Application for The Defence CIDA Installation Design Course  

	Send to:
CM CIDA 1d1


Rm C104 Building 85


RAF Henlow


Bedfordshire


SG16 6DN


	From
	

	Organisation
	

	Address
	

	
	

	
	

	
	

	
	

	Tel:
	

	Fax:
	

	Email
	


Preferred Course Dates:

	1.
	2.
	3.


Priority Justification

	Please provide a concise reason if wishing to claim priority over other applicants


Booker’s Point of Contact    (ie. Company or Unit Training Officer etc):

	Name
	

	Telephone
	

	Email
	


Costs

· Course Attendance –  Please see below for current fees

· Purchase of Standards (optional – but highly recommended)

Atkins has negotiated a heavily discounted price with the British Standards Institute for a “kit” of standards used on the course.

Many organisations consider access to these standards essential, and purchasing them via the course offers you a saving of £521.25.
	Standard Number

Title

Kit Price
 £

Required (√)
BS 7083:1996

Guide to the accommodation and operating environment for information technology (IT) equipment

£626.75
BS EN 50173-1:2007

Information technology. Generic cabling systems. General requirements

BS EN 50173-2:2007

Information technology. Generic cabling systems. Office premises

BS EN 50173-5:2007 
Information technology. Generic cabling systems. Data centres

BS EN 50174-1:2009
Information technology. Cabling installation. Specification and quality assurance
BS EN 50174-2:2009
Information technology. Cabling installation. Installation planning and practices inside buildings
BS EN 50174-3:2003
Installation technology. Cabling installation. Installation planning and practices outside buildings

	
	

	
	
	

	· Cheque
	Enclosed   √
	
	

	· Letter of Delegation
	Enclosed   √
	
	

	· BACS
	Processing Date
	

	· Credit Card                          
	Payment Ref’
	


Please ensure that BACS transactions contain the reference:  5028436RALITTLE47273

	Order Item
	Cost
	VAT *
	Total

	Course Fees
1 Aug 2009 – 31 Jul 2010
	£ 1010.00
	£
	£ 

	Optional Standards 
	£
	Nil
	£



	Payment Total
	£




* In accordance with HMRC Regulations, VAT must be charged at the extant rate when the goods or services are actually supplied

Attendees details (so we can contact the delegate if the need arises)

	Name
	

	Telephone
	

	Mobile
	

	Email
	


Access Requirements
· The primary Defence CIDA training facility is based on the first floor of The Learning Centre (Building 58) at RAF Henlow.  Access to the training suite is via a wide staircase.

· It is requested that candidates who would have difficulty using stairs provide details of their access requirements with this application.

Cancellation Policy

You are reminded that if any applicant needs to cancel their place on a course after payment, an order or a letter of authority has been received, the following policy will be applied:

1.
If payment from a replacement candidate is not available, the original applicant will forfeit the entire fee.

2.
If a replacement candidate is found and payment is received, the original applicant will be offered a place on a later course subject to availability. 

3.
If a suitable course cannot be identified, and payment from a replacement candidate has been received, a refund will be made. This refund will be subject to a 20% administration charge for the course fee, any standards purchased will be forwarded to the cancelling individual and charged for in full.

	Order confirmation and acceptance of terms & conditions of cancellation policy



	Name
	Signature
	Date

	
	
	

	Appointment
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