. Be sure to include the nature of the use, such as: commercial, classroom learning, distance education, non- profit, research, etc. If copies of the work are to be sold in some manner, include the selling price.

– Where and How: Include information about how and where the work will be used. Such information may involve: Classroom copies, overheads, reserves, course pack, password protected online displays, websites, etc.



6.2.1 Permission letter - free of charge use – small portions of the document only
Requests to distribute sections/drawings/scopes of X9 documents in a non- commercial, non-charge environment (not a competing distribution agreement) are reviewed on a case by case basis.  A non-commercial environment means that there are no fees or charges associated and the distribution, the entity inquiring will not charge for the use or will not place X9 material in a document or other publication or website that requires fees to be paid.  The user will utilize the

material for educational purposes the “section” or “part” or “figures” of the

standard are only a small portion of the overall information in the standard/TR or DSTU. The user will acknowledge that they are not trying to compete with X9’s sales of its documents.

In many cases, permission is granted for a nominal fee for official educational applications and users are willing to pay. X9 can always give away its copyrighted materials the real issue is making income from the sales of its standards and technical reports. No fees are charged by the owner of the copyright if the information is contained or used within a no-charge conference,

free educational conference, or in a no-charge educational publication. X9 should be the benefactor in these cases as this exposure should reward X9 with sales of the full entire document.

The permission letter is used to grant permission to use a few paragraphs, the scope or certain demonstrative figures contained within the document. Distribution of the X9 standards should have no impact on X9 or ANSI sales of the document, the use is non-commercial. For any non-commercial limited (e.g.10-20 persons) distribution purpose (no requestor is making any money off

the exchange therefore it is non-commercial) the X9 staff shall have automatic approval ability.


Staff shall ensure that the X9 copyright is present on all pages and add a statement as to of the ownership of the document as well as confirming that the information attached is only a part or section of a complete standard on this topic/subject and may not represent the entirety. Staff will indicate the user is receiving a copy for use for these non-commercial purposes and may not be copied again or further than the intended users and that user is “reprinting or sharing with X9’s permission” or may be distributed on a website in a private area to be shared only for the non-commercial purposes stated.

At no time should a committee member, chair or other party distribute X9 copyright material to a non-member as they do not have the individual right to do this and it is a violation of copyright law.

6.2.2 Sharing X9 copyrighted material with other ANSI or ISO committees for information purposes
X9 may share their copyrighted material with official ANSI or ISO committees for the purpose of sharing information or prevention of duplication.  Requests shall come from working group or subcommittee chairs to X9 staff and shall be automatically approved.   
X9 staff shall deliver the entire document or those sections of the X9 document noting that these are only sections, annex or some part and adding the X9 cover page, ensuring that the X9 copyright is present on all pages and adding a statement as to of the ownership of the document as well as confirming that the information attached is only a part or section of a complete standard on this topic/subject and may not represent the entirety but is copied or allowed to be copied for use for this non-commercial purposes and may not be copied again or further than the intended users and that user is “reprinting or sharing with X9’s permission” or may be distributed on a website in a private area to be shared

only for the non-commercial purposes stated.

Sharing material with an ISO or ANSI committee, X9 staff will add the statement: X9 copyrighted standards or their contents may not be used in the production of

another American National Standard outside of the X9 committee or the production of an ISO standard under a committee other than ISO TC68 or its subcommittees.

6.2.2.1 Permission to use X9 standards as it relates to X9 membership Although X9 members receive X9 standards free of charge there are limits on X9 member company use of X9 standards.

X9 standards shall not be placed on a company intranet, and for example, not shared with outside consultants, given to clients, or shared with their members; rather members shall refer anyone wishing to obtain a copy of an X9 standard to the webstore to purchase and download X9 standards.

6.2.2.2. License to X9 or non-X9 member fee for use of granted access use of IPR
For an X9 member to expand its internal use of an X9 document or place the document on the company intranet, a license agreement for the number of copies or site licenses shall be required to be negotiated.




































6.6. Statement of grant of permissions
When crediting the use of portions of X9 copyrighted materials (for example, material that is clearly created here), please use:

"Used by permission of Accredited Standards Committee X9, Incorporated -- Financial Industry Standard, Annapolis, Maryland.”

7. Policy guide for using ASC X9’s membership mark










7.2.
X9 Logo
Members in good standing of the Accredited Standards Committee X9, Inc. are encouraged to display the X9 Member Mark on their official company website and promotion materials.  






Use of the X9 logo without the member mark is prohibited and reserved for X9 use only.is for X9 









A member may embellish the use of the mark with a paragraph about their organizational membership, provided however that no statements or references be made to ANSI.
ANSI is a completely separate legal entity and gives no right to the use of their trademarks. Members may state the member company is a “member of Accredited Standards Committee X9, Financial

Industry Standards which is an accredited committee under the American

National Standards Institute”.

X9 subcommittees are not “accredited” and such reference shall be avoided.





7.5.5  Member mark misuse
The X9 Board of Directors will take whatever actions it considers necessary to prevent the misuse or modification of either its Trademark or Membership Marks.

Unless specifically authorized by X9, as noted in this policy, the use of its Trademark or Member Marks is prohibited.  Any company or organization, not a direct member in good standing of X9, may not use the X9 Member Mark and will be informed against using the service mark or removing it from their website.

8. Retention of RETIRED X9 standards and TR’s
8.1
Background
Accredited Standards Committee, X9, Inc., owns and  copyrights all X9 Technical Reports, American National Standards and DSTUs, X9 owns the intellectual property and may decide to retain the retired document after the original life cycle of the document in its status as an ANSI TR or ANS and retains the document as a retired document.

8.2 X9 retired and ANSI withdrawn documents
The process of making an X9 ANS or TR into a “RETIRED” document is not an ANSI process and in fact removes the ANSI status completely. The RETIRED document status only applies to TR or ANS type documents and shall not apply to a withdrawn standard.

Upon the event of the X9 process to revise or reaffirm an ANS or TR X9 shall determine whether the prior document shall be “RETIRED”.

A withdrawn document is withdrawn for cause, old technology, stale data or other significant reasons and therefore is not eligible to be added to the “retired” document status. Withdrawal is an X9 and ANSI process. Retired is only an X9 event.

8.3 Retired documents use of ANSI designation
The RETIRED X9 document shall be “scrubbed” and “stripped” of any and all of its ANSI designation, including “consensus body” or any member lists, etc. and become simply an X9 document.

ANSI does not permit documents not maintained per its accredited procedures or those of the accredited body to use the “ANSI” designation and therefore consensus body lists or members lists would not be retained in the document either.  The X9 corporate contact data shall be retained in the front of the document, otherwise all other data is removed.


X9 staff will notify the X9 community of the “retired” document availability when approved.

Retired documents will be available to some X9 members free of charge. 



























ANNEX A  - LICENSING POLICY
SAMPLE AGREEMENT FOR NON COMMERCIAL PURPOSES, SMALL NUMBER OF USERS, LIMITED SECTION/PARAGRAPHS, FIGURES
A special cover page shall be added to the section/paragraph/figures or other noting that these are only sections, annexes or some part of an ANS, TR, and DSTU, including its full designation and title. Staff shall ensure that the X9 copyright is present on any and all pages attached and shall add a statement as to of the ownership of the document as well as confirming that the information attached is only a part or section of a complete standard on this topic/subject and may not represent the entirety but is copied or allowed to be copied for use for this (XX) number of users for non-commercial purposes. Staff shall further add that this document may not be copied again or further than the intended users and that user is “reprinting or sharing with X9’s permission” or may be distributed

on a website in a private area to be shared only for the non-commercial purposes stated.
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Accredited Standards Committee X9, Incorporated
[DATE OF APPROVAL] approved by xxx, Executive Director, ASC X9, Inc. [WHAT IS BEING USED, PARAGRAPH, SECTION, FIGURES] of this standard

are reproduced with the permission of Accredited Standards Committee X9, Inc – Financial Industry Standards* from their – [DESIGNATION AND TITLE OF ANS, DSTU, TR]. No other party may copy any part of this material or reproduce it in any form including on electronic retrieval systems, Internet, a public network, by satellite or otherwise.  This document is being made available to [NAME OF ORGANIZATION] for use in their [WHERE IT WILL BE USED], with the written permission of ASC X9, Inc.


* Accredited by the American National Standards Institute.
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Annex A – Licensing Policy


Sample agreement for non commercial purposes, small number of


Users, limited section/paragraphs, figures�
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�Do we want to limit the price of X9 standards to just these three options or should we allow committees to set their price?  Also, should we include “free” in here?





