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Bar Standards Board CPD accreditation scheme
CPD provider application form 
Application for authorisation to become an accredited CPD provider for the Bar 

Purpose: To apply for authorisation from the Bar Standards Board (BSB) to become an accredited CPD provider for the Bar of England and Wales for the provision of accredited CPD training for barristers.
Process: Submission of this form, together with requisite supporting documentation, to the Education and Training Department of the Bar Standards Board, for assessment. Applications will usually be processed within six weeks from the date of receipt of complete application and payment of the fee; incomplete applications may take longer. Applicants will be notified of the outcome in writing. Successful applicants will be accredited by the Bar Standards Board and will be issued with a CPD Provider ID number and an invoice for payment of the first annual fee, which is a pre-requisite for progressing to the second stage of the accreditation process. 
Outcome: Assessment of suitability to provide CPD training/courses to barristers at the Bar of England and Wales in accordance with the BSB’s ‘CPD Provider Accreditation Policy and Guidance’. 

Application cost: Bar-related/Charitable Providers – £500. 

Commercial Providers – £1,000.

(The definitions of the three CPD Provider categories are set out in section three of this form.)

In the event that an application is not approved, the application fee is not refundable. Our preferred payment is BACS*; cheques and credit/debit card payments are also accepted. 

Applications must be sent marked for the attention of Quality Assurance Officer and sent to:

Post: The Education and Training Department, Bar Standards Board, 289-293 High Holborn, London, WC1V 7HZ, DX 240 LDE
Email: CPDAccreditation@BarStandardsBoard.org.uk
Section 1: Organisation Address and Contact Information
1.1 General details
	Organisation name 

	


	Full postal address

	


	DX number (if applicable)

	


	Website address

	


	Telephone number

	


1.2 Points of contact
	Name of CPD contact / Job title

	


	Email address

	


	Name of Finance contact / Job title

	


	Email address

	


Section 2: Organisation Overview
2.1 Organisation history
	Specific date of establishment

	


	Length of experience in providing CPD training (if different from above)

	


	Description of organisation

	


	CPD Provider accreditation awarded by other professional bodies

	Yes
	
	No
	

	If yes, please state: a) which professional body b) the date accreditation was awarded

	


2.2 Area(s) of specialism
	Specify all practice areas
 to which your CPD activities relate

	Admiralty
	
	Commercial
	

	Financial Services
	
	Crime
	

	Professional Discipline
	
	Defamation
	

	Employment
	
	European
	

	Family – children
	
	Family – other
	

	Immigration
	
	Insolvency
	

	International
	
	Landlord and Tenant
	

	Licensing
	
	Construction
	

	Parliamentary and Local Government
	
	Intellectual Property
	

	Planning
	
	Competition
	

	Revenue
	
	Chancery
	

	Personal Injury
	
	Professional Negligence
	

	Other Common Law
	
	Arbitrator or Umpire or Mediator
	


Section 3: CPD Provider Category
Definitions of CPD Provider categories:

· Charitable: an organisation which has certified charitable status.

· Bar-related: an organisation which operates for the benefit of members of the Bar such as the Inns of Courts, Circuits, Specialist Bar Associations, barristers’ chambers, law firms and Government Departments.

· Commercial: an organisation which profits from its CPD arrangements and which does not fall into either of the other two categories.
	Select applicable category

	Charitable
	

	Bar-related
	

	Commercial
	


	For Commercial Providers only: Number of intended accredited CPD activities to be provided to the Bar (should the application be successful, from date of authorisation up until 31 December of the current calendar year)

	1 to 15 accredited CPD activities
	

	16 to 20 accredited CPD activities
	

	21 to 30 accredited CPD activities
	

	31 to 60 accredited CPD activities
	

	61 to 100 accredited CPD activities
	

	101 to 500 accredited CPD activities
	

	501+ accredited CPD activities
	


Section 4: CPD Activities
4.1 Modes of delivery
	Select all modes which apply

	
	Face-to-face
	Independent study

	Classroom-based
	
	

	Seminar / workshop
	
	

	Conference
	
	

	Online Assessment
	
	


4.2 Delivery arrangements 
i) For face-to-face CPD activities: venue(s) used to deliver the CPD activities to the Bar
	Venues used (select one or both)

	Internal
	
	External 
	

	Confirm whether the venue(s) used are equality and diversity compliant

	Yes
	
	No
	

	If no, explain why




ii) For online/distance learning CPD activities
	Confirm whether the online resources/materials are equality and diversity compliant

	Yes
	
	No
	

	If no, explain why



Section 5: Quality Assurance
5.1 Policy documentation

	Confirm whether your organisation has the following documentation

	

	Yes
	No

	Equality and Diversity policy
	
	

	Complaints’ Handling policy
	
	


5.2 Internal monitoring procedures

	Provide a detailed explanation of your current methods of obtaining and acknowledging delegate feedback

	


	Provide a detailed explanation of how the delegate feedback is assessed and applied to subsequent CPD training

	


5.3 CPD trainers/speakers
	Provide details of all trainers/speakers either employed or sub-contracted by the organisation for the purpose of delivering CPD activities to the Bar

	Name and length of experience in educational post

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


*For 11 or more trainers/speakers, please provide a complete list included with the other supporting documentation (see check-list in section 7)
Section 6: Example Course for Assessment by the BSB
6.1 Example course details
	Title 

	


	Date of delivery

	


	Trainers/speakers (including qualifications and experience)

	


	Description (brief synopsis)

	


	Aims & objectives and learning outcomes

	


	Area of specialism (practice area)

	


	Delivery methods

	Seminar/Lecture (face to face)
	

	Conference/Symposium (face to face)
	

	Course (face to face)
	

	Webinar/Course (online)
	

	Podcast/Audio (online)
	

	Distance learning (other)
	


	Suitability (year of Call)

	1 to 3 years’ Call
	

	4 to 6 years’ Call
	

	6 to 10 years’ Call
	

	10 years’ Call plus
	

	All years’ Call
	


	Assessment details (if applicable)

	


	Venue details (place of venue, facilities and availability of resources)

	


	Accessibility (is the venue equality and diversity compliant?)

	


	Method(s) for collecting feedback from delegates

	


	How will the feedback be assessed and applied?

	


Section 7: Supplementary Information and Service Agreement
7.1 Example course documentation check-list
	Supporting documentation check-list

	Documentation
	Indicate if included (or explain the reason if you have not included)

	· Example course materials
	

	· Intended schedule of self-accredited CPD courses/activities for the calendar year
	

	· Trainer/speaker CVs
	

	· Blank copy of a feedback form
	

	· Collated delegate feedback of recently provided CPD courses/activities
	

	· Equality and diversity and Complaints’ Handling Policies
	

	· Analysed course assessment results (if applicable)
	


7.2 CPD service agreement*
By signing this form in the below signature box, you (on behalf of your organisation) are agreeing to the ‘The CPD Accreditation Terms and Conditions’ as set out in ‘The CPD Provider Accreditation Scheme’. 

Signatory also acknowledges that the BSB reserves the right to conduct a site visit and/or access virtual training courses before reaching a final decision regarding accreditation. 
	Name:
	

	Signature:
	

	Job title:
	

	Date:
	


*Forms which are not signed will not be accepted and will be returned to the applicant. 

Internal use: 
For completion by the Quality Assurance Officer, Bar Standards Board

	Date of receipt of application:


	

	Date of approval:


	

	Approved by:

	


� As defined by Bar Mutual Professional Indemnity





*Bank details: The General Council of the Bar (Account name) The Royal Bank of Scotland Plc (incorporating Child & Co Bankers – Bank name), 1 Fleet Street, London, EC4Y 1BD. 
Account number – 66050206  
Sort Code – 15-80-00


