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Post - MCCQE Part II: Checklist of things to do
At a glance:

SYMBOL 113 \f "Wingdings"  December to mid-January - Apply for your CCFP exam

SYMBOL 113 \f "Wingdings"  End of March - Start applying for your College license

SYMBOL 113 \f "Wingdings"  End of March - Start applying for Hospital Privileges if you want them

SYMBOL 113 \f "Wingdings"  Start of May - Write your CCFP exam!

SYMBOL 113 \f "Wingdings"  May to June - Recertify your ACLS if you want to

SYMBOL 113 \f "Wingdings"  June - Get a PO box if you want one

SYMBOL 113 \f "Wingdings"  Late June - Apply for your Billing Numbers

SYMBOL 113 \f "Wingdings"  Late June - Apply for your Triplicate Prescription pad if you want one

SYMBOL 113 \f "Wingdings"  Late June - Make arrangements to keep your current pager, or get a new one

SYMBOL 113 \f "Wingdings"  Late June - Upgrade your CMPA to an appropriate level

SYMBOL 113 \f "Wingdings"  July - Do something about the fact that you no longer have PARA paying for your Alberta Health Care nor Alberta Blue Cross premiums

_______________________________________________

With regards to the CCFP exam:

Early December:


SYMBOL 113 \f "Wingdings"  Look for the application form in the mail; it will be sent to you by the Department of Family Medicine

January:


SYMBOL 113 \f "Wingdings"  Complete the application form


SYMBOL 113 \f "Wingdings"  Obtain passport photos


SYMBOL 113 \f "Wingdings"  Submit the completed application form plus 1 passport photo and fee payment (cheque or credit card information) to the Department of Family Medicine office before the late January deadline.

Early February:

SYMBOL 113 \f "Wingdings"  Look for the CCFP exam guide in the mail.  This will give you more details about the exam, including sample questions.  This guide can also be accessed on the web at:

http://www.cfpc.ca/English/cfpc/education/examinations/examfaq/default.asp?s=1

Early April (6 weeks prior to the exam date):

SYMBOL 113 \f "Wingdings"  Look for your exam details in the mail.  The SOO's are run on 2 different dates, and here you will find out on which of the two dates you have been scheduled.

Late April - Early May:

SYMBOL 113 \f "Wingdings"  Write the exam!!!

Getting licensed for practice

Follow the steps below to obtain your license with the College of Physicians and Surgeons of Alberta (CPSA).

Prerequisites:



SYMBOL 113 \f "Wingdings"  You have obtained your LMCC (ie: you passed your MCCQE Part II)



SYMBOL 113 \f "Wingdings"  You expect to complete residency and pass your CCFP exam



SYMBOL 113 \f "Wingdings"  You plan to practice in Alberta

SYMBOL 113 \f "Wingdings"  Ask for an application package for licensure from the College of Physicians and Surgeons of Alberta (CPSA) prior to April 30.  Doing this as early as the end of March is not a bad idea.  Contact Gerry Zasada:

Gerry Zasada, Registration Coordinator

gzasada@cpsa.ab.ca

(780) 970-6246

900 Manulife Place, 10180-101 Street, Edmonton, AB T5J 4P8

SYMBOL 113 \f "Wingdings"  Complete and sign the application (5 pages)

SYMBOL 113 \f "Wingdings"  Get a passport photo to submit with the application

SYMBOL 113 \f "Wingdings"  Make a photocopy of your MD degree and your LMCC to submit with the application

SYMBOL 113 \f "Wingdings"  Choose 3 character referees.  They must complete a form on your behalf and forward it to the CPSA.  The forms are enclosed with the application package.  Two of the three referees must be fully-registered physicians, and each of them must:



a) be of recent acquaintance



b) have known you for at least 1 year



c) not be related to you

SYMBOL 113 \f "Wingdings"  Book your registration interview with the CPSA.  It will likely happen in late June, after the CCFP exam results have been released.

SYMBOL 113 \f "Wingdings"  Attend your interview.  To accommodate all the applicants, it will likely happen in groups of 5-6.  You must bring with you the following original documents:



SYMBOL 113 \f "Wingdings"  your MD degree



SYMBOL 113 \f "Wingdings"  your LMCC



SYMBOL 113 \f "Wingdings"  your CCFP exam results

SYMBOL 113 \f "Wingdings"  Be prepared to pay the registration fee at the interview (around $875, by cheque or credit card).  Also be prepared to provide a business address to be published in the College directory.

Obtaining hospital privileges:

SYMBOL 113 \f "Wingdings"  Obtain the application packages for Caritas and/or Capital Health hospital privileges about 3 months in advance of your anticipated start date.  Ie: start at the end of March or the beginning of April.  For Caritas privileges, contact Diane Titley:

Diane Titley, Caritas Medical Administration Office

dtitley@cha.ab.ca

(780) 450-7230, Fax:(780) 450-7441

1100 Youville Drive West, Edmonton, AB T6L 5X8


For Capital Health privileges, contact Lise Caouette:

Lise Caouette, Capital Health, Medical Affairs

lcaouett@cha.ab.ca

(780) 413-7706, Fax:(780) 413-7737

Regional Medical Staff Office

9th Flr, 9925-109St. Rm 949-A, Edmonton, AB T5K 2J8

Recertifying your ACLS:

This a good idea if you are going to be working in any hospital or rural setting.  As long as you are within 2 years + 2 months of your last ACLS certification, you can get away with just recertifying, as opposed to re-doing the whole course (which takes 2 days instead of 1, and costs much more)

SYMBOL 113 \f "Wingdings"  Note: you need to arrange to have your BLS renewal done, too; this is most easily done by joining an inservice provided at the hospital

SYMBOL 113 \f "Wingdings"  Check with Tamara Mitchell-Schultz in the Department of Family Medicine about getting reimbursement for your ACLS recertification

SYMBOL 113 \f "Wingdings"  Contact Reggie Johnson as early as possible to book your ACLS recertification:
Reggie Johnson, Life Support Training, Grant MacEwan College

johnsonr@macewan.ca

(780) 497-4018, Fax:(780) 497-4105

Obtaining a PO Box:

If you are doing locums and do not have a permanent business address, to avoid having to give out your home mailing address to the College and other parties, some people like to have a PO box.  Call your nearby Canada Post outlet for details.  Costs are as follows:

$30 for 3 months, $60 for 6 months, $100 for 12 months

Obtaining a billing number:

SYMBOL 113 \f "Wingdings"  Obtain a "Practitioner Information form (AHC 912)" from Alberta Health & Wellness.  You will need your CPSA license number to complete the form (ie: late June), but if you have the rest filled out before hand you'll be ready to submit it as soon as you receive your license number.  You can get this from the web, or by calling, or by mail:

www.health.gov.ab.ca

(click <Health Care Forms>, then <Claims Submission Resources>)

(780) 422-1522, Fax: (780) 422-3552

Alberta Health & Wellness, Professional & Facility Registries

10025 Jasper Ave NW, Box 1360, Stn Main, Edmonton AB T5J 2N3

SYMBOL 113 \f "Wingdings"  Complete the form.  Use the following as a guide:

Section A
- Practitioner:  this is the correct box to mark off for virtually all of us

Section B
- Yes or No:  if you are from Alberta, then you most likely have been a "service recipient" of Alberta Health, and you have a health care card with your Personal Health Number on it.  Mark "Yes", and fill in your Personal Health Number.  If you are from out-of-province, then mark "No" and fill in your health care number from the province where you have coverage.


-  Business Address:  You may not have a fixed business address, especially if you are going to be a locum.  Some people set up a post-office box as their business address.  Otherwise, use your residence address.

Section C 
- Leave this section blank, unless you have already established a Professional Corporation.

Section D 
- In addition to filling in your college license number, you are also required to photocopy your registration receipt/registration card and send it in with this form

Section E
- The BA effective date can be July 1st.


- Fee for Service: mark this box only if you are joining a clinic and will be using this clinic to submit all or most of your billings.  If so, the clinic will become your "Accredited Submitter", and you must find out from the clinic the name they use as an Accredited Submitter, and write this name on the line at the bottom of Section E.


- "Locum - Medical only": most of us will mark off this box.  This box allows you to have a billing arrangement with AHC without having to specify an Accredited Submitter.  You can leave the line where it asks for the name of an Accredited Submitter blank.  You will still be free to use each new clinic you locum at for submitting your billings.


- Direct Deposit:  mark off "chequing" or "savings" and be sure to supply the accompanying information requested.


- Make Payment to:  Most of us will mark off "Me".


- Send Statements to:  Most of us will mark off "Me".

Sections F and G - You most likely will leave these sections blank.

Section H
- Just sign it and date it.

Obtaining a billing number (cont'd):


If you have any questions, call (780) 422-1522.  

SYMBOL 113 \f "Wingdings"  Submit the completed form with your photocopy of your college license, either in person, mail, or fax, as directed on the form.

SYMBOL 113 \f "Wingdings"  Anticipate a 5-buisiness-day processing time, and then look for a reply in the mail, outlining the details of your new Practitioner ID# (AKA your PRACID#) and your Billing Arrangement number.

SYMBOL 113 \f "Wingdings"  Also anticipate receiving your own copy of the Schedule of Medical Benefits (big thick blue binder) in the mail.  The SOMB contains all the billing codes and fee schedules you will ever want to know.

Obtaining your WCB Billing Number
SYMBOL 113 \f "Wingdings"  For your WCB Billing Number, call:

Andy Arbuthnott, Practitioner Administrator

(780) 498-4262

Fax: (780) 498-7862

Obtaining a Triplicate Prescription Pad:

Once you have received your College license, you will receive a package.  Included in this package is a form which you may use to apply to the Triplicate Prescription Program.  Questions may be directed to:

csultanian@cpsa.ab.ca

(780) 970-6222

1-800-320-8624, ext.222

Obtaining a pager:

Remember that your current pager belongs to Capital Health.  Therefore you must either:

SYMBOL 113 \f "Wingdings"  Return your pager to Capital Health by June 30.  Drop it off at the Clinical Trial Centre, Suite 1800, College Plaza, 18th Flr, 8215-112St, 0800-1630hrs.

OR:

SYMBOL 113 \f "Wingdings"  Call Lise Caouette, Regional Medical Staff Office, at 413-7706, if you want to keep using the same pager.  You will then have to call Citipage at 423-2020 to set up a payment plan.  The month by month rate is approximately $12.79, and less than that if you sign on for a longer-term contract.

Upgrading your CMPA:
You should be receiving a form in the mail in May entitled "Transitioning to Practice - Registration Form".  If you have questions, call the CMPA at: 1-800-267-6522.

Obtaining Alberta Health Care insurance

While a resident, you have the benefit of PARA paying for 75% of your Alberta Health Care insurance premiums as well as 75% of additional Alberta Blue Cross health and dental coverage premiums.  The other 25% is automatically deducted from your pay cheque.  Once you graduate, you are self-employed, and are responsible for paying your own premiums.

To set up a payment plan for Alberta Health Care insurance, call:  (780) 427-1432.

For information about Alberta Blue Cross coverage, call:  (780) 498-8000

If you want a Physician Extender license:

This is for those who have extra time and energy to do extra call during the remainder of residency.  You can begin applying for your PE license as soon as you know you have passed your MCCQE Part II, ie: late December to early January.

SYMBOL 113 \f "Wingdings"  Obtain an application form from the College of Physicians and Surgeons of Alberta (CPSA).  Contact Gerry Zasada as in the above "Getting licensed for practice".

SYMBOL 113 \f "Wingdings"  Ask the program director (Dr. Humphries) to write you a letter of support and forward it to the CPSA.

SYMBOL 113 \f "Wingdings"  Choose 3 character referees.  They must complete a form on your behalf and forward it to the CPSA.  The forms are enclosed with the application package.  Two of the three referees must be fully-registered physicians, and each of them must:



a) be of recent acquaintance



b) have known you for at least 1 year



c) not be related to you

SYMBOL 113 \f "Wingdings"  Photocopy your MD degree and your LMCC

SYMBOL 113 \f "Wingdings"  Get a passport photo

SYMBOL 113 \f "Wingdings"  Book a registration interview with the CPSA.  You may have your interview only after the CPSA has received your completed application plus the responses from the program director and your referees.

SYMBOL 113 \f "Wingdings"  Attend your registration interview.  You must bring with you the following original documents:



SYMBOL 113 \f "Wingdings"  MD degree

SYMBOL 113 \f "Wingdings"  LMCC

SYMBOL 113 \f "Wingdings"  Be prepared to pay the registration fee at the interview (approx. $675 by cheque or credit card)

SYMBOL 113 \f "Wingdings"  Be sure your ACLS certification is up to date

SYMBOL 113 \f "Wingdings"  Call the CMPA to have your registration upgraded to allow for moonlighting

SYMBOL 113 \f "Wingdings"  Contact Debbie Fornal for the list of available shifts and descriptions of each:

Debbie Fornal, Administrative Assistant

dfornal@cha.ab.ca

(780) 413-7714, Fax:(780) 413-7737

1
2

