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	Objective


To work in a challenging environment using all my skills and efforts to explore in different fields and seek an opportunity for continuous learning.

	Area Of Interest


· Management In Warehouse, Dispatch, Logistics, Branch, Stores, Operation, Commercial


	Computer Skill


· MS-OFFICE - (MS- Excel - Vlookup, Pivot Table)
· SAP – SD,WM,MM, FI & CO (Systems Applications and Products in Data Processing)

· OTM (Oracle Transportation Management)

· Email, Internet & Intranet
· Tally.ERP 9

· ITSM (Information Technology Service Management)  

· HRMS (Human Resource Management System)

· ITBS & CTBS (International & Consignment Tracking and Billing System)
	SAP Experience


· SAP- SD, MM, WM in Drive India Enterprises Solutions Ltd – 3 Years
· SAP-SD,MM,WM in Gal Logistics Pvt Ltd – 2 Years and 7 Months
· SAP-FICO in DTDC Express Ltd – 1 Year and 9 Months
· SAP-SD, MM, WM in LGB Forge Ltd – 2 Months
	Work Experience


· Air , Petrol & Diesel Filling Attendant at Indian Oil Petrol Bunk - 3 Months (Oct-2011 to Dec-2011)
· Picker & Packer at Drive India Enterprise Solution Ltd - 1 Year (Jan-2012 to Dec-2012)

· Data Entry Operator at Drive India Enterprise Solution Ltd - 1 Year & 3 Months (Jan-2013 to Mar-2014)

· Warehouse Supervisor at Drive India Enterprise Solution Ltd - 7 Months (Apr-2014 to Oct-2014)

· LOB Incharge at Gal Logistics Pvt Ltd - 1 Month (Nov-2014)

· Warehouse Incharge at Gal Logistics C/O DTDC SCS LTD - 2 Years &  6 Months (Dec-2014 to May-2017)
· Sr. Commercial & F&A Executive at DTDC EXPRESS LTD - 1 Years & 9 Months (Jun-2017 to Feb-2019)
· Senior Officer – Sales Dispatch at LGB Forge Ltd - (Mar-2019 to Till Now) (Offer)
	Achievement


· Best Performer Award 2018
· Best Supporting Employee Reward 2018
	Professional Skills


· Warehouse Operations and Management

· Warehouse Administration, Hiring and Staff Selection

· Issue Resolution Management

· Fixed Asset Management

· Financial Accounting and Credit Control/Commercial
· Billing Process & Dispatch Management (Domestic & Export)
· Outward and Inward Management (GRN,MRN, STO, STN, PO Creation, MIGO & MIRO Process)
· Team Supervision

· MIS Report Prepare and Analysis, Validate and Consolidate,
· Vendor Goods Receipt Management

· Cash Handling Management

· Vendor Bills Management

· Communication – Email & Telephone

· Target Achievements for Physical Verification of Stock and Service Level Agreement Management

· Stock Control Management

· Organizing the Requirements

· Training to Staffs

· Planning Cost Control

· Internal Auditing

· Maintaining FIFO, SOP and 5S
· Cycle Count and Bin Card Maintenance
· E-Way Bill Process.

· Service Order process (Service Invoice Accounting)
· Collection Follow-ups from Customers (Direct Party, Franchisee) 

· Monitoring Customer’s outstanding with concern team & directly customer.
· Credit Note & Debit Note Prepare and Validate.

· DSO Monitoring and reduce (Daily Sales Outstanding)

· Follow-ups for Regional Monthly Target vs Collection Performance

· Age wise Outstanding Report prepare and analyze  

	Highlights


· Supervision, developing standards, managing processes, inventory control, reporting skills and equipment maintenance.

· Checking inward and outward process on daily basis.

· Planning, coordinating and monitoring the receipt, order assembly and dispatch of goods.

· Coordinate incoming and outgoing stock, deliveries and logistics.

· Monitor stock levels and carry out periodic stock takes.

· Issuing work orders for repair and requisitions for replacement.

· Ensure quality and quantity of received and shipped goods.

· Organizing and planning the warehouse requirements and receiving phone calls.

· Vendor selection, housekeeping supervision, quality and quantity checking and cost control planning and implement.

· Responsible for vendor management and people management.

· Preparing and maintaining daily collection file and highlighting the outstanding to the Management.

· Knock-off accounting the ledger.
· Prepare the Sales Target file and Customer’s Age wise outstanding report for Payment Collection.
· Vehicle Arrangement for Shipping Goods.
	Educational Details


· Secondary School Examination at V.C.V G.H.S.School Coimbatore – State Board 48.2% (2008).

· BBA at TNOU 57 % (2018)

· MBA -Shipping and Logistics Management at TNOU (2019 - 2020)
	Personal details


· Father Name

Mr.Ganapathy.V

· Mother Name

Mrs.Navanitha.G

· Date of Birth

03.06.1993
· Nationality

Indian

· Marital Status

Single

· Hobbies and Interest  
Cricket, Pet care, Reading Books, Bike Ride

	Personal Skills


· Hard Working

· Forward Thinking

· Focused

· Positive Attitude 

	Language


· Tamil  

Read, Write, Speak

· English

Read, Write, Speak

· Hindi

Speak (Beginner)
· Malayalam
Speak (Beginner)
· Telugu

Speak (Beginner)
	DECLARATION


                I hereby declare that the above mentioned particulars are true to the best of my knowledge and belief.

Place
:  Coimbatore

Date
:

Yours truly,

SIVAKUMAR.G

