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Courses & Syllabi of B.Com (Annual System)

To be taught at affiliated colleges under Annual System 
	Part - I

	Paper
	Subject
	Marks
	Paper
	Subject
	Marks

	I
	Micro Economics
	75
	VI
	Macro Economics
	75

	II
	Fundamentals of Accounting
	75
	VII
	Financial Accounting
	75

	III
	Functional English
	75
	VIII
	Business Psychology
	75

	IV
	Computer Applications in Business
	75
	IX
	Introduction to Logic
	75

	V
	Business Mathematics & Statistics
	75
	X
	Business Finance
	75


	Part - II

	Paper
	Subject
	Marks
	Paper
	Subject
	Marks

	I
	Economics of Pakistan
	75
	VI
	Advanced Accounting
	75

	II
	Writing Skills
	75
	VII
	Managerial Accounting
	75

	III
	Islamiat & Pakistan Studies
	75
	VIII
	Principles of management
	75

	IV
	Cost Accounting
	75
	IX
	Business Taxation
	75

	V
	Auditing
	75
	X
	Introduction to Sociology
	75


Course Outline

Course Title: Micro Economics

Course No: BS (A/F): ECO 101

Class:BS (A/F), BS (Commerce)

Course No: BS (Commerce):ECO 101

B.Com (Annual System)


B.Com (Annual System): Part I, Paper I

Course Objective

         1.      To let the students develop good understanding of Micro Economic 

                   concepts 

          2.
To make the students aware of basic concepts that underpin all of the  

                  economic decisions
	Topics
	Source 

	(1.1)Basic economic ideas Trade –Offs, prices and market, equilibrium, theories and models, positive and normative economics
	Book1(Ch.1)

Book3(Ch.2)



	(1.2)What is Market?, Competitive and non competitive markets, market price, market definitions- the extent of a market
	

	(1.3)Scarcity choice and resource allocation specialization and exchange, absolute and comparative advantage, production possibility curves, positive and normative economics
	

	(2.1) Demand/Supply analysis Law of demand and supply, individual demand curves
	Book1(ch. 2,4)

Book2(Ch1)

	(2.2)Market demand curve/supply curves, factors affecting(shift of demand and supply curve)
	                 “”

	(2.3)Concept of elasticity along with its business relevance, consumer surplus
	                 “”

	(3.1). Theory of consumer behavior cardinal/utility approach, law of diminishing marginal utility, law of equi marginal utility. 
	Book1(ch3) 

Book2(Ch.2.3.4)



	(3.2)Ordinal/indifference curve approach, properties of indifference curves, consumer budget line, shift and consumer equilibrium. price, income and substitution effect.
	

	(4.1). Theory of production The technology of production, production function, short run and long run production function, 
	Book3(ch5)

Book1(ch5)



	(4.2)Production with one and two variable inputs, isoquants, returns to scale and scope.
	

	(5). Cost of production measuring cost, different cost concepts, different cost curves in short run and in long run, the learning curves(a dynamic change in cost).
	Book1(ch6)

Book2(ch8)

Book3(ch5)

	(6.1). Market structure perfect competition( a perfectly competitive market), profit maximization, Marginal revenue, marginal cost, and profit maximization, choosing output in short run, the competitive firm’s short run supply, choosing output in long run, the industry’s long run supply curve  
	Book1(ch.9.10.11)

Book2(ch9 to 13)



	(6.2)Monopoly, average and marginal revenues, the output decision, Monopoly power, sources of monopoly power, sources of monopoly power, the social cost of monopoly power, monopsony and monopsony power
	

	(6.3)Monopolistic competition, the making of monopolistic competition, equilibrium in short and long run, monopolistic competition and economic efficiency
	

	(6.4)Oligopoly, Equilibrium. in oligopolist market, price and non price competition, cartels, price leadership
	

	(7.1). Labor market  Demand for labor, labor’s marginal productivity, supply of labor,  Wage rate determination, S/R and L/R supply of labor
	Book1(ch13)

Book2(ch14/15)



	(7.2)Monopsony power,( marginal and average expenditure), the input purchase decision of a firm, factor market with monopoly power,
	

	(7.3)Indifference curve analysis of labor supply, the elasticity of substitution and change in the relative factor shares, monopsony when several variable inputs are used.
	

	 (8.1). General Equilibrium and Economic Efficiency General equilibrium. Analysis, Efficiency in Exchange, Equity and Efficiency
	Book1(ch15)



	(8.2)Efficiency in Production, (production in edgeworth box, input efficiency, producer equilibrium. in a competitive input market, the production possibility frontiers. The Gains from free trade                 (comparative advantage, expanded production possibility frontiers)
	


Recommended Text:

1. Pindyck Robert S & Rubinfeld Daniel L. (2005) Micro Economics Pearson

2. Gould Johan.P & Lazear P. Edward (2001) Micro Economics All India Travel Book Seller 6TH edition

3. Hailstone J. Thomas & Mastrianna V. Frank (2004) Basic Economics Thomson 13th edition

Further readings:

1. Bamford Colin (2002) Economics Cambridge University Press

2. H. Craig Peterson W. Cris Lewis (2004) Managerial Economics Pearson Education (4th edition)

3. Salvator Dominick (2004) Micro Economic Theory and Application New Oxford University Press 4th edition

4. Colander C. David (2006) Economics McGraw Hill 6th edition

Course Outline

Course Title: Fundamentals of Accounting
Course No: BS (A&F): ACC 103

Class: BS (A &F), BS (Commerce),  

Course No: BS (Commerce): ACC 103

B.Com (Annual system):


B.Com (Annual system): Part I, Paper II

Course Objectives: 

1. To introduce accounting concepts which enable students to recognize, understand and maintain different accounts of business according to the Accounting Standards, with a clear understanding of how transactions are recorded in different types of business? 

2. Understand the basic elements of double-entry accounting systems, accounting cycle, entering transactions in journals, posting to ledgers, compiling end-of-period worksheets with adjusting entries and preparation of financial reports.

Course Contents:

	Topic
	Source  

	Introduction to Business, Commerce, Trading, Finance and Financial Institutions. Concept of account, assets, liabilities, revenues, expenses, capital etc.
	Ch.1,  book 1

	Introduction to accounting and  accounting equation
	Ch.2,  book 1

	The IASB, and financial reporting IFRS-1  

Accounting concepts and conventions:  IAS-1
	Ch.1,  book 1

	Recording the business transaction: sources , records and books of original entry journal, ledger accounting  & trial balance
	Ch.2,  book 1

Ch.3,  book 2

	Adjusting entries: contra Accounts, accruals and prepayments, adjusting trial balance, financial statements
	Ch.3,  book 1
Ch.3,  book 2

	Completing the accounting cycle, Closing entries: temporary and permanent accounts, post close trial balance, reversing entries and Worksheet
	Ch.4,  book 1

	Special journals for repetitive transaction, their types and formats Subsidiary ledgers and Control accounts. for sales, purchases, transactions etc.
	Ch.4,  book 2

	Accounting for merchandising concerns: purchase, sales, discounts, returns and allowances, FOB destination and  shipping point , cost of goods sold, completing the accounting cycle, financial statement formats
	Ch.5,  book 1

	IAS-2 Inventories, types and its evaluation
	Ch.2,  book 3

	Inventories and its types, inventory costing under perpetual and periodic systems , financial statement effects of costing methods, inventory errors and decision analysis
	Ch.6,  book 1

	Internal control, its types, purpose and limitations, control of cash, banking activities as controls, bank statement, bank reconciliation, Cash book. 
	Ch.8,  book 1

	Accounting for accounts receivables, notes Receivables, its recognition and disposition. , Bad debts, direct and allowance approach, provision and reserve
	Ch.9,  book 1

	Accounting for fixed assets; property plant and equipment, cost determination of fixed assets, Accounts for assets acquired in non monetary exchanges, Disposal of fixed Assets.

Depreciation, Describe the purpose, process and calculation of depreciation, depletion and amortization, impairment of assets and revision of depreciation. Natural resources & intangibles
	Ch.10 book 1
Ch. 9 book 2



	Current liabilities and payroll accounting 
	Ch.11,  book 1

	Partnership accounts with reference to Partnership Act-1932 Formation, admission, retirement, death, profit distribution and dissolution.
	Ch.12,  book 1
book 4


Recommended Text (Latest Editions):

1. Larson, K. D., Wild, J. J., & Chiappetta, B.  (2005), “Fundamentals of Financial Accounting”, 17th edition, McGraw Hill Irwin.

2. Meigs, B. Walter., Johnson, E. Charles. & Meigs, F. Robert (2003), “Accounting: the basis of Business decisions”, 11th edition McGraw Hill,.

3. International Accounting Standards Committee Foundation (IASCF) 2005, International Financial Reporting Standards (IFRSs) , London United Kingdom.

Suggested Readings

4. Partnership Act-1932 

5. Fees Reeve Warren (2005), “Accounting”, 21st editions, Thomson South-Western,  

6. ICAP (2004), “Introduction to Financial Accounting”, Module-B, 17 editions, .PBP professional education, 

7. ICMAP (2006), “Fundamentals of Financial Accounting and Taxation”, Stage-1 2nd edition. PBP professional education, 

Course Outline 

Course Title: Functional English 

Course No: BS (A&F): ENG 105 

Class: BS (A/F), BS (COMMERCE) 
Course No: BS (Commerce): ENG 105 

B. Com (Annual system) 


B. Com (Annual system), Part I, Paper III  

Course Objectives: 


The command over written and spoken English is now considered a necessity for the business graduates. It equips them with necessary skills and aptitude to deal successfully with the complex and challenging situations, arising out of inter-personal, and organizational dealings. This subject inevitably demands a systematic and comprehensive study of the related topics. The main objectives of this course are: 

1. to provide a sound base in the English grammar and composition. 

2. to make aware of the fundamental rules and skills for effective oral and written communication in English. 

3. to develop proficiency in the art of effective communication 

Course Contents: 

	                        Topics 
	         Source

	Part 1(Semantics): Antonyms, Synonyms, 


Homonyms – one word substitution 
	Chapter 1 (Book 5)

	Part 2 (Syntax): Traditional Grammar

a) Parts of Speech: Major word classes 

b) Further classifications (regular, countable; uncountable; singular; plural), 

c) Pronouns 

d) Verbs 

e) Adjectives 

f) Adverbs 

g) Minor word classes: Preposition, 

h) Conjunctions 

i) Interjections, Auxiliary verbs an Determiners 

j) Kinds of verbs: finite and non finite
	 Chapter 1 (Book 3)

Chapter  2 (Book 1)

Chapter 4 (Book 2)

	Part 3 (Syntax) Modern Grammar – 

k) Sentence Structure: 

l) Types of sentences based on function 

m) Mood

n) Transformation, Inversion of  sentences

o) Analysis of Complex sentences 

p) Subject, Predicate, Complements, direct & indirect objects 

q) Phrases 

r) Syntactical rules (subject & verb agreement)

s) Synthesis of sentences

· Clauses – types and functions

 
	Chapter  24, 25  (Book 2) 

Chapter 26 (Book 3)

Chapter 7 (Book 5)

	Part 4 (syntax): Tense and voice

a) Structure of tenses 

b) Function, Conversion into negative and interrogative. 

c) Active and Passive voice and usage 

Punctuation
	Chapter 17 & 18 (Book 3)

Chapter 30 (Book 3)



	Part 5 (Narration):

d) Direct and Indirect speech 

e) Rules of conversion 
	Chapter 31 (Book 3)

	Part 6 (Structural words): 

      -Articles and usage 
	Chapter 83 (Book 1)

  

	Part 7 (Discourse): Composition and comprehension 

· Precis Writing 

· Essay Writing 
	Chapter 32 (Book 5)

Chapter 38 (Book 2) 




Recommended Texts : 

     1- Eastwood, J (2005) Oxford Practice Grammar. UK: Oxford. 

     2- Martin & Wren (2007)  High School, English Grammar & Composition. New              Delhi: S Chand    & Company Limited. 

    3-Martinet & Thomson (1992) A practical English Grammar. UK: Oxford.

     4-Swan, M (2005) Practical English Usage. UK: Oxford University Press. 

     5-Shah, Sayyid (2006) Exploring the world of English. Lahore: Ilmi Kitab Khana.

Course Outline

Course Title: Computer Applications in Business 
Course No: BS (A&F) CAB107
Class: BS (A&F), BS (Commerce)   

Course No: BS (Commerce) CAB107
           B.Com (Annual System)

B.Com (Annual System) P I, Paper IV
Course Objectives:

1. Develop awareness of computers’ hardware and peripherals; concepts regarding software – its types, basic operations, basic OS concepts, OS installation.

2. Develop advanced user level skills in various Application Packages: MS Word, MS Access, MS Excel, MS PowerPoint.

3.  Set up a computer for World Wide Web connection; Use e-mail to send / receive messages and file attachments; Concepts of on-line discussion groups.

Course Contents:
	Topics Covered
	Source

	INTRODUCTION TO COMPUTERS

· Computer, its characteristics, history, generations of computers 
	Ch 1 Book 3

	· Computer Hardware and its peripherals. New hardware and peripheral’s installation. (Hands-On)
· Basic Architecture of Computer System 
	Ch 4 Book 3

	· Software – its types, basic operations. General installation guidelines. (Hands-On) 
· Healthy Computing
· Concepts on Computer Virus, Worms, Hacking, Spam
INTRODUCTION TO OS (MICROSOFT WINDOWS XP)
· Basic concepts regarding System Software and OS
· OS (Windows) Installation and Repair
· Using Windows Environment. (Hands-On)
· Windows XP Features
· Windows XP Desktop,  Desktop Properties
· Start Menu, Task Bar, System Tray
· Control Panel, its basic Icons 
· Date and Time Settings
· Printing
· Managing Files And Folders
· Windows Explorer
· Accessing Windows Explorer 
· Opening Documents / Files
· Copying and Moving Files 
· Deleting Files and Folders 
· Controlling the View Detail Level 
· Customizing the Tool Bars
	Ch 2,3 

Book 3

	WORD PROCESSING BASICS

· Types of documents created with a word processing program(MS Word)
· An overview of the menus in MS Word
· Principal features of a word processing program (Hands-On)
	Ch 11 Book 3

Ch 2 Book 1

Ch 1 Book 2



	· Create and format a business letter
· Create and format a schedule containing a table
· Select and use style features to create new documents
· Use the Help system to answer questions and troubleshoot problems
· Use Important Add-on features like Mail Merge, Spell Check, Thesaurus Select and use style features to create new documents
	Ch 2 Book 1

Ch 2-1 Book 2

Ch 3-1 Book 2



	SPREADSHEET APPLICATIONS

· Spreadsheet basics, its vocabulary, principles
	Ch 3 Book 1

Ch 1-2 Book 2



	· Usage of functions, macros, sorting, formatting, generating charts, pivot tables.
· Financial Management related Formula’s Implementation.
· Statistics related Formula’s Implementation.
· Cell Formatting, print previewing / printing of selected data
	Ch 2-2 Book 2



	· Insert and name worksheets
· Import spreadsheet reports and charts into word processing documents
· Set up and analyze itemized lists of numbers e-g- various types of budgets / financial statements
	Ch 3-2 Book 2



	DATABASE  APPLICATIONS

· Define the purpose, components of a database.
· Plan a simple two-table database.
	Ch 13 Book 3

Ch 1-3 Book 2

Ch 1    Book 4



	· Cardinality of Relationship.

· Creating Tables.

· Creating Relations of the Tables.
· Use wizards to enter and to search data.
	Ch 2-3 Book 2

Ch 5    Book 1

	· Cardinality of Relationship.

· Creating Tables.

· Creating Relations of the Tables.
· Use wizards to enter and to search data.
	Ch 2-3 Book 2



	· To create a report.
· Enter data in a form.
· Creating Module using Microsoft Access.
	Ch 3-3 Book 2



	· Using simple queries in wizard.
· Privacy / Security issues related to databases.
· Create Data Base Using Microsoft Sql Server 2000.
	Ch 3-3 Book 2



	· PRESENTATIONS THROUGH POWERPOINT

· Examine purpose, examples of a presentation; explain components of a presentation
· Outline a presentation and apply good design principles
	Ch 1-4 Book 2

Ch 4    Book 1

	· Apply and modify a design template
· Add clip art, charts, sound to a presentation
· Formatting a slide show; Applying slide background, color, style, transitions – visual, text
· Running a slide show
	Ch 2-4 Book 2

Ch 4    Book 1

	· NETWORKS & NETWORKING BASICS

· Use of Networks; Its Common Types
	Ch 7 Book 3

	· Data Communication Modes; Using Telephone Lines, Modems

· Wireless Networks

· Network Security
· Internet & E-Mail Basics
· Introduction to the Internet, the terminology, its advantages / disadvantages
· Internet Terminology
	Ch 8 Book 3

	· Security on the Internet – Tools & Tips
· IT Issues
· Privacy

· Ethics
	Ch 9,10 Book 3


Recommended Text:

1. Kinkoph, Shery (2003) How to use Microsoft Office XP. Sams Publishing
2. Grauer, Robert T. & Barber, Maryam (2000) Exploring Office XP, Volume 1. Prentice Hall Publishers
3. Capron, H.L. (2004) Computers, Tools For An Information Age, Prentice Hall Publishers, 8th Ed
Further Reading:
4. Recardo, Kethrine Data Base Management Systems. Jones & Bartlett Publishers
5. Gralla, Preston (2003) How The Internet Works, Que Publishers, 2nd Ed
6. Crumlish, Christian (1997) The ABCs of the Internet, Sybex Inc, 2nd Ed
7. Sinha , P.K. (1992) Introduction To Computers BPB Publications
Course Outlines

Course title: Business Mathematics and Statistics
Course No. BS (A&F): MTS 109

Class: B.S (A& F), BS (Commerce)
Course No. BS (Commerce) MTS 109


B.Com (Annual system) Part-1 Paper-V

Course objectives:

Upon completion of this course, students are expected to be able to:

1. Develop an understanding of the selected Mathematical and Statistical concepts as well as their application in the situations encountered in business and commerce.

2. Develop competency in fundamental arithmetic through practical applications.

3. Get background of Statistical Methods required for other courses in business, economics and commerce.

4. Obtain basic skills in using Statistical Computer Packages to assist in performing necessary computations required in a statistical analysis through practical applications.

Course contents/ Lesson Plan

	Topic
	Books to be consulted

	Simultaneous equation system.

	Introduction to the System of Simultaneous Equations and its Practical Applications.

· Solution of the System of Simultaneous Equations

· Introduction to Quadratic Equations and Quadratic Formula
	Book 2

Chapter1

	Sequence, Series and Progression

	· Sequence, Series and Progression: Introduction and Comparison thereof

· Arithmetic Series and its application in business 

· Geometric Series and its application in business
	Book 2

Chapter1

	Matrix Algebra

	· Introduction to Matrices

· Type of Matrices (Symmetric, Identity, Square)

· Use of Matrices

Basic Arithmetic of Matrices

· Addition

· Subtraction

· Multiplication

· Determinant, Adjoint and Inverse of matrix

· Solution of linear equations through matrices
	Book 2

Chapters 3 & 9

	Differentiation

	Introduction to Differential calculus and differentiation of functions

Partial Differentiation, First and Second Derivatives

· Application of derivatives in Business and Commerce

· Optimization
	Book 2

Chapters 13&14

	Topic
	Books to be consulted

	Mathematics of Finance

	Interest and its computation

Annuities and their future value

Annuities and their present value

Application of interest in Business and Commerce
	Book 2

Chapter 8

	Introduction of Statistics 

	· Definition and meaning of Statistics

· Type of Statistics

· Application in Business and Commerce
	Book 3

Chapters 1 & 2

	Data Summarization
	

	· Data collection

· Source of statistical data 

· Application of Computer in summarizing data

· Frequency Distribution

· Graphical representation of data (manual and computer based) 
	

	Measure of Central Tendency

	Idea of Average and Types of Averages

· Median: Need and uses

       Quartile, Deciles, Percentile : Need and uses

· The Mode: Need and Uses

       Empirical relation between Mean, Median and Mode.

Geometric Mean and its application

Computer Based calculation of Averages
	Book 3

Chapter 3

	Measure of Dispersion

	Definition of Dispersion

· The Range

· The Quartile Deviation

· The Mean Deviation

The Variance, Standard deviation and its interpretation
	Book 3

Chapter 3

	· Properties of Variance and Standard Deviation

· Coefficient of Variation : Need and Uses 

· Symmetric and Non-symmetric distributions

· Computer based calculation of Dispersion
	

	Basic Probability Theory

	Prerequisites

      Random Experiment

      Events and its type

· Definitions of  Probability

      Rules of counting

Addition and Multiplication laws of Probability

Independent and Dependent Events.

Application of Probability Theory in Business
	Book 3

Chapters 4 & 5

	Topic
	Books to be consulted

	Random variable and Probability Distribution

	Introduction to Random Variable and its type

Probability Distributions and their types

Type of Probability Distribution

Discrete Probability Distribution

Continuous Probability Distribution

Distribution Functions

Expected values of random variable, Variance of random variables
	Book 3

Chapters 6 & 7

	Binomial Distribution

Basic properties and application

Hypergeometric distribution

Basic properties and application

Normal Distribution

Basic properties an application

Normal approximation to the Binomial, Continuity correction factor
	Book 1

Chapters 8 & 9


Recommended Texts:

1. Bowen, E.K., and Starr, M.K. (1982), “Basic Statistics for Business and Economics”, McGraw-Hill Education
2. Budnick, F.S. (1993), “Applied Mathematics for Business, Economics and Social Sciences”, 4th Edition, McGraw Hill.

3. Webster, A.L. (1997), “Applied Statistics for Business and Economics” 3rd Edition.

Further Readings

1. Anderson, D.R., Sweeney, D.J., and Williams, T.A., (2007) “Statistics for Business and Economics”,10th Edition South-Western College Publications
2. McClave, J. and Benson, P.G.(1991), “Statistics for Business and Economics”, Maxwell Macmillan International.

3. Stanley J., Farlow, G. and Haggard, M (1988), “Applied Mathematics for Management, Life Sciences and Social Sciences:,

4. Swift, L., (1997), “Mathematics and Statistics for Business, Management and Finance”, Maxwell Macmillan international.

Course Outline

Course title: Macro Economics


Course No: BS (A/F): ECO 150

Class: BS (A&F), BS (Commerce)


Course No: BS (Commerce): ECO 150

B.Com (Annual System)



B.Com (Annual System): Part I, Paper VI

Course Objective

1. To develop in students a clear understanding of Macro Economic concepts and indicators.

2. To equip them with adequate knowledge so that they have an informed and comprehensive understanding of the building blocks and drivers of National Economy

	  Lecture
	Topic 
	Source

	04
	(1). National Income Accounting

Concept of measuring GNP,

GDP via income and expenditure approach, Nominal and Real GDP,

GDP deflator, valuation of output of industry. 
	Book1 Ch.6

Book2 Ch.5

Book4 Ch.2

Book5 Ch.21

Book6 Ch.2

	04
	(2.1). Money

What is Money, Financial Intermediaries, Financial 

Regulation, deregulation, and innovation, how banks create money, Quantity theory of money, Functions of money. Money demand 
	Book1 Ch.13

Book2 Ch.9

Book4 Ch.7

Book5 Ch.25-26

Book6 Ch.14&17

	04
	(3). Determinants of National Income

Consumption, Saving and Investment


	Book2 Ch.6

Book4 Ch.4

Book5 Ch.22

Book6 Ch.21

	03
	(4). Monetary Policy

The federal reserve system, controlling money supply, demand for money, interest rate determination, effect of monetary policy on output and prices


	Book1 Ch.14

Book2 Ch.10

Book4 Ch.14 part2

Book5 Ch.26

Book6 Ch.18

	03
	(5). Fiscal Policy

The federal budget, fiscal policy multipliers, fiscal policy multipliers and the price level, fiscal policy multipliers and aggregate supply
	Book1 Ch.12

Book2 Ch.8

Book5 Ch.20&24

Book6 Ch.4&6

	03
	(6). IS/LM framework
	Book3 Ch.24

Book4 Ch.9&11 part3

Book6 Ch.7&8

	03
	(7). Inflation.

Significances, inflationary and anti inflationary measures. Demand pull and cost push inflation, effects of inflation,

Phillip curve, interest rate and inflation,
	Book1 Ch.15

Book3 Ch26

Book4 Ch12

Book5 Ch32



	03
	(8). Aggregate Supply and Aggregate Demand Model

Components of AD, AD and national output, AS/AD and adjustment to equilibrium, 
	Book1 Ch.7

Book3 Ch.20/25

Book3 Ch.4

Book4 Ch9

Book5 Ch20&23

Book6 Ch9



	04
	(9). Balance of Payment

Importance, details of accounts, equilibrium and disequilibrium
	Book1 Ch.19(part A&B)

Book2 Ch.13

Book4 Ch 5

Book5 Ch29

Book6 Ch15

	02
	(10). Exchange Rate.

Types of Exchange Rates
	Book1 Ch.19( part A &B)

Book2 Ch.13

Book4 Ch13

Book5 Ch29

Book6 Ch15

	03
	(10.1) 

Determination of exchange rate. Demand and supply of foreign exchange. Market equilibrium
	Book1 Ch.19 (part A&B)

Book2 Ch.13

Book4 Ch13

Book5 Ch29

Book6 Ch15

	03
	(11). Business Cycles

Features, theories and forecasting, cycles, patterns, aggregate demand theories of business cycles, real business cycle theory.
	Book1 Ch.16

Book2 Ch.7

Book4 Ch8

Book5 Ch23

	03
	(12).Employment and Unemployment

Measuring unemployment, impact of unemployment, economic interpretation of unemployment, labor market issues.


	Book1 Ch.8

Book2 Ch.15(B)

Book4 Ch4&12

Book5 Ch31

Book6 Ch1

	03
	Pakistan’s Macro Economic Indicators

Current status of economy, economic survey review, SBP latest/fresh quarterly report review.
	Internet Access


Recommended Text:

1. Parkin Michael (1997) Macro Economics 4th edition Addison Wesley New York.

2. Nordhaus D William, Samuelson A Paul (2005) Macro Economics 18th edition McGraw-Hill Irwin 

3. Begg David, Fischer Stanley, Dornbusch Rudiger (2003) Economics 7th edition McGraw Hill 

4. Abel B Andrew Bernanke S. Ben (2007) Macro Economics 6th edition Addison Wesley New York.

5. Nordhaus D William, Samuelson A Paul (2004 ) Economics 18th Edition MacGraw Hill 

6. Froyen T Richards (2008) Macro Economics Theories and policies  8th edition Pearson.

Further Readings:

1. Frank Robert. H, Bernanke S. Ben (2004) Principles of Macro Economics 2nd edition McGraw Hill 

2. Bamford Colin (2002) Economics for AS and A Level Cambridge University Press 

3. H. Craig Peterson W. Cris Lewis (2004) Managerial Economics 4th edition Pearson 

4. Evans K. Michael (2004) Macro Economics for Managers Black Well. 

5. Internet Material

Economic Advisor’s Wing Ministry of Finance www.finance.org.pk
State Bank of Pakistan www.sbp.org.pk
Course Outline

Course Title: Financial Accounting

Course No: BS (A&F): ACC 152

Class: BS (A &F), BS (Commerce)

Course No: BS (Commerce): ACC 152 
B.Com (Annual system):                                B.Com (Annual system): Part I, Paper VII 

Course Objectives:

1. The objective of the course is to introduce the language of business and to train the students for the preparation of financial statements. 
2. To develop competence in using computerized accounting systems.
3. To teach the accounts of different forms of business organizations.
	Topic
	Source

	· Corporation, Companies’ formation, recording of issue of shares 

· Stock splits; right issue of shares; treasury stock ;

· Sources of retained earnings; retained earnings appropriation to dividends and reserves; concept and types reserves; 

· Valuation of goodwill and shares, 

· Liquidation of joint stock companies.

· Accounting for the cash dividends, stock dividends.


	Ch.13 book 1
Ch.11-12 book 2


	IAS-33 Earnings per Share
	Ch.33 book 5

	· Account for purchased stock warrants.

· EPS, Basic EPS, Primary EPS, Diluted EPS, Fully Diluted and Anti Diluted EPS

· Adjust the weighted average number of common shares for stock dividends, stock splits, and reverse splits.

· Use of treasury stock method

· State the major reporting and disclosure requirements for earnings per share


	Ch.13 book 1
Ch.11-12 book 2


	Long term liabilities
	Ch.14  book 1

	Accounting Information System (AIS) an accountant’s perspective.
	Ch.1  book 3

	Transaction Processing, ethics, fraud and internal control
	Ch. 2-8  book 3

	Revenue cycle, expenditure cycle purchase and cash disbursement procedure, payroll processing and fixed asset procedures.
	Ch. 4-6  book 3

	Conversion cycle, financial reporting and management reporting system.
	Ch. 7-8  book 3

	Computerized Accounting System

· Elementary discussion on manual & E.D.P. accounting

· How to design a chart of Account? Its types along with practical examples.

· Peachtree Complete accounting software 2006. 
	Ch.7  book 1,

Accounting software  


Recommended Texts:

1. Larson, K. D., Wild, J. J., & Chiappetta, B.  (2005), “Financial Accounting”, 17th edition, McGraw Hill Irwin.

2. Meigs, B. Walter., Johnson, E. Charles. & Meigs, F. Robert (2003), “Accounting: the basis of Business decisions”, 11th edition McGraw Hill,.
3. Hall A. James., (2008), Accounting Information System, 5th edition, Thomson South-Western.
Suggested Readings
4. SAGE software,  Peachtree Complete Accounting Software, 2006, SAGE software
5. International Accounting Standards Committee Foundation (IASCF) 2005, International Financial Reporting Standards (IFRSs), London United Kingdom.
6. Libby Robert, Libby Patricia & Short Deniel  (2004), “Financial accounting”, 5th edition. McGraw Hill Irwin. 

7. ICAP (2005), “Financial Accounting”, Module-C, PBP professional education.
Course Outline

Course Title: Business Psychology
           

Course No: BS (A/F): GEN156

Class: BS (A/F), BS (Commerce)


Course No: BS (Commerce): GEN156

B.Com (Annual System)



B.Com (Annual System): Part I, Paper VIII

Course Objectives 

1. To equip the student with latest techniques of psychology

2. To introduce the basic psychological aspects to the students 

3. To evaluate new claims about psychology by knowing psychological facts and standards for scientific evidence

	Topic
	Source

	
	Book #
	Chapter #

	Psychologists at Work: 

· Subfields of Psychology

· Working at Psychology

· Exploring Diversity

· Becoming an Informed Consumer of Psychology


	1
	1

	Neurons: The Basic Elements of Behaviour :

· The Structure of the Neuron

· How Neurons Fire

· Where Neurons Meet: Bridging the Gap

· Neurotransmitters: Multitalented Chemical Couriers
	1
	3

	The Nervous System

· Central and Peripheral Nervous Systems

· The Evolutionary Foundations of the Nervous  System

· Behavioural Genetics

	1
	3

	The Brain :

· Studying the Brain's Structure and Functions: Spying on the Brain
	1
	3

	Sensing the World Around Us:

· Illuminating the Structure of the Eye

· Colour Vision and Colour Blindness
	1
	4

	Hearing and the Other Senses:

· Sensing Sound

· Applying Psychology in the 21st Century

· Smell and Taste

· The Skin Senses
	1
	4

	Perceptual Organization :

· The Gestalt Laws of Organization

· Feature Analysis

· Top-Down and Bottom-Up Processing

· Perceptual Constancy

· Depth and Motion Perception, perceptual illusions and subliminal perception 
	1
	4

	STATES OF CONSCIOUSNESS :

Sleep and Dreams: The Stages of Sleep

· The Function and Meaning of Dreaming

· Sleep Disturbances

· Circadian Rhythms

· Daydreams

· Becoming an Informed Consumer of Psychology

Hypnosis and Meditation

Drug Use: The Highs and Lows of Consciousness


	1
	5

	LEARNING:

· Classical Conditioning

· Operant Conditioning

· Cognitive-Social Approaches to Learning


	1
	6

	MEMORY:

· Encoding, Storage, and Retrieval of Memory
· Recalling Long-Term Memories
· Forgetting: When Memory Fails

	1
	7

	COGNITION AND LANGUAGE :

· Thinking and Reasoning

· Problem Solving

· Language
	1
	8

	INTELLIGENCE:

· What Is Intelligence?

· Variations in Intellectual Ability


	1
	9

	MOTIVATION AND EMOTION:

· Explaining Motivation

· Human Needs and Motivation: Eat, Drink, and Be Daring

· Understanding Emotional Experiences

· Nonverbal Behaviour and the Expression of Emotions
	1
	10

	DEVELOPMENT:

· Nature and Nurture: The Enduring Developmental Issue


	1
	12

	PERSONALITY:

· Psychodynamic Approaches to Personality

· Other Major Approaches to Personality: In Search of Human Uniqueness

· Assessing Personality: Determining What Makes Us Special


	1
	13

	HEALTH PSYCHOLOGY: STRESS, COPING, AND WELL-BEING:

· Stress and Coping

· Psychological Aspects of Illness and Well-Being

· Promoting Health and Wellness
	1
	14

	PSYCHOLOGICAL DISORDERS:

· Normal Versus Abnormal: Making the Distinction

· The Major Psychological Disorders

· Psychological Disorders in Perspective

	1
	15

	TREATMENT OF PSYCHOLOGICAL DISORDERS:

· Psychotherapy

· Biomedical Therapy

· 
	1
	16

	SOCIAL PSYCHOLOGY:

· Attitudes and Social Cognition

· Social Influence

· Prejudice and Discrimination

· Positive and Negative Social Behavior
	1
	17


Recommended Text:

1.  Feldman, Robert S,(2005), Understanding Psychology, 7th Edition. McGraw Hill, Boston

Course Outline

Course Title: Introduction to Logic
           

Course No: BS (A/F): GEN209
Class: BS (A/F), BS (Commerce)


Course No: BS (Commerce): GEN209
B.Com (Annual System)



B.Com (Annual System): Part I, Paper IX

Course Objectives
Logic is a science of all thinkable states of affairs. However, it is a discipline without subject matter. It means that it studies the relation among propositions to discover valid forms of argument. So it improves the capability of reasoning. With the knowledge of logic students can demarcate valid and fallacious arguments as well as they become habitual of critical thinking.

Following are the objectives of the course.

1. To improve the reasoning ability of the students.

2. To make students capable to demarcate fallacious and valid arguments.

3. To introduce to students application of logic in administrative sciences.

4. To develop decision making ability based on logical reasoning, which is crucial pre- requisite for successful managers.

There will be practical exercises with the theoretical introduction to the topics.

	Topic
	Source

	Introduction to Philosophy & Logic

Historical Introduction to Logic

Aristotelian Logic 

Modern Mathematical/ Symbolic Logical
	Ch 1, Book 2

	Recent Developments in Logic

Modal Logic

Fuzzy Logic

Free Logic


	Ch 1, Book 1

	Critical Thinking

Critical Thinking and Validity of Thought


	Ch 1, Book 4

	Basic Logical Concepts

Proposition & Sentence

Proposition & its Analysis

What is an argument?

Argument Forms.


	Ch 1, Book 2

Ch 1, Book 3

	Argument & Non Argument

Well Crafted Argument

Premises

Deduction & Validity

Induction & Probability
	Ch 1, Book 2

Ch 1, Book 3

	Validity, Truth, Soundness, Strength, Cogency & Reasoning.

Three Basic Functions of Language

Forms of Discourse
	 Ch 1, Book 2

 Ch 2, Book 1

	Introduction to Symbolic Logic

Translating Statement and Punctuation

Negation, Conjunction & Disjunction
	Ch 6, Book 2

	Conditional Statement & Implication

Material Equivalence & Logical

Equivalence


	Ch 6, Book 2

Ch 8, Book 3

	Argument Forms

Some Common Valid Argument Forms

Some Common Invalid Argument Forms

Categorical Proposition & Classes

Quality, Quantity and Distribution
	Ch 8, Book 3

Ch 5, Book 3

	Paradox, Dilemma & Fallacy

General Schema of Standard Form 

Categorical Proposition

Standard Form Categorical Syllogisms

Major, Minor & Middle terms

Mood

Figure


	Ch 5 & 6, Book 3

	Method of Deduction

Formal Proof of Validity


	Ch 7, Book 2

	Proof of Invalidity

Introduction to Quantification Theory

Quantification

Traditional Subject – Predicate Proposition


	Ch 9, Book 3

Ch 10, Book 3

	Nature of Inductive Argument

Science & Induction
	Ch 9, Book 2

	Argument by Analogy

Refutation by Analogy


	Ch 11, Book 3

	Essay Analysis

Presentation
	         ----------


Recommended Text:

1. Restall, G. (2006). Logic: An Introduction, Taylor & Francis Group, New York.

2. Hurlez, P.J. (2003). A Concise Introduction to Logic, Woods worth /Thomason Learning Incorporation, Belmont.

3. Copi, I.M. (2002) Introduction to Logic, (11th edition) Pearson Education Inc, Delhi.

4.  Vaughn, L. (2005) The Power of Critical Thinking, Oxford University

Course Outline

Course Title: Business Finance 



Course No: BS (A&F): FIN 158

Class: BS (A &F), BS (Commerce)


Course No: BS (Commerce): FIN 158
          B.Com (Annual system)


            B.Com (Annual system): Part I, Paper X 
Course Objectives:

To develop:

1. understanding of an integrated perspective for the inter-relation between financial markets, financial institutions and management 
2. competence about the latest approaches/tools to critically examine and measure the performance of business concerns

3. skills to solve investment and financial problems in the light of specified goals of the firm

Course Contents:

	Topic
	Source

	· Career opportunities in finance
· Forms of business organization

· Goals of the corporation

· Agency relationships

	Ch 1, Book 2

Ch 1, Book 3

	· Balance sheet
· Income statement

· Statement of cash flows (FASB Opinion No. 95) (IAS 7)

· Accounting income vs. cash flow

· Personal taxes

· Corporate taxes

	Ch 2, Book 2

Ch 13, Book 3

	· Ratio analysis
· Du Pont system

· Effects of improving ratios

· Limitations of ratio analysis

· Qualitative factors

	Ch 3, Book 2

Ch 14, Book 3

	· Forecasting sales
· Projecting the assets needed to support sales

· Projecting internally generated funds

	Ch 4, Book 2

Ch 14, Book 3

	· Projecting outside funds needed

· Deciding how to raise funds

· Seeing the effects of a plan on ratios

	Ch 4, Book 2

Ch 14, Book 3



	· Stand-alone risk
· Portfolio risk

· Risk & return:  CAPM/SML

	Ch 12, Book 3

Ch 13, Book 2

	· Future value
· Present value

· Rates of return

· Amortization


	Ch 9, Book 2

Ch 9, Book 3

	· Key features of bonds
· Bond valuation

· Measuring yield

· Assessing risk


	Ch 15, Book 1

Ch 10, Book 2

	· Features of common stock
· Determining common stock values
· Bonus/Right shares

	Ch 17, Book 2

Ch 14, Book 1

	· Efficient markets

· Preferred stock

· Sources of capital

	Ch 10, Book 2

Ch 14, Book 2



	· Component costs

· Adjusting for flotation costs

· Adjusting for risk


	Ch 11, Book 2

Ch 18, Book 3


Recommended Text:

1. Peirson, Grahem & Brown, Rob (1998), Business Finance, McGraw Hill, Sydney.

2. Block, Stanely B. & Hirt, Geoffroy A, (2002), Business Finance, Irwin Book,
3. Melicher, W.R & Norton, A.E, (2005), Finance, John Wiley and Sons, Inc.
Course Outline

Course Title: Economics of Pakistan

Course No: BS (A/F): ECO 201

Class:   BS (A/F), BS (Commerce)

Course No: BS (Commerce):ECO 201


B.Com (Annual System)

B.Com (Annual System): Part II, Paper I

Course Objectives:

1. To make students understand the key sectors of economy of Pakistan and contemporary issues in agriculture, industry and financial and social sector.

2. To make students understand current policies in trade, commerce, fiscal/monetary policy, industry and agriculture.

3. To let the students have a comprehensive knowledge about the current statistics of the various aspects of the economy.

	Topics
	Source

	 (1) Fifty years of Development

· Structural change

· Five decades and five Epochs

· Laying the foundation:1947-1958


	Book1, Ch.1

	· The decade of Development:1958-1968

· The Bad Luck year:1971-1977

· The second Military Government:1977-1988

· The era of structural adjustment:1988 onwards

            
	

	(2) Pakistan’s Agriculture sector

· Significance of Agriculture sector for Pakistan

· Agriculture pricing policy, Objective 

· Mechanization

· Agriculture credit(formal and informal credit “ pros            

   and cons”)

· Agriculture taxation ( arguments in favour of and  

   against the taxation in agriculture sector)


	Book1, Ch5

Book2, Ch3

Internet Access( Current Economic Survey of Pakistan)

	· Green revolution 

· Land Reforms

· Agriculture policy and perspective ( Measures taken by the current Government, total budgetary allocation, 

· Different crop situation ( current economic survey of Pakistan)


	

	(3) Manufacturing sector of Pakistan

· Manufacturing sector in Zia-ul-Haq era(1977-1988)

· Manufacturing sector in Zulfiqar Ali Bhutto era(1972- 

     1977)

· Nature and extent of growth

· Industrial policy


	Book1, Ch7

Book,2 Ch4

Internet Access( Current Economic Survey of Pakistan)

	· Public/ private sector

· Deregulation and liberalization 

·  Causes of high growth and the success of Zia-ul- Haq  

      regime

· The age of structural adjustment 1988 and onwards


	

	· Key issues in industry in Pakistan

· Small scale manufacturing sector, its emergence and 

      growth

· Textile industry and its crisis

· Issues effecting the SSS, measures taken by the govt. in this regard
	“”

	· Performance of the Manufacturing sector in the context of Current Economic Survey

· Policies of the Government 
	“”

	 (4)Balance of Payment and its components

· Pakistan foreign economic relations

· Contribution of the trade in the GDP of Pakistan

Pakistan’s imports and exports in the context of current           economic survey.


	Book1, Ch9

Book2, Ch5

Internet Access( Current Economic Survey of Pakistan)

	(5)  Money /Capital Market of Pakistan
· Instruments and Ways of Working
	Book2, Ch6

	(6) Banking Sector of Pakistan

· The role of State Bank, functions performed

· Role of commercial banks, challenges faced, ways to   

                 overcome

· Evaluation, nationalization and privatization of Banks


	Book2, Ch6

	· Important issues in public finance and revenue mobilization,(federal taxes, resource mobilization at provincial level, local govt. revenues.)


	“”

	· Contribution of municipal govt. in the development, potential for development by local govt. is local govt. the answer.)

· Nature of public debt and fiscal budget: a preliminary introduction


	

	      (8) Budget

· Sector wise allocation of funds

· Comparison with that of previous budget
	Internet Access( Current Economic Survey of Pakistan)

	 (9) Pakistan’s Fiscal Deficit

· The Fiscal Deficit,(Should the budget always be balanced, the problems of measuring the deficit, fiscal deficits, inter temporal  equity, and distribution, macro economic implications

· Critical concerns regarding Pakistan’s fiscal deficit,(The IMF, World bank view of Pakistan’s fiscal deficit, re examine the fiscal concerns.)
	Book1, Ch11

	(10) Monetary policy, savings and inflation

·  (introduction, qualitative and quantitative tools of MP, to overcome inflationary and deflationary gaps, monetary policy and monetary management in Pakistan, Money supply and monetary expansion, inflation and its causes, the low saving rates.)

· Tools of MP to overcome inflationary and deflationary gap. Pakistan Current going MP statement.
	Book1, Ch13

Book2, Ch14

	(11) Fiscal Policy
· Objectives, tools to overcome inflationary, deflationary gap.

· Government sources of Revenues and Expenditure

· Fiscal Policy of Pakistan the lags between the revenues and expenditure

· Public Sector Development Program 

· Taxation system of Pakistan 

· Deficit Financing
	Book2, Ch16

	(12) The Social Sector, Institutions, and the Governance

· The international comparisons
	Book1, Ch16

	· Planning for the social sector

· The health sector,(Statistics and Issues)

· Education,( Statistics and Issues)


	

	· Population Welfare and Family Planning,( the      evolution of the population welfare programme,  knowledge and usage, some issues.)

· Urbanization and Housing,( the extent of Urbanization, Housing in the cities,.)


	


Recommended Text:
1. Zaidi, S. Akbar,(1999),“Issues in Pakistan Economy”, Oxford University Press.

2. Saeed, K. Amjad,(2007)“Economy of Pakistan, Institute of  Business Management, Lahore.

3.   Economics Survey of Pakistan (Latest Issues), Economic Advisor’s Wing, Ministry       

      of   Finance, Government of Pakistan

Further Readings:

1.  Meenai, Asghar, (2002), “Banking and Finance in Pakistan” Oxford University Press.

2.  World Bank Reports on the suggested areas of study.

3.  Quarterly and Annual Reports issued by the State Bank of Pakistan.

4.  Website sources :

http://www.paksearch.com
http://www.statpak.gov.pk/depts/
http://www.sbp.org.pk
http://kse.org.pk
Course Outline

Course Title: Writing Skills 


Course No: BS (A&F): BCM 154

Class:  BS (A &F), BS (Commerce)

Course No: BS (Commerce): BCM 154                  B.Com (Annual system)

B.Com (Annual system): Part II, Paper II 

Course Contents:
	Lecture 
	Topic
	Source

	1-4
	Writing as a process:

Strategies for generating ideas, Strategies for planning, Strategies for drafting, Strategies for developing,

Strategies for revising and editing 
	Ch 1, Book 1



	5-8
	Paragraph Skills:

Introducing a paragraph: Organization of a paragraph,

Topic sentences, Controlling idea, Supporting sentences and details, Connecting sentences 

Concluding sentences, Selecting a title


	Ch 3, Book 1



	9-12
	Revising a paragraph:

First stage draft (for description)

First stage draft (for narration )

First stage draft (for exposition)

Second stage drafts: all patterns of development
	Ch 4, Book 1



	13-16
	Editing:

Editing review , Editing problems for all patterns of development

Proofreading:

How to proofread and prepare your final manuscript 
	Ch 4, Book 1



	17-20
	Essays:

Essay form, Introductory paragraphs, Thesis sentence, Developing body paragraphs, Concluding paragraphs

How to write academic essay
	Ch 12, Book 1



	21-24
	Types of writing:

Narrative , Descriptive, Expository, Persuasive, Argumentative Analytical, Comparing and contrasting, Explaining cause and effect, Taking a stand, Proposing a solution, Evaluation
	Ch 2-9, Book 2



	25 - 28
	Personal Letters:

Letters of : Invitation, Regrets, Routines
	Part 3, Book3

Part 5, Book 3

	29 - 32
	Official Writing:

Joining reports, Leaving reports, Notifications, Meeting notices Minutes of meeting
	Part 3, Book3

Part 5, Book 3

	33 - 36
	Business Letters:

Sales/persuasive letters, Bad news messages, Good news message


	Part 3, Book3

Part 5, Book 3

	37 - 40
	Memos, Reports
	Part 3, Book3

Part 5, Book 3

	41- 45
	Sentence Skills

Punctuation
	Unit 11 A, Book4
Unit 12 A, Book4


Recommended Text:

1. Brannan, B. ,(2003), A Writer’s Workshop: Crafting paragraph, building essays,  New York, McGraw Hill

2. Wong ,(2002), Paragraph Essentials: A writing guide, Boston, Houghton Mifflin

3. Bovee, C.L. et.al ,(2002), Business Communication Today, India, Pearson Education  

4. Maimon, E. P. & Peritz, J. H ,(2003), A Writer’s Resource: A handbook for writing and research, NY, McGraw Hill

5. Kennedy, X. J., Kennedy, M. D. & Holladay, S. A ,(1999), The Bedford Guide for College Writer, Bedford, St. Martin’s

6. Burton, S. H. ,(2000), Mastering Practical Writing, NBF

Course Outline

Course Title: Islamiat & Pakistan Studies 

Course No: BS (A/F): ISP 205
Class: BS (A/F), BS (Commerce)


Course No: BS (Commerce): ISP 205
B.Com (Annual System)



B.Com (Annual System): Part II, Paper III

Islamic studies

1. Khutaba Hujjat-ul- Wida ( Farewell Adress)

2. The life of the Holy Prophet (Peace be upon Him)

· Birth of the Holy Prophet ( P.B.U.H)

· Life before Prophethood

· Prophethood

· Preaching and Difficulties

· The Hijrah (Migration to Al-Madina)

· Brotherhood and Treaty of Al-Madina

(a) Mesaq-e- Madinah

· Ghazwat-i-Nabvi ( Holy Wars)

· Ghazwah-i-Badar

· Ghazwah-i-Uhad

· Ghazwah-i-Ahzab. ( Ghazwah-i-Khandiq)

· Sulah Hadaibiyah and Bait-e-Ridwan

· Ghazwah-i-Khyber

· V Mutah

· Conquest of Makkah-al-Mukramah

· Ghazwah-i-Hunain

· Ghazwah-i-Tabook

3.
Influence of Islamic Civilization on the Subcontinent
· Definition of Civilization

· Civilization of the Subcontinent before Islam

· Element of the Islamic Civilization

· Influences of Indian Civilization

I.   Social Changes

II. Moral Influence

III. Political Consequences

IV. Effects on Family Life

4.  International influence of Islamic civilization
· Islam and scientific knowledge

· Influence of human thoughts

· Social and humanistic effects

· Clash of contemporary civilization

Books Recommended (latest edition)

1. Abdul Qayyum Natiq. Sirat-e-Mustaqeem (English)

2. Abdul Qayyum Natiq. Sirat-e-eMustaqeem (Urdu)

3. Dr. Nasiruddin, Islamiat (Urdu) Ghanzfar Acedamy Pakistan

4. Dr. M. Khalil, Tadrees-e-Islamiat, Jadeed Educational Services, Lahore

5. AIOU, Islamiat, Jadeed Book Depo, Lahore.

Pakistan Studies

1. The Historical Perspective of Ideology of Pakistan:

· The role of Arab Traders

· The attack of Muhammad Bin Qasim

· Other Muslim Empires

· The role of Muslim Saints

2. The Ideology of Pakistan:

· Meaning and explanation of Ideology

· Ideology and Allama Iqbal

· Ideology and Quaid-e-Azam

· The aims and objective of establishment of Pakistan

3. The Arrival of European Traders in the Sub- Continent:

· Arrival of European Traders (French, British and Others)

· Establishment of East India Company

· British Era: From Trade to Politics

· The War of 1857

· Impact of British Rule

Recommended Books: (latest editions)

1. Pakistan Studies by Ishtiaq Ahmed Gondal

2. Pakistan Studies by M. Ikram Rabbani

3. Pakistan Studies by Allama Iqbal Open University

Reference Books:

1. Pakistan Studies by Dr. Muhammad Sarwar

2. Pakistan Studies by Muhammad Sohail Bhatti

3. Pakistan Studies by Prof. Manzoor Ahmed Shaikh and Adeel Niaz

4. Pakistan Studies by Ikram ul Haq Raja

5. Pakistan Studies by Qazi Muhammad Manzoor-ul- Haq and Imtiaz Ahmed Khan.

Course Outline

Course Outline: Cost Accounting


Course No: BS (A&F) ACC 207
Class: BS (A&F), BS (Commerce) 


Course No: BS (Commerce) ACC 207

B.Com (Annual System) 



B.Com (Annual System) P II, Paper 4

Course Objectives:

1. State and evaluate choices between alternative product costing systems and methods in a cost-benefit context.

2. To develop an understanding of students to utilize cost data in planning and control.

Course Contents:

	Topic
	Source

	Concept and Scope of Accounting: Definition, cost elements, nature and objective, charts of accounts and coding in cost accounting.
	Ch 2, Book 1
Ch 1, Book 4

	Cost Classification and Flow: Product and period cost, direct and indirect cost, Differential cost and revenue, Opportunity and Sunk cost, fixed and variable cost, mixed cost, statement of cost of goods manufactured and sold statement.
	Ch 1, Book 2
Ch 2, Book 1

	Material Planning, Controlling and Costing:
· Procedure for material procurement and use

· Material costing methods

· Inventory valuation at cost or market whichever is lower

· Procedure for spoiled, scrap and defective work 

· EOQ , Inventory level and reserve stocks

· Valuation of inventory

· Planning materials requirement 

· Materials control
	Ch 7,8, Book 1


	Labour Controlling and accounting for costs: 
· Productivity and labour costs

·  Incentive wage plans 

· Learning curve theory
· Organisation for labour cost accounting and control
· Overtime plans, Bonus payments, vocation pay guaranteed annual wage plans , apprenticeship and training programs

· Human resource accounting

· Pension plans 

· Labor related deductions
	Ch 9,10, Book 1

	 Factory Overhead Planned, Actual and Applied Variance Analysis:
· Procedure of factory overheads including apportionment

· Applied and actual FOH, under applied FOH.
	Ch 12,13,Book 1

	Accounting for mass customization operation: Manufacturing cost flow 
· Product cost and service industries

· Different costs for different purposes


	Ch 2, Book 3

	Product costing and cost accumulation in a batch production environment: 
· Types of product costing system,

· Accumulating cost on job order costing; two stages cost accumulation, 

· Accuracy vs timeliness of information, 

· Use of bar codes, 

· Electronic data change.
	Ch 3, Book 3


	Process costing and Hybrid product costing system: 
· Process Costing : Cost of production Report

· Process Costing : Average and FIFO method

· Joint product and by-product

· Hybrid product costing system
	 Ch 4, Book 3
 Ch 4,5,6, Book 1

	Standard costing and variance analysis
· Setting Direct material Standards

· Setting Direct labour Standards

· Setting variable Manufacturing Overhead Expenses 

· A general model for variance problems

· Using Standard cost

· Direct Material Variances

· Direct Labour Variances

· Variable Manufacturing overhead Expenses
	Ch 10, Book 2



Recommended Text  

1. Matz, Hammer Usry (1985) 9th edition Cost Accounting South-western Publishing Co

2. Garrison H. Ray, Noreen W. Eric (2004) 10th edition Managerial Accounting, Irwin publishers
Further Readings  

3. Hilton W. Ronald (2005) Managerial Accounting 6th edition McGraw-Hill Irwin

4. Jain S.P, Narang .K.L 2000 Advanced Cost Accounting, Kalyani Publishers

Course Outline

Course Title: Auditing




Course No: BS (A&F): ADT 354
Class: BS (A &F), BS (Commerce)



Course No: BS (Com):  ADT 354

           B.Com (Annual System)



B.Com (Annual system): Part II, Paper V 

Course Objectives:

1. To equip the students with the latest knowledge of auditing. 
2. To develop awareness of International Auditing  Standards.
3. To equip the students with latest tools and techniques in internal & external auditing.
Course Contents:

	Topic
	Source

	The Nature, Purpose, Scope and Theory of Auditing

The purpose of an audit. The nature of an audit. The scope of external audit. The chronology of an audit. The postulates of auditing. How to approach auditing examination. Agency theory.


	Ch 1, book 1

	The True and Fair View and Communication: ISA 120 & 320

ISA 120 framework of international Standards on auditing. The auditor’s report as a means of communication. True and fair view, Materiality ISA 320.


	Ch 2, book 1

	The Regulatory Framework of Auditing

The structure of the accounting, and auditing profession and the IFAC. Regulation, monitoringt and supervision. International Standards on Auditing. International Accounting Standard Board.
	Ch 3, book 1

	Appointment, Removal, Duties, and Rights of Auditors.

Appointment of auditors. Resignation and removal of auditors. Duties and rights of auditors. Other legal considerations, Code of corporate governance.

	Ch 4, book 1

	The Audit Appointment Process

Appointment Procedure. Client Screening. The Engagement Letter: ISA 210.


	Ch 8, book 1

	Audit Planning

Aims of planning ISA 300. Knowledge of the business ISA 310. Audit risk ISA 400. Materiality 320. Analytical procedures. Related party transactions ISA 550. Using the work of another auditor ISA 600. Using the work of an expert ISA 620. The overall audit plan 300. The audit program ISA 300.
	Ch 9, book 1

	Accounting Systems and Internal Controls:

Features of accounting and control systems. Assessment of  accounting and control systems ISA 400. Recording of accounting and control systems. 

	Ch 10, book 1

	Audit Evidence and Documentation

Audit Evidence ISA 500 & 501. Recording of audit work ISA 230. Quality Control ISA 220. 

	Ch 11, book 1

	Audit Sampling ISA 530.

Audit sampling ISA 530. Sampling procedure.


	Ch 12, book 1

	Tests of Controls: Income Cycles

The sales system. The purchases and expenses systems. The wages system.
	Ch 13, book 1

	Tests of Controls: Asset Cycles

The cash system. The inventory system. Long term assets, investments and general procedures. Revenue and capital expenditure.
	Ch 14, book 1

	Auditors’ Reports

Distinction between reports and certificates. Contents of audit report. Modified report. Qualifications in auditor’s report. Audit reports of companies. Signing of audit report. Audit reports in the case of banks and insurance companies. Statutory Report. Reports in company prospectus. Audit reports and certificates for special purposes. Report on review of accounts. Certificate on corporate governance. 
	Ch 11, book 2


Recommended Texts:

1. Auditing, CA Exam Study Text (2004) Professional Business Publications, Lahore.

2. Gupta, Kamal (2005), Contemporary Auditing, Tata McGraw Hill, Dehli. 

Course Outline

Course Title: Advanced Accounting

Course No: BS (A&F): ACC 350

Class: BS (A &F), BS (Commerce)

Course No: BS (Commerce): ACC 152





            B.Com (Annual system): Part II, Paper VI 

Course Objectives: 

· To deal with business combinations of two or more business entities.  It involves preparation of financial statements for group of undertakings, for publication in accordance with International Financial Reporting Standards (IFRS)

· Preparation of financial statements of companies in accordance with statutory requirements of Companies Act and International Accounting Standards (IAS)

· Application and selection of accounting techniques and procedures to specific circumstances like leases, branches, departmental stores, consignment and joint venture and construction contracts.

· To deal with accounting issues of amalgamation, absorption, reconstruction and liquidation.

Course Contents:

	Topic
	Book

	Business Combinations IFRS-3

· Types of Business Combinations

· Amalgamation, Absorption, Liquidation and Reconstruction
	Ch.15  book 1

	Consolidated Financial Statements.   , IAS27.

· Explain the conditions required for an undertaking to be a subsidiary or an associate of a group.

· Explain and apply the rule for the exclusion of subsidiaries from group.

· Prepare Consolidated Income Statement and Balance Sheet of undertakings.

· Treatment in Consolidated Financial Statements of Minority interest, Pre and Post acquisition reserves, goodwill, fair value adjustments, intra group transactions and mid year acquisitions.
	Ch.14  book 1



	Preparation of final accounts under Companies Ordinance 1984

· Companies Ordinance 1984, Fourth Schedule.
· General, Trading Account, Profit and loss Account, Profit and loss appropriation account, 
· Balance Sheet and treatment of certain items in preparing Companies Financial Statements like dividends, contingencies and provisions, excise duty and sales tax, long term loans and current maturity, changes in accounting policies, prior year adjustments(including deferred taxation), workers profit participation fund, worker’s welfare fund, bank margins and government grants.
· Director and Manager remuneration, Divisible profits, transfers to reserves, Depreciation, Unpaid dividends, Capital profits and Bonus shares 
	Ch.1-3  book 2



	Branch Accounting

· Types of Branches, Debtor System, Stock and Debtor system, 

· Sale of goods above and below invoice price, 

· Final  account system, whole sale and retail profit at branch, head office expenses chargeable at branch, 

· Depreciation on branch fixed assets, inter branch transfers and incorporation of branch assets and liabilities.


	Ch.2  book 1



	Departmental Accounting

· Advantages of departmental accounts.

· Departmental accounts when separate set of books are maintained and when all departments are kept together.

· Allocation of departmental expenses.

· Departmental accounts Vs Branch Accounts

· Inter departmental transfers. Cost based transfer price, market based transfer price, dual pricing.
	Ch.1  book 1



	Joint Venture and consignment 

· Features of a Joint Venture, methods of maintaining accounts, abnormal and normal losses

·  Valuation of unsold stock and conversion of consignment into joint venture.

· Entries and accounts in the books of consignor and consignee.

· Cost price method and invoice price method

· Advance made by consignee.
	Ch.13-14  book 1



	Accounting for Leases IAS-17 and Instalment sales 

· Basic lease accounting issues and procedures, 
· Accounting for finance lease in the books of lessor and lessee including financial statement disclosures, Accounting for operating lease, 
· Bargain purchase option, bargain renewal options, residual value (guaranteed and un guaranteed), depreciation, initial direct costs.
· Sales and lease back, sub leases- back to back leases.
· Instalment Sales
	Ch.4  book 3



	Accounting for Construction Contracts and IAS 11
· Basic concepts and rules

· Contract revenues and costs

· Profit and loss recognition

· Percentage completion method- cost to cost method

· Accounting entries and financial statement disclosures

· Work certified and uncertified
	Ch.2 - 5  book 4




Recommended Texts 

1. Mukherjee A. Hanif, M., Modern Accountancy, Volume-I -II. 2ND  Edition.
2. Javed  H. Zuberi , “Company Accounts’, 200 7, Petiwala Book Depot. Page 02-234.
3. Javed  H Zuberi , Accounting for Leases, 200 7, Petiwala Book Depot. Page 153-170.
4. Javed  H Zuberi , Accounting for Construction Contracts”, 200 7, Petiwala Book Depot. Page 15-132..
5.  Javed  H Zuberi , Consolidated Financial Statements, 200 7, Petiwala Book Depot. Page 01-100.
 Suggested Readings

1. Gupta, R.L. & Swamy, M. Radha,  “Advanced Accounting”, Sultan Chand & Sons

2. Shukla M.C & Grewal, T. S , “Advanced Accounts” Volume 1 and 2, 15th   Edition. Sultan Chand & Sons.
3. International Accounting Standards Committee Foundation (IASCF) 2005, International Financial Reporting Standards (IFRSs), London United Kingdom.
Course Outline

Course Outline: Managerial Accounting 

Course No: BS (A&F) ACC 252
Class: BS (A&F.), BS (Commerce) 


Course No: BS (commerce) ACC 252

B.Com (Annual System)



B.Com (Annual System) Part II Paper 7

Course Objectives 

1. To develop the skills in students so that are be able to make proper distinction between different types of costs.

2. To equip the students with emerging new concepts and its application in the field of managerial accounting.

3. To develop the skills in students to design the costing system that help in decision making.
	Topic
	Source

	Basic Cost Management Concepts: Meaning of cost, manufacturing costs, manufacturing cost flow, different costs for different purposes, costs and benefits of information.
	 Ch 2, Book 1

	The changing role of managerial accounting in a dynamic business environment: 

· Managerial accounting; managerial vs financial accounting, managerial accounting in different types of organization, evolution and adaptation in managerial accounting , 

· Service vs. manufacturing firm, emergence of new industries, global competition, focus on customer, cross functional team, computer integrated manufacturing, product life cycle and diversity, time based competition.


	Ch 1, Book 1

	Activity based Costing, and Activity Based Management: 

· Some key issues about cost drivers
· Activity dictionary and bill of activities, direct vs indirect costs, when is new product –costing system needed, 
· Cost management systems.
	Ch 5, Book 1


	ABC and advanced manufacturing environment : 

· Flexible manufacturing system, 

· Two dimensional ABC, 

· Customer profitability analysis, 

· Target costing, kaizen costing, 

· Benchmarking , reengineering, 

· Theory of constraints
	 Ch 6, Book 1

	Activity analysis, cost behaviour and cost estimation

· Cost behaviour patterns

· Operational based vs. volume based cost drivers

· Cost estimation methods


	 Ch 7, Book 1

	Cost volume profit relationship

· Projected expenses and revenues, 

· Breakeven point, target net profit, 

· Applying CVP analysis, CVP analysis with multiple products, assumption under CVP analysis, CVP and income estimation, cost structure and operating leverage.

· Profit planning, activity based budgeting and e- budgeting:

· Types of budgets (master budgets, budgeted financial statements), manufacturing overhead budget, ABB and the cost hierarchy, financial planning models, budget administration, 

· Zero based budgeting, international aspects of budget
	Ch 8, Book 1
Ch 7, Book 2

	Standard costing, operational performance, and the balanced score card: managing costs, setting standards, multiple types of direct material and direct labour.


	Ch 10, Book 1

	Flexible budgeting and the management of overhead and support activity costs: overhead budgets

· Choice of activity measure, 

· Cost management using overhead cost, overhead cost performance report, and activity based flexible budgets.


	Ch 11, Book 1

	Responsibility accounting , quality control, and environmental cost management 

· Responsibility canters, performance reports

· Behavioural effects of responsibility accounting, 

· Segmented reporting, total quality management, 

· ISO 9000 standards, environmental cost management
	Ch 12, Book 1

	Decision making, relevant cost and benefits: The managerial Accountant role in decision making, relevant information, identifying relevant costs and benefits, analysis of special decisions.
	Ch 14, Book 1


Recommended Text 

1. Hilton W. Ronald (2005) Managerial Accounting 6th edition McGraw-Hill Irwin

2. Garrison H. Ray, Noreen W. Eric (2004) 10th edition Managerial Accounting Irwin publishers
Further Readings

3. Needles E. Belverd, Powers Marian, Crosson V. Susan (2002) Financial and Managerial Accounting Houghton Miffin company Boston New York
4. ICMAP (2005) Stage 2  Fundamentals of Cost and Management Accounting  PBP professional education 

Course Outline

Course Title:
Principles of Management

Course No. BS MGT254

Class:

B.S. (A&F), B.S (Commerce)

Course No. BS (Commerce) MGT254

                        B.Com. (Annual System)

B.Com. (Annual System) Part-II, Paper-VIII

Course Objectives:

Upon completion of this course, students are expected to be able to: 

1. Focus on the foundations of management, covering the essential concepts in management.

2. Reflection of contemporary trends in management.

3. It offers strong practical focus and also covering latest research studies in the field.

	Topic
	Source

	Management
	Book 2, Chapter 1

	Introduction to Managers and Management
	

	· What is Management and what do managers do?

· Defining management

· Management functions

· Management roles

· Management skills

· History of management
	

	Organizational Culture and Environment
	Book 1, Chapter 3

	· The manager: Omnipotent or symbolic?

· The organization’s culture

· The environment

1. Defining environment

2. The specific environment

3. The general environment

4. Influence on management practice
	

	Decision Making the Essence of Manager’s Job
	Book 1, Chapter 6

	· The decision making process

· The rational decision maker

· Decision making styles

· Analysing decision alternatives

1. Certainty

2. Risk

3. Uncertainty
	

	· Group decision making
	

	Planning
	Book 2, Chapter 3

	· The foundations of planning

· The definition of planning

· Purposes of planning

· Types of plans

· Contingency factors on planning

· Objectives: The foundation for planning

1. Multiplicity of objectives

2. Real versus stated objectives

3. Traditional objective setting

4. Management by objectives
	

	Organization Structure and Design
	Book 1, Chapter 10

	· Defining organization structure and design

· Building the vertical dimension of organizations

· Building the horizontal dimension of organizations

· The contingency approach to organization design 

· Application of organization design
	

	Motivation

· Motivating employees

· What is motivation?

· Contemporary approaches to motivation

· Contemporary issues in motivation

· From theory to practice: suggestions for motivating employees
	Book 2, Chapter 10

	Leadership

· Managers verses leaders

· Trait theories

· Behavioral theories

· Contingency theories

· Emerging approaches to leadership

· Contemporary issues in leadership
	Book 2, Chapter 11

	Communication

· Communication and interpersonal skills

· Understanding communication

· Communication styles of men and women

· Feedback skills

· Delegation skills’

· Conflict management skills

· Negotiation skills
	Book 2, Chapter 12

	A)Controlling

· Foundations of control

1. What is control?

2. The importance of control

3. The control process

4. Types of control

5. Qualities of effective control

6. The dysfunctional side of control

7. Ethical issues in control

· Controlling tools and techniques

1. Information controls

2. Financial controls

3. Operations controls

4. Behavioral controls


	Book 2, Chapter 13

	Human Resource Management
	

	The Personnel Function

· Terminology

· Who does personnel work?

· Staff role of the personnel department

· Personnel (Human Resource) functions
	Book 3, 

Chapter 1&2

	Job Design and Analysis

· Job design

· Job information and personnel management

· Analyzing jobs-obtaining job information

· Functional job analysis

· Administration of the job analysis program
	Book 3, 

Chapter 6&7

	Human Resource Planning

· Reasons for human resource planning

· The planning process
	Book 3, Chapter 5

	Recruitment and Selections/Testing and Interview

· Labor market considerations

· Recruitment and selection policy issues

· The employment process

· Sources of people

· The selection process

· The selection procedure

· Testing: Interview
	Book 3, 

Chapter 6&7

	Miscellaneous

· Union and management

· Compensation administration

· Health and safety
	Book 3, 

Chapter 15,17&18


Recommended Texts
1. Robbins, S.P. & Coulter, Mary (1996) Management; Prentice Hall. 

2. Robbins, S.P. & Decenzo, David A. (2001) Fundamentals of Management, Pearson.

3. Decenzo, David A. & Robbins, S.P. (1996) Human Resource Management. John Wiley.

     Course Outline

Course Title: Business Taxation

 
Course No: BS (A&F): Tax 356

Class:  B.S. (A&F), BS (Com)


Course No: BS (Com): Tax 356

            B.Com (Annual System)


B.Com (Annual. System): Part II, Paper IX

Course Objectives:
1. To familiarize the students with the Income and Sales Tax Laws in Pakistan.
2. To introduce to students the important elements and aspects of tax system and authorities and their limits.

3. To equip the students with necessary skills to deal with the situations concerning the field of taxation.
Course Contents:

	Topic
	Source

	· Introduction and scope of Income Tax Law in Pakistan.
	Book1+Ch.1

	· Definitions and Terminologies
	Book1+Ch.II

	· Exclusions from total income
· Reduction in tax liability
· Exemption from specific provisions of income tax ordinance 2001.
	Book1+Ch.III

	· Distinction between capital and revenue items of expenditures.

· Tests for different of capital and revenue receipts.

· Tests for differentiating capital and revenue expenditures.

· Capital loss.
	Book1+Ch.VI

	· Income from Salary, Scope of salary income.

· Allowances and relieves under the Ordinance.

· Types of provident fund, treatment of provident fund, the sixth schedule, employer’s contribution of approved gratuity fund deduction from income, gratuity fund deduction from income, gratuity fund and schemes.

· Computation of income tax payable from salaried persons.
	Book1+Ch.IV

	· Income from business and profession Terms used.

· Considerations governing taxation of business profits.

· Maintenance of accounts on mercantile or cash basis.

· Income chargeability under income tax law on income from business.

· Principles of computation of taxable profits, allowable deductions.

· Deduction for computing business income, significant changes introduced by the ordinance.

· Non-admissible expense.

· Bad-debts.
	Book1+Ch.VII

	· Income from property tax on agriculture income.
· Calculation of ALV.
· Allowable deduction from income from property.
	Book1+Ch.V

	· Set-off and carry forward of losses.
· Types of Losses.
· Rules for set-off and carry forward.
	Book1+Ch.VIII

	· Penalties, offenses, appeals and prosecutions.
	Book1+Ch.XIV

	· Income tax authorities their appointments adducties and the limitation and powers.
	Book1+Ch.XV

	· Income from other sources.
· Deduction for computing income from other sources.
· Capital gains.
· Exchange gain/losses, income deemed to accure or arise.
	Book1+Ch.X

	· Tax accountings and assessment cycle, procedure filling of return.
· Power to grant extension of time for filling the return, assessment procedure, provisional assessment, notes for production of books of accounts, evidence, etc.
· Assessment on the basis of return, wealth statement, simplification of assessment of procedure, payment of tax before assessment, changes in tax withholding and collection of tax.
· Withholding tax rates under section 50(6) collection of tax on demand, recovery of tax.
· Recovery of arrears/ refunds demand, refund and tax credit, persons entitled to claim refund in certain case, income tax refunds, penalties, enhanced tax rates for higher slabs of income, first schedule rates of income tax for individuals, unregistered firms, association of persons and Hindu individuals.
· Deferred taxation and its treatment.
	Book1+Ch.XI

	· Assessment of individual salaried and non-salaried person.
	Book1+Ch.XI

	· Self-assessment scheme.
	Book1+Ch.XII

	· Appeals
	Book1+Ch.XVI

	· Practical Problems
	Book1+Ch.XVIII

	· Introduction and scope of sales tax.
	Book2+Ch.I

	· Definitions and terminologies.
	Book2+Ch.I

	· Sales tax authorities.
	Book2+Ch.VI

	· Registration in Sale Tax.
	Book2+Ch.III

	· Book Keeping and invoicing requirements.
	Book2+Ch.IV

	· Furnishing of Return of Sales Tax.
	Book2+Ch.V

	· Appeals.
	Book2+Ch.VIII

	· Practical Problems.
	Book2+Ch.XI


Recommended Text: (Latest Editions)
1. Mughal, Muhammad Muazzam, Income Tax-Principles and Practice, Syed Mobin & Co.Lahore.
2. Mughal, Muhammad Muazaam, Sales Tax, Syed Mobin & Co. Lahore.

Further Reading:

1. Mehboob, Sheikh , Taxation, latest edition.
Course Outline

Course Title: Introduction to Sociology

Course No: BS (A/F): GEN258

Class: BS (A/F), BS (Commerce)


Course No: BS (Commerce): GEN258







    B.COM (Annual System): Part II, Paper X

Course Objectives:

1. Build a confidence for social interaction and relationship

2. How they behave in social groups, community, social institutions and different  

    personalities.
	Topic
	Source

	Introduction 
	

	· Nature, scope and subject matter of Sociology 
	Book1,3, Ch 1

	· Brief historical development of Sociology 
	Book1, Ch1

	· Introduction to Quranic Sociology 
	Book1, Ch1

	· Society and community 
	Book1,2 Ch1

	· Relationship with other social Sciences
	Book2, Ch1

	· Social Interaction Processes The study of social life 
	Book2, Ch5

	· Exploring the global village 
	Book3, Ch2

	· Sociology as a science 
	Book1,2 Ch1

	· The Sociological imagination 
	Book1, Ch1

	· The development of Sociology 
	Book1, Ch1

	
• 
Pioneers of Sociology 
	Book1,2 Ch1

	Social groups 

· Definition and functions 


• 
Types of social groups  

	Book1,2 &3, Ch6,5,8

	Social institutions 

· Definition 

· Structure and function of social institutions 


• 
Inter-relationships among various 

social institutions

	Book1,2, Ch5,9

	Culture and related concepts 

· Definition and aspects of culture 


	Book1, Ch3

Book2, Ch3

Book3, Ch5



	· Elements of culture t 


	

	· Organization of culture 


	

	· Other concepts, cultural relativism, sub cultures, 


	

	ethnocentrism, cultural lag
	

	Socialization and personality
· Role and status
	Book1, Ch4

Book2, Ch4



	· Socialization
	

	· Culture and personality
	

	Deviance and social control 
· Definition and types of deviance
	Book1 Ch 7

Book2 Ch6

Book3 Ch16

	· Juvenile delinquency
	

	· Formal and Informal method of social control
	

	Social stratification 
	Book4, Ch14,15,16



	· Approach to study social stratification 
	

	Caste class and race as basics of social stratification 
	

	Concept of social movement 
	Book1, Ch19

	· Theories of social movement 
	

	· Social and cultural change 
	

	· Collective behavior 
	

	· Definition 
	

	· Characteristics 
	

	· Causes 
	

	· Types 
	

	· Social movements 
	

	· Mob and crowd behaviour
	

	Social and cultural change 
	Book1, Ch20

Book3, Ch24



	· Definition of social change 
	

	· Dynamics of social change 
	

	· Impact of globalization on society and culture 
	

	· Resistance to Change
	

	· Quizzes and Presentations
	


Recommended Texts:

      1. Horton and Hungt, (2004), Sociology, 6th edition, McGraw Hill

      2. Tischler, Hnry L, (2002), Introduction to Sociology, 7th edition Horcourt

      3. Macionis, John J and Plummer, Ken, (2005), Sociology, A Global International, 3rd  

          Edition, Prentice Hall.

Further Reading:

1. Kendall, Diana, (2001), Sociology in our times, 32nd Edition, Wadsworth. 

2. James. M. Hensline, (1997), Sociology, Needhan Heigwb, Massachusetts, USA. 

3. George J. Brgjar, Michael P. Soroke, (1997), Sociology, Needhan Heigwb, Massachusetts, USA. 

