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DBS1 IDENTIFICATION CHECK
PART A –  APPLICANT DETAILS – take these details from the front of the application form
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2 Gloucestershire












FORM REFERENCE

SURNAME (a2)
INITIAL(S) (a3)











PART B –  VERIFYING
Verifying Officer   – . The person below will receive the outcome of the disclosure.
Print Full Name of

Verifying Officer

I confirm that the required identification of the person in Part A has been seen and verified in accordance with the DBS Code of Practice.


Signature
                                   Date                        
Job Title
 Tel  
If a DBS check has been requested I certify that this application is being made under the Exceptions Order 1975 and I understand only positions listed in this Order are exempt from the Rehabilitation of Offenders Act 1974
No DBS application forms will be accepted without a signed copy of this form detailing the identity verification which has been completed
The Disclosure & Barring Service have published guidance for those who have to verify the identity of applicants.  http://www.homeoffice.gov.uk/publications/agencies-public-bodies/DBS/dbs-application-form-guidance/dbs-application

	-Part C – IDENTITY VERIFICATION Indicate which original documents you have personally inspected to satisfy yourself of the applicant’s identity. 
( √ )
	
	Group One – Primary Trusted Identity Credentials

	 
	
	Current valid Passport (any nationality)

	 
	
	Current Driving Licence – photo card with counterpart where one is issued.  UK/Isle of Man/Channel Islands and EU (full or provisional).  All licences must be valid in line with current DVLA requirements.

	 
	
	Birth Certificate (UK and Channel Islands -issued at the time of birth) (full or short form acceptable including those issued by UK authorities abroad eg Embassies/Commissions and HM Forces)

	
	
	Biometric Residence Permit (UK)

	
	
	Adoption certificate (UK and Channel Islands

	( √ )
	
	Group Two A – Trusted Government/State Issued Documents

	
	
	Birth Certificate (issued after time of birth UK and Channel Islands) -  Photocopies are not acceptable)

	
	
	Current UK Driving licence - photo card -  where a counterpart has been issued but no counterpart is presented.  All countries (full or provisional).  All licences must be valid in line with current DVLA requirements

	
	
	Current Driving Licence - paper version.  UK/Isle of Man/Channel Islands and EU (full or provisional).  All licences must be valid in line with current DVLA requirements.

	 
	
	Marriage/civil partnership certificate (UK and Channel Islands)

	
	
	HM Forces ID Card (UK)

	
	
	Fire Arms Licence (UK, Channel Islands and Isle of Man)

	 ( √ )            Group Two B  - Financial/Social History Documents

	 
	
	Mortgage Statement – UK or EEA (Issued in last 12 months)

	 
	
	Bank or Building Society Statement – UK and Channel Islands or EEA (Issued in last 3 months)

	 
	
	Bank/Building Society Account Opening Confirmation Letter (UK) (Issued in last 3 months)

	 
	
	Credit Card Statement – UK or EEA (Issued in last 3 months

	 
	
	Financial Statement eg pension or endowment – UK (Issued in last 12 months)

	 
	
	P45/P60 Statement – UK and Channel Islands (Issued in last 12 months)

	 
	
	Council Tax Statement – UK and Channel Islands (Issued in last 12 months)

	 
	
	Work Permit or Visa – UK (Valid up to expiry date)

	 
	
	Letter of Sponsorship from future employment provider – Non-UK or non-EEA only – valid only for applicants residing outside of the UK at time of application (Must still be valid)

	
	
	Utility Bill  - UK (not mobile telephone bill (Issued in last 3 months)

	
	
	Benefit Statement – eg Child Benefit, Pension – UK (Issued in last 3 months)

	
	
	Central or local government, government agency or local council document giving entitlement eg from the Dept for Work and Pensions, the Employment Service, HMRC – UK and Channel Islands (Issued in last 3 months)

	
	
	EU National ID Card (Must still be valid)

	
	
	Cards carrying the PASS accreditation log - UK and Channel Islands (Must still be valid)

	
	
	Letter from Head Teacher or College Principal – UK (for 16 to 19 year olds in full time education – only used in exceptional circumstances if other documents cannot be provided) 

	
	Route 1

1 Document from Group 1 plus 2 Documents from Groups 1,2A or 2B (One of these must be from 2B to verify current address)
(If no documents are available from Group 1 then please use Route 2)


Route 2 

1 Document from Group 2A plus 2 Documents from Groups 2A or 2B

(One of these documents must be from 2B to verify current address)
Route 3 

Only after Route 1 & 2 are fully exhausted – 

Please contact the DBS Team in the BSC
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Please enclose this form together with the completed documentary evidence sheet overleaf inside the Application Form and send to:   DBS Team, Business Services Centre, 4th Floor Block 5, Shire Hall, Westgate Street, Gloucester GL12TG  
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