Initiatives for Women

Award Application Packet 2019
This is your 2019 Initiatives for Women Award Application Packet.  It contains all the information you need to apply for one of this year’s awards.  Beyond this page, this packet includes the following pages:

· what you need to apply

· directions on how to assemble your application

· a copy of the IFW Applicant Information Cover Sheet

· a budget sheet 

 Description
Initiatives for Women (IFW) awards, generally between $500 and $1500, are designed to enhance educational and career opportunities for women students, staff, and faculty.    

Applications for the nineteenth round of awards are due by Friday, March 1, 2019.  You will be notified of the Selection Committee’s decisions in May 2019 before the end of classes.

The awards will be presented at the IFW Summer Celebration on July 18, 2019. We ask that you make every effort to attend this event. Our generous donors attend this Celebration and enjoy meeting the women they have supported. 
Who Can Apply

1.
Any person or group affiliated with the University at Albany and supporting the advancement of women or women’s concerns at the University may apply.  Awards are very competitive, and applicants must put forth complete, well documented proposals.

2.
You need to be a current student or employee at the University both at the time you apply (Spring 2019) and when the activities take place for which the award will be used (that is, for expenses incurred in the following semesters:  Spring, Summer, Fall 2019 or Spring 2020).

More Information – it is Highly Recommended that you review this information 
Learn how write a successful IFW application by visiting our online questions and answers:

· http://www.albany.edu/ifw/Child/ToApply.html
You can find out more information about Initiatives for Women and its awards including lists of the previous years’ winners and what they received funding for on the IFW web site at:

· http://www.albany.edu/ifw/Recipients/recipientsindex.html
Eligibility Form

To be considered, you must complete:

This Award Application Packet and one copy of the Eligibility Form (on the website). 
What You Need to Apply

Read through the information provided about the Initiatives for Women awards.  If you decide to apply, you will need to compile a full application including:

1. cover sheet: complete the top portion only.  This must be typewritten.

2. goals and plan letter: one to two typewritten pages, no smaller than 12 point type, addressed to the IFW Selection Committee.  LONGER OR HANDWRITTEN LETTERS WILL NOT BE CONSIDERED.  State your project goals or your group’s aims.  Explain how you plan to attain these goals, and tell how the IFW award would help you achieve them. Include any background information that would be useful to the committee.  

3. project statement (optional): a project statement is not necessary if your project is easily described in your goals and plan letter (e.g., you are requesting funding for attending a seminar, or study materials for the MCAT exam).  If, however, your project is more involved (e.g., a research project for your dissertation), describe the project here in a separate one-page maximum project statement. 

4.   brief project description: a 35-50 word description of your project which will be used for promotional purposes (i.e., Summer Celebration Awards program)   
5.  letters of recommendation: two (2) letters of recommendation, not from family or friends.  Choose people who know you and the project for which you seek support.  Faculty members, dissertation/thesis advisors or committee members, supervisors, or work colleagues are the most desirable letter writers.  Letters should be from people in your recent life, especially at the University at Albany. If the recommender wishes for the letters to be confidential, please provide them with envelopes – they can seal and sign the letters which can be added to your application packet. Do NOT have them sent separately.  More information on letters of recommendation, including confidentiality issues, is available on the IFW FAQ page.  More than two letters will not be considered.

6. spending plan: a budget sheet itemizing your anticipated project expenses, other resources and the total amount requested from IFW.  The budget must be thorough but concise and presented on the budget sheet.  Be realistic about the numbers.  Provide justification in your goals and plan letter or (optional) project statement.  Remember that IFW awards generally range from $500 to $1500. If your project exceeds this amount, please list where additional funding.  

7. résumé or curriculum vitae: an up-to-date listing of your education, work, and service activities. Indicate where you are in your project (e.g., anticipated degree date.). If applicable, include an unofficial transcript.  Applications from a University organization or group should submit bylaws or mission/vision statements, last annual financial statement, and proof of qualification as an exempt organization under Section 501(c)(3) of the Internal Revenue Code.

Make sure that your application is complete and in order.  Follow the directions in “How to Assemble Your Application.”   Please type all materials and review them to eliminate any errors.

 How to Assemble Your Application

You must provide six (6) complete sets of your application materials: the original (1) and five (5) copies.  For each set put the materials in the following order:

1. Cover Sheet first.

2. Goals and plan letter second.

3. Project statement (optional).

4. Brief project description.
5. Letters of recommendation next.

6. Spending plan after the letters.

7. Résumé or curriculum vitae last.

8. Eligibility Form (only one (1) copy needed – submit with original packet) 
Organization applicants should submit bylaws or mission statements, last annual financial statement, and proof of qualification as an exempt organization under Section 501(c)(3) of the Internal Revenue Code.

Staple each set together and submit all six sets with the original copy on the top.
Questions:  Call Carol Anne Germain at 442-3590 or send e-mail to cgermain@albany.edu
Final Check List:
Check over your application packet carefully.   Make sure you have:


___  Typed all materials neatly and checked for errors. 


___  Compiled a complete application.  (Do NOT mail letters of reference separately.)


___  Made six (6) copies of your complete application (the original plus five copies).


___  Put the materials in each set in order as specified above.


___  Secured each set with a staple (or clip if necessary).


___  Put the original set on top.

Deadline:
The application deadline is Friday, March 1, 2019
Turning In Your Application:
Mail or turn in your application to:  



Dr.  Carol Anne Germain


University at Albany LI 141A


1400 Washington Avenue



Albany NY  12222

2019 IFW Award Applicant Information Cover Sheet


For IFW Selection Committee use only:


APPLICATION FOR IFW AWARD

Budget Summary 2019
Name of Applicant
Project Title

A.  Itemized List of Expenses:  Provide justification as necessary in the optional project statement.  Specify all expenses that will be incurred as part of the project.  Group like items such as supplies.  Separate travel items such as airfare, hotel, and registration fee.  If you have more than six items, attach an additional sheet listing them, but include the total dollars in (A) on this sheet.

________________________________________________
$___________________

________________________________________________
$___________________

________________________________________________
$___________________

________________________________________________
$___________________

________________________________________________
$___________________

________________________________________________
$___________________


Total Expenses
(A)
$___________________

B.  Other sources of support

Departmental/college funds
$___________________

Personal funds (savings, credit card)
$___________________

Personal loans or contributions from family/friends
$___________________

Employment
$___________________

Other grants, scholarships, or aid (please be specific):     
$___________________

_____________________________________________

_____________________________________________

_____________________________________________


Total Resources (other than IFW)
(B)
$__________________
C.  Summary

Total Expenses   (A)
$__________________

Total Resources   (B)
$__________________

Total request of IFW   (A minus B)

$__________________

(Should be within IFW funding guidelines)

(Check your math)

If you do not receive the full funding requested from IFW, how will you fund your project?  ______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Where else have you applied for funding (even if you were turned down)? __________________

______________________________________________________________________________
Home Mailing Address (Summer 2019) Not Campus 


________________________________________


________________________________________


________________________________________


Funding requested for:


________________________________________


________________________________________


Signature _______________________________


Attend the 7/18/2019 Summer Celebration  


 _____Yes	____No





Name ���___________________________________________


Email Address	  ___________________________________


University ID _________________________________


GPA (Overall)____________________________________


Department/Major_________________________________


Status (check all that apply):


faculty/staff (excluding GA/TA/student assistants)


doctoral student


graduate student - masters


undergraduate student


University group/organization (supply contact name)


_________________________________________








______ [0-5]  Personal strengths


Strong GPA or evidence of recent improvement


Good professional reputation


Integrity


Character


Commitment


Evidence of overcoming significant obstacles.


Other comments ________________________________________________________


____________________________


____________________________


____________________________


____________________________





______ [0-1]  Critical point





______ [0-3]  Overall  ___________________


        ___________________________


        ___________________________


	





TOTAL POINTS  (maximum 22)  ________





Team # _____  Reviewers initials__________








______ [0-5]  Project Strength (factors to consider)  


Clear, well formulated


Unique


Makes a difference


General benefit to women


Nontraditional field 


Other comments ____________________________________________________________





______ [0-5]  References


Number of references


Good sources (e.g. thesis advisor, supervisor, faculty member)


Enthusiastic/strong 


Other comments ________________________________________________________





______ [0-3]  Budget


Coherent/reasonable (not inflated)


Demonstrated attempts/success at gaining other funding


Need is clearly demonstrated


Other comments ________________________________________________________
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