FREQUENTLY ASKED QUESTIONS

Academic Requirements and Regulations

What are the requirements for graduation?

· Be in residence for a total of three academic years with enrollment of 10-17 hours per semester.

· Earn a minimum of 20 semester hours of credit in any academic year.

· Earn a minimum of 86 credit hours.

· Accumulate a minimum of 75% of the required credits through a letter grade earned at William & Mary Law School (for 86 required credits, this will be a minimum of 65 credits or, for transfer students, typically 44 credits).

· Maintain good academic standing by achieving no less than a 2.3 cumulative grade point average in the first year and no less than a 2.0 cumulative average at the end of each successive semester and year.

· Successfully complete all required work:

1. The three-term Legal Practice Program;

2. The first-year curriculum;

3. The writing requirement (required for JD students in the Class of 2018 or earlier classes).

4. Take at least six credit hours of experiential course work (required for those entering in 2016 or later terms).

How can I satisfy the writing requirement? 

· For those entering in 2016 or later terms, this is no longer required..

· Successfully complete: a seminar or course that is designated as requiring a paper that meets the writing requirement; a two-credit independent legal writing course; or a note (or other substantial individual writing project) of publishable quality for any of the law journals for which credit is given.

I’m considering visiting another institution in the summer, or fall-spring of my third year.  What are the parameters?

· To visit away during the summer, simply contact the Associate Dean for Administration to request a letter of good standing and seek approval for courses in which you are planning to register at the ABA-accredited host school.

· From time to time students have requested to visit another institution during their third year of legal study.  These requests are approved on a case-by-case basis.  If interested in visiting away, submit to the Associate Dean for Administration:

1. A letter requesting permission to visit for the fall, spring, or fall and spring of the third year of study.  The letter should include the reason or explanation of the need to visit away and the school or schools to which you are applying.

2. A list with descriptions of the courses you intend to take.

3. A current William & Mary Law School Unofficial Transcript.

4. A signed copy of the “Regulations for Visiting Away” form (available from Dean Jackson).

· Students who are approved to visit away continue to be subject to requirements for graduation except as noted below.

· If visiting for only one semester, students are required to earn 65 graded W&M law credits.  If visiting for the entire academic year, students must earn 50 graded W&M law credits.

· Credits received in approved courses for which you earn a “C” or better will be accepted for the William & Mary Law degree.  An official transcript from the host school must be sent to the Associate Dean for Administration at the conclusion of each semester of study away.

· Neither required William & Mary courses nor non-law courses may be taken at a host school for credit towards your law degree.

· Scholarships or fellowships that you may have at William & Mary are not available for use when visiting away.

What is considered full-time?
· Full-time students must enroll in no fewer than 10 and no more than 17 credit hours in a semester.   Most students register for between 12 and 16 credit hours per semester.

May I be employed while enrolled?

· Full-time students are restricted to no more than 15 hours per week of paid employment.

When are the holiday breaks?

· The Law School holds no classes during Fall Break, Thanksgiving Break, between semesters, Martin Luther King Day, Spring Break, Memorial Day and July 4th.  

I am considering taking a break from law school.  Whom do I contact?

· All students are permitted, as a matter of right, to take up to a one-year leave of absence from the Law School.

· Please contact the Associate Dean for Administration to discuss the potential leave and get information on the steps you will need to take.

Academic/Student Record

What is the school policy on privacy for students?

· The Family Education Rights and Privacy Act of 1974 (FERPA) is a federal law that affords students certain rights with respect to their educational records. William & Mary strives to fully comply with this law by protecting the privacy of student records and judiciously evaluates requests for release of information from those records. FERPA authorizes the release of “Directory Information” without the student's prior consent under certain conditions, which are set forth in the Act. A complete description of the Act, the rights afforded to students by this Act, and a description of categories of "Directory Information" can be found on the University Registrar’s web site: http://www.wm.edu/registrar/student records then click on the link “Confidentiality and Privacy.”

How do I obtain enrollment verification?

· Send a message to or stop by the office of the Law School Registrar.  Enrollment verifications can be by letter from the Registrar (please provide address and required information for letter body) or form (please provide the form and envelope if one is provided with the form).

What is an “unofficial” transcript?

· This transcript does not carry the seal of William & Mary or the University Registrar’s signature and can not be considered official.  However, an unofficial transcript can be duplicated and distributed by the student for most job-search needs.  

· Unofficial transcripts are printed by the student via Banner Self-Service.  An unofficial transcript is also available by student request, at no charge, through the University Registrar’s Office.

How do I obtain an official transcript?

· Official transcripts are maintained by the University Registrar and are available for a fee.  Please review the method of acquiring on official transcript at: http://www.wm.edu/registrar/studentrecords then click “forms.”
Can a transcript be faxed?

· In order to protect the privacy of our students, we do not fax transcripts.
· A fax machine is available for job search-related requirements.  It is located in Career Services. 

I have changed my name.  How can I ensure my new name is reflected on official university documents?

· Contact the University Registrar’s Office in Blow Hall.  You must bring your social security card that reflects your new name.
Bar Admission

What is the Virginia Third-Year Practice Certificate?
· Third-Year Practice enables law students, during the summer prior to and/or during their third year of legal study, to present cases in a Virginia court under the supervision of a licensed attorney.  

How do I obtain a Virginia Third-Year Practice Certificate?

· Qualifications for Third-Year Practice include successful completion of the first-year curriculum, Legal Practice, Professional Responsibility, Evidence and two years of law school.

· A Third-Year Practice Certificate will be requested automatically for all qualified students at the conclusion of their second year of legal study.  This document will be emailed to qualified students.
Is there a Notary Public at the Law School? 

· Gloria Todd, Kay Hibbard and Donna Shelton are available to notarize your bar application.  Other notaries are acceptable.  Banks and law offices often have notaries on staff as well.

Where do I obtain information on State Bar applications?

· Students who plan to take the bar of another state should contact directly the State Bar Association for that state to obtain application information.  Most State Bar Associations have very informative Internet web sites with contact information and applications that may be downloaded.  Please visit our web page http://law.wm.edu/academics/howto/prepareforbar/index.php.
What is the Virginia Bar School Code?

· School Code 165

What is required for the Virginia Bar Application and Certification? 

· To register to take the Virginia Bar Examination applicants must complete:

1. 
Bar Application Form. 

2.  
Character and Fitness Questionnaire. 

3. Fingerprint Card using the specific Virginia Board of Bar Examiners (BOARD) card. The W&M Campus Police are available to assist with the fingerprinting process according to a specific schedule.  May graduates should watch The Docket Digest for more information regarding scheduling a fingerprinting appointment with Campus Police.  Other agencies may be used.


4.  
Passport-size photos affixed to your application.

5. As specified in the Bar Application and Character and Fitness Questionnaire, have the appropriate pages of the document notarized.

6. Education Certificate, available at the time you have your application notarized by a Law School staff member.
· Achieve a score of 85 or higher on the Multistate Professional Responsibility Examination (MPRE).

Will I need any William & Mary Law School-specific information to complete the Bar Application?

· Yes. To complete the Bar Application, you will need the following information: 

1. [Question 1] Employment.

a) If you are not employed then answer that you are a full-time graduate student at the William & Mary Law School.

2. [Question 5] Education information requires the following:

a) I am enrolled at the William & Mary Law School at the time of filing this application and I expect to complete all degree requirements on (Date) (this date is the last day of exams of your final semester); School Code 165
b) Answer yes to both (i) and (ii) of Question 5.

c) The Education Certificate signed by the registrar or proper official is described above and is available from the Law School. 

d) The Law School will send directly to the Bar a letter certifying your graduation.  You will not include the certification with your application.

3. [Question 14]  Questionnaire.  

a) If you have already submitted your Questionnaire, mark this item NO and explain on the back that you have already submitted it (perhaps include the postmark date if you remember it.)    

b) A credit report is a required attachment to the Questionnaire.  The Virginia Board of Bar Examiners lists the following as credit report contacts: 

1) Equifax  http://www.equifax.com
2) Experian/TRW  http://www.experian.com
3) Trans Union http://www.transunion.com
· It is your responsibility to see that the complete application is submitted to the Board of Bar Examiners by the stated deadline.  Furthermore, the completed application MUST be filed PRIOR TO GRADUATION.
· On the day of the Bar Exam, please remember to write down your Bar Exam Code Number and put it in a safe place.  You WILL need that number later to access your Bar Exam Score electronically.

What is the Multistate Professional Responsibility Examination (MPRE) and how is it applicable to the Virginia Bar?
· Virginia lawyers have a long history of adhering to the highest standards of ethical conduct and professionalism. It is important that all Virginia lawyers have a good working knowledge of the rules governing professional responsibility and ethical obligations. The MPRE requires a focus on these rules.

· The MPRE is a fifty-question, two-hour, multiple-choice test given each year in March, August and November at various locations across the country.  To be eligible for a license to practice law in Virginia, applicants must submit evidence to the Board that they have achieved a scaled score of 85 or better on the MPRE.

Where can I find registration materials for the MPRE?

· The MPRE is administered by the designee of the National Conference of Bar Examiners. You may obtain an application packet from the Law School Library or from the National Conference of Bar Examiners.

                               
 http://www.ncbex.org/
· Make sure you write down your MPRE Exam Code, so that you can access your score later!

Do other jurisdictions require the MPRE for Bar Admission?

· Yes. Therefore, it is important to check with the State Bar where you wish to practice to ascertain if the MPRE is required in that jurisdiction.

As a first year law student, must I “pre-register” with the State Bar in Virginia?

· No, Virginia does not require early law student registration. Several states do require such pre-registration. If you expect to be applying for the bar examination in a state other than Virginia, you should check the rules of that particular jurisdiction.

How soon must I submit my completed Character and Fitness Questionnaire? 

· You are encouraged to submit it as soon as you can after your second year of law school. In fact, it costs less if you submit it early. The absolute deadline is the application filing deadline for the exam for which you apply.
Campus Life

Where do I find information on William & Mary regulations governing students?

· Each September, the College’s Dean of Students’ Office produces a comprehensive “Student Handbook.”  This handbook contains all official University regulations governing students.  This handbook also contains the:
1. Unified Honor Code 
2. College calendar
3. College services, facilities, offices, extracurricular opportunities
4. Student Residential Life polices
5. Policy regarding alcohol and other drugs
6. Policy governing sexual harassment
7. The handbook is found on the web: 
http://www.wm.edu/offices/deanofstudents/services/studentconduct/studenthandbook/index.php
Is there a policy governing amorous relations between faculty and student?

· Yes, this policy may be found on the web at: 
https://www.wm.edu/offices/compliance/topics/consensual_amorousrelations/index.php
What is the Unified Honor Code?

· The exact date by which our formal honor system developed is unknown, although it certainly had emerged by 1779, the year often claimed for the honor system’s official establishment, when the College was reorganized under Thomas Jefferson’s leadership.

· Originally a “gentleman’s code of honor,” in modern times, the Code informs all students, regardless of academic status, of the level of honor expected and seeks to promote a university-wide community of trust among scholars.

· All members of the William & Mary community are bound by the Honor Code – students, faculty and staff alike.

· The Honor Code is found on the web: 
http://wmpeople.wm.edu/site/page/lawhonor. 
I am feeling anxious, depressed, or concerned that I can’t hack law school. To whom can I turn?
· Please drop in to see Dean Jackson, your Legal Writing professor, the Lawyers Helping Lawyers advisors, or any faculty member or administrator with whom you have developed a trusting relationship.  We are all here to listen and can direct you to other services if appropriate.

· The Counseling Center and Student Health Centers are available to and well used by law students.  Please don’t hesitate to contact either center for confidential appointments.  Further information regarding these centers is found on this web page: http://law.wm.edu/currentstudents/index.php
Is a pass needed to park on campus? 

· Yes, parking on campus requires a pass from 7:30am on Monday to 5:00pm on Friday.  The purchase of a decal does not guarantee a specific parking space, but affords the registrant an opportunity to park in authorized areas when parking space is available.
What are enforcement hours of meters? 

· 7:30 a.m.-5:00 p.m. Monday-Saturday except meters at Swem Library which are enforced 24 hours a day. 

May I tape my decal in my vehicle?

· No. Decals must be hung from your rear view mirror. 

Can I transfer my decal to another vehicle?

· Yes, your hang tag may be moved interchangeably between vehicles registered to that pass.
If my car breaks down, what should I do if I must drive another vehicle? 

· Parking Services will issue a temporary pass for the day. You will need to know the license plate number of the vehicle you are driving. 

If I need to load heavy items, where can I park? 

· You may pick up a loading pass, which allows parking in faculty, staff or student parking for 30 minutes. You may not park on sidewalks or grass to gain close access to a building. 

I’ve broken my leg, twisted my ankle, or otherwise become temporarily disabled. How might I obtain a temporary handicap parking pass?

· You must apply for a temporary pass through the Office of the Dean of Students (Campus Center 221-2510).

May I park in the lot closest to the Law School?

· The spaces in the lot between South Henry and the Law School are restricted to Faculty/Staff, Handicap Parking, and Visitors.  

May I park in the lot directly in front of Grad Housing?

· This lot is designated for Grad Housing residents and you must have a Resident decal to park here.  A row of Day Students parking spaces is available in this lot parallel to South Henry Street.  

Where may I park?
· Commuter/day students may park in the lot closest to the cemetery and the Tennis Center.  Parking is also available behind the Tennis Center.
May I use the Recreation Center, Swem Library, Health Center, Counseling Center and other offices at the University?

· Absolutely!  Law students may use all services available to students at the William & Mary.  See the following web sites for more detailed information of these services:



Rec Sports :   http://www.wm.edu/recsports


University Libraries:  http://www.wm.edu/libraries/index.php


Health Center:  http://www.wm.edu/health 



Counseling Center:  http://www.wm.edu/counselingcenter 

What is Student Legal Services?

· This is a service of volunteer law students that offers free legal information to any member of the William & Mary community.   The volunteers provide information and help about the law, the legal profession, criminal matters, landlord-tenant relations, contracts, insurance, and any other legal issue.  Student Legal Services can also assist with any disciplinary charges and proceedings.  Law students are prohibited from practicing law; therefore, members of the College community who need legal representation will be referred to an attorney.
· First-year law students may participate on a limited basis in the spring of their first year of law school.
I enjoy college sports.  May I attend games?

· Absolutely!  Law students may use their ID card for entry to most athletic events.  For more information see: http://www.wm.edu/recsports. 

Where can I learn more about campus life and the surrounding area?

· The William & Mary web site is a good resource of information and provides links to the surrounding area as well.  One excellent comprehensive resource is located at: http://www.wm.edu/about/administration/senioradmin/studentaffairs/students/index.php. 

Career Services

What services are provided by the Office of Career Services (OCS)?  

· OCS provides a full range of services, including comprehensive written materials; workshops; numerous programs and panel discussions; one-on-one career advising; over 2,000 job listings annually; and extensive on- and off-campus interview programs.  Students are welcome and encouraged to attend programs related to specific practice areas and career options any time after they begin law school.

How and when may I access those services?

· Under guidelines to which all accredited U.S. law schools adhere, workshops, written materials, and individual advising geared specifically to first-year students are offered beginning November 1 of the first year.

Communication/Contacts

Do I have William & Mary e-mail?  Must I use it?

· Every student at William & Mary has an e-mail account. It is expected that you will check your e-mail on a daily basis.

What is my e-mail address, and what is my password? 

· Your address is your userid@email.wm.edu. If you are unsure about what your user ID is, contact 757-221-HELP (or 757-221-4357).  This is the IT help desk.
· Your password is randomly generated.  It was mailed to you in a secure mailer upon acceptance.  Troubles with your e-mail account should be directed to 757-221-4357.

Can I forward my W&M e-mail to another account? 

· Yes. To do this, go to http://mail.wm.edu. Enter your userid (only what appears in front of the @email.wm.edu  - not your entire e-mail address) and your e-mail password. Once in, you will see a link on the left of the screen under the Personal Options section entitled Forwarding. Follow this link, and enter your forwarding address. Please note that if you check the box labeled “Keep a copy of all forwarded mail on Server” you must periodically clear out the messages on the mail server to avoid exceeding your quota. We generally recommend that if you forward your mail to another account that you do not check this box.  Now hit “start.”
How can I access my W&M e-mail account? 

· You can access your W&M e-mail in one of two ways. You can either check it on-line by going to http://my.wm.edu or by configuring a standard e-mail client. For information about configuring an e-mail client, login to http://mail.wm.edu and click on the link related to your e-mail client.
Whom do I call if I must miss class or may have an extended absence?

· The Associate Dean for Administration should be contacted regarding any emergency absence or need to leave school for an extended period of time.

· As a matter of right, students are permitted to take up to a one-year leave of absence from the Law School.  Students whose absences extend beyond one year may be required to reapply for admission or petition the administration for permission to return.

How will I be informed if classes are cancelled?

· Notice of class cancellation will be sent via MyLaw.

What is the inclement weather policy?

· If weather conditions are such as to make it impossible to maintain a reasonable level of academic activity, the university will be closed. Such announcements will cancel all classes and work obligations for everyone except those personnel identified as essential to maintenance, security and health services. 

· Information on closings will be distributed via the majority of the local radio and television stations.  Information may also be obtained by calling 221-1SNO or 221-1766. 

· View the complete inclement weather policy on the web:


 http://www.wm.edu/about/administration/provost/forfacstaff/weather/index.php.
How do I reserve a classroom or meeting space?

· Student organizations that are registered with the Office Manager may reserve classrooms and conference rooms for meetings subject to availability.  Please note that academic needs have priority in room reservations.

· Students must contact Gloria Todd gjtodd@wm.edu to reserve a room.

· To minimize conflicts in the Law School Calendar, all room reservations and events are subject to approval by the Vice Dean.  

Computer Use in the Classroom

May I type notes during class?

· There is no Law School policy limiting laptop or network use in classes, so students may use them unless otherwise indicated by the instructor.  It is within the discretion of each professor to regulate or prohibit laptop and network use in her or his classes.   Some faculty members have concluded that student computer use during class has a negative impact on learning and thus will limit or prohibit computer and network use in their classes.  Faculty who decide to impose any restrictions on laptop and network use will inform students no later than the first day that their class meets.
· There are three concerns with in-class computer use.  First, students may succumb to one of the many distractions available on a computer (e.g., games, e-mail, web browsing).  Second, other students may be distracted by the flashing headline to their left or the YouTube video to their right or confronted with offensive material.   Third, there is evidence that students use computers in class to basically transcribe every word spoken by the professor.  Some faculty members believe that this is counterproductive, and that students are better served by writing less and instead thinking about the material and engaging in the class discussion of it.
May I take exams on my laptop?

· Students may type their exams unless otherwise directed by the professor.      

· All exams must be uploaded to MyLaw at the conclusion of the scheduled exam time.  See more information at: 
http://law.wm.edu/academics/whatabout/examsgradestranscripts/computerpolicy/index.php
Curriculum and Course Selection

How do I select the courses for my second and third years of law school?

· In the spring semester of your first year, the Vice Dean and Associate Deans hold an information session regarding course selection.  This session offers an opportunity for students to ask questions of members of the administration and hear suggestions for planning course schedules. You can also access course information on the web: 
http://law.wm.edu/academics/programs/index.php and the course schedule on the Law School internal web:  mylaw.wm.edu.

Do I have an advisor?

· No. However all members of the faculty and administration encourage you to talk with them individually regarding your curriculum choices and academic experience. The Vice Dean, the Associate Dean for Research and Faculty Development, and the Associate Dean for Administration can be of particular assistance in these areas. Upper-class students, Legal Practice professors and fellows, and Academic Success TAs can also be invaluable in assisting you in making course selections. 
Some law schools assign first-year students to study groups.  Does William & Mary?

· First-year students are not assigned to study groups. However many students find study groups useful and form them on their own. Each student should make the decision about whether to join a study group based on their own learning style. One way to meet with students discussing the same subject matter without formally joining a study group is to attend the Academic SuccessProgram (ASP) review sessions led by teaching assistants in particular subject areas. These weekly review sessions provide a supportive environment for discussion of course material with fellow students and upper-class students who did very well in the course.
What is the Academic Success Program and may I participate in it?

· The Academic Success Program (ASP) is a voluntary program open to all law students that prepares participants to succeed academically in law school in a small and supportive group setting through substantive course review in the first year, mentoring from upper-class students, and the development of effective study skills, time management, and exam preparation techniques. The ASP accomplishes these goals through substantive review sessions with teaching assistants. In addition, the ASP holds workshops for first-year students in topics such as stress management, case briefing and outlining, and exam preparation. Individual tutoring for 2Ls and 3Ls experiencing academic difficulty also is available.  
I would like to develop my study skills and legal writing.  Where can I go?

· Law students who wish to enhance their study and/or writing skills are encouraged to contact Co-directors of the Academic Success Program, as well as use the Writing Resource Center (WRC) in Swem Library.  Information about the WRC can be found at:  http://www.wm.edu/wrc/.

· Law students who wish to develop their study skills are welcome to use the study skills resources of the College’s Dean of Students’ Office.  Information on workshops and self-help guides can be found at:
 http://www.wm.edu/offices/deanofstudents/services/academicenrichment/ 

Exams

Should I contact my professor if I will miss a final exam?
· In order to protect your anonymity, you should never contact the professor if you will miss a final exam. 

· All communication regarding the exam schedule should be directed through Dean Jackson.
How do I request a make-up exam? How do I take a make-up exam?  

· Students are permitted to reschedule exams that are in conflict through the submission of a standard Exam Conflict Form available from Gloria Todd.

· Students who suffer an emergency or health problem immediately prior to a scheduled exam should contact the Associate Dean for Administration to arrange an alternate exam time.

· Students should follow the same procedure of retrieving and submitting an exam as defined below in the self-scheduled exam process.

What is an exam code number? How do I obtain my number?

· Students in law classes are assigned randomly generated seven-digit numbers to use as the identifier on their exams.  Each student will be assigned a new number each semester following the add/drop period.  This number is to be used on all exams or papers that are graded anonymously.

· Exam code numbers are found on your MyLaw homepage.

What method of identification do I use on the scantrons and exams?

· Use the seven-digit exam code for all exams or papers graded anonymously. You should never use your student ID number, social security number, name or phone number on exams or scantrons.

· If you have forgotten your exam code number and are entering an exam, please see the Office Manager, Receptionist. Registrar or Associate Dean for Administration, who can look it up for you.

Does the school provide students with computers for exams?

· The Computer Use Policy prohibits the use of Law School computers and printers in the taking of a scheduled exam except if the student determines the need to do so is an emergency.  See the Policy at:


http://law.wm.edu/academics/whatabout/examsgradestranscripts/computerpolicy/index.php
Where do I purchase blue books? 

· Blue books can be purchased at the College bookstore. Check bookstore hours in advance of exam time and plan to keep a supply of bluebooks on hand. 

· The Law School provides scantron sheets and No. 2 pencils, when required, with exam distribution.  Students should bring a good quality eraser. 

What is a self-scheduled exam? What is the procedure for picking up/turning in a self-scheduled exam?

· Professors may elect to have exams distributed by the Law School administration during the exam period.  At the professor’s discretion, these exams may be taken within the Law School or, in the case of an exam for which students have longer than the typical in-class examination (typically in excess of four hours), taken home.

· Self-scheduled exams are to be picked-up from the Law School Office Manager at 8:30 a.m. Monday through Saturday of the normal exam period.   All exams retrieved from the Office Manager must be logged out with date and time.

· Self-scheduled exams are to be returned to the Office Manager within the designated exam time and between the hours of 8:00 a.m. and 5:00 p.m. Monday through Saturday of the normal exam period.  All exam questions must be logged in with the date and time.

· Self-scheduled exams with a 24-hour exam period may NOT be picked up on Saturday.

What is the process for viewing my exams?
· Students may view their exams after the grading process is completed and all grades have been recorded.

· Exam viewing typically is handled through the Kay Hibbard (in Law School reception) over a two-week period during normal work hours. When dates have been set for exam viewing sessions, notice will be made through the Vice Dean. 

· Students will need their exam code numbers to participate in exam viewing.  Students will be allowed to review their exam in the vicinity of the Faculty Support Center.  Students will NOT be permitted to make a copy of their exam.

Grades, Ranks and Academic Honors

What grades are used at William & Mary Law School?

· William & Mary Law School does not currently apply the grades of :  D+ or D-

· Grades that are applied include:  A+, A, A-, B+, B, B-, C+, C, C-, D, F, LP, P, and H.

What is an “H” and what is a “LP” grade?
· “H” represents “Honors.”  
· “LP” represents “pass.”
What does “anonymous grading” mean?
· The William & Mary Law School uses a grading system that requires students to use individually assigned exam numbers in lieu of names in classes graded anonymously.  Each semester students are issued a new seven-digit exam code number. Keep your exam number to refer to throughout the exam and grading period. DO NOT RELY ON MEMORY! 

· It is extremely important that:


-
names are never written on exam materials


-
exam code numbers are written clearly and accurately


-
exam code numbers are not revealed to faculty or fellow students until after all grades for the semester are submitted.

When can I expect to receive my grades?
· Faculty are expected to submit Fall semester grades by the end of the Spring add/drop period.  Spring grades for upper-level students are due by the Wednesday prior to commencement.  Spring grades for 1L students are not due until the end of the first week of summer school.

· Grades are available to students via Banner within a week of their due date.

What is a class rank and when is it available? 

· First-year and transfer students are ranked only at the end of their first full year of legal education at William & Mary.  LLM students are not ranked.
· Students are ranked, based upon cumulative GPA, at the end of the Fall and Spring semesters after grades for all classes have been reported and recorded.

· Students earning a cumulative GPA of 3.6 or higher will receive a numerical rank.  Students earning a 3.5 or lower will receive a percentage rank.  Because the Law School rounds from the second decimal to the first decimal, many students may be tied for a rank position.

· Rank information is distributed via e-mail from the Registrar.
· Final class rankings for the graduating class – which includes July, December and May graduates for the academic year – are done after May commencement. Each graduate is then e-mailed an individual rank statement.  Ranks are not publicly posted at the Law School. 

What is a “book award” and how should this be reflected on my resume?

· Book awards are provided by CALI (Computer Assisted Legal Instruction) and can be awarded to the top scorer in any law class.
· Designating a top score is at the discretion of the faculty.  Not every class will have a designated book award recipient.
· While in the past the book award was indeed a book, it currently is an award suitable for framing.
· Recipients of a book award often note this on their resume with the wording, “Highest grade in [name of course]”.
Registration and Class Schedules

Can I register for classes on the web?
· First-year students do not register on-line.  Their registration is made by the Registrar.

· Registration is accomplished on Banner by upper-level students.

· Registration is done on a specific day and during specific hours, according to the published Registration schedule.

· Registration is accessed through http://my.wm.edu.  

· Students can register through their personal computer or at a campus computer lab.  Location and hours of operation for these labs are found at:  http://www.wm.edu/offices/it/svices/computerlabs/locations/.

I forgot my W&M password.  How do I find out what it is?

· Contact 757-221-HELP. 

When can I register for classes?

· Registration is organized by class year.  

· Registration windows begin early in the day and close at the end of the add/drop period for that registration window.  

· Each class has a specific registration day.  Typically, LL.M. students and third-year students (or rising third-year students) register on Monday; the second-year students (or rising second-year students) register on Wednesday.
How do I add into a course with a wait list?

· The registration system allows students to “request” a course. Doing so places the student on the wait list.  This wait list is ordered by the date and time the student requested the course.   

· Following the registration period, as space becomes available in a course with a wait list, an e-mail will alert students that they are invited to take a seat in a class for which they were wait listed.  The invitation to join the class must be accepted by a specified date or the student will lose the opportunity to add the class.

· Students may add onto a wait list during registration and add/drop period.  

Where can I get forms to register for independent work and/or non-law courses?

· Forms are available on the web and on MyLaw.
· The Independent Writing and Independent Research forms must be signed by both the student and the professor.  These forms are due no later than the last day of add/drop week.

· The Directed Reading form must be signed by both the professor and the student and MUST have a book list attached.  This form is due no later than Wednesday of the add/drop week.

· The Non-Law Course form must be signed by the non-law professor and student and MUST have a course description and explanation of how the course applies to the law degree attached.  This form is due no later than the Wednesday of add/drop week.

Tuition and Financial Aid

What are my current tuition and fees? 

· Tuition and fees are determined by the Board of Visitors typically during their April meeting.

· Current tuition and fees are found at:  http://www.wm.edu/offices/financialoperations/sa/tuition/index.php.
· The tuition due date is set by the Bursar’s Office.  Reference the above URL for current information.

· The Bursar’s Office is located on the ground floor of Blow Memorial Hall on Richmond Road, Room 101, 757-221-1217.
How do I contact Financial Aid?

· The Office of Student Financial Aid is located on the second floor of Blow Memorial Hall on Richmond Road, Room 218, 757-221-2420 or finaid@wm.edu.

· Visit their comprehensive website:   http://www.wm.edu/admission/financialaid.

· Visit their FAQ site:  http://www.wm.edu/admission/financialaid/information.
Where do I submit loan deferment forms for enrollment verification?

· The Law School Registrar can complete enrollment verification for loan deferments.  Please include mailing information and a pre-addressed envelope.

How do I apply for in-state residency?

· All determinations of in-state tuition eligibility are dictated by the regulations set forth by the State Council of Higher Education for Virginia (SCHEV). 

· Domicile cannot be initially established in Virginia unless one actually resides, in the sense of being physically present, in Virginia with domiciliary intent.  Domiciliary intent means present intent to remain indefinitely, that is, the individual has no plans or expectations to move from Virginia.

· Residence must have been continuous for 365 days preceding the first day of classes of the semester in which you wish to be considered as a resident.

· Mere physical presence or residence primarily for educational purposes will not confer domiciliary status even if the student has been in Virginia for the required one year period.

· On-campus housing addresses can not be used to fulfill the one year residence requirement even if other criteria are met.

· All applicants for admission to William & Mary, both new and returning, who believe they are entitled to and qualify for Virginia in-state tuition rates, must complete an Application for Virginia In-State Tuition Privileges located at www.wm.edu/registrar/documents/tuition/domicile_application.pdf.   
· Factors that are used in determining domicile include: 

1. Residence during the one-year period prior to the first day of classes of the term you seek in-state status
2. State to which income taxes are filed or paid

3. Driver’s license

4. Motor vehicle registration

5. Voter registration

6. Sources of financial support
7. Employment

8. Property ownership 

9. Location of checking or passbook savings

10. Social or economic ties to Virginia


All applications are evaluated on an individual basis.  It is the facts presented on the application that are used to evaluate the applicant’s claim to Virginia residence and “in-state” status.

How do I apply for additional loan funds?

· The award letter that you receive from the Office of Student Financial Aid (after filing the FAFSA) indicates your individual eligibility for subsidized/ unsubsidized and Grad Plus loans.  Review your award letter and follow the instructions provided to apply for educational loans.  

Can I apply for loans in fall or spring only?

· You may apply for loans for only one semester.  Review your award letter for your loan eligibility for that semester and follow the instructions provided.    

How will I know when my loan funds are approved?

· When you apply for subsidized/unsubsidized and Grad Plus loans, the Department of Education will send you a loan disclosure statement upon loan approval.  The loan disclosure statement indicates the anticipated disbursement dates, gross loan amounts, fees and net loan amounts for each semester.  Keep this document for your records.

When will I know that my loan funds have arrived?

· When you apply for subsidized/unsubsidized and Grad Plus loans, most funds will be sent electronically to the College Bursar’s Office.  

· Your loan will be posted directly to your student account if sent electronically (no endorsement needed for electronic funds).  Paper loan checks should be available for endorsement on or after the first day of classes.    

· Once loan funds have been posted to your student account, the Bursar’s Office must give you written notification no later than 30 days after your account has been credited.

· After all charges to your school account have been paid in full, the Bursar’s Office will issue you a refund check for any overpayments.

Can I cancel my loan funds after they have been credited to my student account?

· Yes.  You will have 14 days from the date the school notifies you that loan funds have been credited to your student account to cancel your loan funds.

What should I do if my eBill does not reflect my loans?

· If you have been awarded loans, they should appear as a memo or authorized aid on your bill and have been deducted from the semester charges.  If no loans are reflected on the bill, please verify with the Financial Aid office that all required documentation has been received and that everything has been completed for the loans to process.  Once you have verified that you are going to receive the loan(s), you may deduct the net amount that will be received by the College from the balance due on your bill.    

What is the refund policy?

· Full-time students who withdraw from the College are charged a percentage of the tuition and fees based on the school week within which the withdrawal occurs.  A school week is defined as the period beginning on Monday and ending on the succeeding Sunday.  The first school week of a semester is defined as that week within which classes begin.  Full-time students who withdraw from the College within the first school week of the semester are eligible for a refund of all payments for tuition and fees less the required enrollment deposit for entering students or a $50 administrative fee for continuing students.
· Please follow the schedule below for withdrawal refund percentages.

1. Week 1, Percentage Charged 0%, Percentage Refunded 100%
2. Week 2, Percentage Charged 20%, Percentage Refunded 80%
3. Week 3, Percentage Charged 30%, Percentage Refunded 70%
4. Week 4, Percentage Charged 40%, Percentage Refunded 60%

5. Week 5, Percentage Charged 50%, Percentage Refunded 50%
6. Week 6, Percentage Charged 60%, Percentage Refunded 40%
7. After week 6, percentage charged 100%, percentage refunded 0%

· Students will not be eligible for any refund of tuition and general fees if required to withdraw by the College.

· Refund of the room rent will be prorated based on the date the resident officially checks out of the room with required paperwork completed by a Resident Life staff member.  Meal plan adjustments will be prorated on an actual usage basis given the last day of usage.

· For students paying through a tuition payment plan, all refunds will be determined by comparing the amount eligible for refunding to the total monthly payments made to date.  Any outstanding amounts owed the College for tuition, general fees, dormitory fees or meal plan charges after deducting the eligible refund will be due immediately upon withdrawal.

· It is College policy to hold the enrolled student liable for charges incurred. Therefore in the case of refunding any overpayment, refund checks will be issued in the name of the student and not to a third party.
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