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33rd MODEL OAS GENERAL ASSEMBLY
FOR HIGH SCHOOLS (33rd MOAS)
Washington, D.C.

December 3 – 5, 2014
	1. LOCATION AND DATES


The 33rd Model OAS General Assembly for High Schools (33rd MOAS/HS) will be held at OAS Headquarters, in Washington, D.C, from December 3– 5, 2014, in the following locations: 

· The Plenary Sessions will be held at the OAS Main Building (MNB) located on the corner of 17th Street and Constitution Avenue, N.W., Washington DC 20006. 

· The meetings of the General (second and third day), First, Second, and Third Committees will be held at the OAS General Secretariat Building (GSB) on 1889 F Street, N.W., Washington, DC 20006 (corner of 19th Street and F Street, N.W).  
· The meetings of the Fourth Committee will be held at the OAS Main Building.
· Please see the Schedule of Events for details about the sessions.

	2. COORDINATION IN WASHINGTON –  MOAS PROGRAM, OFFICE OF THE ASSISTANT SECRETARY GENERAL


· Nelly L. Robinson, Coordinator, MOAS Program, Office of the Assistant Secretary General
                        
Telephone: (202) 370-0738
                      
E-mail: moas@oas.org  
· Jeymar Bianchis, Consultant, MOAS Program, Office of the Assistant Secretary General
Telephone: (202) 370-0708
E-mail: moas@oas.org 
· Aura Alejandra Ospina, Consultant, MOAS Program, Office of the Assistant Secretary General 
Telephone: (202) 370-9861

E-mail: moas@oas.org 

· Liliana Lázaro, Intern, MOAS Program, Office of the Assistant Secretary General
Telephone: (202) 370-0776
E-mail: moas@oas.org 
	3. BRIEFINGS WITH PERMANENT MISSIONS


To facilitate the knowledge of the assigned countries the MOAS Program Coordination facilitates the contact between the students and the diplomatic representatives working at the Missions to the OAS. Therefore, it is recommended that the school delegations schedule their briefings with the Permanent Missions to the OAS before the beginning of the MOAS. Please be informed that there is no time allowed during the MOAS for visits to the Permanent Missions. 
	4. REGISTRATION


· Registration of participants will take place on Wednesday, December 3, from 12:00pm to 1:30pm, at the lobby of the OAS Main Building.  At this time, students and Faculty Advisors will receive their ID tags and other relevant documents. The Chiefs of Delegation will be in charge of claiming their delegation’s packet. ID tags will only be issued to those students and Faculty Advisors who have sent and signed the MOAS Code of Conduct.
· Participants are required to present their ID tags to the security guards before entering any of the OAS buildings during the MOAS. Participants who do not have their ID tags will be denied entry. 
	5. LODGING IN WASHINGTON D.C.


The OAS has signed an agreement with the Holiday Inn Central Washington Hotel to lock several rooms at a group rate. To be able to reserve rooms each delegation will need to fill out an individual contract with the Holiday Inn, to be sent upon contacting the hotel. Important: Please see the attachment at the end of this document.
Holiday Inn Central Washington - Distance from the OAS (GSB Building): 0.8 Miles
1501 Rhode Island Ave NW
Washington, DC 20005 
Group name: MOAS 2014
Deadline for reservation: November 20th, 2014
Contact Person: David Kusnetz (davidk@inndc.com) 
Direct telephone: 202-349-3027
Fax: 202-797-1078
Web page: www.inndc.com
Rates:
Single or Double Rate: USD $159

Triple or Quadruple Rate: USD $169
Amenities:

1. Complimentary Washers and Dryers on the 9th floor, guest must purchase soap
2. Complimentary WIFI throughout hotel
3. Complimentary coffee/tea in lobby 24/7

4. 37” Flat Screen TV’s

5. In room safes in all rooms.

6. Complimentary Fitness Center

7. Complimentary Electric Car Charging station.
To see further information regarding rooms and other amenities please visit the Holiday Inn Web page:

www.inndc.com. 

All rates are subject to the prevailing city taxes. Currently, the tax is 14.5% and is subject to change. Rollaway beds are at $15 each and need to be requested in advance.
	6. DOCUMENTS


· Participants are required to bring their own copies of the MOAS basic documents, such as: MOAS Rules of Procedure (at least one copy per delegation), and Information Bulletin (if deemed necessary). The MOAS Program Coordination will only provide copies of the following:  Program of the 33rd MOAS (includes list of authorities, country assignments, agenda of topics, schedule of events, location of meeting rooms, assignments to faculty as Monitors, and room assignments); the Instructions for Electing Authorities, and the daily News Bulletins.
· The Final Book of approved resolutions will be issued in an electronic format only.
	7. LOGISTICS


· Computers with printer(s) will be provided for the use of student delegates. Please limit your time in consideration of others. We encourage students to bring their laptops to facilitate the work during the drafting of resolutions in the working groups. 
· Coffee and light snacks will be provided during the morning and afternoon sessions of the MOAS. Lunch is not provided during the Model. There are, however, a number of inexpensive eating establishments located near OAS headquarters. A listing is included at the end of this document.
· There will be a room for Faculty Advisors at the GSB (Room No. 604), appropriate for networking and for conducting one-to-one consultations with students. On Thursday, December 4, from 2:30pm to 4:00pm the meeting of the Faculty Advisors with the MOAS Coordination will take place in this room.
· No parking spaces for participants or the Faculty Advisors can be provided during office hours. 
· The MOAS Program Coordination is not be responsible for lost or stolen articles, nor will replace programs or publications, once they have been distributed to participants.
	8. AIRPORTS IN AND AROUND WASHINGTON, DC


Ronald Reagan National Airport: It is the closest airport to Washington, DC. It is located approximately 4.3 miles from OAS Headquarters.
· Address: 2401 S Smith Blvd, Arlington, VA 22202

· Web page: http://www.metwashairports.com/reagan/210.htm 

Dulles International Airport: It is located 26.6 miles from OAS Headquarters. 
· Address: 1 Saarinen Cir, Sterling, VA 20166 

· Web page: http://www.metwashairports.com/dulles/dulles.htm
Baltimore/Washington International Airport: It is the furthest airport from Washington, DC, but flight prices tend to be lower than in the other two airports. It is located 44 miles from OAS Headquarters.  

· Address: Baltimore, MD 21240   

· Web page: http://www.bwiairport.com/en
Reagan National Airport and Dulles International Airport are in Virginia (VA). Baltimore/Washington International Airport is situated in Maryland (MD). You can find information about transportation from airports to your respective hotels at the following links:  

· Ronald Reagan National Airport (You can take a taxi): 
      
http://www.metwashairports.com/reagan/1179.htm
· Dulles International Airport (Please consider that taxi fares to Washington, DC and surrounding areas are between US$50 and US$70):
    
http://www.metwashairports.com/dulles/5933.htm
· Baltimore/Washington International Airport (We do not recommend taking a taxi due to extremely high fares): http://www.bwiairport.com/en/travel/ground-transportation
Important: The MOAS Coordination does not assume any responsibility or financial commitment regarding any incident suffered by the participants due to theft, sickness, accident or death, or due to problems associated with travel arrangements or accommodation during the 33rd MOAS/HS. The MOAS Coordination strongly recommends that participants acquire a travel insurance that covers any unforeseen events that may arise during your trip. There are several insurance companies that offer the above mentioned service, such as Assist-Card (http://www.assist-card.com).
	9. WEATHER


The weather in Washington during the dates of this MOAS ranges from lows between 28 to 36 degrees F, and highs between 48 to 58 degrees F. 

	10. PLACES TO EAT


  
OAS GENERAL SECRETARIAT BUILDING -GSB 
1889 F Street, NW (corner of 19th and F Street)
Cafeteria – Lower Level - Hours: 12:00 noon-2:00 pm
Selected providers offering Latin American food, sandwiches and salads

OAS MAIN BUILDING 
OAS Cafeteria 

17th Street and Constitution Avenue, NW
Hours: 9:00am-3:00 pm
COSI SANDWICH 
1700 Pennsylvania Ave NW (corner of Pennsylvania Ave and 17th Street)
Hours: 7:00am-7:00pm (Thursday), 7:00am-6:00pm (Friday) and 9:00am-4:00pm (weekends)
DEVON & BLAKELY - G St.
1776 G Street NW (G St NW & 18th St NW)
Hours: Monday - Friday 7:00am - 3:30pm

(202) 898-0303

G Street Food
1706 G Street Northwest, Washington, D.C., DC 20006
Hours: Monday - Friday / Breakfast: 7:00am-10:30am / Lunch: 11:00am-4:00pm
 
JOHNNY ROCKETS
2000 Pennsylvania Ave NW # 10 (at 2000 Penn Galleria), Washington, DC 20006-1829

Hours: All day long (including weekends)
MCDONALD'S RESTAURANT 
750 17th St NW (17th & Pennsylvania Ave.), Washington, District of Columbia 20006

Hours: All day long (including weekends)
MET CAFE
1725 F St NW, Washington, DC 20006-5203

Hours: 11:00am-3:00pm 
POTBELLY SANDWICH SHOP
1701 Pennsylvania Ave NW (17th & Penn), Washington, DC 20006
Hours: All day long (including weekends)
SUBWAY
1776 G St NW # 100, Washington, DC 20006

Hours: All day long (including weekends)
UNCOMMON CAFE 


1800 G St NW, Washington, DC 20006
(202) 408-2671 () ‎
WENDY’S OLD FASHIONED HAMBURGERS
1725 K Street Northwest (Between Connecticut Avenue and H Street), Washington, DC 20006

Hours: All day long (including weekends)
	11. LOCATION AND PICTURES OF OAS BUILDINGS
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OAS Main Building (MNB) corner of 17th Street y Constitution Ave., N.W., Washington, D.C. 20006
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OAS General Secretariat Building (GSB): 1889 F Street, N.W., Washington, D.C. 20006 (corner of 19th and F Streets) 
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ATTACHMENT 1

1501 Rhode Island Avenue, NW

Washington, DC 20005

202-483-2000 * 202-797-7979

bestrooms@inndc.com

www.inndc.com
BILL OF SALE

I, 






, hereby give authorization to the Holiday Inn Central located at 1501 Rhode Island Avenue, NW- Washington, DC 20005, to charge (debit) my credit card as payment due to the hotel.  

Charges to be applied to card:

       _ Room & Tax 



  


        _Room/Tax/Incidentals (meals and phone calls)


    _  _Other 






*****************************************************************************************************************************

Group Name: 
____________________________________

Date of Arrival: ______________________
Date of Departure: ________________________________

Total Amount Due: ________________________________________

*****************************************************************************************************************************
Credit card type (circle one):  Visa   Amer. Express     Master Card       Discover       Diners Club
   JCB

Credit Card Number:



 Exp. Date:  


Full Name on the Credit Card: ________________________________________________
Company Name: __________________________________________________________
Credit Card Billing Address: __________________________________________________

Phone Number: ____________________________________________________________
Please include a copy of the credit card (front & back), and A copy of the state ID card of driver’s license for Verification purposes.
I understand this Non-Refundable payment will be charged to the above designated credit card. The payment will be used as payment at such terms outlined on the room block contract. 

I understand that in the event those funds are unavailable at time of charge, all reservations guaranteed by the above credit card will be cancelled and another form of payment may be requested upon arrival.

By signing below, I hereby agree to all terms and conditions and assume total responsibility for payment for the above-mentioned accommodations at the Holiday Inn Central * 1501 Rhode Island Avenue, NW * Washington, DC 20005.  I agree the above-mentioned hotel shall have no liability under this agreement for all non-related charges not authorized to this credit card.

A fax photocopy of this authorization shall be as valid as the original.
Cardholder’s Name (please print): 








Signature of Credit Card holder: 
  





Date:
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November 18, 2014
School Address


Dear:

Thank you for choosing the Holiday Inn Central, the #1 Holiday Inn in Washington, D.C.  We are delighted to host your group and as we discussed the following guest room accommodations have been made:

GUEST ROOM ACCOMMODATIONS:
NAME OF GROUP:

Sample - OAS 2014 ( School Name)
ARRIVAL/ DEPARTURE:

12/02/2014 - 12/08/2014 (please indicate your dates)
ROOMS: 12/02/2014    12/03/2014        12/04/2014
12/05/2014
12/06/2014
12/07/2014



 Tuesday         Wednesday 
  Thursday
Friday

 Saturday

Sunday 
                  
RATES:
   

Single/Double    $159.00 per room, per night - net non-commissionable

    Triple/Quad     $169.00 per room, per night - net non-commissionable
 (Single/Double/Triple/Quad)

RESERVATIONS: 

Rooming list is due no later than 11/20/2014 by 5:00pm and guaranteed by a non-refundable deposit.  After this cutoff date, any unreserved rooms from the block will be released and the prevailing room rates available to the general public will apply.  Requests for additional rooms will be subject to room and rate availability. 

PAYMENT PROCEDURES:

A non-refundable deposit of the total anticipated room and tax charges is due by 11/20/2014.   If deposit is not received by due date, all guestrooms will be released.  Efforts to reinstate guestrooms block will be subject to availability and may result in a rate increase.  Make check or money order payable to Holiday Inn Central.  Final balance is due by two weeks prior to group’s arrival date. Any cancellations or reservation changes resulting in less room nights will result in a forfeit of payment.  Individuals will be responsible for his/her own incidental charges incurred at the hotel (i.e., phone calls, alcoholic beverages, meals, room service, movies and other charges of a personal nature).

CANCELLATION POLICY:
To avoid being charged for this group you must cancel by 11/20/2014.  If the group cancels after this date, an additional cancellation fee of 30% of total anticipated room and tax charges will apply. Note: To avoid penalty for reduced room nights, we must receive final changes to the room block two weeks prior to the group’s arrival along with the final payment. Once the final changes have been updated, any remaining rooms in your block will be released for general sale.  Any requests for guestrooms or extended date changes will be subject to room and rate availability. Any changes made to the room block after the final date that reduce the total number of room nights will result in a forfeit of payment.
SIGNED CONTRACT DUE DATE: 11/20/2014
Please read all pages carefully, initialing and dating each page.  A signed contract will serve as a definite confirmation we are holding hotel space for your group on a definite basis.   If the contract is not received by the designated due date, this agreement is automatically terminated.  Efforts to reinstate the contract after the designated signed contract due date will result in a rate increase. 

If you have any questions regarding this contractual agreement, please do not hesitate to call.  Thank you for choosing the Holiday Inn Central!

Warm Regards,

Don Evans

Director of Sales & Marketing

Client Signature: ________________________              General Manager Signature: _____________________  


Date_________________________
                           Date: _________
_________
STANDARD TERMS AND CONDITIONS

BLOCK 

The Hotel agrees to hold for the Client the number of rooms and other space specified in this agreement. Client represents and warrants rooms reserved under this block are for the sole purpose of overnight sleeping accommodations and in other uses are prohibited unless specified and explicitly detailed in this agreement. Unless otherwise specified, the Hotel cannot guarantee specific room types or locations within the Hotel. 

TAXES 
All goods and services described in this contract are subject to the addition of applicable District of Columbia tax rates that prevail at the time of their actual usage. These tax rates vary by type of goods and services. The current Room Sales Tax rate is 14.5%. Tax-exempt accounts must be located within the District of Columbia, have a valid DC tax-exempt certificate on file with the hotel, and comply with other D.C. tax-exempt requirements that may be in effect. Payment for applicable taxes will be the sole responsibility of the client. However, in no event will the Hotel become liable for payment of such taxes. 

RESERVATION CUT-OFF DATES
On the specified “Cut-off Date(s)”, the Hotel shall have the right to release any unused portion of the rooms blocked under this agreement. Such rooms will revert to the Hotel’s general inventory for use and sale under rates and conditions, which will be at the sole discretion of the Hotel. 

RATES
The sleeping Room Rate(s) quoted in this agreement are considered “volume discount” rates and are specifically quoted based on the Clients best estimate of: total room nights to be consumed, dates of stay, duration, arrival/departure patterns, and quantity of rooms to be consumed per day. All Rates for this agreement are quoted as “Net”, non-commissionable rates and will not be subject to any type of additional discounts, reductions, promotions, fees, rebates, or for usage under in conjunction with any type travel incentive or promotional program. Such programs include, but are not limited to, the Holiday Inn frequent stay program (Priority Club). Commissionable rates or any other type of addition or reduction to the Net rates quoted in this contract must be accepted and approved in writing by the General Manager of the Hotel. 

DEPOSIT/GUARANTEE 
All reservations must be guaranteed for arrival by a deposit or guarantee, which shall become due and non-refundable on the “Deposit/Guarantee Due Date”. The amount of the deposit/guarantee shall be a based on the total number of room nights and the arrival/departure pattern specified under this agreement. At no time will the deposit be less than one night's room and tax. Unless otherwise specified, all deposits/guarantees become due 30 days prior to arrival. Deposits/Guarantee will be forfeited for cancellations made after the Deposit/Guarantee has been received. If the Deposit/Guarantee is not received by the Due Date the Hotel, at its sole option, may release all rooms being held under this agreement. 

PAYMENT
Full payment for all goods and services reserved under this block must be made prior to check-in and in compliance with payment policies specified in this agreement. 

WALK POLICY
If a guaranteed and confirmed reservation is not honored because a room is unavailable the date of arrival, the Hotel will relocate the guest to another hotel of like standard. The Hotel will pay for the first night of the guest's stay at the comparable property and a three-minute long distance telephone call. The Hotel will pay for the guest’s transportation to and from the other property and return the guest as soon as a room becomes available. Under such circumstances the Hotel will not be liable for any indirect or consequential damages and under no circumstances will the liability to the Hotel for a walked guest exceed what has been stipulated herein. 

CHECK-IN / CHECK-OUT TIMES

Check-in time is 3:00p.m. and checkout time is 12 noon. Guests arriving prior to 3:00 p.m. will be accommodated as soon as possible. On rare occasions, excessive numbers of unanticipated late check-outs and early check-ins may delay 

the possibility of readying all rooms and a slightly delayed check-in time may be required. Storage permitting, guests may check their luggage with our Bell Captain if arrival is prior to check-in time. 

APPLICABLE LAWS

The laws of the District of Columbia govern this contract. The parties here to have agreed to elect jurisdiction in the District of Columbia for the purpose of any legal action arising here from. Accordingly, only the courts of the District of Columbia shall have jurisdiction in matters relating hereto. 

ARBITRATION 

Any controversy or claim arising out of or relating to this contract, or breach thereof, shall initially be subject to negotiation by both parties. Any dispute that still remains unresolved in this contract shall be submitted for review for final binding resolution by the Convention Liaison Council Alternative Dispute Resolution Forum in Washington, D.C. 

CONFIRMATION AGREEMENT

Changes in excess of 30% to the total number of rooms contracted or other significant arrival/departure changes may result in adjustments to the quoted rates and number of rooms blocked under this agreement. The Hotel will strive to make any such changes mutually acceptable. However, if an agreement at new terms cannot be reached, the hotel reserves the right to cancel this contract and forfeit any Deposits collected as liquidated damages. No alterations to this agreement and the Standard Terms and Conditions may be made except in writing and approved by an authorized member of the Hotel Management. The rights and obligations under this contract shall bind the parties hereto and their successors. 

Client Signature___________________________________________                      Date___________________________
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