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MARYLAND

Commissioner of Financial Regulation

 Advisory nOTICE 04-03
                                                        November 2004
                    Staggered Expiration of Various Two-Year Licenses
The Commissioner of Financial Regulation has begun a staggered licensing process.  Licenses will expire two years from the date of issue.  Implementing staggered licensure will eliminate the traditional backlog that occurs when all licenses expire on the same date.  All licensees will receive better service as a result of these changes.  
Converting to staggered expiration dates adds no significant changes in the requirements for an initial application.  In fact, we are implementing a streamlined application process for industries as we transition licensees to staggered expiration dates.  We also recognize that firms with multiple branch offices prefer that expiration dates for all offices are coordinated.   We have instituted special procedures to ensure branch offices are linked to the license of the main office.  These measures will enable related licenses to have the same date of expiration.  Please understand that faster processing will occur when there is online application and payment of fees with a credit card.   
We will phase in current licensees to staggered expiration dates beginning January 2005.  Licensees currently holding licenses that expire December 31, 2005 will be contacted at designated intervals for renewal by this agency.  
New applicants will be issued licenses with staggered expiration dates immediately upon approval.

For further information contact the office directly at (410) 230-6155.
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STAGGERED EXPIRATION DATE OF LICENSURE

Timeframe to transition current licensees to staggered expiration dates
Current licensees who have licenses with an expiration date of December 31, 2005 will begin the renewal process in January, 2005.  All current license holders will receive renewal information before the December 31, 2005 expiration date of their existing license.  The timeframe for full implementation is not expected to exceed 12 months.
Decision to stagger license expiration dates

One responsibility of the Office of the Commissioner of Financial Regulation is licensing and regulatory enforcement of eight non-depository categories.  While each of the licensing statutes establishes a single expiration date for all non-depository licenses issued by the Commissioner, each statute, except the Maryland Money Transmission Act, also gives broad discretion to the Secretary of the Department of Labor, Licensing and Regulation or the Commissioner to stagger the expiration of various two-year licenses.  The decision to stagger license expiration dates should assist the agency in better serving the industries that we regulate.
Exempt license categories
The Maryland Money Transmission Act has no provision for staggered licensing; therefore, money transmitter licensees will maintain two-year licenses that expire December 31 of each odd-numbered year. 

Expectation 
A smooth transition is anticipated for the upcoming renewal process.  Licensees are advised that this is a mandatory transition to staggered licensing and must complete the online renewal process by the assigned date indicated in the notification letter.  If applicable, the renewal fee will be pro-rated and disclosed in the notification letter.

Impact of staggered expiration dates on multiple branch offices
Our database is structured to link all related branches to the original office.  The expiration date of the license of the original office dictates when branch offices will renew their licenses.  Consequently, all branches will be issued the same license expiration date as the original office.  For new branch applications received before the renewal period, the full fee will be required and a two-year license issued.  The license for the new branch will have a different expiration date than the original office only until the transition. This branch will have an expiration date that will be consistent with the original office during the transitional renewal period.  Fees will be pro-rated for the branch at that time.
Streamline application process
The application process for renewal still requires the payment of the renewal fee, submission of a renewal application, and submission of a surety bond continuation certificate where applicable, and any other additional information needed to determine that the licensee still meets the requirements for licensure. 

During the transition phase, we will simplify the requirement for continuing education for covered employees.  This means that licensees simply answer in the affirmative to denote compliance and list the names of their covered employees who have completed the continuing education course requirements.  The process will not require individual course information for each covered employee.  Licensees are still subject to scheduled compliance examinations and must be able to document full compliance with the continuing education requirement for all covered employees.
Additionally, we will temporarily forgo the Certificate of Good Standing requirement during this transition period. Licensees are advised that we reserve the right to require proof of good standing at any time during the licensing period or examination. Please note that licensees are required to maintain good standing status. 
Changes to the surety bond
Specific dates for surety bond expiration are no longer required. Licensees will be required to show that the bond is continual as long as an active license is held in the State of Maryland.
Impact of staggered licensing on mortgage lender sworn activity information
COMAR 09.03.06.15(G)(2) requires that mortgage lender licensees recalculate the amount of its required surety bond, letter of credit or trust account as of December 31st of each even numbered year during the licensing term. Sworn activity reporting will remain as scheduled for year 2004.  Thus, under Maryland regulation, mortgage lenders must complete a sworn activity statement no later than February 15th of the 2005 reporting period. 
Upon full implementation of staggered expiration licensure, sworn activity reporting and bond recalculation will be required on the one-year anniversary of the issuance of the license.  
PIN/Password usage during the transitional renewal period
Accessing the website to renew online one or multiple licenses using the same PIN/Password will not be problematic. The system is designed to allow the licensee to reuse the PIN/Password. Licensees may quit and save the online renewal application at any time. 
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