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EXHIBITOR PACKAGE

This Package Includes…
1. Move In/Out Instructions & Shipping Information
2. Proof of Insurance Information

3. Additional Insurance Coverage Form (Vendor Insurance LTD)
4. Credit Card Payment Form
5. Additional Exhibitor Badges
6. Badge Registration Form

7. No Charge Draw Request Form
8. Local Hotel Partners
MANDATORY Items to be sent to the Western Fair District:

· Payment in full (Cheque or credit card payment accepted)
· Certificate of Insurance (Provide your own or through Vendor Insurance Ltd.)

· Badge Registration Form

Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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MOVE IN/OUT INSTRUCTIONS

Show Dates: April 6-7, 2016
SHOW DATES & TIMES:

Move In:
Monday, April 4th
9:00 am – 8:00 pm 


Tuesday, April 5th   
9:00 am – 8:00 pm*
Show Hours:
Wednesday, April 6th  
9:00 am – 5:00 pm


Thursday, April 7th 
9:00 am – 4:00 pm

 Move Out:
Thursday, April 7th    
4:00 pm – 8:00 pm


Friday, April 8th     
8:00 am – 3:00 pm** 
*Driving in to booth permitted until 3:00 pm on April 5th. NO LARGE EQUIPMENT/ VEHICLES AFTER 3:00 PM.
**All equipment & displays must be removed by the 3:00 pm deadline on April 8th.

SHOW INFORMATION:
· Booths must be staffed during all hours we are open to the public.
· EXHIBITOR ACCESS: During all event days.

· Exhibitors will be allowed in the Agriplex building one (1) hour prior to the show opening Wednesday-Thursday. Access will be from the North East entrance.
· Badges event can be picked up from the show office starting April 4th.

· The main parking lot area must be kept free of equipment and trailers.
· The temporary equipment holding area is located in the North West corner of the Main Parking Lot.  NO EQUIPMENT IS TO BE PARKED IN THE FLORENCE STREET LOT OR ON THE MAIN LOT.
SHIPMENTS: 
Western Fair District will not accept any deliveries until the first day of move-in, Monday, April 4th, 2016. Shipments can be delivered to:
Western Fair District: Metroland Media Agriplex
845 Florence St


London, ON

N5W 6G6
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PROOF OF INSURANCE

Exhibitors must provide proof of insurance and can either:
OPTION 1: Provide a certificate of your own insurance from your liability insurer per the specifications below.

MUST BE NAMED AS ADDITIONAL INSURED:

Western Fair Association, 316 Rectory St, London, ON   N5W 3V9 
Corporation of the City of London, 300 Dufferin Ave, London, ON   N6A 4L9
SPECIFICATIONS: General Liability insurance coverage of at least $2,000,000 inclusive of bodily injury and/or property damage per occurrence during the occupancy period of April 4-8, 2016.
CONDITIONS: It is a condition of your contract to hold harmless the Western Fair Association and the Corporation of the City of London against all charges of liability. Failure to provide proof of insurance may result in immediate termination of your contract, forfeiting all monies deposited and removal from the show without further consultation or financial recourse against Western Fair Association. Exhibitors who do not have Comprehensive General Liability insurance are deemed personally liable. Further, the Owner reserves the right to require the Exhibitor to provide any additional insurance coverage as may be required by the Owner in the circumstances of any undertaking carried on by the Exhibitor, it’s servants, agents, employees or otherwise on the Owner’s premises.
OPTION 2: You may obtain insurance coverage from the official insurance provider for the London Poultry Show, Vendor Insurance LTD. This company specializes in special event insurance and offers inexpensive exhibitors insurance. See the following page for their order form.

Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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VENDOR INSURANCE LTD

2350 Birchmount Road, Suite 1012
Scarborough, ON   M1T 3N4

Email: vendorinsuranceltd@bellnet.ca
FOR IMMEDIATE COVERAGE CONTACT THE FOLLOWING:

Phone: 888/708-6667 or 416/214-2421 // Fax: 416/214-4843

THE FAST EFFECTIVE WAY TO GET PROOF OF INSURANCE FOR: KIOSKS/BOOTHS/FLEA MARKETS/TRADE SHOW AND EXHIBITIONS, EVEN IF YOU HAVE AN EXISTING LIABILITY POLICY.

2016 LONDON POULTRY SHOW
Location: The Western Fair District, London, ON
Venue Phone: 800-619-4629 or 519-438-7203     Fax: 519-438-7481
Company Name: 


Product: 


Contact Name:  


Contact Phone: 
  Fax: 


Credit Card #: 
 Expiry Date: 


Validation Code (3-4 digit on back):


Signature: 
Print Name:


Term From:    April 4, 2016    To    April 8, 2016
Additional Named Insured:  

Western Fair Association, 316 Rectory St, London, ON   N5W 3V9 
Corporation of the City of London, 300 Dufferin Ave, London, ON   N6A 4L9
High Volume Locations: e.g Exhibitions/Trade Shows

Premium Schedule: $2,000,000 Inclusive Limit (this coverage is liability ONLY)

1 week or any part thereof: $100.00 + $8.00 (PST) = $108.00
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CREDIT CARD PAYMENT FORM

 Company Name: 



 Mailing Address:



 Contact Name: 

 Phone: 

 Invoice Number: 


 Card Type (Circle One)    VISA     MC    AMEX
Amount: $


 Cardholder Name: 


 Card Number: 


 Validation Code: _______   (3-4 digits on back)  Expiry Date: 


 Authorized Signature: 


(I agree to authorize payment of the above amount according to card issuer agreement.)
 Print Name: 

Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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ADDITIONAL EXHIBITOR BADGES
The number of no charge badges provided with your booth can be found on your invoice. If you cannot find the number received at no charge please contact Show Staff. If you require more than the number of badges provided with your booth additional badges for employees working at the booth may be purchased at $10.00 each (HST included) prior to the deadline noted on your invoice.  

COMPANY NAME:


CONTACT:   


NUMBER OF EXTRA EXHIBITOR BADGES (Staff) @ $10.00 each​: 

NUMBER OF SINGLE DAY PASSES (Guests) @ $8.00 each​:

SIGNATURE: 

For payment, please enclose with this request either a cheque for payment in full or complete a copy of the attached credit card payment form included with this exhibitor package. Please make cheques payable to WESTERN FAIR ASSOCIATION. (HST #R123233934)

PLEASE NOTE:  BADGES WILL NOT BE MAILED OUT.  ALL BADGES ARE AVAILABLE AT THE SHOW OFFICE FOR PICKUP AT THE START OF THE FIRST MOVE IN DAY.

Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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EXHIBITOR BADGE REGISTRATION FORM
**PLEASE NOTE:  There will be no corrections made to your original badge list. If you do not supply names you will only receive your company name on the badge. Please submit by the deadline noted on your invoice.
NO BADGES WILL BE MAILED OUT; BADGES WILL BE AVAILABLE AT THE SHOW OFFICE AT THE START OF THE FIRST MOVE IN DAY.
One exhibitor pass will grant access to the show for BOTH show days. Additional badges can be purchased for $10.00 each
 (See Additional Badge Form)


Company:

Signature:

1. 

11.


2.

12.


3. 

13.


4.

14.


5.

15.


6.

16.


7.

17.


8.

18.


9.

19.


10.

20.

Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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NO CHARGE DRAW REQUEST FORM

COMPANY NAME:

CONTACT NAME: 


PHONE:
 
FAX: 


EMAIL: 

Western Fair District is requesting the following information as a preventative measure in ensuring that all draws held on our property fall within Association guidelines. Any information provided is also used as a reference for inquiries received by the public regarding winners and prizes.

· Please complete and return this form along with a copy of the ballot by the exhibitor deadline noted on your invoice if you would like to hold a “no charge” draw in your booth.

· Ballot must include your company name and the following disclaimer, “The information provided on this ballot is strictly confidential and will not be sold, loaned, rented, or given to any other individual or organization for any purpose, whatsoever.”
COPY OF BALLOT TO BE INCLUDED WITH THIS FORM
 Western Fair Association, P.O Box 7550   London  N5Y 5P8

800-619-4629 or 519-438-7203  Fax: 519-438-7481   rbaker@westernfairdistrict.com
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LOCAL HOTEL PARTNERS
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Date Submitted: 	Date Processed: 	


Processed By:	
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Hotel Information:





Mention you’re a Poultry Show exhibitor to receive special event rates and book within the exhibitor block. 





Superior King Bed Rooms: Starting at $99.00


Superior 2 Queen Bed Rooms: Starting at $109.00





Address: 1150 Wellington Road, S


	London, ON, N6E 1M3 





Phone Number: (519) 681-0600








�





Hotel Information:





You count on Holiday Inn Express for a comfortable and affordable hotel room.


�Standard Rooms: Starting at $99.00


�Address: 374 Dundas St


	London, ON, N6B 1V7





Phone Number:  519- 661-0233








� INCLUDEPICTURE "http://www.westernfairdistrict.com/uploads/image/Shows/Farm%20Show/sponsors/delta.jpg" \* MERGEFORMATINET ���


Hotel Information:





Mention you’re a Poultry Show exhibitor to receive special event rates and book within the block. 


� HYPERLINK "https://www.deltahotels.com/Groups/Delta-London-Armouries-Groups/London-Poultry-Show-Exhibitors" �https://www.deltahotels.com/Groups/Delta-London-Armouries-Groups/London-Poultry-Show-Exhibitors�


Standard Rooms: Starting at $115.00


Signature Club: Starting at $165.00





Address: 325 Dundas Street 


	London, ON, N6B 1T9 





Phone Number: (519) 679-6111











