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Continuous Attendance
All students must enroll in at list one HUX course for fall and/or spring term, to maintain continuous status as a graduate student in the HUX program. The summer term is exempt.

Only after students have completed the Advance to Candidacy process, may they take HUX 600, continuous enrollment.  HUX 600 can be taken a maximum of 3 times.  You must keep up your momentum or you will need to retake and repay for outdated units.

Maintain a Minimum 3.0 Grade Point Average 
All students are expected to maintain a 3.0 GPA minimum.  If a student falls below 3.0, he or she will be put on academic probation and will be allowed one trimester to raise the GPA to 3.0 or risk disqualification from the HUX Master of Arts Degree Program. No course with a grade lower than a C will be applied to the degree program. Repeat and Cancel is not an option at the graduate level.

Graduate Writing Exam (GWE) Requirement 
Effective spring 1998, students admitted to the HUX Program must take the California State University, Dominguez Hills Graduate Writing Examination (GWE).  This writing exam must be taken before completing nine (9) units, or before the end of the first year in the program; whichever comes first. Two attempts are allowed for this examination, which must be passed with a minimum grade of eight (8). The student is responsible for the standard $35 examination fee, as well as any fees required by the selected proctor.  The GWE consists of a proctored, one-hour written essay, which will be graded on the basis of rhetoric and syntax; a GWE handbook* is available to prepare students for the exam. 

1. Name and address information of an appropriate proctor (i.e., testing office official, college or university professor, ambassador, prison official, etc.) must first be sent to the Program Coordinator.

2. The GWE will then be forwarded to the selected proctor, with whom the student arranges his/her testing schedule.

3. The proctor will return the exam to the HUX Office, along with a signed cover letter on official stationary, indicating when and where the exam was taken, and the student provided check/money order for $35.

*For the GWE handbook and other information, please visit: http://www.csudh.edu/testing/ 

Requesting an Incomplete in a Course
The student is responsible for requesting of the instructor, preferably in writing, permission to take an “I” or Incomplete.  GRANTING OF AN INCOMPLETE IS NOT AUTOMATIC, and University policy states that a definable portion of passing coursework must be completed before an “I” can be considered.  In the HUX program, if the instructor agrees to the “I,” signs, and submits the request form, then the contract with the instructor of record for completing the work expires at the end of the same term one year later.  Papers submitted in fulfillment of an incomplete grade must include a cover sheet with the original term of enrollment, and should be submitted to the instructor no later than three weeks before the end of the HUX term in which the Incomplete expires.  Otherwise, the student should request an Extension of Incomplete for an additional year.  (The instructor is under no obligation to grant an extension. The student should make every effort to complete outstanding course work within one year.)  If these conditions are not met, then the grade will lapse from an “I” to “IC”. The “IC” is calculated as an “F” grade (0.0) in the student’s G.P.A. and the class must be retaken. Both grades are averaged in with the student’s cumulative G.P.A. There is not a repeat/cancel option at the graduate level.  
(Requesting an Incomplete in a Course; continued)
Please note: Students may not register for HUX courses if there are two or more Incompletes. A temporary hold will be put on the student’s record and only registration in HUX 600 (Continuous Attendance) will be permitted until only one incomplete remains, or all incompletes have final grades.

A student may not request a “W” from a course in which an “I” has been recorded.


Rules and Procedures for Drop/Withdrawal from a Course 
CSU policy for dropping a course or withdrawing from the term during weeks 4-11 requires that the student briefly explain a serious and compelling reason for dropping  and obtain approvals from instructor(s), chair and administrators. (For CSUDH policy see:  http://www.csudh.edu/StudentAffairs/admissionsrecords/records.shtml.)   

Outlined below is a process for distance students to follow in order to file a drop or withdrawal request during weeks 4 through 11. 
Steps
Student sends packet of materials to Extended Education Registration Office 

    

Attn: 




College of Extended and International Education

                         Extended Education Registration, ATTN: Registrar



California State University Dominguez-Hills



1000 E. Victoria Street, EE 1100



Carson, CA 90747



Phone   310-243-3741   email   CEEreg@csudh.edu
Include:

· Change of Program form completed http://www.csudh.edu/StudentAffairs/admissionsrecords/documents/change-of-program.pdf. 
· Letter explaining serious and compelling reason for requesting withdrawal. Documentation may be required. (If request is made weeks 12-13 include medical documentation.)
· Instructor approval memo or email (after the end of week 3)
· Petition for Exception form completed

       http://www.csudh.edu/StudentAffairs/admissionsrecords/petition.shtml. 
· $10 petition fee payment (Check made payable to CSUDH.  If paying by credit card payment, please phone 310-243-3741) 
· A student may be eligible to withdraw from a course during weeks 12 to 13. They must submit a Petition for Exception form, a Change of Program Form and evidence of a serious accident or illness. Medical verification is required.  Forms available at the URL listed above
This process has been taken out of the HUX program office altogether.  Be sure to keep tabs on this process because if it is not completed and the student is not assigned a grade of “W” at the end of the term the student will be assigned a “WU”, which is equivalent to a grade of “F.”  Remember that this is the student’s grade and therefore the student’s responsibility.

Withdrawing from the HUX Program and the University 
The University Catalog states that official withdrawal from current classes is necessary if a student leaves the University at any time after registration and does not intend to complete the term. In order to avoid an unauthorized withdrawal (WU) or “F” grade HUX students must follow the drop/withdrawal steps above to drop their classes before leaving the program. If a student withdraws from all courses in a trimester and does not enroll in the following fall or spring term, that student will be considered dropped from the program and the University. No other forms are required.
PLEASE REFER TO THE MOST CURRENT CSUDH UNIVERSITY CATALOG FOR DETAILS ON ALL POLICIES: http://www.csudh.edu/academicaffairs/StudentInformation/UniversityCatalog.shtml. 
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