R E S U M E
NAME                                                                     :  TRUSHNA  VINOD  PATEL

HUSBAND’S  NAME 


        :  MR. VINODBHAI C  PATEL

DATE OF BIRTH                                                     :  26 -06 -1979

NATIONALITY  &  RELIGION                                :  INDIAN , HINDU

SEX                                                                         :  FEMALE

MARITAL STATUS                                                :  MARRIED.

QUALIFICATIONS                                                 :     12TH  COMMERCE.

                                                                                :    DIPLOMA IN COMPUTER  MANAGEMENT SOFTWARE

ADDRESS FOR  COMMUNICATION                   :    POST NANITAMBADI,

                                                                                    TALUKA – PARDI,

                                                                                    DIST: VALSAD, GUJRAT. PIN – 396191.

LANGUAGES  KNOWN                                       :   GUJARATI, HINDI & ENGLISH   

EMAIL  ID                                                             :   trushna_patel@rediffmail.com
CONTACT  NO                                                     :   09374015496, 09979994499

SALARY EXPECTED



      :
Negotiable





TRUSHNA V. PATEL

AT &  POST : NANITAMBADI

TALUK : PARDI ,DIST : VALSAD,

PIN 396 191   Mob.-9374015496                                                                    trushna_patel@rediffmail.com
PROFESSIONAL HIGHLIGHTS:

CLEAR MIPAK PACKAGING SOLUTIONS LIMITED
An Unit  from  the HITECH GROUP OF COMPANIES,  a turn over of 150 Crores , CLEAR MIPAK PACKAGING SOLUTIONS LIMITED,  is a leading manufacturer of  Pet Bottles, Jars,  Pet  performs and PP Caps.

POSITION HELD:     ERP Executive
                                  From  April 2010 to till Date.
RESPONSIBILITIES:

· ERP DATA ENTRY 

· ALL NEW ITEMS, PARTY CREATION IN ERP SOFTWARE.

· PRIMARY STORE:  P.O.,GRN,  SRN , MSPT  MAKING

· P.O. ENTRY, PENDING PO, OLD P.O. CLOSING

· GRN  ENTRY : VENDORS & SUB CONTRACTORS, GRN POST QC MAKING &  ENGG STORE ITEMS -  GRN MAKING
· SRN ENTRY  FROM PURCHASE TO  WIP STORES

· MSPT   CHALLAN, ANNEXURE –II & VI  CHALLAN MAKING

· Maint. Anne-IV & V

· PRODUCTION REPORT, REJECTION REPORT AND BREAKDOWN REPORTS ENTRY & ASS. MEMO ENTRY.

· F.G.STORES : SALES ORDER, DELIVERY CHALLAN & INVOICE MAKING

· BILL BOOKING IN  ERP(Purchase, Asset, Engg. Bill, Subcontract) 

· ALL PRIMARY , WIP AND FG STORES  STOCK MAINTAINING.

· MONTHLY STOCK STATEMENT – FG  AND  RM

· MONTHLY  ELECTRICITY CONSUMPTION RECORDS

· DAILY BACKUP OF ERP

· Cost cutting Report (Monthly, Yearly)

· Monthly MIS Report 

· PLANT PERFORMANCE (Monthly)

· RG -1, RG-23 PART 2 & PART C

MIPAK POLYMERS LIMITED

ONE OF THE MIPAK GROUP OF COMPANIES  WHICH IS 25 CRORES IN TURNOVER AND  THE MANUFACTURER OF PET JARS AND BOTTLES AND CAPS.
POSITION HELD :   Account Assistant 
PERIOD:  5 JUNE  2000 TO MARCH 2010
RESPONSIBILITIES:

· PO MAKING,  GRN AND SRN MAKING
· PRODUCTION REPORT ,REJ. REPORT & BREAK DOWN REPORTS.

· SALES ORDER, DELIVERY CHALLAN,  INVOICE MAKING

· ANNEXURE CHALLAN MAKING.
· MIS REPORT & STOCK REPORT.

· UDYOG SOFTWARE MAINTAINING FOR THESE ABOVE.

· SALARY REGISTER MAINT.

· LEAVE RECORD MAINT.

· RG -1, RG-23 PART 2 & PART C

· ALL  ISO REPORT MAINT.

MILI ELECTRONICS:

A LEADING HOME APPLIANCES  STORES  IN SILVASSA ,  DEALER FOR BRANDED TV, FRIDGE, WASHING MACHINES.
POSITION HELD:   ASSISTANT – SALES  & ACCOUNTS.
PERIOD : JAN  1999 TO  MAY 2000

RESPONSIBILITIES:  

· MAINTAINING  THE ACCOUNTS  OF CASH SALES, CREDIT SALES

· MAINTAINING THE STOCK  AND SALES REGISTER.

DATA BANK EDUCATION , SILVASSA.
A LEADING INSTITUTION  FOR TEACHING THE BASICS OF COMPUTER  SOFTWARE AND OTHER ACCESSORIES.

POSITION HELD:   DTP OPERATOR

PERIOD  :  MAY 1998 TO JAN 1999.

RESPONSIBILITIES:          (1) 
DTP – VISITING CARDS, GREETINGS CARDS, INVITATION CARD  PROCESSING
(2) TEACHING OF COMPUTER BASICS FOR STUDENTS.

