Computer Systems Consultants, Inc.

2 HOUR SEMINAR SCHEDULE
	Date
	Time (EST)
	Day
	Instructor
	Topic



	10/13/09
	7:00PM 
	Tuesday
	R.Latham
	DPM Consortium Follow up – Focus on Template Builder – Workshop – Doctors/Staff will confer on documents to be included in The Paperless Office Template Builder.  First in a series of five sessions focusing on quality of notes, forms, evals  (Attendance must be paid for all five sessions to obtain the resulting CD produced from the sessions)

	
	
	
	
	

	10/16/09
	1:00PM
	Friday
	L. Swanson
	Appointments – Label System, Queries.  Learn how to use the Label System and create your own Queries in the Label System.

	
	
	
	
	

	10/30/09
	1:00PM
	Friday
	P. Sharma
	Paperless Office – Implementing Inventory Control.  Learn the steps to setting up inventory control for DME, Nutrition, and other sales items in PPO and billing.

	
	
	
	
	

	11/06/09
	1:00PM
	Friday
	K. Greene
	AS/PC – Practice Management Controls.   Reports, procedures you should follow, Month End, Storing reports to disk.

	
	
	
	
	

	11/10/09
	1:00PM
	Friday
	P. Sharma
	Paperless Office – Basic Overview – Chart management, scanning, Hot Keys for Clinical Mail, basic notes, a view of check box notes and input to billing.   

	
	
	
	
	

	11/20/09
	1:00PM
	Friday
	L. Swanson
	Template Builder – Turn existing letters into templates

	
	
	
	
	

	12/4/09
	1:00PM
	Friday
	K. Greene
	Implementing & Using the CSC Fax System

	
	
	
	
	

	12/15/09
	1:00PM
	Tuesday
	P. Sharma
	Paperless Office – Hot Key System – clinical mail, notes.   Incorporate other clinical fields into mail messages.   How to tell if provider has read the message.

	
	
	
	
	

	12/18/09
	1:00PM
	Friday
	L. Swanson
	Paperless Office – Notes 101.   Set up a check box template.   Drag and Drop.  Create new fields to track in Evals.

	
	
	
	
	

	01/07/10
	1:00PM
	Thursday
	K. Greene
	Paperless Office – Create a Billing Screen in PPO and feed the billing system.  Completely Automatic including units, Modifiers.   Fee Schedules will be discussed and demonstrated to achieve automatic billing.

	
	
	
	
	

	01/21/10
	1:00PM
	Thursday
	P. Sharma
	Appointments - New Features, Setup review, Usage, Basic Operation.  Includes EMAIL Reminders and discussion of Phone Reminder System.

	
	
	
	
	

	01/29/10
	1:00PM
	Friday
	L. Swanson
	Paperless Office – Create new fields in Evals, then set up letters and forms in TB.


· These sessions last about two hours and are topic-focused.  They will cover the basics of the topics, and should give the user enough information on how to implement the feature.  Powerpoint presentations, templates and other samples will be distributed to attendees.

· Attendance can be in Shelton, CT or via the Internet

· * Fee:   The fee for attendance is $50 for client with a CSC Support Agreement, $75 for all others.  A 10-pack can be purchased for $450 (Support Clients) or $600 for all others.  10 packs are not refundable and do not expire.

· Facilities.  All ‘Seminars’ conducted at the CSC Corporate Training Center in Shelton, CT include use of a computer and refreshments.  If you are attending via the internet, any number of employees can participate.

CSC  2 Hour Internet Seminar Registration
Seminar Title:    _____________________

Seminar Date:

   ________________
Attendee:
1)_____________________

Practice: 

____
____________

(Names)
2)_____________________

Practitioner:

____
____________



3)_____________________

Phone:
   

____
____________



4)_____________________

Email Addr:    

____
____________


Sessions (List Attendees for Each Session):
# Attendees         Fee


Total
2 Hour Seminars
(Circle: Internet or On-Site)(_________)

$50/$75

_______

       (Fee is $50 for clients with a CSC Support Agreement, $75 for all others)

2 Hour Seminar 10 Pack  (Your first seminar will be free.   You will receive a coupon book 

for subsequent seminar signup, unless you would like to sign up for 10 with the payment.

The fee is $450 for Support Clients, $600  for all others).  10 Pack  payments are not refundable.

_________









Sub-Total



_________









Tax:



_________









Total:



_________

Your Objective in attending the session:  (Instructors will attempt to address appropriate questions/issues in the class)

Payment:    Check Enclosed ____
Charge Credit Card:   MC   VISA   AMEX   DISC

Credit Card Number:
_____________________  
Expiration Date   _____/_____

Cardholder Name:
_____________________
Signature: ___________________

Card Mail Address:
_____________________      (Card Zip): _________

Registration:  Send or fax your completed form, with payment, to CSC at (203) 925-7745.  Payment must be made with the registration to reserve a seat at the seminar.  If you are attending by the Internet, you will receive a meeting ID via email.

Early Registration:  We place an attendee limit of 15 practices on these sessions to maintain the quality and allow for questions.   The classes will be filled on a first come, first served basis.   

CSC Support Client Discount:  One of the benefits of having a CSC Limited or Comprehensive Support Agreement is reduced rates for training seminars.  If you have a current support agreement with CSC please apply the discounted rate.   Be sure to check that you are taking advantage of this option.  Support with your billing system company does not qualify as CSC support.

Cancellation:  If a training session is canceled due to lack of enrollment, your money will be refunded.  If you cancel prior to the Registration Deadline (the Wednesday of the week prior to the session), you will receive a full refund.  After this, fees are not refundable but you may send a substitute person to the seminar or 25% may be applied to a future CSC Training seminar if attended within six months. If charged to a credit card, 

ALL  SALES ARE FINAL!
Fax back to (203) 925-7745 to register!  Be sure to include your email address for the Session instructions
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