Local Laws Animal Permit Application
	1. Your details

	Name
	     

	
	

	Street address
	     

	
	

	
	     
	Postcode
	     

	
	

	Mailing address
	     

	
	

	
	     
	Postcode
	     

	
	

	Daytime contact number
	     

	
	

	Email
	     

	
	

	Name of registered club
	     

	
	

	2. Animal details

	Type of animal          FORMCHECKBOX 
  Cat
	 FORMCHECKBOX 
  Dog

 FORMCHECKBOX 
  Bird/Poultry

 FORMCHECKBOX 
  Reptile

	  FORMCHECKBOX 
  Other
	     

	Number of animals
	     

	Reason for keeping animals
	     


Please note: if you are breeding or boarding animals, including dogs and cats, please contact Council’s Planning department on 9747 7200 prior to submitting this application.
	List the details all animals relevant to this application, below

	
	Animal’s name
	Breed
	Animal Number
(dog or cat only)
	Colour/Markings
	Gender

	1.
	     
	     
	     
	     
	     

	2.
	     
	     
	     
	     
	     

	3.
	     
	     
	     
	     
	     

	4.
	     
	     
	     
	     
	     

	5.
	     
	     
	     
	     
	     

	6.
	     
	     
	     
	     
	     

	7.
	     
	     
	     
	     
	     

	8.
	     
	     
	     
	     
	     

	9.
	     
	     
	     
	     
	     

	10.
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	3. Animal housing and cleanliness

	Type of housing (please include a diagram or map illustrating where the animals will be housed, including distances from property boundaries and dwellings on adjacent properties 

	

	

	

	

	
	

	Disposal of waste (including method and frequency)

	

	

	

	
	

	Noise, odour and pest control (how do you intend to eliminate the risk of public nuisance from these issues?)

	

	

	

	
	

	Storage of food (include type of food and location)

	

	

	

	
	

	4. Further details or information that supports your application

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	5. Fees and charges

	Please Tick:   FORMCHECKBOX 
 New Permit $84 (Code 310) 
 FORMCHECKBOX 
 Permit Renewal $42 (Code 310)









(please specify any changes in section 4, if any)
Please note: Both New Permits and Permit Renewals are valid for two years.
Payment Options: 

 FORMCHECKBOX 
 Credit card
Credit card payments can be made in person at Melton City Council offices:
· Civic Centre 232 High Street, Melton VIC 3337
· Library & Learning Hub 31 McKenzie Street, Melton  VIC  3337
· Civic Centre/Library 193-201 Caroline Springs Blvd, Caroline Springs VIC 3337

 FORMCHECKBOX 
 Cheque or money order

Please make cheques or money orders payable to: City of Melton
I understand Council may or may not issue a permit with or without conditions and may also cancel a permit at anytime. The information provided in this application is true and correct.

Signature of applicant: ________________________________________  Date: ___________________________

Privacy Statement: Melton City Council has collected the information on this form so that this application may be considered in accordance with General Local Law 2015. This information will be used by Council in connection with the administration and enforcement of Melton City Council General Local Law 2015. If you fail to provide all requested information, your application may not be processed. You may access this information by contacting Council on 9747 7200.

	
	

	6. Requirements

	· The Permit, if granted, will be issued to the person and property named in the application and is not transferable.

· The Permit pertains to the animals identified in this application only. Substitution is not allowed. Any substitutions will require a new Permit.

· All dogs and cats on the property must be registered with the City of Melton and securely confined to the premises listed on this form, in accordance with the Domestic Animals Act 1994.
· An Animal Ranger will attend and inspect the animals, and their housing, to ensure that they are kept in accordance with the Melton City Council General Local Law 2015 with adequate shelter, food and water, and are secured within the property in a manner to maintain the safety of the animals and prevent nuisance to any neighbouring residents.

· If this application is for a permit renewal, please advise any changes in section 4 of this form: Further details or information to support your application.
· Please also read General Local Law 2015, Part 6 - Animal Control section available on the Melton City Council Website:  www.melton.vic.gov.au/law

· All excrement must be disposed of in a manner that prevents odour, and is in accordance with the Health Act 1958.

· If a permit is granted, it will be valid for two years and subject to review if Council receives any complaints from neighbouring properties. All conditions and requirements must be met. Failure to comply with any of the above conditions could result in this Permit being cancelled or penalties imposed, as prescribed in the Melton City Council General Local Law 2015.


	7. Further Information for Applicants

	Advice from neighbours
Prior to issuing you a permit a Council Officer may be in contact with your surrounding neighbours, adjoining or in close vicinity to your property, to determine if there are any submissions.

If the applicant is not the owner of the land for which the permit is required you must provide written approval from the property owner.  
Fees and charges

The fees listed in this application form are an administration fee.

Incomplete applications will not be accepted.

Your application will not be processed until payment of the fee is received by Melton City Council.

This fee is non-refundable if the permit is rejected.

	
	

	8. Office use only

	
	

	Permit number
	     
	Receipt number
	     

	
	

	Officer
	     
	Signature
	

	
	

	Is the application
	 FORMCHECKBOX 
  approved?
	 FORMCHECKBOX 
  rejected?
	

	Officer comments

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	
	Date:
	     


Please return completed form to:


Mail:					Email:					Phone:


Melton City Council			csu@melton.vic.gov.au		9747 7200�PO Box 21, 				(max. file size: 10MB)			Fax:


Melton VIC 3337								9743 9970





�








