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Overview of Vocational Technical Educator Licensure 

The Massachusetts Department of Education’s Career and Technical Education Unit and Office of Educator Licensure are together implementing the new 2003 Vocational Technical Education Regulations as they pertain to Vocational Technical Educator licensure. In addition, Vocational Technical Educator licensure has been incorporated into the Educator Licensure and Recruitment (ELAR) system so that all public school PreK-14 educators will be served by the same online system.  It should be noted that the Office of Educator Licensure would continue to accept paper applications. However, use of the online system is encouraged. The online system has the specific requirements for each Vocational Technical Educator license field summarized in an easy to read format. 

To enter the ELAR system, go to www.doe.mass.edu/educators/e_license.html. 

The 2003 regulations have a number of changes that affect Vocational Technical Educator credentialing. First, Vocational Educator Approvals have been renamed Vocational Technical Educator licenses. It is important to note that all Provisional Vocational Teacher Approvals issued prior to September 1, 2003 will be comparable to Preliminary Vocational Technical Teacher licenses and all Full Vocational Educator Approvals will be comparable to Professional Vocational Technical Educator licenses on September 1, 2003. Persons holding these approvals that are comparable to licenses will not receive a new license card until they renew their license (unless they add a license field in the interim in which case they will receive a new license card.)

All 2003 regulations license fields are not necessarily the same as the 1991 approval fields. A crosswalk from the 1991 fields to the 2003 fields is provided later in this Manual. Note that some 1991 approval/license fields are not cross-walked because they have been retired. Examples include Industrial Stitching and Data Processing Operator. Persons holding these approvals/licenses will be able to retain and renew them however.

“1991 Pathway”: The 2003 regulations allow for persons to apply for Preliminary and Professional licenses under the requirements in the 1991 regulations and this is known as the “1991 Pathway”. The pertinent language in the 2003 regulations is noted below in italics:

 Between September 1, 2003 and September 1, 2004 candidates may qualify for a Preliminary Vocational Technical Teacher license either by meeting the requirements for provisional approval under 603 CMR 4.10 in effect prior to September 1, 2003 or by meeting the requirements for a Preliminary Vocational Technical Teacher license under 603 CMR 4.00. 

Between September 1, 2003 and September 1, 2006 vocational teachers with Provisional Vocational Teacher approval may qualify for a Professional Vocational Technical Teacher license by meeting the requirements for full approval under 603 CMR 4.10 in effect prior to September 1, 2003 or by meeting the requirements for a Professional Vocational Technical Teacher license under 603 CMR 4.00.

Between September 1, 2003 and September 1, 2004 candidates may qualify for a Professional Vocational Technical Administrator license by meeting the requirements for full approval under 603 CMR 4.10 in effect prior to September 1, 2003 or by meeting the requirements for a professional license under 603 CMR 4.00.

Between September 1, 2003 and September 1, 2004 candidates may qualify for a Professional Vocational Technical Cooperative Education Coordinator license by meeting the requirements for full approval under 603 CMR 4.10 in effect prior to September 1, 2003 or by meeting the requirements for a professional license under 603 CMR 4.00.

An educator must apply for licensure by September 1, 2004 in order to qualify for licensure under the provisions of 603 CMR 4.10 in effect prior to September 1, 2003.

The “1991 Pathway” will be “defunct” on September 1, 2004 with the following caveats:
   Preliminary Vocational Technical (VT) Teacher License Under the “1991 Pathway”: A person who   

filed an application with the required fee for the Preliminary VT Teacher license under the “1991 Pathway” and met the requirements in terms of experience, education, etc. by 9/1/04 but was not able to supply certain documentation to the Office of Educator Licensure that proved that he/she met the requirements by 9/1/04 such as a transcript, letter/other proof of employment experience, etc. will have 

additional time to submit such documentation. The person must by 12/1/04, submit the transcript showing that the education requirements were met by 9/1/04, or letter/other proof showing that the employment experience requirements were met by 9/1/04, and for example a copy of current "food sanitation certification” (for culinary), showing that the certification requirement was met by 9/1/04.

   Professional Vocational Technical (VT) Teacher License Under the “1991 Pathway”: A person who filed an application with the required fee for the Professional VT Teacher license under the “1991 Pathway” and met the requirements in terms of 24 credits by 9/1/06 but was not able to supply the transcript to the Office of Educator Licensure that proved that he/she met the 24 credit requirement by 9/1/06 will have additional time to submit such documentation. The person must by 12/1/06, submit the transcript showing that the credit requirement was met by 9/1/06.

Professional Vocational Technical (VT) Administrator License Under the “1991 Pathway”: A person who filed an application with the required fee for the Professional VT Administrator license under the “1991 Pathway” and met the requirements in terms of experience, education, and educator license by 9/1/04 but was not able to supply certain documentation to the Office of Educator Licensure that proved that he/she met the requirements by 9/1/04 such as a transcript(s), letter/other proof of employment experience, and educator license will have additional time to submit such documentation. The person must by 12/1/04, submit the transcript(s) showing that the education requirement was met by 9/1/04, letter/other proof showing that the employment experience requirement was met by 9/1/04 and documentation that educator license requirement was met by 9/1/04.

Professional VT Cooperative Education Coordinator License Under the “1991 Pathway”: A person who filed an application with the required fee for the Professional VT Cooperative Education Coordinator license under the “1991 Pathway” and met the requirements in terms of experience, education, and educator license by 9/1/04 but was not able to supply certain documentation to the Office of Educator Licensure that proved that he/she met the requirements by 9/1/04 such as a transcript, letter/other proof of employment experience, and educator license will have additional time to submit such documentation. The person must by 12/1/04, submit the transcript showing that the education requirement was met by 9/1/04, letter/other proof showing that the employment experience requirement was met by 9/1/04, and documentation that educator license requirement was met by 9/1/04.

Fees: The 2003 regulations provide for fees to be charged as they are for all other educator licenses. The Department implemented the fees on December 11, 2003 when the ELAR system was implemented for Vocational Technical Educator licensure. The fees are $100 for an educator’s first license and $25 for each additional field that is added to the license. For example, if a mathematics teacher holds a license to teach mathematics and wishes to add carpentry as a secondary field the cost will be $25. License renewal fees will be the same at $100 for the educator’s designated primary license field (ex. teacher - mathematics) and $25 for each secondary field (ex. teacher – carpentry).

License Renewal:  Professional Vocational Technical Educator licenses will have to be renewed every five years. The date of renewal shall be the date of birth of the licensee. The first license renewals will be in 2008. 

         Waivers:  Superintendents may request a waiver to employ a non-licensed educator as set forth in the 2003 regulations. The process and rules regarding waivers are the same for academic and vocational technical education personnel. Beginning December 11, 2003, waiver requests for vocational technical education personnel will be processed only through ELAR.  

Vocational Technical Education Staff Register: School districts are now able to complete a new Vocational Technical Education Staff Register online. The Department requests that during the 2003-2004 school year, the Directory Administrator in each school district appoint a person to serve as the district’s Vocational Technical Education Staff Register Administrator (VTESRA). The Directory Administrator would do this within Directory Administration using the same procedure they use for all other applications from the Department. 

The VTESRA may begin entering the district’s vocational technical education teachers (including those employed under a waiver), administrators and paraprofessionals into the system during the 2003-2004 school year. After the 2004-2005 school year begins, the Register should be updated to reflect staffing for the new school year as of October 1, 2004. The goal is to have all the staff (excluding academic staff) entered onto the Register by October 30, 2004. On October 30, 2004 the ELAR System will archive the Register automatically as an October 1 snapshot. The Department will use it for monitoring purposes. Districts may have their VTESRA modify the entries on the Register at any time in order to keep it current. It will not be necessary to start from scratch because once a name is entered and verified it will remain on the Register for subsequent school years unless the district or Department removes it. On October 30 of each year, the Register will automatically be archived with an October 1 snapshot. 

         Required Communication and Literacy Tests for Preliminary Vocational Technical Teacher and Initial Vocational Technical Administrator and Initial Cooperative Education Coordinator Licensure

            A Vocational Technical Literacy Skills Test (VTLST) will be required as of November 20, 2004 for all prospective vocational technical teachers, supervisor/directors and cooperative education coordinators who apply to be licensed. Test information is provided at the Massachusetts Test for Educator Licensure (MTEL) website http://www.mtel.nesinc.com. Note that prospective vocational technical superintendents and principals must pass the currently offered Massachusetts Communication and Literacy test, as do all other superintendents and principal candidates in Massachusetts.
Required Written and Performance Subject Area Tests for Preliminary Vocational Technical Teacher Licensure

The 2003 regulations require written and performance tests in the subject matter vocational technical teachers will teach. These tests are administered by the Massachusetts Department of Education’s Technical Teacher Competency Testing program located at Greater Lowell Technical High School, 250 Pawtucket Boulevard, Tyngsboro, MA 01879-2199. Telephone: (978) 441-4947 www.gltech.org (select “Teacher Testing”). Tests are not developed for all subject areas at this time. The list of available tests, schedules, fees, etc. can be found at the testing program website listed above. Eventually, all subject areas will have written and performance subject area tests.  Candidates for Vocational Technical Teacher licensure may take the tests before or after they apply for licensure and the results will automatically be sent to the Department of Education. 

Required Employment Experience for Preliminary Vocational Technical Teacher Licensure

Employment experience in the occupational area the vocational technical teacher will teach is required for the Preliminary Vocational Technical Teacher license. The type and amount depends on the particular license field. For example, five years of recent, full-time employment experience in culinary arts is required to obtain a Preliminary license to teach culinary arts. Note that an associate’s or bachelor’s degree related to culinary arts may substitute for some of the required employment experience. The regulations provide more detail on the specific amount of employment experience credit that may be obtained from college degrees. If self-employed, documentation of employment experience must include a signed, notarized affidavit attesting to the self-employment (with years and hours delineated) and at least five forms of additional documentation that may include copies of federal income tax returns, bank statements, credit card statements, business letterhead, business contracts, customer correspondence, advertising, references, supply invoices for the applicable yeas, that demonstrate self-employment to the satisfaction on the Department of Education.
Required Massachusetts/Federal Government/Industry Issued Licenses and Certifications for Preliminary Vocational Technical Teacher Licensure and Professional 

Vocational Technical Teacher Licensure and License Renewal
In addition to a Massachusetts Vocational Technical Educator License, some areas require a specific occupational license or certification as set forth in “Guidelines for Vocational Technical Education Programs and Educator Licensure." The guidelines state: “The following Massachusetts and/or federal government or industry issued licenses or certifications required by industry or government to work in the technical area and by the Department to teach the technical subject matter and skills.” 

These areas are: 

License Field:                                           

State/Federal/Industry Licenses/Certifications 

	AUTOMOTIVE COLLISION REPAIR and REFINISHING
	National ASE (3 areas)

	AUTOMOTIVE TECHNOLOGY 


	National ASE (3 areas)

	BAKING  


	Food Sanitation Certification

	CARPENTRY 

	MA Construction Supervisor License

	CHILD CARE and DEVELOPMENT 

	MA Office of Child Care Services Lead Teacher License

	COSMETOLOGY 

	MA Cosmetologist License and Instructor’ s License

	CULINARY ARTS  
	Food Sanitation Certification

	DENTAL ASSISTING
	National Dental Assisting Certification

	DIESEL TECHNOLOGY  
	National ASDE (1 area)                                       

	ELECTRICITY  

	MA Master* & Journeyman Electrician Licenses


	HEALTH SCIENCES
	MA RN License

	HEATING, AIR CONDITIONING, REFRIGERATION 

	MA Refrigeration Technician License & 

Section 608 EPA Certification at Universal Level

	HORTICULTURE  


	MA Pesticide Applicator License

	HOSPITALITY MANAGEMENT
	Food Sanitation Certification

	MAJOR APPLIANCE INSTALLATION/REPAIRING  
	Section 608 EPA Certification at Universal Level

	MEDICAL ASSISTING  
	National Certification as a Medical Assistant

	NATURAL RESOURCES  
	MA Pesticide Applicator License

	PLUMBING
	MA Master & Journeyman Plumber Licenses

	PRACTICAL NURSING (LPN)  
	MA RN License

	STATIONARY ENGINEERING 
	MA Boiler Engineer License (First or Second Class)

	WELDING
	National Welding Certification


Refer to Reference section for contact information on where to obtain the above credentials.

Required College Degree Credit Courses for Professional Vocational Technical Teacher Licensure

There are specific college degree credit courses required for the Professional Vocational Technical Teacher license. The 2003 regulations require a total of 39 college degree credits comprised of 21 credits (seven new 3-credit professional education courses) and 18 credits in certain academic courses. The Department has worked with UMASS Boston, Fitchburg State College and Westfield State College to develop the seven new professional education courses that address the Professional Standards for Vocational Technical Teacher set forth in the 2003 regulations. The following table lists the professional education courses required under the 1991 Regulations cross-walked to the seven new professional education courses required under the 2003 regulations. Eight of the twelve professional education courses listed under “1991 Courses” were required for the Professional Vocational Technical Teacher license (Full Approval) under the 1991 Regulations. Candidates for the Professional Vocational Technical Teacher license may meet the professional education course requirements by earning college degree credits (21 under the 2003 Regulations; 24 under the 1991 Regulations) with the following courses in any combination, but it is recommended that the Seminar for the Beginning Vocational Technical Education Teacher be first. Note that there is also a requirement for 18 college degree credits in English, mathematics and science under the 2003 Regulations (see information below under English, Mathematics and Science Courses. 

	“1991 Courses”
	“2003 Courses”

	Competency Based Vocational Education Curriculum Development – 3 credits
	Developing and Implementing a Standards-Based Curriculum in Vocational Technical Education – 3 credits

	Implementing a Competency Based Curriculum – 3 credits
	Developing and Implementing a Standards-Based Curriculum in Vocational Technical Education – 3 credits

	Teaching Methods: Instructional Strategies in Vocational Technical Education – 3 credits
	Teaching Methods for Vocational Technical Education - Instructional Strategies – 3 credits

	Teaching Methods: Educating the Vocational Technical Learner – 3 credits
	Teaching Methods for Vocational Technical Education - Educating and Assessing the Vocational Technical Education Learner – 3 credits

	Students with Special Needs in Vocational Technical Education – 3 credits
	Addressing the Needs of Students with Disabilities in Vocational Technical Education – 3 credits

	Management of the Vocational Technical Environment – 3 credits
	Managing Student Behavior in a Healthy and Safe Environment – 3 credits

	Brain Compatibility: Teaching and Learning – 3 credits
	Teaching Methods for Vocational Technical Education – Using Research-based Practices to Develop Effective Instructional Strategies – 3 credits

	Supervised Practicum – 3 credits
	Seminar for the Beginning Vocational Technical Education Teacher – 3 credits

	Fundamentals of Vocational Technical Education – 3 credits
	No Longer Required

	Computerized Vocational Technical Curriculum Management – 3 credits
	No Longer Required

	Assessment Standards and Evaluation – 3 credits
	No Longer Required

	Integrated Education – 3 credits
	No Longer Required


A course description for each of the seven new courses listed above is provided below.

Seminar for the Beginning Vocational Technical Education Teacher

Course Description
This course is designed to prepare new vocational technical teachers for her/his first teaching assignment.  The course will identify the characteristics of an effective teacher as well as provide some of the tools required by first year teachers to be successful.  These include techniques for establishing effective classroom routines and procedures, student instruction and assessment, and for maintaining a positive classroom/shop/ laboratory climate that conveys high expectations. In addition, students will be able to identify the elements of a course/program curriculum and learn how to develop a lesson plan, assign and grade homework and collaborate with colleagues to improve instruction, assessment and student achievement. 

Course Objectives

Upon completion of this course, students will be able to:

· Demonstrate an understanding of the strategies for surviving the first months of teaching

· Demonstrate a familiarity of the state and federal laws and regulations that govern school districts

· Identify effective strategies to collaborate with colleagues to improve instruction, assessment and student achievement

· Implement effective classroom/shop/laboratory routines and procedures that maximize instructional time

· Identify the elements of a quality course/program curriculum

· Identify the characteristics of an effective teacher

· Identify research-based effective instructional strategies and methods for assessing student performance

· Demonstrate strategies for reinforcing positive student behavior and mutual respect

· Identify strategies for establishing high student expectations

· Identify elements of quality homework assignments and the process for evaluating teacher-assigned homework

· Plan a unit of study with clear objectives and relevant measurable outcomes

· Demonstrate an understanding of his or her moral and legal responsibilities

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide variety of sources, both written and electronic

· Demonstrate an understanding of the underlying major mathematics concepts of the course

· Acquire knowledge and skills essential for promoting equity and supporting high achievement for all students 

Managing Student Behavior in a Healthy and Safe Environment

Course Description

This course is designed to prepare vocational technical teachers candidate to organize an instructional area that is conducive to high quality learning in a healthy and safe environment. A variety of discipline concepts and strategies will be presented for application in the shop/laboratory, related classroom and cooperative education sites. Current relevant OSHA and child labor law standards will be reviewed and plans for a comprehensive health and safety plan will be developed.

Course Objectives 

Upon completion of this course, teachers will be able to:

· Demonstrate how to establish and manage classroom/shop/laboratory routines and procedures to maximize learning time

· Demonstrate how to establish clearly articulated standards of behavior and consequences for non-compliance

· Establish a record keeping process to document students’ learning progress and behavior

· Articulate and demonstrate an understanding of discipline techniques for addressing student behavior and mutual respect

· Conveys knowledge of and enthusiasm for his/her technical discipline to students

· Demonstrate strategies that involve parents/guardians in student’s learning and how to communicate clearly to them

· Demonstrates how to create a safe environment conducive to student learning

· Articulate knowledge of OSHA and Child Labor Laws and their implications for managing a safe and healthy learning environment

· Demonstrate a knowledge of the critical components of a comprehensive health and safety plan for their shop or classroom

· Demonstrate an understanding of legal and ethical issues in the use technology and other resources

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic

· Demonstrate an understanding of the underlying major mathematical concepts of the course

· Acquire knowledge and skills essential for promoting equity and supporting high achievement for all students
Teaching Methods for Vocational Technical Education - Instructional Strategies

Course Description
This course is designed to provide vocational technical teachers with a wide variety of researched-based teaching methods and instructional strategies. Students in this course will learn how to develop a unit of study and how learning styles, motivation, and expectations influences instructional choices made by the vocational technical educator.  Students will learn how to integrate vocational technical and academic content by using a balanced instructional approach.

Course Objectives
Upon completion of this course, educators will be able to:
· Acquire knowledge and skills essential for promoting equity and supporting high achievement for all students
· Develop instructional units and lessons based on standards and performance indicators of the Certificate of Occupational Proficiency

· Demonstrate an understanding and ability to align vocational technical curriculum standards with the English Language Arts, Mathematics and Science and Technology Engineering Curriculum Frameworks
· Demonstrate the ability to plan units of study with clear objectives and outcomes

· Demonstrate the ability to plan pedagogy appropriate to the specific discipline and the age, cognitive level and learning styles of students in the classroom and shop/laboratory 

· Demonstrate how to include integrated vocational technical and academic competencies in lesson plans and curriculum

· Demonstrate a variety of methods for creating an effective classroom and shop/laboratory learning environment

· Articulate an understanding of various student academic and vocational technical assessment methods and relevant feedback 

· Demonstrate the ability to use information in individual education programs (IEP) to plan instructional strategies

· Design effective homework assignments and the process for evaluating them

· Convey knowledge of and enthusiasm for his/her vocational technical discipline to students
· Demonstrate how to partner with postsecondary institutions and apprenticeship programs for program development and articulation

· Demonstrate how vocational technical student organizations can be used to improve student learning and develop student leadership skills

· Demonstrate a knowledge of the elements of a professional development plan

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic.

· Demonstrate an understanding of the underlying major mathematical concepts of the course

Addressing the Needs of Students with Disabilities in Vocational Technical Education

Course Description

This course will provide Vocational Technical educators with an overview of the Federal and State Special Education Laws and Regulations and how they are implemented in schools in Massachusetts.  Students will learn about the elements of an Individualized Education Program (IEP) and the roles of special and general educators.  Students will also learn how to design curriculum and instruction using the information on the IEP and how modify their related classrooms and vocational technical shops/laboratories to accommodate students with disabilities.

Course Objectives

· Upon completion of the course, students will be able to:

· Demonstrate knowledge of state and federal laws and regulations governing Special Education in Massachusetts.

· Demonstrate an understanding of the Education Reform Act 

· Demonstrate the skills needed to provide instructional supports to all students in their classrooms with diverse learning needs

· Demonstrate the essential teaching skills needed to promote equity and supporting high achievement for all students
· Demonstrate knowledge of the IEP process, required forms and the roles of special and general educators

· Demonstrate the collaborative skills and effective co-teaching strategies needed by special and general educators to successfully educate students with disabilities in the least restrictive environment in vocational settings

· Demonstrate appropriate curriculum design, instruction and classroom assessments using the individualized information on the IEPs of the students 

· Demonstrate the effective utilization of a full range of behavior management strategies 

· Demonstrate appropriate assistive technology and its use in related classrooms and vocational technical shops/laboratories

· Demonstrate skills necessary to successfully communicate with parents and educators regarding students with disabilities in their classrooms

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic.

· Demonstrate an understanding of the underlying major mathematical concepts of the course

Teaching Methods for Vocational Technical Education -

Educating and Assessing the Vocational Technical Education Learner
Course Description

This course is designed to provide vocational technical teachers with the knowledge and tools to instruct and assess the technical, academic and employability skills of vocational technical education students.   Students in this course will be able to identify, develop, and model appropriate learning activities and assessments for the vastly divergent student population in vocational-technical education.  
Course Objectives

Upon completion of the course, students will be able to:

· Communicate high standards and expectations when evaluating student learning
· Learn how to encourage all students to believe that effort is a key to achievement and be able to promote the concept that all students can achieve without exception

· Demonstrate how assessment can be used to improve student achievement
· Develop and implement student evaluations and assessments based on standards and performance indicators of the Certificate of Occupational Proficiency

· Demonstrate the ability to plan student activities that include research, documentation, task performance, record keeping and evaluation of performance

· Develop a wide range of written assessments to evaluate student performance and use the results to plan further instruction

· Draw on the results of informal and formal assessments as well as knowledge of human development and student learning styles to plan learning activities appropriate for the full range of students within a classroom and shop/laboratory setting

· Employ appropriate sheltered English or subject matter instructional strategies for English Language Learners (ELL)

· Demonstrate the ability to provide ongoing feedback to students and their parents or guardians on student achievement
· Translate evaluations of student work into a record keeping system that accurately conveys the level of student achievement

· Develop lesson plans that incorporate student career-decision making and employability skills 

· Use work-based activities to enhance student learning

· Model leadership and sound personal, social and civic values and ethics

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic

· Demonstrate an understanding of the underlying major mathematical concepts of the course

Developing and Implementing a Standards-based Curriculum

 in Vocational Technical Education
Course Description
This course is designed to provide vocational technical educators with the knowledge of the elements of a quality curriculum. Students will learn how to develop a vocational technical education curriculum and a competency-based student reporting system that incorporates the standards and performance indicators of the Academic and Vocational Technical Education Curriculum Frameworks. 

Course Objectives  

Upon completion of the course, students will be able to:
· Demonstrate an understanding of the elements of a quality course and program curriculum

· Demonstrate an understanding of the Certificate of Occupational Proficiency system including the Vocational Technical Education Curriculum Cluster Frameworks

· Demonstrate an understanding of  “All Aspects of the Industry”

· Demonstrate an understanding of the English Language Arts, Mathematics and Science and Technology Engineering Curriculum Frameworks

· Demonstrate the ability to align vocational technical curriculum standards with the English Language Arts, Mathematics and Science and Technology Engineering Curriculum Frameworks standards

· Demonstrate high expectations for student learning through curriculum development
· Develop a quality curriculum that includes the following components:

· title page which includes a course title and number based on a Program of Study, and CIP code

· course philosophy that is consistent with a school’s instruction philosophy and is made up of 6 – 8 goals to be achieved

· description which includes a brief narrative of scope and sequence, topics covered and outcomes expected, licenses, certifications available to students, articulation agreements if applicable

· syllabus which includes a course summary, instructional philosophy, major course projects and activities, assessment plan, and timelines

· occupational analysis which includes a narrative of the occupation and related industries, education qualifications for pathways, future trends and salary projections

· competency validation which includes a description of the validation process, Certificate of Occupational Proficiency standards and National and State Industry and Licensure Standards

· performance standards/indicators which include a description of measurable characteristics and that lists conditions of performance and performance criteria

· competency reporting system which includes a process for periodic reporting to students and their parents or guardians
· instructional activities and needed resources
· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic

· Demonstrate an understanding of the underlying major mathematical concepts of the course

· Acquire knowledge and skills essential for promoting equity and supporting high achievement for all students

Teaching Methods for Vocational Technical Education – Using Research-based Practices to Develop Effective Instructional Strategies

Course Description
This course is designed to provide vocational technical teachers with an understanding of how learning styles impact instruction and learning. Vocational technical teachers will learn how to develop a teaching unit that focuses on readiness assessment, use of learning styles, attention to whole-brain teaching, interpersonal skills, knowledge and skill assessment.

Course Objectives:  
Upon completion of this course, educators will be able to:

· Demonstrate an understanding of current learning style/brain research and its implications for teaching and learning

· Demonstrate the ability to assess individual learning styles and profile a class of students including students with disabilities

· Demonstrate the ability to construct a lesson plan and teach a lesson that addresses the learning style strengths of a student/class

· Demonstrate the ability to prepare and apply assessment instruments that address all learning styles

· Articulate an understanding Howard Gardener’s multiple intelligence theory

· Articulate an understanding of the “Triune Brain Theory”

· Plan and provide instruction that is competency-based and is a balance between manipulative skills and technical knowledge

· Demonstrate how to translate evaluations of student work into a record keeping system that accurately conveys the level of student achievement

· Use technology including online resources as an effective educational tool

· Read, comprehend and synthesize quantitative technical education ideas and concepts from a wide range of sources, both written and electronic

· Demonstrate an understanding of the underlying major mathematical concepts of the course

· Acquire knowledge and skills essential for promoting equity and supporting high achievement for all students. 

For further information regarding the required professional education courses, the contacts are:

University of Massachusetts/Boston:
Dr. Sumner Rotman 
(617) 287-7919

or Mr. Paul O’Leary  


Fitchburg State College:
 

Dr. James Alicata 
(978) 665-3047

Westfield State College:


Dr. James Shiminski 
(413) 572-5448 

English, Mathematics and Science Courses:

The English, mathematics and science courses required to meet the 18-college degree academic course credits (required in 2003 pathway only) may be obtained at community colleges or 4-year colleges. The breakdown of the 18 academic course credits is below. Note: Refer to the Frequently Asked Questions (FAQ’s) - FAQ's on Courses for further clarification:

	3 college degree credits English Composition 101 (or a higher level)
	3 (required)

	3 college degree credits in a higher level English (oral communication would also be   acceptable
	3 (required)

	3 college degree credits in college mathematics 100 or a higher level
	3 (min)

	3 college degree credits in college science 100 or a higher level
	3 (min)

	6 college degree credits in higher level college mathematics and/or higher level college science
	6

	18 total


Required Administrator Performance Assessments for Initial Vocational Technical Superintendent/Assistant Superintendent and Principal/Assistant Principal Licensure

These are the same assessments that are required for the Superintendent/Assistant Superintendent, Principal/Assistant Principal licenses under the “academic” educator licensure regulations. The assessments will be based on the Professional Standards for Administrators set forth in 603 CMR 7.00. The Department is currently developing these assessments. They will be required when they become available.

Professional Standards for Vocational Technical Administrators

The Professional Standards for Vocational Technical Administrators are contained in 603 CMR 4.10 (2) and include by virtue of reference the Professional Standards for Administrators set forth in 603 CMR 7.00. Note that these standards, as well as the Professional Standards for Administrators set forth in 603 CMR 7.00 apply to Vocational Technical Administrators. The Department of Education did not feel it was necessary to reprint the Professional Standards for Administrators in the Vocational Technical Education Regulations, however they are incorporated by reference.

Inactive and Invalid Professional Licenses

(1) A professional license that is not renewed within the five-year validity period is deemed inactive for a period of five years. At the end of that time, the license is invalid, except as provided in  (2) or (3) below.

(2) An educator who is not currently employed in a position requiring licensure and who is to be employed in a position for which he or she holds an inactive license, shall have two years from the start of such employment to complete the professional development requirements for the license.

(3) An educator who is currently employed in a position requiring licensure for which he or she holds an active license, and who is to be employed in a position for which he or she holds an inactive additional license, shall have two years from the start of such employment to complete the professional development requirements for the inactive license. The educator may renew such additional license upon the completion of 30 Professional Development Points (PDPs), provided that the educator has renewed his or her primary license. 

(4) An educator may not be employed under an inactive license, except as provided in  (2) or (3) above, until he or she renews the license, unless the school district receives a waiver from the Department pursuant to the 2003 regulations. An educator may not be employed under an invalid license, until he or she renews the license, unless the school district receives a waiver from Department pursuant to the 2003 regulations. 

Professional License Renewal and Professional Development Points (PDPs)


Professional Vocational Technical Educator licenses must be renewed every five years on the educator’s birthday. The renewal fees are the same as original educator license fees. They are $100 for the primary license field and $25 for each secondary field. Note that a person licensed in more than one field chooses the field that he/she primarily works in as the primary license field and all others are labeled secondary fields. All licensed educators must have Professional Development Plans and complete 120 (certain academic licenses, only) or 150 professional development points in their primary license field and 30 additional points in each secondary field. For example, a mathematics teacher holding a Professional Teacher license in mathematics and marketing would complete 150 points in mathematics and 30 points in marketing over five years. This teacher would pay a total of $125 for the renewals. The specific requirements for the development and approval of Professional Development Plans for Vocational Technical Educators are contained in the 2003 regulations and are reprinted below for convenience.

The requirements for professional development for vocational technical educators are aligned with those for educators licensed under the “academic” regulations. Vocational technical administrators should follow all of the same rules for professional development plans and PDPs that all other administrators follow.

Note that the Professional Development Plan forms are the same for vocational technical educators and other licensed educators. The process for supervisor approval is the same as well. For on-line help with the development of a plan and a Sample Individual Professional Development Plan/template go to http://www.doe.mass.edu/recert/tour2000/plan.html. The template is also provided in this manual.

The professional development “clock” starts on 9/1/03. In other words, PDPs earned for professional development activities after 9/1/03 are applicable. PDPs earned prior to 9/1/03 are not applicable.

Application Process:
All applicants for license renewal shall submit the following to the Department: 

1. completed application (this form is the same for all educators and is available at http://www.doe.mass.edu/recert/application.pdf)

2. required fee

3. evidence of sound moral character

4. (for teachers) - evidence of the possession of Massachusetts and/or national professional government or industry issued licenses or certifications required by the government or industry to work in the technical program area and by the Department to teach in the vocational technical program area as set forth in "Guidelines for Vocational Technical Education Programs and Educator Licensure."
5. statement, signed under penalties of perjury, that the candidate has successfully completed the requisite number of PDPs under a professional development plan.

6. (for applicants who are employed by Massachusetts public schools) a supervisor's endorsement of the completed professional development plan, unless the educator receives an approval of a modification or waiver of this requirement by 603 CMR 4.12(7).

Documentation and Record Keeping:

Each vocational technical educator shall maintain the following materials to verify completion of license renewal requirements: 

1. an individual professional development plan, to be achieved over the five year period, that includes the educator's goals for strengthening content area knowledge and professional skills resulting in improvements in teaching.

2. reasonable documentation that validates the completion of each activity and the number of points accrued.

3. record log of completed license renewal activities, that at a minimum includes the topic and type of professional activities completed, the dates of such activities and the number of points completed. 

Each vocational technical educator shall maintain the documentation, record log, professional development plan and application for five years from the date of license renewal. This documentation is subject to audit by the Department and review by the vocational technical educator's supervisor.

Reconsideration:
An applicant for license renewal may request that the Commissioner reconsider the Department's decision not to renew such applicant's license. An applicant may also appeal a supervisor's decision not to approve or endorse a professional development plan to the Commissioner after seeking any review available at the local school district pursuant to 603 CMR 4.12(8)(e). The applicant shall submit a written request for reconsideration to the Commissioner within 30 days of the date that the applicant received notice that his or her application for license renewal has been denied or that the individual professional development plan was rejected at the highest available level of local review. The decision of the Commissioner shall be final. 

Hardship Waiver or Modification:
Upon demonstration of extreme hardship, the Commissioner may waive or modify the requirement of completion of the requisite number of PDPs as set forth in 603 CMR 4.12. A showing of extreme hardship may include serious illness or other catastrophic circumstances that are beyond the control of the educator. No modification or waiver will be granted without satisfactory evidence that the educator has made a good faith effort to obtain the required number of PDPs but that extreme hardship has prevented the educator from doing so. 

The Commissioner, in his or her discretion, may impose reasonable conditions upon any modification or waiver granted. 

The decision of the Commissioner shall be final. 

Professional Development Points (PDPs): 

For the renewal of a Professional Vocational Technical Teacher license, professional development points (150 points) must be earned in a minimum of four areas listed below for the primary license* A minimum of ten PDPs must be earned in each of the four areas:

1. subject matter (AKA content area) knowledge and skills – minimum 10 PDPs

2. pedagogy – minimum 10 PDPs

3. academic and vocational technical curriculum integration – minimum 10 PDPs

4. occupational safety and health – minimum 10 PDPs  

*The primary license is the license so designated by an educator who has more than one license. The primary license is usually the license under which the educator is employed. If the educator is employed in a position that requires more than one license, the educator may designate which of the licenses is the primary license.  Professional development must include an additional 30 PDPs for any additional educator license field to be renewed. The PDPs must be related to the license field. 

Approval of Professional Development Plans: Vocational Technical educators employed in a Massachusetts public school must obtain approval of their proposed professional development plans from their supervisors by the timelines set out in 603 CMR 4.12(8)(e).

Approval for proposed individual professional development plans shall be from the vocational technical educator's direct supervisor or an appropriate designee. In most instances, this will mean that the plans of teachers and other educators who report to the principal will be approved by the principal, a principal's plan will be approved by the superintendent, and a superintendent's plan will be approved by the chairperson of the school committee. 

Approval of a plan shall be based on whether the PDPs in the plan are consistent with the educational needs of the school and/or district and whether the plan is designed to enhance the ability of the educator to improve student learning. A supervisor may consider whether the plan requires an educator to earn PDPs regularly throughout the five year period when evaluating a plan. 

Approval of individual professional development plans shall not be unreasonably withheld. In the event that a supervisor rejects a plan, teachers and other educators who report to the principal may seek review of the denial from the superintendent, principals may seek review from the school committee chairperson, and superintendents may seek review from the Department. An educator may then seek additional review from the Department, according to the provisions of 603 CMR 4.12(6).

A supervisor shall review each individual professional development plan at least every two years. A supervisor shall review the professional development plan of any educator new to the district or school within three months of the educator's beginning employment in the new position. A supervisor may require an educator to amend the plan or may withdraw approval for a plan that had been previously approved, provided, however, that any PDPs that were earned consistently with an approved plan shall be deemed approved in applying for license renewal. Any PDPs that are earned prior to the approval of a plan may be subject to disapproval, if in the opinion of the educator's supervisor, the PDPs are not consistent with the educational improvement goals of the school and/or district. 

Vocational technical educators who are employed in a Massachusetts public school shall include in their license renewal application their supervisor's approval of their completed professional development plans. A supervisor's approval will indicate that the supervisor has reviewed the log of professional development activities maintained by the educator to ensure that the reported activities are consistent with the approved professional development plan. Vocational technical educators who are not employed in Massachusetts public schools at the time that they apply for license renewal shall submit their plans directly to the Department, without a supervisor's endorsement. 

Options and Examples of Professional Development Activities: The following options and examples outline professional development activities that count toward relicensure. The options and examples will assist vocational technical educators in developing an ongoing individual professional development plan consistent with the educational needs of the school and/or district while providing flexibility in the kinds of activities that are eligible for professional development points for relicensure.

	New Employment Activities:  Educators may accrue up to 75 PDPs for a five-year renewal cycle through an educator-designed professional development such as new employment activities (work experience) that provide the individual with new skills. One clock hour of new employment experience will equal one PDP. In order to be considered new, the skills to be acquired must be new to the individual educator.


	Vocational Technical Education Curriculum Framework Development: Educators who participate on Certificate of Occupational Proficiency Committees for the development of curriculum frameworks may earn PDPs. 


	Additional Occupational Licenses/Certification for Professional Development Points toward Relicensure: Achieving a new occupational license or certification in a licensed occupation may earn a vocational technical teacher a maximum of 50 PDPs in the field of the educator’s license. The licenses/certifications required by 603 CMR 4.07(2) (c) are approved by the Commissioner for the purposes of this section i.e. acquiring one of them after Professional licensure will earn 50 PDPs if it is in the area of the Professional license.” (Note: The state/federal/industry licenses/certifications listed above under Massachusetts and/or Federal Government or Industry Issued Licenses and Certifications are approved for PDPs in the field of the Professional license.) Note that license/certification renewals are not considered new licenses/certifications. However, the continuing education required for the renewal would count as PDPs.


	Undergraduate and Graduate Courses, Seminars or Institutes:

Colleges and universities offer upper-level undergraduate and graduate-level courses of study. School districts, collaboratives, museums, scientific institutes, cultural institutions and other providers may offer equivalent courses of study after obtaining approval from the Department. Please refer to Appendix C at of the Recertification Guidelines for Massachusetts Educators http://www.doe.mass.edu/recert/2000guidelines/appa.html for specific Department guidelines regarding approval.


	Upper-level (except where otherwise noted) or equivalent or lower-level undergraduate course
	1 semester hour = 15 PDPs


	A graduate-level course of study or its approved equivalent in the subject area knowledge, or an upper-level undergraduate course or its approved equivalent when the content is substantially new to the educator, will be considered. Advanced Academic Study and will be awarded more PDPs. For example, a vocational technical horticulture teacher with limited content expertise in the area of Computer-Aided Drafting  (CAD) may take an upper-level undergraduate course in CAD and receive 22.5 PDPs per semester hour. A vocational technical drafting teacher taking the same course would receive 15 PDPs per semester hour, as this would not be substantially new content for the individual.

	Upper-level undergraduate course or approved equivalent (only when substantially new to the educator)
1 semester hour = 22.5 PDPs
Graduate-level course or approved equivalent
1 semester hour = 22.5 PDPs


	Initiatives sponsored by Districts, Collaboratives or Registered Providers: Educators who participate in school- and district-based in-service programs that focus on strengthening professional knowledge and skills in content areas are eligible to receive 1 PDP per clock hour. Educators may receive PDPs after the successful completion of a professional development program (minimum of 10 hours on a topic) with an observable demonstration of learning that could include a written product or other documentable product.

Some professional development programs are not readily measured in clock hours or may result in a large number of hours. The Department has established the maximum number of points per year for some programs in an effort to encourage educators to participate in a variety of professionally relevant and meaningful activities. Educators who participate in the following professional development programs within a five-year renewal cycle are eligible to receive 1 PDP per contact hour, but may not apply more than the identified maximum number of points per year toward relicensure. Educators may apply the earned PDPs toward either the content-based pedagogy/professional skill area or the elective points or both depending upon whether or not the pedagogical activities are content-based.

	Eligible Program
Maximum Number of Points Per Year
Mentoring
15 PDPs from districts that have submitted a mentoring plan to the Department of Education
Peer Coaching
15 PDPs
Peer Assistance and Review Programs

15 PDPs

Cooperating Teacher

15 PDPs

National Board of Professional Teaching Standards

120 PDPs for successful completion (30 PDPs in content, 60 PDPs in pedagogy and 30 PDPs in elective)



	

	Audited Courses: Undergraduate or graduate course or equivalent audits    1 semester hour = 7.5 PDPs


	Team for Accreditation or Inspection (Example c. 74 new program on sites): 30 PDPs upon submission of a written report

	Eligible Person
	Maximum Number of Points Per Year

	Team member
	30 PDPs in five year cycle

	School faculty member preparing for visit
	30 PDPs in five year cycle

	Note: PDPs for accreditation or inspection visits may be used for points not subject to supervisor approval.


	Teacher of a graduate-level Course or Approved Equivalent for Educators:

A teacher of a graduate-level course or approved equivalent is eligible to receive 45 PDPs per semester hour for the first time the course is taught in a five-year renewal cycle. The graduate-level course must be related to the content area of the educator’s license.




	Educator Designed Activities: Educators may earn PDPs through an educator designed professional development activity that results in a professional product.


	Professional Conference: While PDPs are no longer awarded for attendance at a professional conference, educators are eligible to receive 30 PDPs the first time they make a presentation at a professional conference in a five-year renewal cycle. In addition, educators who attend a professional conference may extend their learning by developing a school-based activity or curriculum, or by publishing written material as described below. These activities will assist educators in earning PDPs for relicensure. 




	School-Based Activity: Educators may earn PDPs for developing and implementing an activity for students, parents or teachers that incorporates the learning standards of the Curriculum Frameworks or Certificate of Occupational Proficiency. Educators may earn 1 PDP per clock hour with a maximum of 30 points in all in a five-year cycle when the school-based activity is distributed or implemented within a local school, district or university. Educators may count PDPs from school-based activities toward the relicensure content requirement when the activity is directly related to the content area of the license.

Examples of school-based activities: 

· Design and coordinate extended learning activities for students.

· Design and implement a series of seminars for teachers and/or parents. Training topics might include:
· Developing and implementing standards-based units 

· Designing instructional practices that support learning in a standards-based classroom/shop 

· Supporting students with disabilities within a standards-based classroom/shop 

· Supporting gifted and talented students within a standards-based classroom/shop 




	Presenters/Trainers: Educators who develop and present a minimum of 3 separate sessions in a professional development series are eligible to receive twice the number of PDPs given to participants, with the presenter receiving a minimum of 10 PDPs and a maximum of 24 PDPs. These points may be counted the first time the training is provided in a five-year cycle.


	Curriculum Development: Educators who author a new curriculum unit that is published in a school or district guide or formally shared in other ways, including software, student text book or professional resource may earn 15 points per curriculum unit and may accrue up to 60 points in five years.


	Published Written Materials:

	Doctoral dissertation
	90 PDPs in five years

	Master's or CAGS thesis
	45 PDPs in five years

	Book(s)
	90 PDPs per book

	Professional journal articles or chapters in a professional book
	30 PDPs per chapter or article in a book or journal

	Published results of action research
	30 PDPs in five years


Note: When a professional development activity includes the development of a work to be used, distributed or published, legal issues concerning ownership and copyright protection may arise. Educators who write copyrightable material while "on the job" should discuss these issues with their employer.

	Continuing Education Units: Courses provided by professional development providers that meet specific standards are often measured in Continuing Education Units (CEUs) as defined by the International Association for Continuing Education. For more information call 202-463-2905 or visit the website at www.iacet.org.
1 CEU = 10 PDPs


SAMPLE PROFESSIONAL DEVELOPMENT PLAN

This sample Individual Professional Development Plan represents a culinary educator who needs 150 PDPs for relicensure with a minimum of 10 PDPs in each of the four required areas.  This plan is aligned with a sample School Improvement Plan and 80% of the professional development activities are consistent with the educational needs of the school. Contact the Career and Technical Education unit at (781) 338-3910 for sample plans for vocational technical administrators and cooperative education coordinators.

Sample Individual Professional Development Plan

Vocational Technical Teacher



Name:
Last


First


Middle


Renewal Year


Home Address



City


State

Zip Code


Primary License Field



                     License Number




Additional License Field



                     License Number



District


School


Grade Level(s)

Subject(s)

Professional Development Points Required for Renewal of Primary Field
                                 150
Minimum number of PDPs required in subject matter and skills                                                               10

Minimum number of PDPs required in pedagogy   
                                                                              10


Minimum number of PDPs required in academic and vocational technical curriculum integration          10


Minimum number of PDPs required in safety and health
                                                                10


Professional Development Points Required for renewal of Additional License Field                               30

My professional growth goals (please number):

1.  Increase my knowledge of the Massachusetts Vocational Technical Education Hospitality and Tourism  

     Curriculum Framework

2.  Increase my knowledge of American Culinary Federation’s (ACF) Secondary Accreditation requirements so that students will be ACF Certified

3.  Increase my knowledge of writing across the curriculum

4.  Increase my knowledge of occupational safety and health

5.
Increase my knowledge of student-developed portfolios

6.  Increase my skills in high-end food preparation

My professional growth goals are consistent with the following district and/or school goals:

1.
Increase the number of students who earn licenses and certificates in their technical program area.

2.
Implement techniques and strategies that will improve students’ writing skills.

3.
Implement techniques and strategies for authentic assessments that capture what students know and can do.

4.
Align technical programs to national program standards.

5.
Implement techniques and strategies that will improve students’ literacy level.

Record of Approved Professional Development Activities for Primary Area

	Professional Development Activity
	Professional Growth Goal

(Goal Number)
	Subject Matter and Skills

PDPs
	Pedagogy PDPs
	Academic and Vocational Technical Curriculum Integration PDPs
	Safety and Health PDPs
	*Date Approved & Supervisor’s Initials

OPTIONAL
	Date Completed

	DOE Summer Content Institute:  Hospitality and Tourism
	1
	67.5
	
	
	
	
	

	District-Sponsored Training:  Safety and Health
	4
	
	
	
	10
	
	

	School-Based Study Group:  Writing Across the Curriculum
	3
	
	
	10
	
	
	

	Participation on Certificate of Occupational  Proficiency Portfolio Standards committee
	5
	
	20
	10
	
	
	

	Participations as a member of a ACF Accreditation team
	2
	30
	
	
	
	
	

	Employment in restaurant learning high-end foods incl. culinary sauces
	6
	75
	
	
	
	
	


*The Supervisor’s initials indicate that the professional development activity is consistent with the educational needs of the school and/or district and is designed to enhance the ability of the educator to improve student learning.

Record of Additional Professional Development Activities for Elective PDPs or for Additional License PDPs.

	Professional Development Activity
	Professional Growth Goal

(Goal Number)
	Subject Matter and Skills

PDPs
	Pedagogy PDPs
	Academic and Vocational Technical Curriculum Integration PDPs
	Safety and Health PDPs
	*Date Approved & Supervisor’s Initials

OPTIONAL
	Date Completed

	Peer Coaching
	5
	
	15
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Use additional copies of this form if necessary.

Educator’s Name






License Number

Initial Review and Approval


Date


The signature below indicates that 80% of this educator’s Individual Professional Development Plan is consistent with the educational needs of the school and/or district and is designed to enhance the ability of the educator to improve student learning.


Supervisor’s Name (print)

Title



Signature

First Two Year Review



Date 

The signature below indicates that this educator’s Individual Professional Development Plan was reviewed.  

Please check one.

The Plan remains consistent with the educational needs of the school and/or district.



The Plan was reviewed and amended.



Supervisor’s Name (print)

    Title


    Signature

Second Two Year Review


Date 

The signature below indicates that this educator’s Individual Professional Development Plan was reviewed.  

Please check one.

The Plan remains consistent with the educational needs of the school and/or district.



The Plan was reviewed and amended.



Supervisor’s Name (print)

     Title


    Signature

Final Endorsement



Date 

The signature below indicates the supervisor has reviewed this educator’s Record of Professional Development Activities and the reported activities are consistent with the approved professional development plan.


Supervisor’s Name (print)

       Title


Signature

Internship Programs
The vocational technical education regulations require that a Department-approved one-year supervisory internship based on the Professional Standards for Vocational Education Administrators be completed by those educators seeking the Initial Supervisor/Director license. For the Initial Cooperative Education Coordinators license a one-year supervisory internship based on the Professional Standards for Cooperative Education Coordinators must be completed.

The internship shall be 300 hours and may be accomplished over one or two years. Each educator doing an internship shall have a trained mentor who holds a Professional license (the mentor for the supervisor/director license intern shall hold a Professional Vocational Technical Administrator license (VT Superintendent/Assistant Superintendent, VT Principal/Assistant Principal or VT Supervisor/Director) and the mentor for the cooperative education coordinator license intern shall hold a Professional VT Administrator or Cooperative Education license.)  

VOCATIONAL TECHNICAL EDUCATION SUPERVISOR/DIRECTOR, COOPERATIVE EDUCATION COORDINATOR LICENSURE

INTERNSHIP PROGRAM OUTLINE FORM

This form should be completed by an administrator and returned to the address below 

Name of School District ___________________________________________

Name of Person Completing this form_______________________________

Title of Person Completing this form_____________________E-mail address________________

Signature of Person Completing this form ______________________Date __________________

Type of Program (Check one): Supervisor/Director (  ) Cooperative Education Coordinator (  )

Number of Hours in the program_____________________________________________________

Description of how mentors will be recruited:

List of Competencies to be acquired in program and the Professional Standards to which they apply:

Return completed form to Massachusetts Department of Education, 350 Main Street, Malden, MA 02118 

ATTEN: Vocational Educator Licensure

VOCATIONAL TECHNICAL EDUCATION SUPERVISOR/DIRECTOR, COOPERATIVE EDUCATION COORDINATOR LICENSURE

INTERNSHIP PROGRAM COMPLETION FORM

Name of Internship Completer _______________________________________________________

Address of Completer_______________________________________________________________

                                          Street                                  City/Town                       Zip Code

E-mail address_____________________________Tel. # (   )________________________________

Educator license number (if applicable)________________________________________________

Name of School District where internship took place______________________________________

Type of Program (Check one): Supervisor/Director (  ) Cooperative Education Coordinator (  )

Number of Hours in the program______________________________________________________

Name and title of mentor_____________________________________________________________

Mentor’s educator license number_____________________________________________________

Name and Title of completer’s supervisor_______________________________________________

Supervisor’s signature indicating that intern completed program___________________________

Date signed______________________________

List of Competencies acquired in program and the Professional Standards to which they apply:

Return completed form to Massachusetts Department of Education, 350 Main Street, Malden, MA 02118 

           ATTEN: Vocational Educator Licensure

Induction/Mentoring Programs

The Education Reform Act and the educator licensure regulations 603 CMR 4.00 and 7.00 require school districts to provide systems of support for beginning educators. Induction programs offer this system of support through various components including an orientation, a mentoring relationship, a support team, opportunities for classroom observation and other mentoring activities. These programs help beginning educators refine practice, understand professional roles and responsibilities, and, ultimately, positively affect student achievement. Listed below are the Standards for Induction Programs for Teachers. Also, the Standards for Induction Programs for Administrators are provided. Note the induction programs for cooperative education coordinators should use the latter standards. 
The Department of Education published the document titled Guidelines for Induction Programs in October 2001. It is available at http://www.doe.mass.edu/eq/mentor/induct.pdf. In addition, several other resources on induction programs and mentoring for districts and individual educators are available at http://www.doe.mass.edu/search/search.asp?qu=induction&ct=web1.

Standards for Induction Programs for Teachers 

(1) Application. All school districts are required to provide an induction program for teachers in their first year of practice.  Guidelines based on the following Standards will be provided by the Department.

(2) Standards. All induction programs shall meet the following requirements:

(a) An orientation program for beginning teachers and all other incoming teachers.

(b) Assignment of all beginning teachers to a trained mentor within the first two weeks of teaching.

(c) Assignment of a support team that shall consist of, but not be limited to, the mentor and an administrator qualified to evaluate teachers.

(d) Release time for the mentor and beginning teacher to engage in regular classroom observations and other mentoring activities.

(3) Additional Requirements. All programs shall submit an annual report to the Department that includes information on:

(a) Program activities.

(b) Number and complete list of beginning teachers served.

(c) Number and complete list of trained mentors.

(d) Number of classroom observations made by mentors.

(e) Number of hours that mentors and beginning teachers spend with each other.

(f) Hiring and retention rates for beginning teachers.

(g) Participant satisfaction.

(h) Partnerships developed with other districts, professional associations, and institutions of higher education to support the beginning teacher induction program.

Standards for Induction Programs for Administrators 

(1) Application. All school districts are required to provide an induction program for all administrators in their first year of practice. Guidelines based on the following Standards will be provided by the Department.

(2) Standards. All induction programs shall meet the following requirements:

(a) An orientation program for first year administrators and all other administrators new to the district.

(b) Assignment of first-year administrators to a trained mentor within the first two weeks of working.

(c) Assignment of a support team that shall consist of, but not be limited to, the mentor and an administrator qualified to evaluate administrators.

(d) Provision for adequate time for the mentor and beginning administrator to engage in professional conversations on learning and teaching as well as building leadership capacity within the school community and other appropriate mentoring activities.

(e) Provision for adequate time and resources to learn how to use effective methods of personnel selection, supervision, and evaluation.

(3) Additional Requirements. All induction programs shall submit an annual report to the Department that includes information on:

(a) Program activities.

(b) Number and complete list of beginning administrators served.

(c) Number and complete list of trained mentors involved in the program.

(d) Number of site-based visits made by mentors.

(e) Number of hours that mentors and beginning administrators spent with each other.

(f) Hiring and retention rates for first-year administrators.

(g) Participant satisfaction.

(h) Partnerships developed with other districts, professional associations, and institutions of higher education to support the administrator induction program.

Licenses to be Issued under 2003 Regulations (and their Requirements) (includes license renewal requirements)

TEACHER LICENSES: There are two types issued: Preliminary and Professional. They crosswalk to Vocational Approvals as listed in the Crosswalk from Vocational Educator Approvals to Vocational Technical Educator Licenses.
LEGEND:  

PRE=preliminary license

PROF=professional license

HS=high school diploma/GED required

AD= associate’s degree required (see regulations for area)

BD= bachelor’s degree required (see regulations for area) 

MD=master’s degree required (see regulations for area)

Y=years of specific occupational employment experience required

YEd=years of specific educational experience required

WP=written & performance test in license field required

VTLST= Vocational Technical Literacy Skills Test required

MCL=MA Communication & Literacy test required

EL=educator license required (see regulations for area)

IN= one year induction program required
Note: College degrees may substitute for some employment experience depending on the license field and particular degree. See applicable 1991 or 2003 regulations for specific fields and degrees.

AGRICULTURE AND NATURAL RESOURCES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	AGRICULTURAL MECHANICS
	PRE -HS 5Y WP VTLST

PROF- EL  39 course credits  3YEd  IN
	 150 PDPS**

	ANIMAL SCIENCE
	PRE- BD  3Y WP*  VTLST

PROF- EL  39 course credits 3 YEd  IN
	150 PDPS**

	ENVIRONMENTAL TECHNOLOGY
	PRE- BD  3Y WP*  VTLST

PROF- EL  39 course credits  3YEd  IN
	150 PDPS**

	HORTICULTURE
	PRE- BD  3Y  WP*  VTLST   Pesticide  Appllicator license

PROF- EL 39 course credits  3YEd  IN Pesticide Applicator license
	Pesticide Applicator license

150 PDPS**

	MARINE SCIENCE
	retired 9/1/03 but renewable                       150 PDPS**

	NATURAL RESOURCES
	PRE-See Environmental Technology

PROF- See Environmental Technology
	See Environmental Technology


ARTS and COMMUNICATION SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	COMMERCIAL DESIGN

To be renamed Visual Design & Communiucations
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	DIGITAL MEDIA TECHNOLOGY
	PRE-See Commercial Design

PROF- See Commercial Design
	See Commercial Design

	FASHION TECHNOLOGY
	PRE=HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	GRAPHIC COMMUNICATIONS
	PRE-HS  5Y  WP  VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	PHOTOGRAPHY
	retired 9/1/03 but renewable                       150 PDPS**

	RADIO and TELEVISION BROADCASTING
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**


BUSINESS and ADMINISTRATIVE SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	OFFICE TECHNOLOGY
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**


CONSTRUCTION CLUSTER 

	
	PRE & PROF License
	Renewal PROF License

	BUILDING and PROPERTY MAINTENANCE


	PRE-HS  5Y  WP  VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	CABINETMAKING
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	CARPENTRY
	PRE-HS 5Y WP VTLST   Construction Supervisor license

PROF- EL 39 course credits  3YEd  IN

Construction Supervisor license
	Construction Supervisor license

150 PDPS**

	ELECTRICITY
	PRE-HS 5Y WP VTLST Journeyman & Master Electrician licenses

PROF- EL 39 course credits  3YEd  IN

Journeyman & Master Electrician licenses


	Journeyman & Master Electrician licenses

150 PDPS**

	HEATING, AIR CONDITIONING, REFRIGERATION
	PRE-HS 5Y WP VTLST   MA Refrigeration Technician license & Section 608 EPA Certification at the Universal level

PROF- EL 39 course credits  3YEd  IN

MA Refrigeration Technician license & Section 608 EPA Certification at the Universal level


	MA Refrigeration Technician license & Section 608 EPA Certification at the Universal level

150 PDPS**

	MASON and TILE SETTING
	PRE-HS  5Y  WP  VTLST

PROF- EL 39 course credits  3YEd  IN


	150 PDPS**

	PAINTING and WALL COVERING
	PRE-HS  5Y  WP  VTLST

PROF- EL 39 course credits  3YEd  IN


	 150 PDPS**

	PLUMBING
	PRE-HS 5Y WP VTLST   Journeyman & Master Plumber licenses

PROF- EL 39 course credits  3YEd  IN

Journeyman & Master Plumber licenses


	Journeyman & Master Plumber licenses

150 PDPS**

	SHEET METALWORKING
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	WELDING
	PRE-HS 5Y WP VTLST   Welding Certification

PROF- EL 39 course credits  3YEd  IN


	Welding Certification

150 PDPS**


HEALTH SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	DENTAL ASSISTING
	PRE-AD 4Y WP VTLST Dental Assisting Certification

PROF- EL 39 course credits  3YEd  IN  Dental Assisting Certification


	Dental Assisting Certification

150 PDPS**

	DENTAL LABORATORY TECHNOLOGY
	retired 9/1/03 but renewable                      150 PDPS**

	DIETARY AIDE
	retired 9/1/03 but renewable                      150 PDPS**

	HEALTH SCIENCES
	PRE-BD 3Y WP VTLST MA RN license

PROF- EL 39 course credits  3YEd  MA RN license


	MA RN license

150 PDPS**

	MEDICAL ASSISTING
	PRE-AD 4Y WP VTLST Medical Assisting Certification

PROF- EL 39 course credits  3YEd  IN 

Medical Assisting Certification

 
	Medical Assisting Certification

150 PDPS**

	MEDICAL LABORATORY TECHNOLOGY
	PRE-AD 4Y WP* VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	OPERATING ROOM TECHNOLOGY
	PRE- BD 3Y WP* VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	OCCUPATIONAL THERAPY
	retired 9/1/03 but renewable                       150 PDPS**

	OPTICS
	retired  8/31/03 but renewable                    150 PDPS**

	PHYSICAL THERAPY AIDE
	retired 9/1/03 but renewable                       150 PDPS**

	PRACTICAL NURSING (LPN)
	BD  3Y WP* VTLST   MA RN license
	 MA RN license

150 PDPS**


HOSPITALITY and TOURISM CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	BAKING
	PRE-HS 5Y WP VTLST Food Sanitation Certification

PROF- EL 39 course credits  3YEd  IN

Food Sanitation Certification


	Food Sanitation Certification

150 PDPS**

	CULINARY ARTS
	PRE-HS 5Y WP VTLST Food Sanitation Certification

PROF- EL 39 course credits  3YEd  IN

Food Sanitation Certification


	Food Sanitation Certification

150 PDPS**

	FOOD MANAGEMENT TEACHER
	retired 9/1/03 but renewable                       150 PDPS**

	FOOD and NUTRITION TEACHER
	retired 9/1/03 but renewable                       150 PDPS**

	HOME MANAGEMENT TEACHER
	retired 9/1/03 but renewable                       150 PDPS**

	HOSPITALITY MANAGEMENT
	PRE-AD 4Y WP VTLST Food Sanitation Certification

PROF- EL 39 course credits  3YEd  IN Food Sanitation Certification


	Food Sanitation Certification

150 PDPS**


HUMAN SERVICES CLUSTER 

	
	PRE & PROF License
	Renewal PROF License

	CHILD CARE and DEVELOPMENT
	PRE-BD 3Y WP* VTLST Office of Child Care Services Lead Teacher license

PROF- EL 39 course credits  3YEd  IN Child Care Services Lead Teacher license


	Office of Child Care Services Lead Teacher license

150 PDPS**


INFORMATION TECHNOLOGY SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	COMPUTER PROGRAMMING and SOFTWARE DEVELOPMENT
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN


	150 PDPS**

	DATA PROCESSING
	retired 9/1/03 but renewable                       150 PDPS**

	DATA PROCESSING OPERATOR
	retired 9/1/03                                               150 PDPS**

	NETWORK SYSTEMS, INFORMATION SUPPORT and SERVICES
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN


	150 PDPS**


MANUFACTURING CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	DRAFTING
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN


	150 PDPS**

	ELECTRONICS
	PRE-AD 4Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	INDUSTRIAL STITCHING
	retired 9/1/03 but renewable                       150 PDPS**

	MACHINE TECHNOLOGY
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	METAL FABRICATION
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**


SCIENCE, ENGINEERING and TECHNICAL SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	BIOTECHNOLOGY
	PRE-BD  3Y  WP*  VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	ENGINEERING TECHNOLOGY
	PRE-BD 3Y WP* VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	FIBER OPTICS
	PRE-See Telecommunications
PROF- See Telecommunications
	See Telecommunications

	STATIONARY ENGINEERING
	PRE-HS 5Y WP* VTLST MA Boiler Engineer & Fireman licenses

PROF- EL 39 course credits  3YEd  IN

MA Boiler Engineer & Fireman licenses


	MA Boiler Engineer & Fireman licenses

150 PDPS**

	TELECOMMUNICATIONS
	PRE-AD 4Y WP* VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**


TRANSPORTATION CLUSTER 

	
	PRE & PROF License
	Renewal PROF License

	AUTOMOTIVE COLLISION REPAIR and REFINISHING
	PRE-HS 5Y WP VTLST ASE (3 areas)

PROF- EL 39 course credits  3YEd  IN

ASE (3 areas)


	ASE (3 areas)

150 PDPS**

	AUTOMOTIVE TECHNOLOGY
	PRE-HS 5Y WP VTLST   ASE (3 areas)

PROF- EL 39 course credits  3YEd  IN

ASE (3 areas)


	 ASE (3 areas)

150 PDPS**

	BOAT BUILDIING
	retired 9/1/03 but renewable                       150 PDPS**

	DIESEL TECHNOLOGY
	PRE-HS 5Y WP VTLST   ASE (1 area)

PROF- EL 39 course credits  3YEd  IN  ASE (1 area)
	 ASE (1 area)

150 PDPS**

	MARINE MECHANICS
	PRE-HS 5Y WP VTLST

PROF- EL 39 course credits  3YEd  IN  
	150 PDPS**

	SMALL ENGINE MECHANICS
	PRE-HS  5Y  WP  VTLST

PROF- EL 39 course credits  3YEd  IN  
	150 PDPS**


WHOLESALE/RETAIL SALES & SERVICES CLUSTER

	
	PRE & PROF License
	Renewal PROF License

	COSMETOLOGY
	PRE-HS 5Y WP VTLST  MA Cosmetologist & Instructor licenses

PROF- EL 39 course credits  3YEd  IN 

Cosmetologist & Instructor licenses 
	Cosmetologist & Instructor licenses 

150 PDPS**

	MARKETING
	PRE-BD  3Y  WP*  VTLST

PROF- EL 39 course credits  3YEd  IN
	150 PDPS**

	MAJOR APPLIANCE INSTALLATION/REPAIRING
	PRE-HS 5Y WP VTLST   Section 608 EPA Certification at the Universal level

PROF- EL 39 course credits  3YEd  IN

Section 608 EPA Certification at the Universal level
	Section 608 EPA Certification at the Universal level 

150 PDPS**

	RADIO & TELEVISION REPAIR
	retired 9/1/03 but renewable                               150 PDPS**


* These particular tests are not yet available. They will be required when they become  available.

** For the renewal of a Professional Vocational Technical Teacher license, professional development points (150 points) must be earned in a minimum of four areas listed below for the primary license. A minimum of ten PDPs must be earned in each of the four areas:

subject matter (AKA content area) knowledge and skills – minimum 10 PDPs

pedagogy – minimum 10 PDPs

academic and vocational technical curriculum integration – minimum 10 PDPs

occupational safety and health – minimum 10 PDPs  

VOCATIONAL TECHNICAL ADMINISTRATOR LICENSES: There are two types issued: Initial and Professional. They crosswalk to Vocational Approvals as listed in the Crosswalk from Vocational Educator Approvals to Vocational Technical Educator Licenses.

	
	Initial
	Professional

	Vocational Technical Superintendent/Assistant Superintendent
	BD EL 5YEd MCL & Performance Assessment
	EL 3YEd IN

	Vocational Technical Principal/Assistant Principal
	BD EL 5YEd MCL & Performance Assessment
	EL 3YEd IN

	Vocational Technical Supervisor/Director
	BD EL 3YEd VTLST** & Internship 
	EL 3YEd IN


VOCATIONAL TECHNICAL COOPERATIVE EDUCATION COORDINATOR LICENSES under 2003 pathway are as follows. There are two types issued: Initial and Professional. They crosswalk to Vocational Approvals as listed in the Crosswalk from Vocational Educator Approvals to Vocational Technical Educator Licenses.

	
	Initial
	Professional

	Vocational Technical Cooperative Education Coordinator
	HS EL VTLST**& Internship

or HS 5Y VTLST** & Internship
	EL 3YEd IN





CROSSWALK from VOCATIONAL EDUCATOR APPROVALS to VOCATIONAL TECHNICAL EDUCATOR LICENSES:

	APPROVALS PREVIOUSLY ISSUED:                    
	LICENSES TO BE ISSUED:

	Aircraft Maintenance                                                      
	none - retired 9/1/03 but renewable

	Air Conditioning                                                             
	Heating, A/C, Refrigeration Technology

	Agricultural Mechanics


	Agricultural Mechanics

	Agricultural Production – Animal Science                     
	Animal Science

	Agricultural Production – Plant Science

	Horticulture

	Agricultural Resources

	Natural Resources

	Auto Technology                                                              
	Automotive Technology

	Autobody 

	Automotive Collision Repair and Refinishing

	Biotechnology
	Biotechnology

	Bilingual Vocational Teacher                                          
	none - retired 9/1/03 but renewable

	Boat Building                                                                   
	none - retired 9/1/03 but renewable

	Building & Property                                                         
	Building & Property Maintenance

	Cabinet Making                                                                
	Cabinetmaking

	Carpentry

	Carpentry

	Child Care and Development                                           
	Child Care and Development

	Clothing and Textiles                                                       
	Fashion Technology

	Clothing Management and Production                            
	Fashion Technology

	Commercial Design                                                          
	Commercial Design

	Commercial Garment Design (Fashion Design)              
	Fashion Technology

	Computer Technology/Network                                       
	Network Systems, Information Support and Services

	Computer Programming                                                   
	Computer Programming and Software     Development

	Consumer Education                                                         
	none - retired 9/1/03 but renewable

	Copy Press                                                                        
	Graphic Communications

	Cosmetology                                                                     
	Cosmetology

	Culinary Arts-Baking                                                        
	Baking

	Culinary Arts-Chef                                                            
	Culinary Arts

	Data Processing                                                                 
	none - retired 9/1/03 but renewable

	Data Processing Operator                                                  
	none - retired 9/1/03 but renewable

	Dental Assistant
	Dental Assisting

	Dental Laboratory Technology                                          
	none - retired 9/1/03 but renewable

	Diesel Mechanics                                                               
	Diesel Technology

	Dietary Aide                                                                       
	none - retired 9/1/03 but renewable

	Drafting, Architectural
	Drafting

	Drafting, General
	Drafting

	Drafting, Electromechanical
	Drafting

	Drafting, Machine
	Drafting

	Drafting, Structural
	Drafting

	Electricity

	Electricity

	Electronics

	Electronics

	Electronics, Assembly
	Electronics

	Environmental Technology
	Environmental Technology

	Family Relations                                                                
	none - retired 9/1/03 but renewable

	Foods and Nutrition                                                           
	none - retired 9/1/03 but renewable

	Food Management                                                             
	none - retired 9/1/03 but renewable

	Forestry

	Natural Resources

	Graphics Pre Press
	Graphic Communications

	General Sheet Metal
	Sheet Metal

	Health Services Assistant
	Health Sciences

	Health Sciences
	Health Sciences

	Heating      
	Heating, A/C, Refrigeration Technology

	Home Management
	none – retired 9/1/03 but renewable

	HVAC&R                                                                          
	Heating, A/C, Refrigeration Technology

	Hotel & Rest
	Hospitality Management

	Industrial Stitching
	none – retired 9/1/03 but renewable

	Instructor of Trade Apprentices                                         
	none – retired 9/1/03 but renewable

	Landscaping     
	Horticulture

	Licensed Practical Nursing
	Practical Nursing (LPN)

	Machine Shop                                                                    
	Machine Technology

	Major Appliance Repair
	Major Appliance Installation/Repairing

	Marine Science                                                                  
	none - retired 9/1/03 but renewable

	Marketing

	Marketing

	Masonry

	Mason & Tile setting

	Marine Mechanics
	Marine Mechanics

	Media Technology
	Radio and Television Broadcasting

	Medical Assisting                                                               
	Medical Assisting

	Medical Assistant/Secretary
	Medical Assisting

	Medical Laboratory Technology
	Medical Laboratory Technology

	Metal Fabrication
	Metal Fabrication

	Mill Carpentry                                                                    
	Carpentry

	Occupational Therapy
	none – retired 9/1/03 but renewable

	Office Technology
	Office Technology

	Offset Printing
	Graphic Communications

	Operating Room Technology
	Operating Room Technology

	Optics

	none - retired 9/1/03 but renewable

	Ornamental Horticulture
	Horticulture

	Painting and Decorating
	Painting & Wall Covering

	Photography
	none - retired 9/1/03 but renewable

	Physical Therapy Aide
	none - retired 9/1/04 but renewable

	Plant Maintenance
	Building & Property Maintenance

	Plumbing
	Plumbing

	Precision Sheet Metal
	Sheet Metal

	Radio and Television Repair                                              
	none - retired 9/1/03 but renewable

	Sheet Metal                         
	Sheet Metal

	Small Engine Repair
	Small Engine Mechanics

	Steam Engineering
	Stationary Engineering

	Telecommunications
	Telecommunications

	Upholstering
	none - retired 9/1/03 but renewable

	Welding

	Welding

	No approval                                                                        
	Digital Media Technology

	No approval
	Engineering Technology

	No approval                                                                        
	Fiber Optics

	Special Needs Vocational Teacher                                     
	none - retired 9/1/03 but renewable


OTHER:

	Superintendent-Director of Reg.Voc. District
	Voc. Tech. Superintendent/Asst.Supt

	Asst. Supt-Dir. of  Reg. Voc. District
	Voc. Tech. Supervisor/Director

	Director of Voc.Tech. HS
	Voc. Tech. Supervisor/Director

	Asst. Dir. of Voc. Tech. HS
	Voc. Tech. Supervisor/Director

	Director of Postsecondary Tech. Programs
	Voc. Tech. Supervisor/Director

	Asst. Dir. of Postsecondary Tech. Programs
	Voc. Tech. Supervisor/Director

	Director of Voc. Tech. Prog.
	Voc. Tech. Supervisor/Director

	Director of Occ. Ed. Programs in a Comp. Sch. Sys
	Voc. Tech. Supervisor/Director

	Director of Adult Voc. Tech. Prog.
	Voc. Tech. Supervisor/Director

	Department Head                                                               
	Voc. Tech. Supervisor/Director

	Coordinator of Adult Practical Arts
	Voc. Tech. Supervisor/Director

	Coordinator of Guidance /PPS 
	Voc. Tech. Supervisor/Director

	Coordinator of Allied Health 
	Voc. Tech. Supervisor/Director

	Coordinator of Marketing
	Voc. Tech. Supervisor/Director  

	Coordinator of Marketing 
	Marketing Teacher

	Coordinator of Special Ed
	Voc. Tech. Supervisor/Director

	Coordinator of Academic Coordinator
	Voc. Tech. Supervisor/Director

	Coordinator of Occup. Ed Coord. In Reg. Voc Dis.
	Voc. Tech. Supervisor/Director

	Coordinator of Occup. Ed Coord. In Comp Sch Sys
	Voc. Tech. Supervisor/Director

	Area Coordinator                                                               
	Voc. Tech. Supervisor/Director

	Cooperative Education Coordinator 
	Voc. Technical Coop. Ed. Coord.

	Vocational Guidance Counselor                                         
	none - retired 9/1/03 but renewable

	No approval
	Voc.Technical Principal/Asst. Prin.


CROSSWALK from VOCATIONAL TECHNICAL TEACER LICENCES THAT WERE MERGED WITH OTHER VOCATIONAL TECHNICAL TEACHER LICENSES:

	LICENSES  PREVIOUSLY ISSUED:                    
	MERGED WITH:
	MERGED LICENSE:

	Natural Resources
	Environmental Technology
	Environmental Technology

	Fiber Optics 
	Telecommunications
	Telecommunications and Fiber Optics

	Digital Media Technology
	Commercial Design
	Visual Design and  Communications


Frequently Asked Questions (FAQ’s) RE: Vocational Technical Educator Licensure:

Additional FAQ's will be added as they become available.

General FAQ's:

1Q How does the applicant provide evidence of sound moral character? The applicant completes and signs the affidavit as part on the Application form and the Department reviews the response. If necessary, the Department uses the Criminal Record Offender Information System (CORI) for investigative purposes.

2Q What license is comparable to the Provisional Vocational Teacher Approval? Preliminary license.

3Q What license is comparable to the vocational teacher, counselor, coordinator and administrator Full Vocational Educator Approval? Professional license.

4Q What is the Vocational Teacher Approval comparable to in terms of a license? 
          Provisional Vocational Teacher Approval = Preliminary Vocational Technical Teacher license; 

Full Vocational Teacher Approval = Professional Vocational Technical Teacher license.

5Q If I already hold an academic license and I apply for a vocational technical license field to be added to it, how much will I have to pay?

$25.00

6Q If I hold a Vocational Teacher Approval in computer programming (which I understand will be comparable to a computer programming and software development license) and I wish to add the area of network systems, information support  & services, how much will I have to pay?

$25.00 

7Q Will you accept personal checks for licensure? 

The policy is money orders, credit cards or cashiers checks for licensure. However for relicensure 

personal checks are accepted. This policy is currently in effect but is subject to change.
8Q How does the Department determine if a bachelor or an associate degree is related to the subject matter and skills the candidate for vocational teacher licensure will teach? The official transcript will give the particular area for which the degree was conferred. In addition, the course titles are reviewed. In some case, the Department may request the applicant to obtain a course catalog from the college/university that can provide more specific information.
9Q How much time will be given to vocational teachers with Provisional Vocational Teacher Approval (Preliminary license) under the 1991 regulations to acquire Full Approval (Professional license) before they would be required to reapply under the 2003 regulations?

The vocational teacher with Provisional Vocational Teacher Approval (Preliminary license) 

received prior to September 1, 2004 must meet all requirements for Full Approval (Professional 

license) under the 1991 regulations by September 1, 2006 if they wish to be licensed under the 

1991 regulations.
10Q What is the consequence for a vocational technical teacher with a Preliminary license if he/she does not get a vocational technical teaching position? Does the license still expire in five years? 

The license is valid for five years of employment. Thus in the situation described, the clock does not begin until the person begins teaching.

11Q I have heard a lot about CIP Codes for vocational technical programs. I hold a Professional Vocational Technical Teacher license in Carpentry. The building and property maintenance program at my school has a carpentry component. May I teach this component even though the CIP Code is not carpentry?

Assuming the program/course has a vocational technical teacher with a license to teach building and 

property maintenance the answer is yes.
12Q Are all school districts required to have induction programs with a trained mentor for all new academic and vocational teachers?

Yes. The requirements and standards for induction programs are the same for all educators.

13Q What is the role of a Supervisor/Director of Vocational Technical Education in a comprehensive high school?

Please refer to the “Chapter 74 Vocational Technical Education Manual for Programs for the 

answer.” It is available on the Career and Technical Education website at www.doe.mass.edu/cte/. 

14Q I am a vocational technical teacher in computer programming. I also work part time (three quarters) as my school’s cooperative education coordinator. Do I need to obtain a Cooperative Education Coordinator license?

Yes, persons employed halftime or more as Cooperative Education Coordinators must hold the 

coop license. This “half time or more rule” also applies to Supervisor/Directors, as they must hold 

the Supervisor/Director license for half time or more positions.
15Q I’ve heard that under the 1991 regulations anyone who holds an AC1 (Superintendent-Director of a Regional Vocational Technical School District) can serve in most administrative or supervisory positions i.e., AC1, AC2, AC3, AC4, AC5, SC2, SC3, SC4, SC8, SC9. I am a licensed cosmetology teacher and I also hold an AC1 that is comparable to a Vocational Technical Superintendent/Assistant Superintendent license under the 2003 regulations. Will my AC1allow me to serve as a Vocational Technical Principal/Assistant Principal?

Your AC1 is comparable to the Superintendent/Assistant Superintendent license and your AC2 is 

comparable to the Supervisor/Director license only.  Under the 2003 regulations the Vocational 

Technical Superintendent/Assistant Superintendent license will apply to the position of Vocational 

Technical Superintendent/Assistant Superintendent only. According to the 2003 regulations, a 

person must acquire the appropriate license for the position he/she will hold. To serve as a 

Vocational Technical Principal you will need the Vocational Technical Principal license.
16Q Does a prospective teacher for whom a waiver is sought have to apply for a license in order for the Superintendent to be granted a waiver for him/her?

Yes.

17Q Does related instruction always have to be taught by a licensed vocational technical teacher?

The regulations state that related instruction shall be primarily taught by licensed vocational 

technical teachers in the specific program area. Academic teachers may assist in the delivery of 

related instruction components when their particular expertise will enhance the instruction.
18Q I am a brand new teacher and I am in need of help. The teacher who preceded me did not have much in the way of written curriculum. Does the state have any resources to help me?

The Department of Education established the Massachusetts Career and Technical Education 

Resource Center to assist teachers and others with curriculum. The center is funded by federal 

funds provided by the Perkins Vocational and Technical Education Act. The center is located in 

Minuteman Regional Technical School, 758 Marrett Road, Lexington, MA 02421 Tel. (781) 863-

1863 or (800) 356-8272 or http://www.mccte.org/. 

19Q I am seeking employment as a vocational teacher in graphic communications. Is there a place to post my resume so that school districts can see it?  

Yes, once ELAR is fully operational for licensed vocational educators in November 2003, you will 

be able to create and post a resume that school district human resources staff may access. 

20Q Where can I obtain a list of all the vocational technical high school programs in Massachusetts?

Go to http://www.doe.mass.edu/cte/chapter74/directory.pdf or call the Career and Technical 

Education unit at the Department of Education (781) 338-3910.

        23Q   I hold a vocational technical teacher license in automotive technology. Would it be legal for me to  

                   teach a non Chapter74-approved automotive technology elective course in a high school? If  

                   so what is the regulation that would allow this? 

                   The Superintendent and Principal call the shots. It makes sense for them to allow a Chapter 74- 

                   approved teacher to teach a non-Chapter-74 approved career and technical education course. The 

                 regulation that applies is the following: 603 CMR 7.14 (10) Role states:  “The role covered by each license is defined by the title and requirements of the license. Superintendents and principals intending to employ an educator in a role not obviously defined by an existing license must determine the most appropriate license by comparing the actual duties and responsibilities of that role with the license requirements.”

24Q.  When a vocational technical school has more than one person in a position such as Principal or Assistant  

          Principal does each have to get Principal/Assistant Principal licensure under Chapter 74 or can one be  

          Chapter 74 licensed and the other Chapter 70?

          The situation where a vocational technical school has a Vocational Principal or Assistant Principal (Chap.             

          74 licensed as a Principal/Assistant Principal) and another Principal or Assistant Principal (Chapter 70  

          licensed as a Principal/Assistant Principal) is in compliance with the regulations regarding appropriately  

          licensed personnel.

25Q.  I have a Full Approval in Food Management. I noticed this license was “retired” in 2003. However I 

          understand that it is valid and that I may renew it in five years. The thing is, I would like to obtain a teaching 

          job in Culinary Arts (one-person shop). Is my Food Management license appropriate or do I have to get a 

          license to teach Culinary Arts?

          Although you hold a valid approval, it is not appropriate for Culinary Arts.

26Q.  Our school has a non Chapter 74-approved career and technical education program in Pre-Engineering, which we began with Perkins funds. We have not decided if we will seek Chapter 74 approval for the program. What is considered the appropriate license for the teacher?

           For the program to be Chapter 74-approved it must have at least one teacher for each course within the program* with a Vocational Technical Teacher license in Engineering Technology. For a non Chapter 74 approved career and technical program it is the superintendent’s or principal’s call per the “Chapter 71” Regulations for Educator Licensure and Preparation Program Approval 603 CMR 7.14 (10) that states:

           “ The role covered by each license is defined by the title and requirements of the license. Superintendents and principals intending to employ an educator in a role not obviously defined by an existing license must determine the most appropriate license by comparing the actual duties and responsibilities of that role with the license requirements.”

           Therefore in the case of a non Chapter 74-approved career and technical education program a superintendent or principal may conclude that the Vocational Technical Teacher license in Engineering Technology under Chapter 74 is appropriate or an Educator license in Technology/Engineering under Chapter 71 is appropriate.
                 *additional teachers in the Chapter 74-approved program/course may include those with licenses appropriate to teach aspects of the program. Examples include Physics, Mathematics and Technology/Engineering licensed teachers 

       27Q.   On the very last page of the regulations it states that “An educator must apply for licensure by September 1, 2004 in order to qualify for licensure under the provisions of 603 CMR 4.10 in effect prior to September 1, 2003.”  Does this mean that a teacher with a provisional approval/preliminary license must fill out an application for a professional license by 9/1/04 even though that would mean that the application would be filed one or two years in advance of completing the requirements by 9/1/06 under the 1991 regulations?

                  The fact that the teacher filed an application for provisional approval/preliminary license by 9/1/04 (and received the license by 9/1/04) will suffice to meet this requirement.

      28Q.   I am confused. The regulations state in section 4.03 (5) (b) that “Non-licensed substitute teachers and teacher (instructional) aides shall be supervised by an appropriately licensed vocational technical teacher while serving in a vocational technical laboratory and shall not be allowed to supervise students using hazardous equipment.”

                  Does “appropriately licensed” mean of professional license or will a preliminary do?

                 A preliminary license in the field that is being taught (example carpentry) would be appropriate. Note that mentors are required to hold a professional license and that is possibly the source of your confusion.

      29Q.    I have a Connecticut certification to teach drafting in Connecticut’s vocational technical schools. Does Massachusetts have a reciprocal agreement with Connecticut for vocational technical teacher licensure?

                  MA and CT have not entered into a reciprocal agreement. However, the State Director of Career/Vocational Technical Education in MA will review the applications from persons certified in CT as vocational technical teachers and determine what MA requirements have been met. The State Director will advise the person with the CT certification as to the requirements that remain to be fulfilled.

30Q.   I'm looking at the Vocational Technical Teacher licensure requirements and also at the Vocational Technical 

           Education Curriculum Framework (VTECF) in Visual Design and Communications.  Would you say that 

           someone with a Vocational Technical Teacher license in the Commercial Design license field would be 

            credentialed to teach the Visual Design & Communications VTEF?

            The answer to your question is yes. As a matter of fact, the name of the Commercial Design VTE Teacher 

           license will be officially changed in the VTE Regulations (this coming winter) to Visual Design & 

          Communications. The goal is to have license names as well as the subject matter teacher tests aligned 

           perfectly with the VTECFs.  

FAQ's on Employment Experience for the Preliminary VT Teacher License:

1Q I graduated from a vocational technical high school in Massachusetts. Can any of the employment experience I gained while on “co-op” count toward the employment experience requirement for the Preliminary VT teacher license?

Yes, provided it was in the license field and it can be documented.

2Q What is the definition of full-time employment experience regarding the Preliminary VT teacher license ?  I need five years for the license field (culinary arts). 

Full-time regarding the Preliminary teacher license means at least 35 hours per week so five years would equal 8400 hours (35hrs. /week x 48 weeks/year x 5 years = 8400. 
3Q Is self-employment acceptable toward the employment experience requirement for the Preliminary VT teacher license?

          Yes. If self-employed, documentation of employment experience must include a signed, notarized affidavit  

          attesting to the self-employment (with years and hours delineated) and at least five forms of additional 

          documentation that may include copies of federal income tax returns, bank statements, credit card 

          statements, business letterhead, business contracts, customer correspondence, advertising, references, supply 

          invoices for the applicable yeas, that demonstrate self-employment to the satisfaction on the Department of 

          Education.

4Q I have been working as a telephone operator for the last ten years. Prior to that I worked as a chef. Do I need more recent employment experience to qualify for a Preliminary VT teacher license to teach culinary arts?

Yes. The 1991 pathway requires six years of recent employment experience within the last ten 

years and the 2003 pathway require five within the last seven.

5Q.   May volunteer work count toward the employment experience requirement for the Preliminary VT teacher license?

         Volunteer work that is comparable to employment experience except for the paid feature may be creditable 

          toward the employment experience requirement for a maximum of one half the employment experience 

          requirement subject to the review and approval of the State Director of Career and Technical Education..

6Q.    Is teaching experience creditable toward the recent, full-time employment requirement for the Preliminary   

          VT teacher license? 

No 

FAQ's on Employment Experience in Education for the Initial & Professional Preliminary VT Educator License:
1Q.   I have a question about the educational employment experience requirement that Professional and Initial  

         Vocational Technical licenses include. Some staff people work “year-round” in their school districts.  For 

         example, I work 48 weeks, not 40.  Can I count the extra 8 weeks/year toward the 3-year or 5 year 

         educational employment experience requirement?  Or is it a time requirement based on number of 

         years worked, only?

         The educational employment experience requirement is a time requirement based on number of years worked, 

         only. If a person worked one school year of 185 days or more  he/she would be credited  one year educational 

         employment experience credit maximum toward the Initial or Professional VT  Educator license requirement. 

FAQ's on Courses:

1Q If a vocational teacher with Provisional Vocational Teacher Approval (Preliminary license) is unable to complete the professional education courses within the required time frame because he/she was called to active military duty, will they be allowed additional time to complete the coursework?

Yes 

2Q Sue has a BA in History and 12 years experience in commercial design. Does she have to take the English, math and science courses required for the Professional license to teach commercial design or will the English, math and science courses she took in college toward her BA suffice?

They will suffice. 

3Q Can I get credit for the professional education college courses I took in California?

Quite possibly. You would have your official transcript submitted to Janice Snaith along with a 

copy of the college catalog in which they are described and the Department would determine if 

they are equivalent in terms of the professional standards given in the 2003 regulations.
4Q If a person doesn’t complete all 39 course credits required for the Professional Vocational Technical Teacher license could they renew their Preliminary license in order to complete the coursework and obtain a Professional license?

They may, subject to the approval of the Commissioner of Education, get an extension if there 

existed extenuating, catastrophic circumstance such as serious illness that were beyond the control 

of the educator.
5Q When will the “Seminar for the Beginning Vocational Technical Educator" be offered? It is supposed to be taken during the first year of teaching in conjunction with the school district sponsored induction program.

UMASS Boston, Fitchburg and Westfield State Colleges will have this 3-credit seminar available 

in the fall 2004. 

6Q Can a candidate for a Vocational Technical Teacher license who obtained a college credit fifteen or more years ago use the credits obtained in English language arts, mathematics and science to meet the requirement for this coursework contained in the 2003 regulations?

Yes.

7Q I received Full Approval as a vocational teacher on September 4, 2001. The 1991 vocational education regulations state, “ All fully approved vocational technical education teachers hired after January 1, 1991 must obtain an additional 12 semester hours of credit at an accredited collegiate institution, or the equivalent thereof, in courses designated by the Division. Such personnel must fulfill this requirement within two years of having achieved full approval status and shall concurrently have satisfied the biennial professional improvement requirement for that period.”  I have completed 9 semester hours and am wondering if I have to complete the additional 3 now that there are new regulations in effect?

On September 1, 2003 the 1991 vocational educational regulations were replaced by the “2003” 

vocational technical education regulations. On September 1, 2003 your Full Vocational Teacher 

Approval became a Professional Vocational Technical Teacher license and therefore is subject to 

the 2003 vocational technical education regulations that do not include the provision for 

completion of 12 semester hours in two years. Therefore you do not have to complete the 3 

semester hours as far as your license is concerned. Your professional license is renewable in five 

years during which time you must complete 150 professional development points (PDPs). You 

should seriously consider proposing in your professional development plan the completion of the 3 

semester hours as they would count as 45 PDPs and could perhaps count toward a degree. It goes 

without saying that they are valuable as professional development, so much so, that much of their 

content is being infused in the new courses new teachers will be required to take.
8Q     How will I know if the required English, mathematics and science courses (18 college 

          degree credits) will count toward the requirements for a professional license?

College course catalogs use 100 and above for codes of courses that carry college degree credit. The regulations require six college degree credits in English to include three college degree credits in English Composition 101 or a higher level and three additional college degree credits in higher level English and twelve college degree credits in mathematics and science to include a minimum of three college degree credits of college mathematics and a minimum of three college degree credits of college science. The remaining six college degree credits may be earned in college mathematics and/or science. Developmental courses or courses which do not carry degree credits cannot be counted toward the 18 college degree credits requirement for the professional license. College course catalogs use 100 and above for codes of courses that carry college degree credit. The courses must be approved through the college’s English, Mathematics and Science departments. College course catalogs prefix the course numbers with ENG, M and SCI or similar codes for English, mathematics and science courses, respectively. 

	         3 college degree credits English Composition 101 or a higher level  (required)
	3 (required)

	  3    3 college degree credits in a higher level English (oral communication would also be acceptable) in a higher level English such as English Composition 102, Technical Writing, Report Writing, Business Writing, Writing in the Professions, Advanced Writing, Current Themes in Literature. A higher-level English course that is based on the Massachusetts English Language Arts Curriculum Framework may be counted.

	3 (required)

	  3 college degree credits in college mathematics 100 or a higher level (required) such as Mathematics 104, College Algebra I, Pre Calculus, Analytical Geometry I, Math for Engineering Technologies, Statistics I. 


	3 (min)

	3 college degree credits in college science 100 or a higher level (required) such as Biology I and II, Microbiology, Plant Science, Botany, Zoology, Soil Science, Ecology, Human Health, Anatomy and Physiology I and II, Chemistry, Nutrition, Physics. 
	3 (min)

	6  college degree credits in higher level college mathematics and/or

higher level college science such as college Algebra II, Biology II, Calculus. Higher-level mathematics and science courses that are based on the Massachusetts Mathematics Curriculum Framework and the Massachusetts Science & Technology/Engineering Curriculum Framework may be counted. Computer Science courses may be counted toward three of the six college degree credits in science and/or mathematics when a direct correlation exists between the course and the area of vocational licensure, and this correlation is clearly evident through the course description.


	6 

	18 total


The above list of college degree credit courses is illustrative of those that would be counted.  It is not intended to limit course selections. It is incumbent upon the candidate for licensure to retain a copy of the college catalog that describes the academic courses in the event that there is additional information need by the Department when reviewing the application for licensure.

FAQ's on Testing:

1Q Would a candidate for a Vocational Technical Teacher license who has passed the Massachusetts Communication and Literary test under the “academic regulations” have to pass the Vocational Technical Literacy Skills Test?


No.

2Q If I get licensed without taking the Vocational Technical Literacy Skills Test because it is not yet available will I have to take it when it becomes available?

No.

3Q How many times can a vocational technical education teacher candidate test?

As many times as they wish.

4Q If there is no written and performance test in the area the candidate will teach at the time a vocational technical teacher candidate applies for a Vocational Technical Teacher license and they have met all of the other requirements for licensure, can they be licensed?

Yes, they may be licensed, provided the vocational technical teacher candidate has met all other 

requirements.
5Q I have a Ph.D. in English and ten years recent, full-time employment experience in Carpentry. Do I have to pass the Vocational Technical Literacy Skills Test?

Yes, unless you passed the Massachusetts Communication and Literacy test. 

6Q If I pass the Vocational Technical Literacy Skills Test or the Massachusetts Communication and Literacy test will I still have to take college English courses?

Yes.

7Q My neighbor wants to teach masonry. She took the Massachusetts Communication and Literacy test thinking it was required because her partner who is a science teacher had to take it. Does this means she has to take the Vocational Technical Literacy Skills Test now?

No. The Department will accept a passing score on the Massachusetts Communication and 

 Literacy test that prospective academic teachers have to take in lieu of the Vocational Technical Literacy Skills Test.

8Q Once a person passes the applicable written and performance tests for a given license do they have to take them again if they put off applying for licensure for several years?

No.

9Q I have had an approval to teach painting and decorating (now painting and wall covering) since 1995. I never had to take a communication and literacy test. Do I have to take a C & L test now if I apply for a license to teach building and property maintenance?

            Yes. You are required to take and pass the Vocational Technical Skills Test if you apply under the 2003 pathway and the test is available.

No. If you apply under the 1991 pathway (before 9/1/04) you will not have to take it. 

10Q I have ASE certification in 5 areas of automotive technology. Do I still have to take the written and performance tests in automotive technology?

Yes. 

FAQ's on Internship Programs:

1Q I am a licensed vocational technical teacher and I wish to obtain the VT Supervisor/Director license. How can I do an internship if I am working full-time as a teacher? 

You could do the internship upon the approval of your supervisor in accordance with district rules by arrangement with your supervisor. 
2Q How does the school district gain approval of its internship programs?

The district would file with the State Director of Career and Technical Education, the VOCATIONAL TECHNICAL EDUCATION SUPERVISOR/DIRECTOR, COOPERATIVE EDUCATION COORDINATOR LICENSURE INTERNSHIP PROGRAM OUTLINE FORM for approval. The district would be granted one approval that would suffice for all its interns. However, the State Director would consider internship programs that were done prior to the new regulations taking effect on 9/1/03 providing the VOCATIONAL TECHNICAL EDUCATION SUPERVISOR/DIRECTOR, COOPERATIVE EDUCATION COORDINATOR LICENSURE INTERNSHIP PROGRAM COMPLETION FORM (copy below) was submitted with the candidate’s licensure application. This form is required to be submitted with all applications for the VT Supervisor/Director and VT Cooperative Education Coordinator Initial licenses.

3Q I am a licensed vocational technical teacher and I wish to obtain the VT Cooperative Education Coordinator license and have as my mentor, a licensed Cooperative Education Coordinators but there are none in my district. What are my options?

You have chosen the option to have as your mentor a licensed Cooperative Education Coordinator even though you could have chosen a licensed administrator. You may seek a mentor from another district. The Massachusetts Association of Cooperative Education and Placement Coordinators is a recommended source of mentors and information on all aspects of cooperative education in vocational technical programs. Contact the association through Mr. Paul Carey at (781) 828-5800 pcarey@bluehills.org or Mr. Paul Siopes (978) 441-4959 psiopes@gltech.org.
FAQ's on Professional Development Plans, PDPs and License Renewal:

1Q Do the regulations require that I get my professional development plan approved by my supervisor?

Yes.

2Q As a Vocational Technical Principal I will be reviewing and approving professional development plans for my supervisees. What recourse do I have if a supervisee refuses to develop a plan that is consistent with the needs of the district?

The regulations have a process for supervisees to seek review if their plan is rejected. The same review process applies to supervisors who may submit the plan to the next level as described in the reg’s (4.12 (8) (e).
3Q What are PDPs?

They are a unit of measurement of professional development activities. All licensed educators must earn PDPs for relicensure. Most academic and all vocational technical educators must earn 150 PDPs over a five-year period for relicensure. One clock hour (60 minutes) of new employment experience is equivalent to one PDP for vocational technical educators. A vocational technical educator can earn up to 75 PDPs toward relicensure for new employment experiences in a five-year period. One semester hour (one credit) of college credit is equivalent to 15 PDPs.  One continuing education unit is equivalent to 10 PDPs. Professional development activities sponsored or approved by the Department and advanced academic and vocational technical education subject matter studies will receive 1.5 PDPs per clock hour. 

4Q I have to take 21 clock hours of continuing education in order to renew my electrician license. Will these hours count toward my relicensure as an electrical teacher?

Yes.

5Q Under the 1991 regulations all vocational teachers with full approval must document professional improvement every two years. On September 1, 2003 my full approval becomes a professional license and I must complete 150 PDP’s for my primary license over the next five years. Can any of the professional improvement completed prior to 9/1/03 count toward the five years?

No. The professional improvement completed prior to 9/1/03 was meant to maintain your full 

approval.
6Q If I am not employed as a teacher who will review and approve my professional development plan?

                     Whereas you do not have a supervisor, you will do the required professional development without a 

                     supervisor’s approval of your professional development plan. If you obtain employment as a teacher, your 

                     supervisor will then review your plan for approval. When you apply to renew your license, you will submit 

                     the required information about your professional development as stipulated on the application form. 

7Q I hold a Journeyman Electrician license and a Vocational Technical Teacher license to teach electrical that I obtained in 1998. Why is the state requiring me to get a Master Electrician license when I renew my teacher license?

Because the education for the Master license includes business practices and your students would 

benefit from your increased knowledge in this area. 

8Q I received my Vocational Educator Approval as a forestry teacher in 1973. I see that in the Crosswalk below the forestry approval crosswalks to a Natural Resource license. When I go to renew it in 2008 will I have to have a Massachusetts Pesticide Applicator license?

Yes.

9Q Besides my Vocational Teacher Approval in animal science I hold Vocational Educator Approvals (AC1, AC2, AC3, AC4, AC5, SC2, SC4, SC8, SC9.) Does this mean that in will cost me $300.00 to renew them in 2008?

It depends on whether you wish to keep all of them. Your AC1 is comparable to a Vocational 

Technical Superintendent/Assistant Superintendent license on 9/1/03. Your AC2, AC3, AC4, AC5, 

SC2, SC8, SC9 are comparable to the Vocational Technical Supervisor/Director license fields on 

9/1/03. Your SC4 is comparable to a Vocational Technical Cooperative Education Coordinator 

license on 9/1/03. Thus your cost could be could be $300 ($100 for your designated primary 

license and $25.00 for each additional) in 2008. However,  you only need one Vocational 

Technical Supervisor/Director license so in 2008 you could lower your cost to $150 ($100 for your 

designated primary license and $25.00 for each additional.) 

10Q    I have an AC2, AC3, AC4, AC5, SC2, SC8 & SC9 which are all comparable to the new Vocational 

          Technical Supervisor Director license. It doesn't make sense to renew them all in 2008? What is 

          recommended?

          The State Director of Career and Technical Education recommends that you renew the AC2 and 

          leave it at that.

11Q    I am employed as a vocational technical teacher out-of-state. I hold a MA Vocational Technical 

           Educator license which I would like to keep. May my professional development plan be approved 

           by my supervisor even though she is out-of-state?

          Yes, as long as you and your supervisor follow the MA applicable regulations and guidelines.

12Q   Can I get PDPs for teaching a non-college credit evening course required for the Journeyperson Electrician 

          license? Note that I teach electrical during the day.

The answer to this question is no, because you cannot earn PDPs for teaching what you need the professional development to be licensed to teach. The course material for the journeyperson course is taught by you during the day under your VT Teacher license. 

13Q    How long must I retain a copy of my Five-Year Professional Development Plan and PDP documentation  

           after I renew my Professional Educator license? 

           You must retain them for five years after you use them for the renewal of your license. In this way, you will 

           have the documentation if you are selected for a professional development audit by the Department. 

14Q.  Is volunteer work learning new technical skills that will be taught to students an allowable professional    

          development activity for teachers with a Professional Vocational Technical Teacher license?

          This would be allowable subject to supervisor approval, as is new employment experience.

15Q.  I understand that under “extenuating circumstances” a person may renew a Preliminary license. I had a 

          Provisional Approval that expired on May 20, 2003 (prior to September 1, 2003 when the new regulations 

          took effect). I did not complete all the required courses for Full Approval within the three-year period as 

          required under the 1991 regulations. May I now request renewal of my Provisional Approval for extenuating  

          circumstances?

         You may request an extension if there were extenuating circumstances

16Q   I have to be recertified by Automotive Service Excellence (ASE) in several ASE areas.  1) May I receive  

          PDPs for the ASE recertifications? 2) If not, may I receive PDPs for the professional development I do to 

          prepare for the ASE recertifications?

          1) ASE recertifications (recertification) (or for that matter any recertification) alone does not qualify for 

          PDPs. 2) The professional development that one would do to prepare for ASE recertification is in many cases      

          self-study that does not qualify for PDPs. However, if one were to take courses, seminars, or participate in 

          new employment activities etc. as outlined in the Chapter 74 Manual for Vocational Technical Educator 

          Licensure in order to prepare for ASE recertifications, PDPs could be earned.

17Q. Can I get PDPs for: 1. Being a Skills USA event manager 2. staying after school to prepare students for the                   Health Careers Knowledge Bowl event for SkillsUSA? 

         The answer to this question is no, because you cannot earn PDPs for doing what you need the professional development to be licensed to do. Both activities are part of what vocational technical teachers do as part of their profession. Note however, that training you receive to be the event manager may count if the training consisted of 10 hours (minimum of 10 hours on a topic). Note that the ten hours could be earned over time e.g.. two hours training per year for 5 consecutive years.
18Q. Can I receive PDP's for the renewal process for my RN License and my CPR Instructor 

         Certification. 

         PDPs may be earned for the professional development activities, courses etc. that are required for the 

        renewals. PDPs cannot be awarded for simply filing the paperwork and fee to renew a license or 

        certification. 

. 

References:

MA Pesticide Applicator licenses are issued by the MA Dept. of Food & Agriculture, 251 Causeway Street, Suite 500, Boston, MA 02114 Tel. (617) 626-1700 http://www.state.ma.us/dfa/ 


MA Construction Supervisor licenses are issued by the MA Dept. of Public Safety, 1 Ashburton Place, Room 1301 Boston, MA 02108-1618 Tel. (617) 727-3200 or 1-800-223-0933 www.state.ma.us/bbrs


MA Master and Journeyman Electrician licenses are issued by the MA Board of State Examiners of Electricians at the Division of Professional Licensure, 239 Causeway Street, Suite 500, Boston, MA 02114 Tel. (617) 727-9931  

http://www.state.ma.us/reg/boards.htm


MA Master and Journeyman Plumber licenses are issued by the MA Board of State Examiners of Plumbers & Gas Fitters at the Division of Professional Licensure, 239 Causeway Street, Suite 500, Boston, MA 02114 Tel. (617) 727-9952 

http://www.state.ma.us/reg/borads/htm


MA Refrigeration Technician licenses are issued by the MA Department of Public Safety, 1 Ashburton Place, Room 1301 Boston, MA 02108-1618 Tel. (617) 727-3200 or 1-800-223-0933 http://www.state.ma.us/dps/ENGINEER.HTM


National Medical Assisting Certification is issued by:

American Medical Technologists (AMT)

710 Higgins Road

Park Ridge, IL  60068-5765

847-823-5169

Website: amtl.com


and 

National Health Career Association

134 Evergreen Place

E. Orange, NJ 07018

1-800-499-9092

www.nhanow.com
National Welding Certification is issued by the American Welding Society (AWS), 550 NW LeJeune Rd., Miami, FL 33126 Tel. (800) 443-9353 

http://www.aws.org 


National ASE Certification is issued by the National Institute for Automotive Excellence

(ASE) and National Automotive Technology Foundation (NATEF), both at 1305 Dulles

Technologies Drive, Herndon, VA 20171-3421 Tel. (703) 713-0100 http://www.natef.org 


MA Cosmetologist license and Instructor’ s licenses are issued by the MA Board of Registration of Cosmetologists at the Division of Professional Licensure, 239 Causeway Street, Suite 500, Boston, MA 02114 Tel. (617) 727-9940 

http://www.state.ma.us/reg/boards/htm


Section 608 EPA Certification at the Universal Level is issued by Ferris Sate University HVACR Institute 1020 Maple St. Big Rapids, MI 49307-1670 Tel. (866) 880-7674 www.ferris.edu/cot/hvacr/certhvacr.htm 


Food Sanitation certification is issued by the following:

( Experior Assessments, 600 Cleveland St., Suite 900, Clearwater, FL 33755, 800-200-6241
( National Registry of Food Safety Professionals, 1200 E. Hillcrest St., Suite 303

Orlando, FL 32803, 800-446-0257

( ServSafe The Educational Foundation of the National Restaurant Association, 250 South Wacker Drive, Suite 1400 Chicago, IL 60606-5834 800-765-2122

MA RN license is issued by the MA Board of Registration in Nursing, 239 Causeway Street, Suite 500, Boston, MA 02114 Tel. (617) 727-9961  

http://www.state.ma.us/reg/boards/htm


Dental Assisting Certification is issued by the Dental Assisting National Board, 676 N. St. Clair St., Suite 1808, Chicago, Illinois 60611

http://www.dentalassisting.com/
MA Boiler Engineer and Boiler Fireman licenses are issued by the MA Department of Public Safety, 1 Ashburton Place, Room 1301 Boston, MA 02108-1618 Tel. (617) 727-3200 http://www.state.ma.us/dps/ENGINEER.HTM


MA OCCS Lead Teacher licenses are issued by the MA Office of Child Care Services (OCCS), 600 Washington Street, Suite 6100, Boston, MA  02111 Tel. (617) 988-6600 http://www.qualitychildcare.org
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This manual addresses the sections of the 2003 Vocational Technical Education Regulations (603 CMR 4.00) pertaining to vocational technical educator licensure. The regulations are available on the Department of Education’s Career and Technical Education Unit website at � HYPERLINK "http://www.doe.mass.edu/cte/" ��www.doe.mass.edu/cte/�. The licensure requirements in the regulations are easy to read and understand. A synopsis of the licensure requirements and clarification where needed is provided in this manual.





The applicable sections of the “Guidelines for Vocational Technical Education Programs and Educator Licensure” are also provided in this manual.





The Educator Licensure and Recruitment (ELAR) online system is operational for Vocational Technical Educator licensure and license renewal. This online system presents the requirements for each license field in an easy to read format.   The paper application will continue to be available for those applicants wishing to use that method. Visit ELAR at � HYPERLINK "http://www.doe.mass.edu/educators/e_license.html" ��www.doe.mass.edu/educators/e_license.html�.





Staff from the Department of Education’s Office of Educator Licensure – Vocational Technical Educator Licensure may be contacted for additional information on vocational technical educator licensure. Telephone (781) 338-6627; (781) 338-6634 or e-mail � HYPERLINK "mailto:VocEducators@doe.mass.edu" �VocEducators@doe.mass.edu�.
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