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Honeywell
iSupplier Portal .
Information Update
I you are prompted to change your password upon login, these are the rules for your new password.
a. The password must be a minimum of 8 characters in length.
b. A password cannot be reused for 630 days from the day the password was
first used. (7 changes before any re-use)
c. A new password must contain at least one letter and at least one number.
d. It cannot contain your usemname.
e. It cannot contain repeating characters.
Use of the Honeywell Portal constitutes acceptance of:
Al shipments shall meet the requirements defined in the Honeywell
Supplier Track to Exceptional Performance (STEP).
Supplier agrees to comply with Honeywell Code of Business Conduct.
STEP and Honeywell Code of Business Conduct can be found at:
hitp://www.honeywell.com/acs/cp/supply
All purchase orders are subject to Honeywell Standard Purchase Order Terms.
and Conditions for Goods and Services dated 09/212007 which are listed below.
[Honeywell Standard Purchase Order Terms and Conditions for Goods and Services
. Acceptance Order of Precedence Modification. This Purchase Order s for the purchase of goods, services, or both as described on the face of this
[document (collectively, Goods ) and is issue by the member of the Honeywell Internationa Inc. 9roup of companies identified on the face of this
(document (Honeywell ). This Purchase Order is deemed accepted when SUppliet returns the acknowledgment copy of this Purchase Order or begins.
[performing, whichever is earler. Honeywellrejects any additional of inconsistent terms and conditions offered by Supplier at any time. Any reference
0 Suppliers quotation, bid, or proposal docs not imply acceptance of any term, condition, of instruction contained in that document. llo course of prior
[dealing or usage of the trade may mociiy, supplement, or explain any terms used n this Purchase Order. These terms and conditions together with the|
[specifcations, drawings, or other documents referred to on the face of the Purchase Order, o aftached, or any documents incorporated by reference,
loupersede any prior or contemporaneous communications, representations, promises o hegotiations, whether oral or written, respecting the
[oubject matter ofthis Purchase Order. Al contract documents related to this Purchase Order are interpreted together as one agreement. But f there is
fanirreconcilable conflict among the provisions of those contract documents, the following order of precedence applies: (a) any consignment
lagreement; then (b) any supply agreement; then (c) any contract for labor services; then (d) the face of the Purchase Order and any supplemental terms|
fincluded or incorporated by reference; then (¢) these general Purchase Order provisions; and finally (f) other contract documents agreed to in witing
lby the parties. llo change to or modification of this Purchase Order will b binding upon Honeywell unless in writing, specifically identifying that it
lamends this Purchase Order, and signed, or approved electronically, by an authorized procurement representative of Honeywell If Supplier becomes.
laware of any ambiguities, issues, or discrepancies between this Purchase Order and any speciication, design, or other technical requirement
fapplicable to this Purchase Order, Supplier will mmediately subit the matter to Honeywell for resolution.
f2. Delivery, Shipment and Packaging. .
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Sensing & Control
Reference Manual
Purchase Orders
January, 2008

This document may not, in whole or in part, be copied, photocopied, reproduced, translated or reduced to any electronic medium or machine readable without prior, express written consent of Honeywell International Inc.
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Prerequisites

Prior to accessing iSupplier Portal you will need to complete a survey and attend iSupplier training.  A sample of the iSupplier Portal survey is in the appendix of this manual.  For training options contact your Honeywell S&C Buyer.
Objectives
This manual is designed to cover the basics of electronic acknowledgment and acceptance of purchase orders initiated by Honeywell Sensing and Control (S&C).
For information or requirements for iSupplier Portal enter the following URL in your internet browser.

http://content.honeywell.com/sensing/ve/
This site will provide you with a comprehensive guide to Honeywell’s Global Supply Management Organization.
Using the Reference Manual

The Sensing & Control User’s Guide for Purchase Orders will be used as a guide for the topics covered during training.  Due to time constraints every feature many not be covered during training.

Left & Right Mouse Buttons

This manual assumes that the left mouse button is used as your primary mouse button and that the right mouse button is your secondary mouse button.  When you see the instruction click, click your left (or primary) mouse button.  When you see the instruction to right-click, click your right (or secondary) mouse button.

Shortcut Keys

When you see an instruction such as press Ctrl + X, this means to hold down the Ctrl key as you press and then release the letter X. 

Notes

(
Notes: this will indicate an important item or process.
Getting Started

iSupplier Portal is a collaborative application that enables Honeywell S&C buyers and our suppliers to communicate with each other.  As a supplier using iSupplier Portal, you have real-time access to view and acknowledge purchase orders, and the ability to respond with order acknowledgments and change requests. 

System Requirements
In order to access the Supplier Portal, there are some basic system requirements.  A personal computer with at least a 486 processor and 128K of RAM is required.  An internet connection of at least 56K BPS is recommended.  
(
Note: You may need to contact your IT department or email provider, to whitelist emails sent from wfxprod@honeywell.com.

Whitelist is the act of creating a rule in one's spam filter program that allows email from a particular destination (or matching other specified criteria) to be delivered to you even though the spam filter program would have ordinarily blocked it.

(
Note: You may need change your email security level setting to allow scripted messages.  While using the Supplier Portal, it is recommended to close as many other applications running on your desktop as possible.
Types of Notifications

Email subject lines and document names will generally indicate the order type.  The most common are: Standard PO, Blanket Agreement, and Blanket Release followed by a system assigned order number.
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Welcome to the Honeywell Gontrol Products Global Supply Management Web
site.

Our Mission

« The mission of the Supply Management organization is to enhance the overall
competitiveness of the Cantrol Products business, by partnering with our global
supply base to drive operational sxcellence acrass the entire supply chain.
Specifically, we will emphasize year-over-year material cost reductions, to support
our productivity goals, while also improving supplier quality, delivery, & flexibility

« Control Praducts Global Supply Management is organized around 4 major disciplines,
including global commadity leadership, direct support functions, functional support, &
regional poles

Our Supporting Teams

« Global Commodity leaders
Mechanical/Raw Materials
Electronics/Electro-Mechanical Contract Manufacturing
Indirect Materials

« Global Quality & Performance Engineering leader

« Global Saurcing Leaders
Asia
Europe
Mexica

@



In addition to the document number there may be another number separated by a common and/or hyphen.  A number listed after a comma indicates a Revision to the original order while a number listed after a hyphen indicates a release number against a blanket agreement.
Other notification listings may begin with, For Your Review . . . , or Response to your change . . .  When you open these types of notifications an instruction at the top of the screen will indicate if any action is required by the Supplier.
Standard Email Acknowledgement & Acceptance
When a new purchase order or blanket release is created an email notification will be sent to the supplier’s designated mailbox & listed in the iSupplier Portal home page.  There are two methods for acknowledging and accepting a purchase orders.  This section will cover the “simple method” where no changes to the order are needed.  For purchase orders requiring price, quantity or delivery changes the supplier will be required to log on to iSupplier Portal home page to request changes.  This will be covered later in this reference guide.
(
All purchase orders require an acknowledgment of the purchase order by the supplier within 2 days.
To Acknowledge & Accept a PO by Email
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Supplier Portal Survey

Supplier Portal Setup - This form will provide Honeywell with the contact:
information for both the Main and Back-up individual, as well as your
Familiarity with computers.

Once you have completed the survey please email it to your respective
Honeywell Commadity Manager

Contacts

Primary: Dave King - dave kina@honeywel.com or 815-266-3084,
Secondary: Betty Kurtz - betty kurtz@honeywel.com or 815-235-6429

S&C iSupplier Portal Login
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Following is an example of a PO email notification and an explanation of the various sections.  
The email will be sent from wfxprod@honeywell.com which appears in the From: section of the email header.  The Subject field will include the PO number, revision, and the notation, requires your acceptance.
To review the purchase order use your mouse or keyboard to page through the document.  

Besides the order information the document will include the Terms and Conditions, a link to STEP and Honeywell Code of Business Conduct, and a required acceptance date.
At the bottom of the order are Links to Accept or Reject the order.

To acknowledge and accept the order:
1. Click Accept at the bottom of the order.  This will open a reply email which is specifically formatted to be received by Oracle.  Any changes, modifications, or adjustments to this email will cause the email to not be received by Oracle.
(
[image: image5.png]2 Honeywell iSupplier Portal - Microsoft Internet Explorer

He Edt tew Fovortes Toos Hob »

ransmission (email} With Proof of delivery. Any liotice il be deemed giverr on the date delivered if delivered
[personally three business days after being placed in the mail as specified; or upon confirmation receipt that t was
ransmitted satisfactorily if transmitted by facsimile or electronic transmission.

[34. Publicity. Any news release, public announcement, advertisement, publicit, or any other disclosure concerning
his Purchase Order to any third party except as may be necessary to comply with other obligations stated in this
[Purchase Order requires prior written approval of Honeywell.

[35. Headings and Captions. Headings and captions are for convenience of reference only and do not akter the.
[meaning or interpretation of any provision of this Purchase Order.

[36. Waiver. The failure of either party to enforce at any time any of the provisions of this Purchase Order will not be
lconstrued to be a continuing waiver of any provisions hereunder, nor will any such failure prejudice the right of such|
Iparty to take any action in the future to enforce any provisions hereunder.

I37. Severability. If any provision of this Purchase Order is held to be ilegal, invalid, or unenforceable by a court of
lcompetent jurisdiction, that provision will be severed from this Purchase Order; the remaining provisions will
[remain in full force and effect; and a similar legal, valid and enforceable provision will be substituted in liew of the
[severed provision.

[38. Supply Chain Security. Supplier will implement the Business Partner Criteria of any Supply Chain Security.
[Program that the country of import for the Goods may adopt such as the U.S. Customs-Trade Partnership Against
[Terrorism (C-TPAT) or the Canadian Partners in Protection (PIP) Program.

[39. Survival. All provisions of this Purchase Order which by their nature should apply beyond its term will remain in
for ce after any termination or expiration of this Purchase Order including, but not limited to, those addressing the
ollowing subjects: ImportICustoms Compliance, Price, Price: Most Favored Customer and Meet or Release,

iInvoicing and Payment, Set Off, Warranty, Cessation of Production, General Indemnification, Intellectual Property

iindemnification, Insurance, Confidentialty and Intellectual Property, Audit, Applicable Law and Forum, Publicity, and
lsurvival

[Honeywell Standard Purchase Order Terms and Conditions for Goods and Services.
[Revision 092172007

1 Agree
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Note: You may need change your email security level setting to allow for scripted messages and links that are required for iSupplier Portal transactions.

Your system may display a dialog box similar to this and an Infobar may appear above the message header.  Select the appropriate response to allow the autoreply process   
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2. Click Send to confirm your acknowledgment and acceptance of the order.  Do not make any modifications to the reply email. 

[image: image1]
If you need to change or modify an order you will need to login to the iSupplier Portal, see iSupplier Portal Log on, pg. 21.  
Honeywell Control Products Global Supply Management Web Site 
To access the iSupplier Portal enter in the following URL in your internet browser.  You may want to add this URL to your favorites in your internet browser.
http://content.honeywell.com/sensing/ve/
The ACS-CP Global Supply Management home page contains links to key information including the Supplier Track to Exceptional Performance (STEP) manual, Terms and Conditions, and access to S&C iSupplier Portal.

iSupplier Portal Log on
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FASTENER SUPPLY CO
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To access the iSupplier Portal select the S&C Oracle iSupplier Portal link from the left navigation pane. 

This page displays various links and information for Supply Management, such as mission statement, policy, and Terms & Conditions.
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Select the S&C iSupplier Portal Login link
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iSupplier Portal emrrs

Information Update

Ifyou are prompted to change your password upon login, these are the rules for your iew password,

a. The password must be a minimum of & characters in length
b. A password cannot be reused for 630 days from the day the password was
first used. (7 changes before any re-use)
. A new password must contain at least one letter and t least one fumber.
d. It cannot contain your username
©. It cannot contain repeating characters.

Use of the Honeywell Portal constitutes acceptance of:

Al shipments shall meet the requirements defined in the Honeywell
Supplier Track to Exceptional Performance (STEP).

Supplier agrees to comply with Honeywell Code of Business Conduct.

STEP and Honeywell Code of Business Conduct can be found at:
http//www.honeywell.com/acs/cp/supply.

Al purchase orders are subject to Honeywell Standard Purchase Order Terms.
and Conditions for Goods and Services dated 09721/2007 which are listed below.

[Honeywell Standard Purchase Order Terms and Conditions for Goods and Services

{1 Acceptance Order of Precedence Modification. This Purchase Order is for the purchase of goods, services, of both as described on the face of this.
[document (collectively, Goods ) and is issued by the member of the Honeywell International Inc. group of companies identified on the face of this.
ldocument (Honeywell ). This Purchase Order is deemed accepted when Supplier returns the acknowledgment copy of this Purchase Order or bes
[performing, whichever is carlier. Honeywell reects any aditional or inconsistent terms and conditions offered by Supplier at any time. Any reference
0 Supplier's quotation, bid, or proposal does not imply acceptance of any term, condition, or instruction contained n that document. Ho course of prior
10 or usage of the trade may modiy, supplement, or explain any terms used in this Purchase Order. These terms and conditions together with the|
lapecifications, drawings, or other documents referred to on the face of the Purchase Order, or atached, or any documents incorporated by reference,
lsupersede any prior or contemporaneous communications, representations, promises, or negotiations, whether oral or written, respecting the
laublect matter of this Purchase Order. All contract documents related to this Purchase Order are interpreted together as one agreement, But ifthere s
fan irreconcilable conflict among the provisions of those contract documents, the following order of precedence applies: (x) any consignment
lagreement; then (b) any supply agreement; then (c) any contract for labor services; then (d) the face of the Purchase Order and any supplemental terms|
fincluded or incorporated by reference; then () these general Purchase Order provisions; and finally () other contract documents agreed to in writing
lby the parties. llo change to or modification of this Purchase Order will be binding upon Honeywell unless in writing, specifically identifying that it
lamends this Purchase Order, and signed, or approved electronically, by an authorized procurement representative of Honeywell. f Supplier becomes.
laware of any ambiguities, issues, or discrepancies between this Purchase Order and any specification, design, or other technical requirement
lapplicable to this Purchase Order, Supplier will immediately submit the matter to Honeywell for resolution.

[2.Delivery, Shipment and Packaging.

[21. Supplier will defiver Goods in the quantities and on the date(s) specified on the Purchase Order or Purchase Order schedule releases. If delivery
ldates are not stated, Supplier will offer its best delivery date(s), which will be subjectto acceptance by Honeywell. Unless otherwise directed, al Goods|
lshipped in one day from and to a single location must be consolidated on one bill of lading or air waybill, as appropriate. TIME IS OF THE ESSEIICE. g
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Before entering the iSupplier Portal you must agree to Honeywell’s Terms & Conditions (T&Cs) which will be displayed prior to entering the portal.  If you need to print the Terms & Conditions a copy can be downloaded from the web site in a pdf format.  All purchases orders will include the Terms & Conditions.
Once you click on the S&C iSupplier Portal Login link the screen displays an Information Update section followed by the Terms & Conditions.  The Information Update provides password instructions and may include information on the status of the application. 
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From: [Clufctest@honeymel.con

Sent: i 1/11/2008 9:52 AM
To:  Person, Corl (Field Fastner)

co |
Subject:  Standard PO 361443,0 requires your acceptance

From MOORE, MARYELLEN MN10

P
Purchase Order
Honeywell Sensing and Contral o Orde o Resion
EAST STEPHENSON ST 361449 0
FREEPORT, IL 61032
United States
mn
Pay From Receipt ,
Supplier Date Of Order Buyer
FIELD FASTENER SUPPLY CO 10-TAN-08 MOORE, MARYELLEN MN10
9883 N1 ALPINE RD (763)954-4427 F-(763)954-4674
MACHESNEY PARK IL 61115 Dot 08 Revicin e
United States
Prment Tems gt Tems von sip ia
NET75 Per Our Shipping Inst. Shipping Point Per Our Shipping Inst.
consin TorTasghane
PERSON,CARL 815639-4343
Line | Part Number/ ‘ Delivery Date ‘ Quantity ‘ UoM ‘ Unit Price ‘ Tax ‘ Extended Price
Deseription
EN10013
WASHER, LOCK.
INTERNAL TOOTH LOCK WASHER FROM
310 saT
1 PURCHASED INCLUDING PASSAVATION
DFAR (Defense Federal Acquisition Regulation Suppliment) compliance to clause
252.225-7014, preference for domestic specialty metals, ALT 1 is required.
(Berry Amendment) .

Promised:
10-MAR-08
Neoded 10000 Each (USD).4399 (USD)4,399.00

10-MAR-08

Total (USD},399.00

>





To complete the login review the Use of the Honeywell Portal constitutes acceptance of section.  Use the scroll bar on the right or keyboard to move the display to end of the page.
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From: & wixtest@honeywellcon Sent:Fri 1/11/2008 9:52 AM
Toi Person, Cal(Field Fastner)
co |

Subject:  Standard PO 361443,0 requires your acceptance

Line | Part Number/ Delivery Date ‘ Quantity ‘ voM ‘ Unit Price ‘Tax‘ Extended Price
Description

EN10013
'WASHER, LOCK

INTERNAL TOOTH LOCK WRSHER FRON
410 5T
1 |PURCHASED INCLUDING PASSAVATION

DFAR (Defense Federal Acquisition Regulation Suppliment) compliance to clause
252.225-7014, preference for domestic specialty metals, ALT 1 is required.
(Berry menciment) .

Promised:
10-MAR-08
Meeded:
10-MAR-08

10000 Each (USD).4399 (USD)4,399.00

Total (USD},399.00

All shipments shall meet the requirements defined in the Honeywell
Supplier Track to Exceptional Performance (STEP).

Supplier agrees to comply with Honeywell Code of Business Conduct.

STEP and Honeywell Code of Business Conduct can be found at:
Dttp: /s honevwell. com/acs/cp/supply

This purchase order is subject to Honeywell Standard Purchase Order Terms
and Conditions for Goods and Services dated 09/21/2007 which are listed below.

‘The document recuires acceptance by 14-TAN-08

Flease click on one of the following choices fo automatically generate an E-mail response. Before sending the E-mail response to close this nofification, ensure all response prompts
include a desired response value within quotes.

AcceptiReject

Response: Accept Reject





3. Click on I agree at end of the Terms & Conditions and the Oracle Login screen will launch.  Each time you log on to iSupplier Portal you will be required to Agree to the Terms & Conditions set by Honeywell.
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At the login screen enter your iSupplier Portal ID in the Username field, and your password.  Click Login.  
(
Note:  If this is the first time you have accessed the portal you will be prompted to change your password.  For instructions on changing your password continue to the next section, First Time Log on, pg. 8. 
If you have already changed your password skip the next section and go to iSupplier Portal Home Page, pg. 9.
First   Time Log on

If this the first time you have logged on to the portal you will be prompted to change the temporary password that was issued to you.  Passwords are masked so you will not be able to see the keyboard characters that are entered.
Passwords: 

a. must be a minimum of 8 characters in length
b. cannot be reused for 630 days from the day the password was first used (7 changes before any re-use)

c. must contain at least one letter and at least one number
d. cannot contain your username
e. cannot contain repeating characters
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To change your password:
1. Enter the password that was supplied to you in the Current Password field
2. Enter and Re-enter the new password in the designated fields, and 

3. Click Apply to update your password.

The next time you login you will use the new password.

iSupplier Portal Home Page
The iSupplier Portal home page provides access to various tools for working with Purchase Orders.  This section will cover the use of Notifications and Orders At A Glance.  Honeywell S&C purchases orders can be acknowledged and accepted by email (see To Acknowledge & Accept a PO by Email, pg. 3) or by using the tools on the portal.
When you have logged onto the Portal you will need to navigate to the portal home page.
To Access Notifications & Orders at a Glance

1. Select the HM iSupplier Portal Full Access link and the screen will refresh.
2. Select the Home Page link to complete the navigation.
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(
Note:  Using your iSupplier Portal ID will only display orders assigned to you.  

Working with the Home Page
There are two areas on the iSupplier home page that are available to work with purchase orders.  The first section, Notifications is used to acknowledge and accept orders.  The second section, Orders At A Glance provides tools to request changes to orders.  Each section displays the five most recent purchase orders.
Notifications – On the upper left side of the display is a Notifications section which provides a quick list and links to current orders for acceptance and acknowledgement.  This list is sorted by the most current order.
Orders At A Glance – On the lower left side of the display is a Orders At a Glance section which provides tools after an order is accepted and acknowledged, to request changes to the price, quantity and promise dates of orders.  
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(
Note:  The default display will show 5 orders in the Notifications and Orders At A Glance sections.  This view may change while working in the Portal.  Once you log off the portal the next time you return the default layout will be re-displayed.  

Notifications
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Notification will enable you to acknowledge and accept purchase orders.  The subject area of the notification will state the purchase order number and a brief status.  No requirements can be changed using Notifications.  To change the price, quantity, or delivery you must first acknowledge and accept the order, then changes can be requested using Requesting Changes to POs, pg. 21.
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Navigator Favorites
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button to set up your favorites.

Logout | Preferences | Help
Copyright (c) 2005, Orace. Allrights reservert Privacy Stefement
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Click the desired purchase order number listed in the Subject column to open the order.


The details of the order will be will be displayed.  Review the purchase order by using the scroll bar on the right or using Page Dn on your keyboard.

2. To Accept or Reject the order click the appropriate button located both at the top and the bottom right-hand side of the document.  The transaction is submitted online.
(
Note:  On the bottom left-hand side is the notation, The document requires acceptance by [a specified date]. 
3. Once you have completed the acceptance and acknowledgment of an order you will see a list of pending notifications.  You may select another order to acknowledge or click on the Home tab to return to the portal Home page.
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‘Turn on Links (not recommended)

From: Sent:  Fri 1/11/2008 9:52 AM

T Add e to Sefe Sencers Lt

c

s || At o Gheneywe.coto s Senders st

TECSTAR MFG COMPANY UB-JAN-US MOOKE, MAKYELLEN MNIU -~

W190N11701 MOLDMAKERS WAY ‘ (763)954-4427 F-(763)954-4674 1

GERMANTOWI,WI 53022 e of R S

Unied States

ot T gt Tems von g ia

NET75 Per Ou Stipping Inst Stipping Poist Per Ou Stipping Inst

Contn ToTdahne

Line | Pout Number/ Delivery Date Quantity voM Unit Price Tax Extended Price
Description
GT18045
1 HOUSING, PLASTIC (50016237)
Mote To Vendor. Text extered in "Note: To Supplies® field under "More” tab

Pronised:
08-4UG-08
s 40000 Bach (USD) 7285 (USD)29,140.00
08-4UG-08

Total (USD)29,140.00

All shipments shall meet the requirements defined in the Honeywell
Supplier Track to Exceptional Performance (STEP).

Supplier agrees to comply with Honeywell Code of Business Conduct.

STEP and Honeywell Code of Business Conduct can be found at:
Dttp: /s honevwell. com/acs/cp/supply

This purchase order is subject to Honeywell Standard Purchase Order Terms
and Conditions for Goods and Services dated 09/21/2007 which are listed below.

‘The document recuires acceptance by 10-TAN-08

include a desired response value within quotes.

AcceptiReject

Response: Accept Reject

Flease click on one of the following choices fo automatically generate an E-mail response. Before sending the E-mail response to close this nofification, ensure all response prompts
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Orders At A Glance
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SCREV, ASSENBLED VASHER, BINDING HEAD, SLOTTED

DEAR (Defense Federal Aoquisition Regulavion Supplinenc) compliance to clause
252.225-7014, preference for domestic specialty mevals, ALT 1 is required
(Berry Anenduent)

Promised
18-FEB-2008
Needed:

18-FEB-2008

10000 |Each (USD).0398

All shipments shall meet the requirements defined in the Honeywell
‘Supplier Track to Exceptional Performance (STEP).

Supplier agrees to comply with Honeywell Code of Business Conduct.

STEP and Honeywell Code of Business Conduct can be found
hitp:/wwwhoneywell.comacs cp/su

This purchase order is subject to Honeywell Standard Purchase Order Terms
and Conditions for Goods and Services dated 09/212007 which are listed below.
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Once an order has been acknowledged and accepted a supplier may wish to change the price, quantity or ship date of the order.  This is the only section of the iSupplier Portal home page that enables an order to be modified.
1. [image: image23.jpg]


Click the desired purchase order number listed in the PO Number column to open the order.  If you do not see the PO Number you need, click on Full List.



The details of the order will be displayed.  Review the purchase order.  You may need to use the scroll bar on the right or Page Dn on your keyboard to review the entire order.

Only purchase orders that have been acknowledged and accepted will provide Request Changes buttons on the right-hand side, at the top and bottom of the document.
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Requesting Changes to POs
Once a purchase order has been acknowledged and accepted by the supplier a request may be made to change the price, quantity or delivery dates.  A confirmation window displays after each change request and the request will automatically be sent to the Honeywell S&C buyer.  Each change to an order must include a reason for the change to complete the request.
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Honeywell xTesT  isupier portal tme oot tep
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From [rvve. Jsubiect Jsent = Joue |
MOORE, MARVELLEN M1 PO Approval Stancerd PO 3614530 recires vour accertance T4-dan-2008
MOORE, MARYELLEN M1 PO Approval Stanctrd PO 361452,0 recires vour accertance 14-den2008
MOORE, MARYELLEN M1 PO Approval Stanctrd PO 361451 0 recires vour accertance 14-den2008
MOORE, MARYELLEN M1 PO Approval Stanctrd PO 3614500 recires vour accertance 14-den2008
MOORE, MARYELLEN M10 PO Supper Change. Resnonse o vour change reguest for Stancrd PO 361445 from MICRO SIWTTCH - FNANCE ORG 142008
SHURMAN, CHERVL AZ15-104680 PO Approval Stanctrd PO 361381 0 recires vour agcertance 25-Dec-2007
FORMANCZYK, STEVE D2-147 PO Approval Stanctrd PO 360511.0 recires vour accertance 21-Dec-2007
FORMANCZYK, STEVE D2-147 PO Approval Stancrd PO 3639550 recires vour accertance 18-Dec-2007
FORMANCZYK, STEVE D2-147 PO Approval Blanket Release 213967-35.0 ecuires vou acceptance 03-Dec-2007
ALDRETE, JACGUELINE W22 PO Approval Stanctrd PO 3642050 recures vour accertance 27-ov-2007
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ALDRETE, JACGUELINE W22 PO Approval Stanctrd PO 3525640 recires vour accertance 16-Nov-2007
FORMANCZYK, STEVE D2-147 PO Approval Stanctrd PO 3482550 recures vour accertance 05 Nov-2007
FORMANCZYK, STEVE D2-147 PO Approval Stanctrd PO 3486720 recures vour accertance 02.Nov-2007
FORMANCZYK, STEVE D2-147 PO Approval Stanctrd PO 348651 0 recires vour accertance O1-Nov-2007
FORMANCZYK, STEVE D2-147 PO Approval Stanctrd PO 316697 1 rectres vour accertance 25-ug.2007
GONZALEZ, ROSA Mi07 PO Approval Stanctrd PO 3260020 recures vour accertance 14-4ug-2007
FORMANCZYK, STEVE D2-147 PO Approval Blanket Aqyeement 3244401 recires vour accertance St-2007
GONZALEZ, ROSA MY07 PO Approval Blanket Aqyeement 5624553 recires vour accertance 252007
GONZALEZ, ROSA MY07 PO Approval Stanctrd PO 315762, recires vour accertance 25 2007
GONZALEZ, ROSA MY07 PO Approval Stanctrd PO 3157350 reures vour accertance 25 2007
GONZALEZ, ROSA MH07 PO Approval Stanctrd PO 3157340 recires vour accertance 25 2007
STROHECKER, KAREN T1-086 PO Approval Blanket Felease 273157-6. recuires vour accerance 1242007
STROHECKER, KAREN T1-036 PO Approval Stanctrd PO 2963250 reures vour accertance 06-apr-2007
STROHECKER, KAREN T1-086 PO Approval Stanctrd PO 2635500 reures vour accertance 12.er-2007
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To Request Price Changes
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Click the desired purchase order number listed in the PO Number column to open the order.
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Order Date 15-Jan-2008 12:20:24 Bill To Address.

BilkTo Address Pay From Receipt
Open .
Ship-To Address

Description
Status
Note to Supplier

Organization MICRO SWITCH - FINANCE

ORG 2520 S. Walnut Rd

Supplier Order Nurber

Attachments None

PO Details

FREEPORT, IL 61032

Ship-To Address  Honeywell Sensing and Control
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Select                                      button, update the price and fill in the Reason field with a brief explanation. 
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Select Submit to complete the request and a confirmation message displays.
To Request Quantity or Promise Date Changes
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To modify an order after it has been acknowledged and accepted open the order from the Home page or Orders tab.  Use your mouse to scroll or keyboard to Page Dn to the PO Details section.  A change to an order must include a reason for the change to complete the request.  The request will automatically be sent to the Honeywell S&C buyer.


1. Click                                        in the upper or lower right-hand side of the display. 


Move your view to the PO Details section of the order.

2. Click (Show to expand the contents of the order line.
3. Modify the Quantity Ordered field and/or click the Calendar icon to select a new Promise Date.
4. Fill in the Reason field with a brief explanation.  This is required.
5. Click dropdown from Action field and select Change.
6. Select Submit to complete the request and a confirmation message displays.  Once the request is accepted the order number will indicate the revision by adding a common, “ , ”and revision number to the document name.
To Request Split Shipments
On occasion it may be necessary to initiate a request for a split shipment, or modify split shipment dates.  Once an order has been acknowledged and accepted a request can be initiated to split or modify the order promise dates.  This process automatically advises the Honeywell S&C buyer of the request.  If the change is accepted or rejected a notification is sent to the Supplier.
1. Open an accepted order using Orders At A Glance or xxxx.
2. Click                                        in the upper or lower right-hand side of the display. 

Move your view to the PO Details section of the order.









.

3. Click (Show to expand the contents of the order line.
4. Click Split icon to create another shipment line.

5. Modify the Quantity Ordered field(s) and/or click the Calendar icon to select new Promise Date(s).

6. Fill in the Reason field with a brief explanation (required), and Click dropdown from Action field to select Change.

7. Select Submit to complete the request and a confirmation message displays.
To Request Changes to Blanket Agreements or Releases

Once a Blanket Agreement has been accepted and acknowledged, Honeywell S&C buyers can initiate releases, identified as Blanket Release to agreements.  Blanket releases will indicate the Agreement number with a hyphen followed by the release number.  For example, Blanket Release 108659-5 indicates the 5th release of Blanket Agreement number 108659. 
In order to request a change to a Blanket Agreement or Blanket Release the supplier must first acknowledge and accept the order.  To initiate a change to the agreement or release follow the same procedures used for a Standard PO, see Requesting Changes to POs, pg. 21.
Navigation
The following tools will help you navigate the iSupplier Portal.

Global Links & Tabs

Home & Logout links are present at the top & bottom of all displays.

The Orders tab defaults to the last 25 purchase orders.  To see the next 25 listings click on the Next 25 link above the table.  To see alternate views make your selection from the View dropdown and select Go.

Quick Search

Home Page tab
To locate a PO by its number, enter in the PO number in the search field and click the Go button. 

The Full List button is available for Notifications and Orders At A Glance sections.  This will expand the list beyond the 5 that are currently displayed.

Using Search Functions
From the Orders tab the Advanced Search button appears above the table on the right-hand side of the display.  Click on the button to expand a search.  

iSupplier Portal provides extensive search criteria on all pages to help you retrieve information. The search results have a number of columns that you can sort for your data. Some common search fields are PO number, 

You can use the percent sign (%) as a wildcard to search for generic items. For example, to search for all orders beginning with 27 and end in a 5 (such as 275, 2715, 27125) enter 27%5. The% wildcard does not control the number of wild characters.
(

Note: The search logic attempts to find matches containing values in any position.
Using "Advanced Search," you can build and narrow searches with the available search operators. Search operators enable you to specify the matching conditions for a search. 

Available search operators are:

· is - Use this operator for an exact match.

· is not - Use this operator to exclude a specific match.

· contains - Use this operator to find a partial match.

· starts with - Use this operator to find a partial match only at the beginning.

· ends with - Use this operator to find a partial match that only ends with your criteria.

· greater than - Use this operator to include results greater in value than a value specified.

· less than - Use this operator to include results lower in value than a value specified.

· after - Use this operator to include results with a date after the specified date.

· before - Use this operator to include results with a date before the specified date.

Other Information
Log off
While working in iSupplier Portal you will see a Logout link on most screens at the top and bottom of the display.  To log off simply click on this link.

Help

The first step for help with iSupplier Portal is to contact your S&C Honeywell Buyer.  They will facilitate your request.  

If you need to change a contact name or email address contact your S&C Honeywell Buyer.
iSupplier Portal Survey & Access Information

The following information can be found on a standard S&C Purchase Order.

	     
	
	     

	(Supplier Name)
	
	(Supplier Number)

	     
	
	     

	(Supplier Adress)
	
	(Buyer Name)


Appropriate person to contact regarding portal transactions.

	
	
	Primary Contact
	
	Back-up Contact

	Name
	
	     
	
	     

	Email
	
	     
	
	     

	Phone
	
	     
	
	     


	Email notifications should be sent to:
	     

	Note: only one email address can be identified for an individual or distribution type mailbox.
	(email address)


Please answer the following:

	1. 
	What version of Internet Explorer are you using?
(required minimum, IE 5.5)
	
	     

	
	
	
	

	2. 
	What version of Windows are you using?
	
	     

	
	
	
	

	3. 
	Do you currently do any Internet transacations with other customers?
	
	
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	
	
	
	

	4. 
	What email application are you using?
(Outlook, Lotus, etc.)
	
	     

	
	
	
	

	5. 
	What is your (Supplier) comfort level with computers?
	
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 1
 2
 3
 4
 5

	
	
	
	(1-Not Comfortable; 5-Very conformtable)


	Any other comments:       


Return this form to your Honeywell S&C Buyer

	This area should be completed by the Honeywell S&C buyer and returned to: iSupplier Portal Survey 

	
	

	Supplier Site Name:
	     


This page left intentionally Blank
Use the Scroll bar to move down the page.








Select HM iSupplier Portal Full Access link





Notifications provides a quick list and links to current orders for review and acceptance.





Click Send to complete the PO acknowledgment process.





Do not make any other modifications to this email





Click S&C iSupplier Portal Login





Click S&C Oracle iSupplier Portal








Use the Scroll bar to move down the page.





Select Home Page link





Orders At A Glance allows you to request changes to an order after an order as been accepted.





Terms & Conditions





Order Details





Buyer, Supplier Information





Click Home tab to return to the Home Page





Click on (Show/(Hide to expand or collapse the details of this line.





Click order to open





Modify the price





Enter the reason (required)





When selected, Request Changes will toggle to View Change History





Select Request Changes





























Click Show to expand line for order details





Enter Reason & select Action





Click the Calendar icon to select a new Promise Date





Modify Quantity Ordered
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6





5





4





3





3





























Click order to open
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4
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Click Split icon to add another shipment line





Enter reason & select Action





Click the Calendar icon to select a new Promise Date





Modify Quantity Ordered





Click Show to expand line for order details
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