CNA application checklist-  EVENING  CLASS – May 1, 2019
What you Need to SUBMIT and/or complete---Please read directions carefully
Class will be Held at Jefferson College Hillsboro CTE Building
Clinicals will be held at location to be determined
____Obtain CNA application at Continuing Education Office at Jefferson College-Arnold or pick up at the front desk at JCA.  Applications are also available at Missouri Job Center, 3675 W. Outer Road, Suite 102, Arnold, MO 63010 and Jefferson College Hillsboro, CTE Building, Room 166D.  
_____ Call Sandy Nappier, 314.808.6829 or 636.481.3142, to discuss tuition assistance and application process.  
_____ Register at https://jobs.mo.gov  Visit the Missouri Job Center for possible WIOA funding for CNA Program, 3675 West Outer Road, Suite 102, Arnold, MO 63010, 1.800.292.1314 after speaking with Sandy Nappier.  
______Schedule and complete WorkKeys Assessment through the Missouri Job Center
  
by 4/23/19.  Appointments are limited.  Schedule early!!  FREE on-line study program is available when you visit the Missouri Job Center and complete your customer registration.  
______Obtain:   READ THIS AT LEAST FIVE TIMES!  Two-step PPD test.  This requires a two week time period and TWO tests—TWO NEEDLE STICKS (complete one test, have it read within 48-72 hours then have second test one week after first needle stick and have it read within 48-72 hours). You must submit verification of BOTH PPD completions with your application by 4/23/19. PPD test may be obtained at your local Health Department or other health care provider for a fee.  EXAMPLE: First PPD completed on 4/8/19 and read on 4/10/19.  Second PPD due on 4/15/19 and read on 4/17/19. Test is good for one year.
______Pay: $125.00 application fee and obtain receipt.  Receipt must be attached to the CNA application. 
You MUST pay the application fee at Continuing Education at Jefferson College, Arnold by 4/18/2019. 

Personal checks cannot be accepted.  You may pay using credit card, cashier’s check, money order, or cash. 
You may call in payment with credit card or debit card to 636.481.3144. 

Submit:  Completed CNA Application for Admission with a copy of the CNA application fee  
receipt and a copy of your Social Security card.  (You must read and sign last page of CNA application “The Essential Functions of the CNA”).  Must be turned in at Continuing Education Office at Jefferson College, Arnold, Room 330 by 3:00 p.m. on 4/18/19.
Following forms must be submitted with the application by 4/18/19:
______Submit:   Three reference forms with application in sealed envelope.


                NOTE: You must provide the envelopes.  Each reference should complete one reference                                letter (provided in CNA packet), place in envelope & seal.  Return with your application. 
_____ Submit:    Completed Criminal Background Check Consent Form, signed and dated
_____ Submit:    Completed Consent for Drug/Alcohol Testing Form, signed and dated
_____ Submit:    Advantage-Background Check Request Form with the top section completed, signed and                                   dated
 _____ Submit:  Worker Registration Form, signed and dated.  YOU MUST GO ONLINE AND COMPLETE THE FAMILY CARE SAFETY REGISTRATION (FEE IS $14.00 + $1.25 PROCESSING FEE) BEFORE SUBMITTING YOUR APPLICATION/FORMS.  Address is on the Worker Registration Form.  
CNA application checklist- May 1, 2019
______Attend:    Required Alcohol/Drug Screening prior to orientation.  If test is positive, you will need to wait one year before reapplying to the program.  You must call Sandy for dates/times.  All screenings are completed at Risse Counseling at 101 E. Main Street, Festus, MO 63028.  
______Attend:    CNA Orientation on 4/23/19 at 3:00 p.m. at Jefferson College-Hillsboro





           Career Technical Ed Building, Room 166. 

                             BRING YOUR CURRENT DRIVER’S LICENSE WITH YOU!
______Attend:    You will be required to complete and pass the Basic Life Support for Health Care                                          Professionals Certification. Class will be held on 4/23/19, 5:00 p.m. to 10:00 p.m. at                                       Jefferson College-Hillsboro, CTE Room 166.  Late students will not be admitted to
                  BLS class per American Heart Association requirements.       
______Pay:       Tuition ($1,800) must be paid by 4/23/19 at the Continuing Education Office-Arnold,                                   if not approved for WIOA/SKILLUP or other third party funding. Tuition may be                                 paid by charge card, cashier check, or cash.  PERSONAL CHECKS CANNOT BE ACCEPTED. 
Please see enclosed Supply requirements.  If you do not qualify for WIOA funding, you will need to purchase these items at the Jefferson College Bookstore on 4/23/19 during orientation. WIOA/SkillUp will not pay for PPD testing or the required white, non-slip shoes. 
NOTE:  Your application will NOT be accepted unless ALL of the above is submitted and/or completed as otherwise indicated.   No refunds will be issued.
Class Information: Tuition: $1,800   Supplies: $280.00 (does not include the cost of the 2 PPD tests and white shoes).
Classroom training will be from 4:00 p.m. to 8:00 p.m. on Mondays and Wednesdays 

 Jefferson College Hillsboro Campus, 1000 Viking Drive, Hillsboro, MO 63050. Building/Room to be determined.
Clinical training will be on Tuesdays and Thursdays from 4:00 p.m. to 8:00 p.m.  at 
location to be determined
Training program is approximately 14 weeks in duration and 100% attendance is required. 

IMPORTANT! 
If you are absent on a clinical day, it will be your responsibility to arrange for make-up and pay for the missed clinical hours @ $30.00 per hour. 
FOR QUESTIONS, CALL JEFFERSON COLLEGE CONTINUING EDUCATION 

Sandy Nappier at 314.808.6829, 636.481.3142 
TDD 636.789.5772    
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