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FabLab Sign-Up Sheet – External Users
Welcome to FabLab!  As part of the Maryland NanoCenter, we look forward to working with you to develop processes for a wide variety of exciting new devices.


There are a few things required before you can begin work in FabLab:

· All UMCP users must complete the online “Chemical Hygiene Training Program for Chemical Workers” and successfully pass a quiz at the end.    This program is located on the UMCP Department of Environmental Safety web site, www.des.umd.edu.   Outside users must have completed similar training and be approved on a case-by-case basis by FabLab staff.
· All users must read and understand the following documents.  They can be found at: http://www.nanocenter.umd.edu/labs/FabLab/documents.php
· FabLab Chemical Handling Practices and Procedures

· Clean Room Protocols

· Go to http://www.nanocenter.umd.edu/labs/FabLab/documents.php and read the FabLab safety documents, “Chemical Handling Procedures” and “Clean Room Protocol” located at that site.
· Fill out the attached form with the information requested and return the last two pages to FabLab Management:

· Dr. Jim O'Connor, FabLab Director

· The Maryland NanoCenter

· University of Maryland

· 2201 Jeong H. Kim Engineering Building #225

· College Park, Maryland  20742

· Phone: (301) 405-5018

· Fax: (301) 314-1348

· email: joconnor@umd.edu
· Register with the NanoCenter at http://www.nanocenter.umd.edu/?register=1.  This will allow you access to the equipment scheduler.
· Once the form is filled out and accepted, all users must schedule a FabLab familiarization and safety training session with Tom, John or Jon.   During that time, you will learn how to properly gown up for the clean room, get a brief overview of the equipment and chemicals in FabLab and let us know what you would like to do in FabLab.  Based on this, you can arrange for the appropriate training needed on each piece of equipment that you will be using.  Here’s how to contact the FabLab staff:

· Tom Loughran  (301) 405-3642 
tcl@glue.umd.edu
· Jon Hummel 
  (301) 405-5017
jhummel1@umd.edu


· John Abraham  (301) 405-6664
jabrah@umd.edu
· You will be required to sign in/out when using FabLab.  This is primarily a safety issue but it will also let us know how much people are using the lab.  You are not charged for being in the clean room.  You are only charged when using the equipment listed in the table below.  We do not charge for using measurement tools such as microscopes and thin film measurement tools. Failure to sign up for equipment you are using can result in banishment from the lab for a significant period of time.  
	Hourly Rates
	Process Tools
	E Beam Lithography
	Hitachi SEM
	Wafer Probe Station, CMP, Dicing Saw, Wire Bonder

	UMCP
	$70($56)
	$50($40)
	$25($20)
	$25($20)

	Other UM system
	$90
	$65
	$32
	$32

	Outside University
	$110
	$79
	$40
	$40

	Government
	$140
	$100
	$50
	$50

	Commercial
	$200
	$143
	$72
	$72

	
	
	
	
	


You will be billed monthly for any FabLab charges. External users must provide either a purchase order or a valid credit card before working in FabLab.  You have three options with credit cards:


1. Complete this following user registration form to provide a mailing address for your business office responsible for the payment.  We will then mail invoices to that address.  You then must contact Ms. Regina Achey at the University of Maryland Bursar’s Office (301-405-9027) to pay the invoice by credit card.

2. Give us the credit card information and we will charge the card and email you (or whomever needs the information) with details of the charge.

3. Prepay via credit card.  We will send monthly statements showing charges applied to the prepaid amount and the remaining balance.

(Please contact Alice Mobaidin (301)-405 6047, Mobaidin@umd.edu) to elect options 2 or 3 and if you have any questions about your bill.)
FabLab New User Orientation Check List
· UMCP users must complete the online “Chemical Hygiene Training Program for Chemical Workers” and successfully pass a quiz at the end.    This program is located on the UMCP Department of Environmental Safety web site, www.des.umd.edu.   Outside users must have completed similar training and be approved on a case-by-case basis by FabLab staff.

· All users must read and understand the following documents.  They can be found at: http://www.nanocenter.umd.edu/labs/FabLab/documents.php
a) FabLab Chemical Handling Practices and Procedures

b) Clean Room Protocols

· All new users must complete a one hour in-lab orientation with one of the FabLab staff.  This orientation will cover:

1. FabLab Rules and Regulations

a. Buddy System

b. After Hours Access

c. MSDS Sheets

d. Procedure for Introducing New Materials and Chemicals

e. Cleanliness in FabLab

2. Gowning Instruction 

3. Chemical Handling and Wet Bench Protocols

4. Alarms/Response and Evacuation Procedures

5. Disposal of Waste Solvents

6. Process for Reserving Tools/Tool Training

I have read and understood the documents listed above and have completed in-lab training with a FabLab staff member.

Name (Print)_________________________
Date:_____________________
Signature:___________________________
Trainer:___________________


FabLab External User Registration Form







Date:
     








Billing Code:
     
Federal I. D. Number:
     


Organization: 

      


Billing Address1:

     
Billing Address2:

     
Billing Address3:

     



Business Contact:

     
Phone:


     
email:



     
Purchase Order Issued? 
 FORMCHECKBOX 
 yes  
 FORMCHECKBOX 
 no

If yes, Purchase Order Number:
     


Authorized Users:

Name 


Phone

email

     


     

     
     


     

     
     


     

     
     


     

     
Reviewed by NanoCenter Staff:
     
