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CIDI SPECIALIZED MEEETING OF HIGH-LEVEL COOPERATION AUTHORITIES
October 26 and 27, 2009, Bogotá, Colombia

INFORMATION BULLETIN
1. Site and date of the meeting
The CIDI Specialized Meeting of High-level Cooperation Authorities will be held on October 26 and 27, 2009, in Bogotá, Colombia.  All sessions will be held in the conferences area of the Hotel Casa Dann Carlton.  Address:  Calle 94, Nº 19-71, Bogotá Colombia; Telephone: +571 6338777; Reservations desk: +571 6338800; Toll free number: 018000 – 912873; Webpage: www.casadann.com.co 
The opening session will be held on Monday, October 26, at 9:00 a.m., in the Britannia Room, with participation by Mr. Jaime Bermúdez Merizalde, Minister of Foreign Affairs of Colombia, and Mr. José Miguel Insulza, OAS Secretary General.

The schedule of the meeting’s working sessions will be distributed in due course and will also be available at the event site.

2. General coordination of the event
The Ministry of Foreign Affairs of Colombia will have responsibility for national coordination: 

· Enrique Maruri Londoño

Director of International Cooperation 

Tel.: +571 3814287

Fax: +571 3814747, ext. 1742

· Raúl Sánchez Niño

Coordinator of Multilateral Affairs 

Office of International Cooperation 

Tel.: +571 3814128

E-mail: raul.sanchez@cancilleria.gov.co 

The Executive Secretariat for Integral Development will have responsibility for OAS General Secretariat coordination.  For questions, please contact:
· Adriana Bonilla

Office of the Executive Secretary for Integral Development
Tel.: (1) 202-4583344

E-mail: abonilla@oas.org 

3. Air transportation
Delegates, observers, representatives of international organizations, and other participants are recommended to make their round trip air reservations as soon as possible, directly with their preferred travel agencies or airlines.

Some airlines provide direct international service to Bogotá, such as, inter alia, Avianca, AeroRepública, Copa Airlines, United, Aerolíneas Argentinas, Air Canada, AirComet, American Airlines, Continental Airlines, Conviasa, Delta, Iberia, LAN, Lufthansa, Mexicana, and Taca.  

4. Colombia’s entry and departure requirements 

To enter the country, the Government of Colombia requires the presentation of a passport valid for at least six months and a copy of the round trip ticket.  Appendix III contains a table showing the visa requirements for the OAS member states.  Nationals of countries for which visas are required to enter Colombian territory should apply at any consulate of the Republic of Colombia. 
Everyone, without exception, must pay a departure tax of US$33, at the airport. 

For questions regarding visas, please contact:

Dr. Jaqueline Espitia

Advisor, Coordination of Visas and Immigration
Ministry of Foreign Affairs of Colombia

Tel.: +571 3814000, ext. 4122

jaqueline.espitia@cancilleria.gov.co 

5. Ground transportation
For airport-hotel-airport transportation, it is recommended to use the authorized taxi services of the International Airport El Dorado, or any services that local companies offer:

· Taxis Libres: (571) 3111111

· Tax Express: (571) 4111111

· Taxi Mio: (571) 5999999

As a legal requirement, all taxis must operate with a taxi meter without exception and charge the rate established on an authorized table that you can find in the interior of the vehicle. There is an extra charge for running after 8:00pm as well as for rides to and from the airport

6. Hotels

Special hotel rates have been arranged for all meeting participants at the following hotel. You can find other options for accommodation in the Appendix IV. 
	Hotel
	Type of room
	Rate (US$)*
	Rate in COP* (TRM-9/25/09)
	Observations
	Website

	Casa Dann Carlton
	Single 

suite 
	US$135
	270,000
	Single 
	http://www.casadann.com.co/ 

	
	Carlton suite
	US$175
	350,000
	Single 
(Additional person - 

65,000 COP)
	

	*These rates include continental breakfast, but not the 10% local and hotel taxes (7,000 COP).

	TRM = Representative market rate


The Government of Colombia will defray the cost of accommodation for one (1) participant from each member state delegation.  All other expenses (food outside the event, phone calls, mini-bar, etc), must be covered by the participant. 
Other participants from each delegation should make their own reservations, directly with the hotel, by Tuesday, October 13, 2009, to obtain the promotional rates. Reservations should be made following the usual hotel procedures. After the above-mentioned date, the hotel may make other arrangements for its rooms, and the National Coordination will not be responsible.  Accounts are to be settled by participants directly with the hotel when the meeting has concluded.

When making their reservations, participants should refer to their participation in the CIDI Specialized Meeting of High-level Cooperation Authorities.

Reservations can only be confirmed when the request is accompanied by the number and expiration date of a valid credit card, which should only be provided to the hotel or your travel agency.  To facilitate the process, a hotel reservation form is attached hereto (Appendix II).  At time of registration, a deposit will also be requested to cover incidental charges.  Check-in time is 3:00 p.m. and check-out time is 1:00 pm.

Reservations must be cancelled by October 22, 2009.  Cancellations made after that date will be subject to internationally-accepted hotel policies and practices, or those of the hotel.  Delegates are recommended to ascertain the cancellation policies of the selected hotel at time of reservation, since if sufficient prior written notice of cancellation of reservation is not received, or in the event of a no-show, the credit card provided to guarantee the reservation will be charged for the number of nights, or the first night, reserved, depending on hotel policy.
For further information, please contact, at the Hotel Casa Dann Carlton:

· Diana Rivera 
Tel: +571 6001313

E-mail: diana.rivera@casadann.com.co

7. Financial support for event delegates
Through both the Government of Colombia and the OAS, thanks to assistance provided by the Canadian International Development Agency (CIDA), support will be provided for participation by some representatives of the smallest economies, which will include round trip economy air fare.  As resources are limited, this assistance will be provided in order of receipt of accreditation request forms, and must be received by October 7.  We would be grateful to delegations interested in receiving this support to contact, for the Government of Colombia:  Raúl Sánchez Niño, the event’s National co-Coordinator; or, for SEDI/OAS, Adriana Bonilla.
8. Participant registration and accreditation
To be accredited for the event, each participant should complete the attached registration form (Appendix I), which should be sent to the OAS coordinators and the Ministry of Foreign Affairs (contact information provided in paragraph 2 above), together with an official letter of accreditation, by October 20.

Subsequently, each participant should register at the registration desk, which will be open at the Hotel Casa Dann Carlton, on Sunday, October 25, from 3:00 p.m. to 7:00 p.m.  Registration will continue at the same site on Monday, October 26, from 8:00 a.m. to 6:00 p.m. Delegates will receive their identification which, for security reasons, will be required at all sessions.

9. Working languages and documents
Simultaneous Spanish, English, Portuguese, and French interpretation will be provided during the working sessions of the CIDI Specialized Meeting of High-level Cooperation Authorities, and any working documents distributed during the meeting will be available in the same languages.

10. Communications
The cost of hotel accommodation includes WiFi Internet access available to participants at the event site.  Users are responsible for the cost of national and international telephone calls and faxes.

11. Medical assistance
The National Coordination, through the Hotel Dann Carlton, will make first aid service available to the delegations during session hours. 

Delegates are also recommended to have international major medical insurance coverage.

12. Security
Security will be provided throughout the event. However, guests are recommended to take due precautions with their personal belongings.

13. Useful information
a. Business hours

Business hours are from 10 a.m. to 8 p.m., Monday to Saturday. Stores and malls are open every weekday.


Banks are open from 8 a.m. to 4 p.m., Monday to Friday.

Most government offices are open from 8 a.m. to 6 p.m., Monday to Friday.
b. Currency
The official currency of Colombia is the Colombian peso (COP).  All international credit cards are accepted.  It is recommended that the Representative Market Rate (TRM) be checked prior to your trip to ascertain the current exchange rate between the U.S. dollar and the Colombian peso.
c. Local time
Local time is GMT -5 hours. In October, local time is one (1) hour earlier than in Washington, D.C. 
d. Weather
The temperatures in Bogotá will range from 7o to 18o Centigrade (45o and 65o Fahrenheit). Most mornings are pleasant and afternoons often rainy and cool.  Delegates are recommended to pack a light coat, spring clothing, and an umbrella, since October is one of Bogotá’s rainiest months.

e. Electric current

The electric current is 110 volts, 60 cycles.

f. Dialing codes

The international dialing codes for Bogotá, Colombia are +571.

APPENDIX I

CIDI SPECIALIZED MEETING OF HIGH-LEVEL COOPERATION AUTHORITIES

………….

October 26 and 27, 2009

Bogotá, Colombia

FORMULARIO DE INSCRIPCIÓN / REGISTRATION FORM

	País u Organización / Country or Organization:
	


	
	      REPRESENTANTE TITULAR / PRINCIPAL REPRESENTATIVE


	
	      REPRESENTANTE SUPLENTE /  ALTERNATE  REPRESENTATIVE


	
	      OBSERVADOR / OBSERVER


	
	      OTRO / OTHER


Información Personal / Personal Information:

	Apellidos/Last Name: 


	Nombre/First Name: 



	Cargo/Designation



	Organización/Organization



	País/Country



	Teléfono/Telephone


	Fax


	Correo Electrónico/Email




Por favor enviar este formulario a Raúl Sánchez Niño, co - Coordinador Nacional, correo electrónico: raul.sanchez@cancilleria.gov.co, Fax: (57-1) 3814747 Ext.  1742 Tel.: (57-1) 3814128.

Please send this form to Raúl Sánchez Niño, National co - Coordinator, e-mail: raul.sanchez@cancilleria.gov.co, Fax: (57-1) 3814747 Ext. 1742, Tel.: (57-1) 3814128 and/or to Adriana Bonilla, e-mail: abonilla@oas.org 

APPENDIX II

CIDI SPECIALIZED MEETING OF HIGH-LEVEL COOPERATION AUTHORITIES

October 26 and 27, 2009, Bogotá, Colombia

FORMULARIO DE VIAJE Y HOTEL / TRAVEL AND HOTEL FORM
	PERSONAL INFORMATION / INFORMACIÓN PERSONAL

	Country / País

     

	Organization/Organización

     
	Occupation / Ocupación:

     

	First Name / Nombre:

     
	Last Name / Apellido:

     

	E-Mail

     
	Area Code/ Código de Área:      
	Phone /Teléfono:

     
	Fax:

     


	FLIGHT INFORMATION / INFORMACIÓN DE VUELO

	Date / Fecha
	FROM / Desde
	TO / A


	Airline & Flight #  / Aerolínea & No. Vuelo
	Departure

Time / Hora de Salida
	Arrival

Time / Hora de Llegada

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	HOTEL 

	Hotel
	Room / Habitación

	Casa Dann Carlton
	Single / Sencilla    Double / Doble    Other / Otro

 FORMCHECKBOX 
                        FORMCHECKBOX 
                       FORMCHECKBOX 


	CREDIT CARD / TARJETA DE CRÉDITO 

	Credit Card Number /

Tarjeta de Crédito No.
	Type / Tipo

Location
	Exp. Date / 

Fecha Vencimiento

dd/mm/yy – dd/mm/aa

	     
	Visa      American Express      Master Card

 FORMCHECKBOX 
                        FORMCHECKBOX 
                              FORMCHECKBOX 

	     


	I hereby authorized the selected hotel to reserve a room at the established amount for the event / Autorizo al hotel seleccionado a reservar una habitación al monto establecido para el evento.

______________________________________

SIGNATURE / FIRMA

Please provide any other relevant information (eg. special transportation requirements, etc.) / Favor incluir información adicional relevante (Ej. Necesidades especiales de transportación, etc.)

Please send this form to Raúl Sánchez Niño, Coordinator, e-mail: raul.sanchez@cancilleria.gov.co, Fax: (57-1) 38144747 Ext. 1742, Tel.: (57-1) 3814128. /  Por favor enviar este formulario a Raúl Sánchez Niño, Coordinador Nacional, correo electrónico: raul.sanchez@cancilleria.gov.co, Fax: (57-1) 3814747 Ext.1742  Tel.: (57-1) 3814128.




APPENDIX III

CIDI SPECIALIZED MEETING OF HIGH-LEVEL COOPERATION AUTHORITIES
October 26 and 27, 2009, Bogotá, Colombia

	Nationality
	Regular passport

	Diplomatic/official passport

	Antigua and Barbuda
	Visa not required
	Visa not required

	Argentina
	Visa not required
	Visa not required

	Bahamas
	Visa not required
	Visa not required

	Barbados
	Visa not required
	Visa not required

	Belize
	Visa not required
	Visa not required

	Bolivia 
	Visa not required
	Visa not required

	Brazil
	Visa not required
	Visa not required

	Canada
	Visa not required
	Visa not required

	Chile
	Visa not required
	Visa not required

	Costa Rica
	Visa not required
	Visa not required

	Dominica
	Visa not required
	Visa not required

	Dominican Republic
	Visa not required
	Visa not required

	Ecuador
	Visa not required
	Visa not required

	El Salvador
	Visa not required
	Visa not required 

	Grenada
	Visa not required
	Visa not required

	Guatemala
	Visa not required
	Visa not required

	Guyana
	Visa not required
	Visa not required

	Haiti
	Visa required
	Visa required

	Jamaica
	Visa not required
	Visa not required

	Mexico
	Visa not required
	Visa not required

	Nicaragua
	Visa required
	Visa required

	Panama
	Visa not required
	Visa not required

	Paraguay
	Visa not required
	Visa not required

	Peru
	Visa not required
	Visa not required

	Saint Kitts and Nevis
	Visa not required
	Visa not required

	Saint Lucia
	Visa not required
	Visa not required

	Saint Vincent and the Grenadines
	Visa not required
	Visa not required

	Suriname
	Visa not required
	Visa not required

	Trinidad and Tobago
	Visa not required
	Visa not required

	United States
	Visa not required
	Visa not required

	Uruguay
	Visa not required
	Visa not required

	Venezuela
	Visa not required
	Visa not required


APPENDIX IV

CIDI SPECIALIZED MEETING OF HIGH-LEVEL COOPERATION AUTHORITIES

October 26 and 27, 2009, Bogotá, Colombia

	Hotel Name
	Address
	Telephone
	Webpage

	Hotel Cosmos 100
	Calle 100 # 21A - 41
	(571) - 6464000
	www.cosmos100.com  

	Hotel Holiday Inn Express Bogota
	Calle 94 No. 11ª-12
	(571) - 6510000
	www.hiexpress.com 

	Hotel Casa Real
	Calle 93a No. 9a – 53
	(571) - 5304884
	www.casareal.com.co

	Pavillion Hotel Royal
	Cra 11 A No. 93B 50
	(571) - 6502550
	www.hotelesroyal.com

	Bogotá Plaza Summit Hotel
	Calle 100 No. 18A - 30
	(571) - 3222000
	www.bogotaplazahotel.com

	104 Art Suites
	Cra 18a No. 104 - 77
	(571) - 6025959
	www.104artsuites.com

	Gran House
	Cra 18 No. 93-97
	(571) - 4034000
	ww.suitesgrandhouse.com
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