Application for an Occupancy Permit for a 
Place of Public Entertainment
FORM 15, Regulation 186(1), Building Regulations 2018, Building Act 1993
To: Municipal Building Surveyor
	1. Your details

	Are you the:


    FORMCHECKBOX 
 Owner

 FORMCHECKBOX 
 Agent of Owner

	
	

	Name
	     

	
	

	Mailing address
	     

	
	

	
	     
	Postcode
	     

	
	

	Phone number
	     
	Mobile number
	     

	
	

	Email address
	     
	Fax
	     

	
	

	2. Land ownership details (only to be completed if Agent of Owner is listed above)

	Owner’s name
	     

	
	

	Mailing address
	     

	
	

	
	     
	Postcode
	     

	
	

	Phone number
	     
	Mobile number
	     

	
	

	Email address
	     
	Fax
	     

	
	

	In accordance with Section 53 of the Building Act 1993, I hereby apply for an Occupancy Permit for a Place of Public Entertainment at:

	Street number
	     
	Street name
	     

	
	

	Lot number
	     
	LP/PS
	     
	Crown allotment 
	     

	
	

	Section
	     
	Parish
	     
	Suburb
	     

	
	

	3. Type of use being applied for

	Part of building
	     
	Intended use
	     
	BCA Class
	     

	

	Part of land
	     
	Intended use
	     
	BCA Class
	     

	

	Date of Public Entertainment
	Start date
	     
	End date
	     

	

	Hours of occupancy
	Start time
	     
	End time
	     

	

	Attendance
	Maximum number of persons in attendance at any time
	     

	

	Applicant’s Signature 
	
	Date

	
	
	     

	

	4. Payment details

	Occupancy Permit for a Place of Public Entertainment Payment Amount
	                $746.00

	OFFICE USE ONLY: Receipt type: 656
Ledger number: 1406.0862.0869
Your signature below is an authority for Melton City Council to issue a sales voucher for the amount shown below as your payment for the Application for Occupancy Permit for a Prescribed Temporary Structure

	
	

	

Card type
	 FORMCHECKBOX 
 Visa

 FORMCHECKBOX 
 Mastercard

Do you require a receipt?       FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
	

	
Credit card number
	 
	 
	 
	 
	/
	 
	 
	 
	 
	/
	 
	 
	 
	 
	/
	 
	 
	 
	 

	
	

	
	

	

Expiry date
	 
	 
	/
	 
	 
	Amount
	$       

	
	

	
Cardholder’s name
	     
	Cardholder’s signature
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5. Required documentation checklist:
 FORMCHECKBOX 

Completed application form with payment details

 FORMCHECKBOX 

A Certificate of Currency confirming the Public Liability Insurance

 FORMCHECKBOX 

Site plan showing the location of the event including details of any associated structures and facilities

 FORMCHECKBOX 

A copy of any Emergency Management Plan (if applicable)

If prescribed temporary structures are included in this event, please also submit the following information:

 FORMCHECKBOX 

A copy of the Statewide Occupancy Permit issued by the Victorian Building Authority

 FORMCHECKBOX 

All relevant plans (including architectural and engineering drawings) and any other documentation quoted in the above Statewide Occupancy Permit

 FORMCHECKBOX 

The name, contact phone number and registration number of the temporary structure erector

Please allow up to 15 working works for your application to be processed. Missing documentation may result in delays to this timeframe. Please endeavour to provide all relevant documentation at the time of submitting this application.
Please return completed form to:


Mail:				Email:						Fax:


Melton City Council		buildingpermits@melton.vic.gov.au		9743 9970�PO Box 21, 			(max. file size: 10MB)


Melton VIC 3337
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