NATURAL RESOURCES CONSERVATION SERVICE

SPOKANE ADMINISTRATIVE STAFF
Mailing Address:  316 W. Boone Avenue, Suite 450

Spokane, Washington  99201-2348

Fax:  (509) 323-2909; Confidential Fax:  (509) 323-2939
	Stefan Fechter
State Administrative Officer

(509) 323-2921

stefan.fechter@wa.usda.gov


	HUMAN RESOURCES
	MANAGEMENT SERVICES
	FINANCIAL MANAGEMENT

	
	
	

	Eileen Jackson

Human Resources Officer

(509) 323-2931

eileen.jackson@wa.usda.gov
	Ron Joyner

Contract Officer

(509) 323-2926

ronald.joyner@wa.usda.gov
	Sandy Crusch
Budget Officer

(509) 323-2935

sandy.crusch@wa.usda.gov

	
	
	

	Cathy Firth
Human Resources Specialist

(509) 323-2934

cathy.firth@wa.usda.gov
	Amy Smith

Contract Specialist

(509) 323-2925
amy.smith2@wa.usda.gov

	Nancy Burnett
Budget Analyst

(509) 323-2936

nancy.burnett@wa.usda.gov

	
	
	

	Kathleen Dickerson
Human Resources Assistant

(509) 323-2933

kathleen.dickerson@wa.usda.gov
Rob Robinson-Shared
Human Resources Assistant

(509) 323-2938
rob.robinson@wa.usda.gov  
	Jaida Levine
Purchasing Agent

(509)323-2927

jaida.levine@wa.usda.gov
Rob Robinson-Shared

Mgmt Services Assistant

(509) 323-2938
rob.robinson@wa.usda.gov
	Na Yang
Voucher Examiner

(509) 323-2937

na.yang@wa.usda.gov 

Rob Robinson-Shared

Fin Mgmt Services Assistant

(509) 323-2938
rob.robinson@wa.usda.gov

	
	
	

	
	
	

	
	SECRETARIES
	

	
	
	

	State Conservationist’s Secretary

Kathy Randazzo

(509) 323-2942

kathy.randazzo@wa.usda.gov

	Administrative & Operations

Georgia Sormun
(509) 323-2992

georgia.sormun@wa.usda.gov
	Technical & Programs

Jan Monk
(509) 323-2913

janice.monk@wa.usda.gov



Subject Area



   Contact

Subject Area

 

   Contact

	Accidents- Employee Injury/OWCP
	Kathy
	
	Leave Restoration
	Kathy/Eileen

	Accidents – Vehicle
	Amy/Cathy 
	
	Leave Transfer Program
	Cathy/Kathy

	Adverse Actions
	Eileen
	
	Length of Service Awards
	Rob

	Agreements
	Amy
	
	Life Insurance
	Kathy 

	Aglearn
	Cathy
	
	LincPass
	Kathy 

	Agreement Payments
	Nancy
	
	LRAs
	Kathy

	All Employee Emails
	Georgia
	
	Mail
	Jan

	Awards - Policy
	Cathy/Kathy
	
	Merit Promotion
	Eileen/Cathy

	Awards - Processing
	Cathy/Kathy
	
	Military Deposits
	Kathy/Rob

	Bidder Mailing Lists
	Ron J
	
	Military Duty/Military Leave
	Kathy/Cathy 

	Bills – Payment
	Na
	
	NEIS
	Kathy 

	Blanket Purchase Agreements
	Ron J
	
	NetConferencing Reservations
	Ron J /Jaida

	Budget
	Sandy
	
	Office Moves
	Ron J/ Jaida

	Civilian Deposits
	Kathy/Cathy
	
	Outside Employment
	Stefan/Eileen

	Classification - Positions
	Eileen/Cathy 
	
	Pay – Late/Lost
	Nancy

	Collections
	Nancy
	
	Performance Appraisals/Plans
	Cathy/Kathy 

	Construction Contract 
	Ron J/Amy
	
	Personal Property Inventory
	Jaida/Ron

	Contracts-Construction Payments
	Nancy
	
	Position Descriptions
	Cathy/Eileen

	Credit Card –VISA - Travel
	Sandy
	
	Printing & Copier Services
	Ron/Jaida

	CSP Payments
	Na
	
	Property Disposal/Excess
	Jaida/Ron

	Desk Audits
	Eileen
	
	Procurement Requests Under 25K
	Jaida

	Directives System
	Jan/Georgia
	
	Procurement Requests 25K -100K
	Amy 

	EEO Complaints
	Eileen
	
	Procurement Requests Over 100K
	Ron J

	Employee Assistance Program
	Cathy
	
	Qualifications for Positions
	Eileen/Cathy/ Kathy

	Employee Development (Training)
	Cathy/Eileen/

Georgia
	
	Real Property Inventory
	Ron J/Amy

	Employment Inquiries
	Cathy 
	
	Recruitment
	Cathy/Eileen

	Employment Verification
	Rob
	
	Reduction in Force (RIFs)
	Eileen

	E-OPF
	Rob
	
	Reimbursable Budgets/Data
	Nancy

	EQIP Payments
	Na
	
	Relocation Guidance/Transfers
	Sandy

	Equipment Repair
	Jaida
	
	Retirement/Dashboard
	Kathy/Eileen

	Ethics
	Stefan/Eileen
	
	Safety & Health
	Eileen

	Filing System
	Secretaries
	
	Safety Officer
	Stefan

	Financial Data
	Sandy/Nancy
	
	Security Investigations
	Kathy D/Rob

	FOIA
	Stefan
	
	Services Contracting
	Ron/Amy/Jaida

	FRPP Payments
	Nancy 
	
	SF-270 - Applications for Payment
	Amy/Nancy

	Garnishments
	Kathy/Eileen
	
	Student Employment
	Cathy 

	Gasoline Credit Cards – VISA
Local Fleet Program Coordinator (LFPC)
	Jaida
	
	Subpoenas
	Eileen

	Government Purchase Card

Local Agency Program Coordinator (LAPC)
	Ron J/Jaida
	
	Suggestions
	Rob

	GovTrip
	Sandy/Nancy
	
	Telecommuting
	Kathy

	Grievances
	Eileen
	
	Telephone Bills
	Nancy

	Health Benefits
	Kathy
	
	Thrift Savings Plan
	Kathy/Cathy

	Hiring
	Eileen/Cathy 
	
	Timekeeping/Policy
	Sandy

	Hours of Duty – Policy
	Cathy 
	
	Transfers
	Sandy

	HR Program Management
	Eileen
	
	Transit Benefits
	Rob

	HR Forms – Processing
	Kathy 
	
	Travel Policy
	Sandy

	HR Recordkeeping
	Rob/Kathy
	
	TSPs, Affiliates, & Partner Access
	Kathy

	IAS Processing
	Jaida
	
	GovTrip Assistance
	Georgia

	IT Purchase & Service Processing
	Ron J/Jaida
	
	Unemployment Compensation
	Kathy

	IT Computer Access
	Stefan/Sandy
	
	Utility Bills
	Nancy

	Jury Duty
	Rob
	
	Vehicle Mileage Reports
	Rob/Jaida

	Land Treatment Contracts
	Ron J/Amy
	
	Vehicle Mileage - Reimbursable
	Nancy

	Land Treatment Contract Payment
	Nancy
	
	Vehicle Repairs
	Rob/Jaida

	Leasing/Space Management
	Ron J/Amy
	
	WHIP Funding
	Sandy

	Leave Audits
	Sandy
	
	WHIP Payments
	Nancy

	Leave Policy
	Cathy/Kathy
	
	WRP Contracting Support
	Amy/Ron
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