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Personal details
E-mail address       :  rmoulishankar@gmail.com 
Contact No.            : +91-9092335545

   Address                  : 43-B, Green Gardens, Paari Nagar,Edayarpalayam,
                                 Coimbatore-641025,Tamilnadu,India
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Objective
  Seeking a position to utilize my skills and abilities in the industry that offers professional growth while being resourceful, innovative and   

  Flexible.
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Summary of Experience

· Handled various accounting activities and have comprehensive knowledge on accounting practices and procedures. 

· Managed key responsibilities very well and earned appreciation from senior members of the team. 

· Have experience in using QuickBooks extensively for accounting tasks. 

· Efficiently managed every accounting tasks handled over by team supervisors and completed tasks to satisfaction. 

· Have knowledge on accounting practices and procedure. 

· Excellent teamwork, communication and collaboration skills, providing an equally productive resource as both an individual performer and group contributor.

· Efficiently handled customer and provided quick response to their queries. 

· Gained knowledge in various accounting procedure and work flows. 

· Improved efficiently through new work processes and showed improved results through such implemented.
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Professional Experience
  Jul.2011-Till Date- Robert Bosch Engineering & Business Solutions Ltd., Coimbatore
  Designation: Process Lead, Application: SAP End User – MM & FI module 

  Core Job Responsibilities:
· Handle Accounts payables for Robert Bosch Engineering & Business Solutions Ltd process (Coimbatore & Bangalore).
· Resolving internal/Customer and Vendor queries.

· Creating daily report of payables and updating to the customer on daily basis.

· Work allocation & planning to meet the target.



· Ensure quality control to avoid duplication and wrong payments.
· Conducting team meeting on a monthly basis to discuss the process exceptions, other open points & arrive at solutions.

· Maintain the TAT of all the activities in AP
As Deemed Team Lead
:
· Supervising team of 6 Associates

· Monitoring job performance of team members and provide constructive feedback

· Paid on time analysis, TAT analysis to the clients and management

· Preparing scan report, Dr Balance report

· Ensuring all SLA’s(Services level agreements) and KPI’s are met

· Constantly look for ways to improve the process.
Achievements in Robert Bosch Engg & Bus Solutions:

· Ensured all SLA and KPI’s are met, reduced process dependencies on clients, implementing process improvement plans.
· Supported for TAX team for implementing GST tax codes in SAP and the same implemented in the RBEI.
· Project for non PO invoice / voucher take by individually and successfully implemented in the team. 

· Rewarded for best employee for the support to customers at critical times.
· Got customer appreciation and reward for Corporate Credit Card project reconciliation. 
· Rewarded for best employee performer of the quarter.

· Rewarded for best employee for processing the supplementary invoice without errors including normal invoice.
Automation & CIP in AP-process:

· Successfully implemented auto posting after GST for PO invoice.

· Created easy work flow excel with all details to get approval for service based PO invoice.

  Oct.2005-Jun.2011 - M/s. VELandSONS Pressure Die Casters Pvt Ltd 
Designation:Sr.Accountant
· Preparation of monthly audit schedules and bank reconciliations. Maintained nil un reconciled accounting during the period.

· Updating Invoices and send the Invoices (as PDF files) to the manager through e-mail.
· Report and analyze the debtors and creditors to senior officer. 

· Report bank financial position to the senior authorizing officer.

· Separating the sales as taxable sales and exemptible sales. 

· Preparing the monthly Statement for the Vat tax return filling and submitting Monthly vat tax returns through e-filing.

· Preparation of journals & posting of journals in tally after approval. 
· Manage inter-company transactions, invoicing and inter-company account reconciliations
· Performed general office duties and administrative tasks. 

· Managed the internal and external mail functions. 

· Responsible for reviewing aged receivables, preparing and submitting recommendations on write-off of bad debts to the Financial Director Handled the tasks of generating financial reports 

· Responsible for timely payments of dealer invoices. 
· Maintains accurate and high level of efficiency within the department.
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Work Achievements and Award

· Participated in one day training program (Public Seminar) Based on ISO 14001:2004.
· In my way of work I got the best performance report from M/s. VELandSONS Pressure Die Casters.

· Participated in one day presentation of Indo – American Chamber of Commerce and industry, Chennai.

· Got appreciation letter from Vel and Sons for good performance in work.
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Education
· MBA –  Bharathiyar University School of Distance Education 2009,Coimbatore, Tamil Nadu, India. 
· B.Com - Dr. SNS Rajalakshmi College of Arts & Science 2005, Coimbatore, Tamil Nadu, India.
· HSC - Devanga Higher Secondary School 2002, Coimbatore, Coimbatore, Tamil Nadu, India.

· SSLC - Devanga Higher Secondary School 2000, Coimbatore, Coimbatore, Tamil Nadu, India.
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Academic Achievements and Awards
· Participated in inner college meet and won the 3rd prize for poetry writing.

· NSS candidate for 2 years and got appreciation certificate.

· Active blood donor.       
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Computer Educational Skill

· Working knowledge of SAP, Dos, and Tally 9.0.

· Operating System – Windows 98, 2000, 2003 (Server Pack) XP, Vista.

· MS Office – Word, Excel, Power Point, Internet 8.0, & E-mail operations.

· DCAIT – Diploma in Computer Application Information Technology with 78% (Certificate Course)

· TYPE WRITING - Lower Grade.
   Area of Interest
· To generate effective guidelines and policies and ensures that cash processes are adequate and accurate 

· To play an integral role in handling accounts department and contribute towards smooth and effective working of the organization
   Personal Strength
· Problem solver who quickly observe complex situation and turns them into manageable tasks.

· Have strong leadership qualities, gets along with a team.

· Initiative and take responsibility of work

· Honesty and Quick learner
Personal Information
Date of Birth
: January 10,1985
Current Location
: Coimbatore

Notice Period
: 3 Months                                    
Passport Details
: H1693201 – Date of Exp:17/11/2018
                                
Marital Status   
: Married
Languages        
: English ,Tamil & Telugu  

Nationality       
: Indian
 DECLARATION

I hereby declare that all the above information given by me is true to the best of my knowledge and belief.

Place: Coimbatore. 
Date:










 (R.MOULI SHANKAR)
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