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	Important Information

	This part of the application form is only viewed by the Resourcing and Succession Planning Team.  
Section 7 is used by the Resource and Succession Planning team to make sure that you are eligible to apply for positions with Lincolnshire Police.  You must meet all of the criteria specified in order for your application to be progressed for assessment
Section 8 - Internal Lincolnshire Police Staff do not need to complete this section.
Section 10 is the Equal Opportunities form for monitoring purposes only and will not be made available to those assessing your application.  The information supplied will be treated in the strictest confidence and will not affect your application in any way.  Completion of this section is voluntary, but the information will help us ensure equality of opportunity.




	DATA PROTECTION ACT 1998

	The information you provide in this application form will be entered into a manual filing system and onto a computerised recruitment system and as such is covered by the rules set out in the Data Protection Act 1998. 


	YOUR DETAILS

	

	Personal/Application Details

	Surname:
	     

	First Name:
	     

	Title:
	     

	Post Applying For:
	Police Community Support Officer 


	Section 7: ELIGIBILITY CRITERIA CHECKLIST

	To be eligible to apply for a police staff post with Lincolnshire Police, you need to ensure that you meet the following criteria:-  

	7.1 General
	Tick Box

	I am a minimum of 18 years of age     
	 FORMCHECKBOX 


	I do not have any existing County Court Judgements (CCJs) outstanding against me
	 FORMCHECKBOX 


	I am not the subject of a current Individual Voluntary Arrangement (IVA) 
	 FORMCHECKBOX 


	I do not have any bankruptcy debts that have not been discharged.  

(Please note that if you have been registered as bankrupt and your bankruptcy debts have been discharged, you cannot apply for a police staff role with us until three years after the discharge of the debt)
	 FORMCHECKBOX 


	I am not a member of the BNP or similar organisation whose aims may contradict the duty to promote race equality
	 FORMCHECKBOX 


	I have resided in the UK for the last three years (employment abroad in the armed forces is the only exception to this)
	 FORMCHECKBOX 


	7.2 Nationality
	

	I am a UK citizen and have the right to work in the UK
	 FORMCHECKBOX 


	I am a Commonwealth citizen whose stay in the UK is free from restrictions and I am able to provide a copy of my passport if I pass the shortlisting
	 FORMCHECKBOX 


	I am a foreign national whose stay in the UK is free from restrictions and I am able to provide a copy of my passport if I pass the shortlisting
	 FORMCHECKBOX 



	7.3 Tattoos and Piercings

	Lincolnshire Police assess all tattoos and piercings before an application is progressed.

Please note that tattoos on the face, head or neck above the collar line will not be permitted. Other tattoos may preclude you from being recruited, depending on their content and position. 

Therefore if you have any tattoos or piercings please complete this form fully and ensure the correct photographs are submitted as detailed below. Any incomplete forms may lead to a delay in progressing your application.

Location of Tattoo(s)/Piercing(s)

Description of nature, meaning and a translation if tattoo is in any language other than English

Approximate Date Obtained

     
     
     
     
     
     
     
     
     
7.3.1

Please use an additional sheet if necessary.

Photographs (all must be in colour)
For any tattoo on hands or arms you must submit photographs as follows:

At least 2 photographs must be provided for each tattoo

· 1 close up view

· 1 distant view showing the tattoo in respect of the position of the body and to give context to the size

If the tattoo(s) is in a position that may be visible whilst wearing uniform you must also include a photograph wearing a short sleeved top similar to a uniform shirt (Lincolnshire Police do not have long sleeve shirts so it is imperative that photo is with short sleeve shirt). 

If the tattoo is on the wrist then you must also include photographs (a close up and a distance one) wearing a watch. 

	7.3.2   I confirm that I have included the necessary photographs with my application:
	 FORMCHECKBOX 


	IMPORTANT – If you are considering having any new tattoos, at any time throughout the recruitment process, you must make the HR Resourcing Team aware. If you have any new tattoo(s) without first referring to the HR Resourcing Team you must submit full details and photographs as above. If any new tattoo(s) is not in line with the Appearance Standard Policy your application will be withdrawn.


Please note that if you are successful at the interview you will be asked to reveal spent convictions during the next stage of the recruitment process and will be required to provide details of your referees.   It is not possible to set out a list of convictions that will preclude someone applying.   Each case is treated on its own merits.

By signing this form you are agreeing that you meet the required criteria.  Please print your name above.  This will be taken as your signature on this email application.
	7.4 Declaration
	

	Signed:
	     

	Date
	     

	
	


	Section 8: REFERENCES

	


Please provide full details as requested below of referees to cover the most recent five years employment and one character reference. One of the employment references must be from your current or most recent employment. Please use additional sheets if necessary to cover this period and ensure your name is on any additional sheets. (Internal Lincolnshire Police Staff do not need to complete this section – a line manager support form will be requested as part of the reference process).
If you have any gaps in employment in the past five years, you must provide details below.

Please note we will not contact your referees unless you are successful at the interview stage of the selection process.
	Referee 1.    Current or most recent employer 

	Name: 


	     

	Organisation/Company Name:
	     

	Address:
	     

	Position Held:
	     

	Telephone:
	     

	Email Address:
	     

	Dates of Employment:
	Start date:                        End date (if applicable):      

	Reason for leaving, if applicable:
	     


	Referee 2.    Previous employer 

	Name: 


	     

	Organisation/Company Name:
	     

	Address:
	     

	Position Held:
	     

	Telephone:
	     

	Email Address:
	     

	Dates of Employment:
	Start date:                        End date:      

	Reason for leaving:
	     


	Referee 3.  Previous employer 

	Name: 


	     

	Organisation/Company Name:
	     

	Address:
	     

	Position Held:
	     

	Telephone:
	     

	Email Address:
	     

	Dates of Employment:
	Start date:                        End date:      

	Reason for leaving:
	     

	Referee 4.  Previous employer 

	Name: 


	     

	Organisation/Company Name:
	     

	Address:
	     

	Position Held:
	     

	Telephone:
	     

	Email Address:
	     

	Dates of Employment:
	Start date:                        End date:      

	Reason for leaving:
	     

	Personal Reference (not a family member but someone who has known you for at least three years)

	Name: 


	     

	Organisation/Company Name

(if known through a work environment):
	     

	Address:
	     

	How is this person known to you:
	     

	Telephone:
	     

	Email Address:
	     


	Gap in employment 1


	Date from: (date/month/year)
	     

	Date to: (date/month/year)
	     

	Reason for gap
	     

	Gap in employment 2


	Date from: (date/month/year)
	     

	Date to: (date/month/year)
	     

	Reason for gap
	     

	Gap in employment 3


	Date from: (date/month/year)
	     

	Date to: (date/month/year)
	     

	Reason for gap
	     


	Section 9: POSTING  PREFERENCE


	9.1 Posting Preference
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Please indicate below the district and station in which would be your preferred location should you be offered a position. You would usually be expected to work in the area near where you live unless you have circumstances that prevents you from doing so. Please note there is no guarantee you will be offered your preferred station if successful in the process - your preference will be taken into consideration wherever possible but stations will be allocated in line with the organisational needs and will ultimately be decided by the District Chief Inspectors.
Stations are not limited to those on the map.  If your desired station does not feature on the map, please indicate this instead.

	DISTRICT/STATION PREFERENCE

	District (i.e. South Kesteven)
	     

	Station (i.e. Grantham)
	     

	I have no station preference (please insert X to indicate this)
	     


	Section 10: EQUAL OPPORTUNITIES


	The police service is an equal opportunities employer and is determined to ensure that:

	· 
	The workforce reflects the diverse society which it serves and that the working environment is free from any form of harassment, intimidation, bullying or victimisation.

	· 
	No job applicant or employee is treated more or less favourably on the grounds of gender, sexual orientation, age, marital status, race, colour, nationality, ethnic or national origins, creed, religion or disability.

	· 
	No job applicant or employee is disadvantaged by conditions or requirements which cannot be justified by the requirements of the job.

	The information on this form is for monitoring purposes only and will not be made available to those assessing your application.  The information supplied will be treated in the strictest confidence and will not affect your application in any way.  Completion of this section is voluntary, but the information will help us ensure equality of opportunity.

	This information forms no part of the selection process.  It will be detached from your application form on receipt.



	10.1 Age
	
	
	
	
	
	
	
	

	Under 18
	 FORMCHECKBOX 

	18 – 24
	 FORMCHECKBOX 

	25 - 35
	 FORMCHECKBOX 

	36 - 55
	 FORMCHECKBOX 

	56+
	 FORMCHECKBOX 


	10.2 Gender

	Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 

	Is your gender the same as you were assigned at birth?

 FORMCHECKBOX 
Yes 

 FORMCHECKBOX 
No

	10.3 Disability

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	If yes, you may wish to give details      

	
	
	

	10.4 Ethnic Origin
	
	10.5 Sexual Orientation

	White
	British
	 FORMCHECKBOX 

	
	
	Bisexual
	 FORMCHECKBOX 


	
	English
	 FORMCHECKBOX 

	
	
	Gay/Lesbian
	 FORMCHECKBOX 


	
	Scottish
	 FORMCHECKBOX 

	
	
	Heterosexual
	 FORMCHECKBOX 


	
	Irish
	 FORMCHECKBOX 

	
	
	Prefer not to say
	 FORMCHECKBOX 


	
	Welsh
	 FORMCHECKBOX 

	
	
	
	

	Any other White background (please state)      
	  FORMCHECKBOX 

	
	
	
	

	Mixed
	White and Black Caribbean 
	 FORMCHECKBOX 

	
	
	
	

	
	White and Black African
	 FORMCHECKBOX 

	
	10.6 Religious Belief/Faith

	
	White and Asian
	 FORMCHECKBOX 

	
	
	Buddhist
	 FORMCHECKBOX 


	Any other mixed background (please state)      
	 FORMCHECKBOX 

	
	
	Christian (state denomination if you wish)
	 FORMCHECKBOX 


	Asian or Asian British
	Indian
	 FORMCHECKBOX 

	
	
	     
	

	
	Pakistani
	 FORMCHECKBOX 

	
	
	Hindu
	 FORMCHECKBOX 


	
	Bangladeshi
	 FORMCHECKBOX 

	
	
	Jewish
	 FORMCHECKBOX 


	Any other Asian background (please state)      
	 FORMCHECKBOX 

	
	
	Muslim
	 FORMCHECKBOX 


	Black or Black British
	Caribbean
	 FORMCHECKBOX 

	
	
	Sikh
	 FORMCHECKBOX 


	
	African
	 FORMCHECKBOX 

	
	
	None
	 FORMCHECKBOX 


	Any other black background  (please state)      
	 FORMCHECKBOX 

	
	
	Other (please state)
	 FORMCHECKBOX 


	Chinese or other ethnic group
	Chinese
	 FORMCHECKBOX 

	
	
	     
	

	Any other (please state)       
	 FORMCHECKBOX 

	
	
	Prefer not to say
	 FORMCHECKBOX 


	Prefer not to say
	 FORMCHECKBOX 

	
	
	
	


	Section 11:  FINAL CHECK


	11.1 Final Check
	Tick box

	Have you fully answered all of the questions on the Application Form and provided all of the required information?  
	 FORMCHECKBOX 


	Have you given supporting evidence (refer to the job description and person specification) on how you compare to the requirements of the post in Section 5.2? 
	 FORMCHECKBOX 


	Have you completed the Eligibility and Equal Opportunities form? 
This includes that Eligibility Checklist (Section 7) in which you declare that you are eligible to apply for a position with Lincolnshire Police.

It also includes the Equal Opportunities form which is voluntary and will not effect your application.

	 FORMCHECKBOX 


	When emailing your application, you should send both the Application Form and the Eligibility and Equal Opportunities form as an attachment in Microsoft Word.
	 FORMCHECKBOX 


	Have you attached photographs of tattoos, if applicable, to be submitted with your application?
	 FORMCHECKBOX 



	Section 12:  DECLARATION

	I declare that all the information I have provided above is true to the best of my knowledge and belief and that I have not withheld any relevant information.

I understand that the information I have provided may be held on manual filing and computer systems as part of the recruitment process.



	Signed:
	     
	

	Date:
	     
	


