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Defence CIDA Installation Design Foundation Course - Application Form for Single Applicant
Course Administrator

	Please send this application form to :

Michele Tierney
Atkins 
Floor 2b
Woodcote Grove

Ashley Road

Epsom

Surrey

England

KT18 5BW
	Telephone –

+44 (0) 1372 753330
Email Contact Details: 
AtkinsCIDATrainer@atkinsglobal.com
Further Information

www.atkinsglobal.co.uk/defencecida
The MoD Dii link to the Atkins Course website:
http://defenceintranet.diif.r.mil.uk/Organisations/Orgs/JFC/Organisations/Orgs/CIO/iss/Pages/DefenceCo-ordinatingInstallationDesignAuthority.aspx


Delegate Personal Details

	Rank/Title*
	

	Surname*
	

	Forename*
	

	Name required on Certificate*
	

	Organisation/Unit
	

	Address
	1*
	

	
	2*
	

	
	City *
	

	
	County *
	

	
	Country *

	

	
	Postcode*
	

	Telephone:*
	

	Mob No (if available)
	

	Fax: (if email is not available)
	

	Email:
	


* Required

Course Booker Details

(Only required if the booker is not the delegate)
	Name
	

	Organisation
	

	Address
	1*
	

	
	2*
	

	
	City *
	

	
	County *
	

	
	Country *


	

	
	Postcode*
	

	Telephone:*
	

	Fax: (if email is not available)
	

	Email:
	


Multiple Delegates
Occasionally we have a need for several delegates to be booked on a course by a single booker, if that is the case please see the Multiple Application  form at: - www.atkinsglobal.co.uk/defencecida ~ Book and pay- 
Dates
Course Dates are listed on:   www.atkinsglobal.co.uk/defencecida ~  Course dates
Preferred course dates for the requested delegate
	1st.
	2nd.
	3rd.


Priority Justification

	Please provide a concise reason if wishing to claim priority over other applicants for a specific course date:

	


Delegate Fees
	Order Item
	Cost
	VAT
	Total 

(inc VAT)
	Order Quantity
	Order Total
(inc VAT)

	Course Fees 1 Sept 2018 -31 Aug 2019
	£1136.00
	£227.20
	£1363.20
	
	£

	Optional British Standards Kit(s) (see details below)
	£658.00
	£0.00
	£658.00
	
	£

	Grand Total
	£


British Standards
Purchase of British Standards (optional) Atkins has negotiated a heavily discounted price with the British Standards Institute for a “kit” of standards used on the course. Many organisations consider access to these standards essential, and the discounted price offers savings of over £500 and is recommended.
	Standard Number

Current Version
	Title


	Kit Price

(Additional to Course Fee)

	BS EN 50173-1
	Information technology. Generic cabling systems. General requirements
	
 £658.00
(No VAT

Payable)



	BS EN 50173-2
	Information technology. Generic cabling systems. Office premises
	

	BS EN 50173-5
	Information technology. Generic cabling systems. Data centres
	

	BS EN 50174-1
	Information technology. Cabling installation. Specification and quality assurance
	

	BS EN 50174-2
	Information technology. Cabling installation. Installation planning and practices inside buildings
	

	BS EN 50174-3
	Installation technology. Cabling installation. Installation planning and practices outside buildings
	


Payments Contact

	Name
	

	Telephone
	

	Email
	


Payment Methods
	Method
	Details
	Select Payment Method (

	Purchase Order/BACS
	Purchase Order Number: (Please attach purchase order)
Please reference Atkins Invoice number in BACS payment
	

	Credit Card/GPC *
	Provide Card Holder Details above in payment contact box

	

	Cheque
	Made payable to “Atkins Ltd”
	

	Invoice address: (required for all payment methods address for Email and/or postal)




*If you wish to call Michele Tierney at Atkins to make credit card/GPC Payment do so on +44 (0) 1372 753330 Or Email - AtkinsCIDATrainer@atkinsglobal.com 
Terms and Conditions

Booking Policy

a. Course places will only be confirmed once a valid method of payment has been received (purchase order, credit card/GPC or cleared cheque payment).

b. Payment of invoices is strictly within 7 days or before the start date of the course whichever is sooner. We reserve the right to refuse entry to candidates whose courses are unpaid by the start date of the course.

Cancellation Policy

Cancellation 42 days before the course: full fee will be refunded / no charge made otherwise the following shall apply:

c. If payment from a replacement candidate is not available, the original applicant will forfeit the entire fee.

d. If a replacement candidate is found and payment is received, the original applicant will be offered a place on a later course subject to availability.

e. If a suitable course cannot be identified and payment from a replacement candidate has been received, a refund will be made. This refund will be subject to a 20% administration charge for the course fee; any standards purchased will be forwarded to the cancelling individual and charged for in full.

I hereby accept the terms and conditions of contract.

To be signed by a person who is authorised to accept these conditions.

Name: ........................................................................

Signature: ..................................................................

Date: .....................................

Learning Difficulties - If the delegate has learning difficulties, such as Dyslexia or Aspergers etc., the trainers may be able to provide suitable reasonable adjustments as required.
	Learning Difficulties
	Y/N
	Details:




Access Requirements - The Defence CIDA training facility is on the first floor of The Learning Centre (Building 58) at RAF Henlow. Access to the training suite is via a wide staircase unfortunately there is no lift in the building.
	Special Access Requirements
	Y/N
	Details:




Accommodation - Pease note that we do not book any accommodation.

For Military Staff & Civil Servants - Officers/WO & Sgt’s Mess Accommodation is available on site. 
A list of hotels / B&B can be found using the link: - www.atkinsglobal.co.uk/defencecida
or  within the MoD Dii:
http://defenceintranet.diif.r.mil.uk/Tools/Admin/UseDefenceTravel/Pages/BookaHotel.aspx
On Site Restaurant – Crystals offers an all ranks restaurant, Costa Coffee and Londis convenience shop available to all military, civil servants and contractors on site.
Please return completed form to Course Administrator
